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I.​ Division Date and Location 
●​ RDs are expected to get dates and locations from their own division directors by October 

1st of a Fall semester, and by December 1st for the Spring/Winter Semester 
●​ RDs will need to input the dates and locations here in the corresponding tab for fall, 

spring, and regionals 
●​ Additionally, RDs will need to input these dates and locations on the nctta.app manually 

(Director>Manage Meets - Create) 
 

II.​ Roster 
●​ RDs have access to all respective Region Division Meet page on nctta.app as seen here 

and part of RD’s job is to help monitor divisions at least starting a week prior to the 
tournament, and remind schools and/or DDs to get rosters turned in. It is preferred that 
the DDs reach out to schools directly, unless the DD is not responding, which is required 
at least every day. 

 
●​ Without Rosters in the nctta.app system you won’t be able to mark off eligibility 

https://docs.google.com/spreadsheets/d/1hvQLHB6_1oJ9vbRHDgiVI056ZwmJUv8Qy3ezI8nMbEw/edit?usp=sharing


●​ Rosters are due 72 hours prior to every tournament: Wednesday for Saturday events, 
Thursday for Sunday events 

●​ RD has the ability to delay the roster deadline should a DD request it by clicking on “Edit 
Meet” and adjusting the Team Roster Deadline. This should only be used in special 
circumstances after informing the school of the one-time exception. 

●​ After all rosters are in, RDs will need to input ALL IN in the Rosters column here. RD 
should add status if needed (e.g. if a school has to be late) via cell comments. Willy/Jay 
will use this sheet to ensure all rosters are submitted timely. Otherwise the DD will inform 
the school of random roster order. 

 

III.​ Eligibility 
Historically, this is mainly done by Willy with assistance from Seemant/Jay for all schools. Due 
to time-constraints, workload and preventing errors, we now require RDs to take on this task. 
 

●​ Confidentiality: There are laws governing this information, do not disclose anything on 
the eligibility form to anyone unless absolutely needed (e.g. occasionally the registrar 
puts the GPA number even when not required, this may not be disclosed to anyone). 

●​ Eligibility forms are due 72 hours prior to every tournament (same as roster deadline), 
however we highly recommend schools to submit at least 1 week in advance to prevent 
errors and adjust roster. There are many cases where the team later found out a player 
is ineligible and we will have to default them. 

●​ Every semester NCTTA requires that each school fill out an Academic Eligibility form and 
have the student athletes sign it and fill it out as well as the respective school registrar’s 
or office of enrollment verify their student status 

●​ Undergraduates must have a 2.0 GPA and in 9 hours and Graduates must have a 3.0 
GPA and in 6 hours. There are several exceptions:  

Eligibility Exceptions:  
1.​ Enrollment: 

a.​ Last semester before graduation may take less than the min. Enrollment 
b.​ PHD student dissertation hours may hold an exception but one would need an 

advisor letter stating good standing and min. Requirements were met.  
2.​ GPA 

a.​ NO GPA for a 1st time student, no problem 
b.​ GPA could be lower than the standard, but University must state that student is in 

“good standing” ie not on academic probation or warning 
 
 

https://docs.google.com/spreadsheets/d/1hvQLHB6_1oJ9vbRHDgiVI056ZwmJUv8Qy3ezI8nMbEw/edit?usp=sharing


Eligibility Procedures on NCTTA.app: 
1.​ NCTTA will receive eligibility form via registrar@nctta.org which will be forwarded to the 

respective RD as it comes in 
2.​ RDs must look at form and mark appropriate area on NCTTA.app Registrar tab

 
3.​ If a University eligibility form denotes a “NO” then the student is illegal and you must 

select “ineligible”  
4.​ If a University eligibility form denotes a “N/A” or a blank under GPA, it is normally a 1st 

time student 
5.​ If a University eligibility form denotes “non degree seeking” under the degree area then 

the student is ineligible for A team, Singles and or Women’s Team competition. See 

mailto:registrar@nctta.org


below attachment: 

 
6.​ DDs can see in nctta.app players that are marked eligible and will ask questions if it is 

not marked by the day after roster deadline in order to do draws. If form is unclear,  or 
if captain indicates an ineligible player on the form is eligible, the RD will work with the 
captain and/or follow-up directly with the registrar email/phone to request a 
letter/email. Note schools cannot see RD eligibility selections in nctta.app, therefore the 
RD must click carefully for each student. 

7.​ Late Eligibility forms: If a school has to turn in the eligibility form late, they must inform 
the DD of the circumstance at least a week prior to the tournament. One-time exceptions 
can be made, unless it is completely outside of their control. However they must turn it in 
at most 1-2 days after the tournament, as we need to process the results (RDs should 
also remind DDs to turn in results within 1-2 days to results@nctta.org). Students 
marked ineligible on the late form will be defaulted, since there likely may be no time for 
follow-up with the registrar in case a mistake was made (consideration can be made if 
lateness is outside of student control such as school opening late).  

8.​ After all eligibility forms are in, RDs will need to input ALL IN in the Eligibility column 
here.  RD should add status if needed (e.g. if a school has to be late) via cell comments. 
Willy/Jay will use this to ensure all eligibility forms are checked and input in nctta.app 
timely (within 1 day after deadline). 

 
 

https://docs.google.com/spreadsheets/d/1hvQLHB6_1oJ9vbRHDgiVI056ZwmJUv8Qy3ezI8nMbEw/edit?usp=sharing


IV.​ Divisional Administration 
●​ A few days prior to the roster submission deadline and the day after, RD needs to 

monitor the number of schools/teams. The RD needs to contact the DD to ensure 
everything is under control and provide RD’s contact info (preferably cellphone). Some 
issues may need to be raised to Jay/Willy. For example: 

○​ Too many schools, too few tables, and/or little time. Generally a division of 6 
Coed/Women A teams and 1-2 B teams need at least 6 tables for an all-day 
tournament where everyone will play each other. If a division has too many 
teams, the DD may need to inform the schools to not bring B teams, or we can 
potentially split up the division for that year (splitting division can only occur in the 
fall). If the issue is only found on tournament day, then regional qualification will 
be difficult if not all A teams played each other. 
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