I'pynna:
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OOII 4/1
28.02.2023
43.02.01 Opranuzamus oO0CITy>KUBaHHUS B OOIIICCTBEHHOM IMHTaHUU
OIl.08 MHHoctpanHblii s3bIk B cdepe mnpodeccuoHaTbHON
KOMMYHUKAITAH
HenoBast mepenucka. Paznensl genoBbix nucem. CTWIb JI€IOBOTO

ImucpMa.

- IO3HAKOMMTB CTYICHTOB C IIOHATUEM «JIEJIOBOE IIUCHMOY;
- cpopMUPOBATH MPAKTUYECKHIE HABBIKU MIPU COCTABIICHUU JIEIOBBIX
IHACEM,;
- chopMupoBaTh MPAKTUIECKUE HABBIKH MPHU BHIOOPE CHUCTEMBI
HaIMCaHMs JEI0BOTO MHChMA;
- pa3BUBATh 3HAHUE CTYJICHTOB O 3HAYEHHUU JECJIOBBIX TUCEM B JIETIOBOU
KOPPECIOHICHIINY;
- pa3BUBaTh YCBOCHUE U NIPUMEHEHUE HA NIPAKTUKE HAIMCAHUS
JIEJIOBBIX ITHCEM,;
- (hopmMupoBaTH YBOKUTEITHHOE M OTBETCTBEHHOE OTHOIICHHE K POJIU

YCJIOBEKAa B OKOHOMHYCCKOM 06HIGCTB€;

- BOCIIUTBIBATh YMEHHE padOTaTh CAMOCTOSTENBHO.

BI/IH 3AHATHA: IIPAKTUYUCCKOEC 3aHATHUC

OcHoBHas1 iuTEpaTypa:

1. bu3Hec-Kypc aHImiickoro sisbika, borankuii U.C., rokanosa H.M., 2003
https://obuchalka.org/2017111997532/biznes-kurs-angliiskogo-yazika-bogackii-i-s-duk

anova-n-m-2003.html

JonmosiHuTEBHAS JIUTEpPATypAa:

1.https://ienglish.ru/blog/business-angliiskiy-po-skype/delovaia-perepiska-na-angliisk

om/delovoe-pismo-na-angliyskom-s-perevodom

1.

OMANIIHEE 3ATAHUE

HUcnoan3ys CCBLIKY

https://ienglish.ru/blog/business-angliiskiy-po-skype/delovaia-perepiska-na-angliiskom
/delovoe-pismo-na-angliyskom-s-perevodom

BuInuuinuTe B «CjioBapb npodeccCHOHAJIbLHOM JIeKCUKH») HOBbIE

e @dpa3bpl U KJIHIIE I J1eJ0BOH NMepPenucKy HA AaHIJIMHCKOM C MepeBOI0M
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e CokpalleHusi B OM3HeC mepenmcke

2.

HUcnoub3ysn CCBLIKY

https://ienglish.ru/blog/business-angliiskiy-po-skype/delovaia-perepiska-na-angliiskom

/delovoe-pismo-na-angliyskom-s-perevodom NMPOYUTANTE U 3aKOHCIEKTHUPYHTE

pas3aea «Kak Hanucarp JIeJIOBO€E MUChbMO HA AHTJIMICKOM»

3. PaccMoTpHUTE CTPYKTYPY A€J0BOI0 NUCHMA.

A3

N o v

© 0

11.

OCHOBHblE PEKBU3NTDbI
AenoBoro niCbMd

Komnauusa u agpec otnpagutens — Sender s
address

M5, AOMKHOCTL, KOMNAaHMs, agpec noay4arens
— Addressee s name, title, company, address
Ucxonsiwmia HoMep agpecarta n oTnpasuTens —
Your ref/Our ref.

Hata - Date

Ob6paweHne - Salutation (Dear...)

Tema nucbma — Subject

CopepxaHune nucbMma — Letter Content (Body of
the Letter)

OkoH4yaHue — Complimentary close (Yours...)
Mognucek — Sighature

MMsa 1 0oKHOCTb OTnpasuTens — Sender's

marme and title
Bnoxenne/npunoxerHune — Enclosure


https://ienglish.ru/blog/business-angliiskiy-po-skype/delovaia-perepiska-na-angliiskom/delovoe-pismo-na-angliyskom-s-perevodom
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CTPV!{TVPB AaernoBoro nmcbmMa

=>Z ol

"> Heading or letterhead > Lllanka nucbma

> Dateline > YKazaHue aarthbl
HanucaHus nucbma
> |Inside address > Appec nonyvyartens
» Reference lines > CcblikM (BHUMaHwue,
(Attention, Personal JINHHO U
and Confidential, KOHCpuaeHUnanbHo,
Subject) Tema)
» Salutation > @OpMbl NPUBETCTBUA

4. Paccmorpute npumep 1e10B8oro nucbma. Ilepenumure ero B rerpaab.

To: rgill@mail.biz
B
BCC:

Date: 10/30/2012
Subject: Receiving the price list
Alexander Popov,
Director of the Aqua Ltd.,
Ekaterinburg, Russia
agva-ekb@email.com

Dear Mr. Roger Gill:

Your advertisement in the May issue of Aquarium Plants magazine is of
great interest to us.

We would like to know more about your company's products offers and
would appreciate receiving your wholesale price list.
It is our desire to offer our customers the widest selection of aquarium plants |
and we are therefore interested in new plants.
We will look forward to your prompt response. Thank you.
Sincerely yours,

Alexander Popov

5. CocTaBbTe CBOE COOCTBEHHOE 1€J10BO€ MMCHMO, 3ANIUIINTE €r0 B TeTPa/b.



Bce BbINOJIHEHHBIE 3a]aHUSI BbICBLIaeM Ha MO0 ctpaHuny BK
https://vk.com/yanovskayal983.
He 3a0b1BaeM nucars GamMuiinio, rpyniy, Y4cJI0 3a KOTOPoe CAeJIaJIM I0OMalIHee
3aganue. Kaxnayro crpanuny noanucsisaem oosizareansHo!!! Ilumem kpacuso,
pa3oopuuso!!!3axanus BeicblIaeM cAeJaHHbIE TOJTHOCTHIO!!!


https://vk.com/yanovskaya1983

