thi in th rse material.

Learning Outcomes

e Save queries

To save a query, go to the toolbar and select “File” — Save As” and enter a name for the query to
be saved.

Query Type Query Setup she
4 Order List X ‘ Customer List X | Save As 7 X K — Relationships Employee Li
Query Name:
Employecs Employee Sales Reps
. -
Po 0K Cancel
Company
Last Name
First Name
E-mail Address v
4
Field: |Job Title Last Mame First Name Business Phone City State/Province
Table: [Employees Employees ~ |Employees Employees Employees Employees
Sort:
Show:
Criteria: | ="Sales Representative"

Once the query has been saved, the query itself has been saved—not just the results. The
query can now always be refreshed with updated data in the future.

PRactice Question


https://courses.lumenlearning.com/wm-computerapplicationsmgrs/chapter/saving-queries/

When a query is saved:

() the tables imvolved m the query are saved and cannot be altered.

See this interactive in the course material.
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