
Partnership Agreement Letter 
 

[Your Name] [Your Title/Position] [Your Company Name] [Your Address] [City, State, Zip Code] 
[Email Address] [Phone Number] [Date] 

[Partner's Name] [Partner's Title/Position] [Partner's Company Name] [Partner's Address] [City, 
State, Zip Code] 

Dear [Partner's Name], 

I am pleased to formalize our partnership through this agreement letter, which outlines the terms 
and conditions governing our collaboration. This document reflects our shared commitment to a 
successful and mutually beneficial business relationship. 

Partnership Details: 

1.​ Partnership Start Date: [Start Date] 
2.​ Duration of Partnership: [Duration] 
3.​ Scope of Collaboration: [Scope] 
4.​ Responsibilities of Each Party: [Responsibilities] 
5.​ Financial Arrangements: [Financial Terms] 

We believe that this partnership will bring forth numerous opportunities for both our 
organizations. Should you have any questions or require further clarification, please do not 
hesitate to reach out. 

Thank you for your trust and collaboration. We look forward to a prosperous partnership. 

Sincerely, 

[Your Full Name] [Y 
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