
How to Get a Job Fast: Proven Steps to 
Get Hired Within 2 Weeks 
According to a recent study, only 13% of job applicants reported receiving a response 

from employers on LinkedIn—that’s out of over 9000 job applications submitted every 

minute! This is because a growing number of companies now use ATS for initial 

screening. More than 75% of resumes never make it to an actual recruiter. 

 

To land a job in the competitive job market of today, you need to think strategically. 

While optimizing your cover letter and your resume are important, you need to know 

where to find jobs and how to leverage relationships and technology in order to get 

interviews.  

 

The truth is, most desirable positions don't even make it to public job boards - they get 

filled through referrals and recommendations. If you are looking to get hired within 2 

weeks, you need to diversify your job search strategy rather than sending dozens of 

applications and waiting for a response—which might never come. 

 

In this guide, we'll show you proven techniques to find job opportunities, optimize your 

application, ace interviews, and land your dream job quickly, even if you have no 

experience or are switching to a new career. 

1. Set Clear Job Goals and Stay Flexible 
Before you can start applying for jobs, ask yourself what it is that you’re really looking 

for. Clarifying your short-term and long-term career goals can provide a clear direction 

and make your job search much easier. 

Define your ideal role and industry 

https://www.linkedin.com/pulse/comparative-study-job-application-response-rates-linkedin-pandey-drj7c/
https://www.linkedin.com/pulse/comparative-study-job-application-response-rates-linkedin-pandey-drj7c/
https://careerminds.com/blog/75-percent-of-resumes-are-never-read


To identify your career aspirations, take a paper and a pen. Describe your ideal job 

based on educational and professional background, skills, interests, and preferences. 

Next, summarize it into a career goal—a short, one to two-line statement that will serve 

as a guide in your search for that dream job. This will also help you create a detailed 

action plan with clear to-dos and outcomes: 

 

These questions will help you get started: 

●​ What are your skills, interests, and workplace goals? 

●​ Which job matches your skills and values best? 

●​ What do you want in terms of salary and work-life balance? 

●​ Would you enjoy doing this job every single day? 

This process can be unique for everyone. However, a good way to start is by 

considering your strengths and weaknesses. 

Be open to temporary or freelance work 

Whether you are a fresher, returning to work after a break, or a career changer,  be 

open to considering short-term contract-based or temporary roles. They can help you 

build or regain old skills, fill gaps in your current resume, and provide valuable 

experience. Ultimately, it can help you work toward your dream role. 

 

Recruiters today increasingly hire for skills and are open to considering contract-staffers 

for full-time roles, even if you don’t have a formal degree. Freelance jobs allow you to 

build new skills, build industry contacts, and gain testimonials or endorsements—and 

they can convert into a full-time job quite quickly.  

 

Moreover, these positions often let you balance work and life better than permanent 

roles. Recruiters can be skeptical about candidates with long unemployment periods. 

However, short-term assignments can allay those concerns and show you're serious 

about your career. 

 

https://www.hays.com.au/career-advice/career-development/setting-career-goals
https://economictimes.indiatimes.com/jobs/hr-policies-trends/no-degree-no-problem-skills-based-hiring-is-gaining-ground-in-india/articleshow/119817563.cms?from=mdr


Consider remote and on-site options 

From on-site to remote and hybrid, work models have changed dramatically over the 

years. Recent reports show nearly 50% of candidates in India enquire about remote or 

flexible working options during interviews. 

 

If you are a fresher and lack experience, a remote or virtual internship can be a great 

way to add value to your resume. While not all internships are paid, they can provide a 

valuable opportunity to build real-world skills through projects and tasks. Remote 

internships can help you figure out your career goals without relying on mere instinct.  

 

On the other hand, hybrid roles let you split time between home and office. This option 

works for people who may have family responsibilities or health-related concerns. 

However, remote or hybrid roles are more suited for some industries than others. For 

example, if you are a digital marketer, software developer, data scientist, or UI/UX 

designer, a remote role might be a better fit for you.  

 

Being flexible with regard to different work arrangements increases your chances of 

finding work within 2 weeks. 

2. Optimize Your Resume and Cover Letter 
Your resume and cover letter are your first chance to impress potential employers. 

However, the competitive job market today demands more than just having these 

documents ready - they need optimization to catch attention and clear ATS screening. 

Use an ATS-friendly resume format 

Most companies today use Applicant Tracking Systems (ATS) to screen resumes before 

human eyes ever see them. Research shows that 75% of qualified job seekers get 

rejected by an ATS because of formatting or structure-related problems.  

 

https://www.business-standard.com/industry/news/post-pandemic-shift-up-to-50-of-employees-prefer-wfh-flexibility-125021800942_1.html
https://www.business-standard.com/industry/news/post-pandemic-shift-up-to-50-of-employees-prefer-wfh-flexibility-125021800942_1.html
https://timesofindia.indiatimes.com/education/news/indias-600m-workforce-is-going-hybrid-these-7-careers-offer-maximum-flexibility/articleshow/122094520.cms
https://www.indeed.com/career-advice/resumes-cover-letters/automated-screening-resume


Here's how to optimize your resume for ATS: 

●​ A clean, simple format works best. Tables, columns, images, icons, or text boxes 

can cause parsing issues. These elements might look good, but they confuse the 

software. 

●​ Standard section headings like "Work Experience," "Skills," and "Education" help 

ATS categorize your content properly. Creative alternatives like "Career 

Experience" sound interesting, but prevent proper scanning. 

●​ Include your contact information in the resume's body, not in headers or footers. 

Many ATS programs skip these areas. Not all document formats are 

ATS-compatible. Word (.doc or .docx) and PDF files usually work best. 

Tailor your resume to each job 

Using a generic resume for every job application means missing out on important 

keywords that ATS look for when screening resumes. Research shows that simply 

matching your resume's job title to the target position makes you 10.6 times more likely 

to land an interview. 

Here's how to customize your resume effectively: 

●​ Look through the job description and pick out keywords about skills and 

responsibilities 

●​ Use the same language found in the job posting 

●​ Match your skills section to the listed requirements 

●​ Include job roles that directly relate to the targeted position 

The numbers speak volumes - 99.7% of recruiters filter candidates through their ATS, 

with 76.4% filtering by skills and 55.3% by job title. A customized resume dramatically 

boosts your chances of clearing these filters. 

Highlight measurable achievements 

Describe your job responsibilities in terms of concrete numbers, not just tasks or 

activities. A recent survey found that 58% of recruiters look for measurable 

achievements to gauge a candidate’s potential value to their organization. 

https://www.jobscan.co/blog/tailor-resume-job-description/
https://www.jobscan.co/state-of-the-job-search
https://www.jobscan.co/state-of-the-job-search
https://www.jobscan.co/state-of-the-job-search


 

Here's how to measure your achievements: 

●​ Add specific numbers (like "increased sales by 20%" instead of "boosted sales 

significantly") 

●​ Include time periods for context (like "in six months") 

●​ Show scale to prove impact (like "across a team of 15") 

●​ Emphasize results that prove your effectiveness 

For example, instead of saying "Managed social media accounts", reframe it as 

"Increased Instagram engagement by 78% in 6 months, growing followers from 3,200 to 

12,500". This minor tweak turns a basic job description into data-backed evidence of 

your abilities. 

 

Ideally, your resume should feature 3 to 5 measurable accomplishments. Each key skill 

should have clear examples to provide context for recruiters. 

Write a personalized, engaging cover letter 

A cover letter adds context to your experiences and tells your story. Adding a 

personalized cover letter shows genuine interest in the role, even when it's not required. 

Your cover letter should: 

●​ Use the hiring manager's name after research for a personal touch 

●​ Tell why you want this specific role and company 

●​ Show soft skills through real examples 

●​ Stay between 250 to 400 words 

●​ Add to your resume instead of repeating it 

Expand on one or two specific achievements instead of listing everything from your 

resume. This allows you to make a good first impression while making the reader 

curious about your other skills, experience, or qualifications. 

 



Check both documents carefully for errors. Even one spelling or grammar mistake can 

ruin your hard work and make you seem careless about details. 

3. Use Smart Job Search Strategies 
In today’s competitive environment, job hunting is more about quality than quantity. Your 

success depends more on finding the right opportunities than applying to every possible 

position. 

Apply to companies with multiple openings 

Companies that hire for multiple positions usually have faster recruitment processes. 

Large companies constantly need new employees to fill vacant roles. This creates more 

opportunities for job seekers to get hired quickly. 

 

Visiting company pages on LinkedIn or searching for open jobs directly on their 

websites allows you to learn about their hiring patterns. This will show you how many 

positions they typically have open. Alternatively, you can follow the companies on social 

media or sign up for email alerts. The goal is to apply for an open position as quickly as 

possible. 

 

Should you apply to multiple positions at one company? It is OK to do so, but be 

selective. Focus on 2-3 roles that match your skills. Applying to every open position 

might make recruiters see you as unfocused or desperate. Wait at least two weeks 

between applications to avoid seeming careless. 

Use job alerts and AI-based search tools 

AI job matching platforms have turned the tables on the traditional job search process. 

About 75% of job seekers now use AI tools during their search, and 14% use AI 

throughout the entire application process. All you need to do is complete a basic 

candidate form and a talent assessment. The tool does the rest—recommending jobs 

automatically based on your skills, experience, and preferences. For example, GroYouth 

https://zapier.com/blog/ai-job-search/


provides curated opportunities across roles and industries from some of the top 

companies in India.  

 

Setting up personalized job alerts on LinkedIn, Naukri, and other job sites will let you 

know about relevant positions as soon as they're posted. Most platforms let you 

customize notifications based on job title, location, company, or remote work priorities. 

This substantially increases your chances of finding suitable openings and getting hired 

within 2 weeks. 

Check company websites and niche job boards 

Many companies don't list all their openings on major job boards. Looking at the career 

pages of companies you like might reveal positions not posted elsewhere. Google the 

company name, find links to "jobs" or "careers," and explore their current opportunities. 

Niche job boards that focus on specific industries or job types are another great way to 

get leads. These specialized platforms focus on particular fields, roles, or work 

arrangements.  

 

For example, FlexJobs specializes in remote and flexible work, while DiversityJobs 

focuses on inclusive employers. We Work Remotely lists location-independent 

positions. These specialized sites often have better quality listings with less competition 

than mainstream job boards. 

Track your applications in a spreadsheet 

Keeping track of all your applications and their status prevents confusion and missed 

opportunities. Your application tracking spreadsheet should include: 

●​ Job title and company name 

●​ Application date and status 

●​ Job posting link 

●​ Contact information for recruiters/hiring managers 

●​ Follow-up dates and notes from interactions 



●​ Resume version submitted for each position 

Tools like Teal's Job Application Tracker can make this process easier. These platforms 

let you bookmark jobs from various websites, rank each position based on relevance, 

review keyword matches, and update application statuses in real-time. Efficient tracking 

prevents duplicate applications, allows efficient follow-ups, and shows which application 

strategies work best for you. 

4. Leverage Your Network for Referrals 
Social media networking is important, but offline networking can be one of the most 

powerful tools in your job search arsenal. Studies show that 70% of candidates land 

their next role through their network. This strategy lets you tap into the "hidden job 

market" - jobs that companies never advertise publicly and prefer to fill through referrals. 

Let friends and family know you're job hunting 

Many job seekers don't realize how big their personal network really is. Your network 

extends beyond professional contacts to friends, family members, distant relatives, 

coaches, mentors, and community leaders. The best way to start is by having real 

conversations with your inner circle about your career goals. 

Here's how to tell them about your job search: 

●​ Be specific about your target roles 

●​ Tell them about your unique skills and strengths 

●​ Give them a simple way to help you 

●​ Send thoughtful follow-ups after they help 

Statistics show that 42% of jobs get filled through networking. Being open about your 

search lets your connections tell you about jobs that match your skills and interests. 

Reconnect with former colleagues and mentors 

From college batchmates and professors to former coworkers, your network is much 

bigger than you might think. However, don't just reach out when you need something - 

https://www.tealhq.com/tools/job-tracker
https://www.linkedin.com/pulse/power-networking-why-70-job-seekers-find-success-through-sarah-felice-tecfc
https://www.linkedin.com/pulse/leverage-your-professional-network-job-opportunities-o5uqf


build real relationships first. Reach out to old colleagues or mentors on LinkedIn, but 

remember to: 

●​ Stay brief and friendly 

●​ Mention your past work together 

●​ Tell them where you’ve been or how you thought about them 

●​ Show real interest in their current work 

A good way to restart the conversation is by sharing something valuable first—like an 

interesting article, resource, or introduction. The key is building genuine relationships 

instead of asking for favors right away. 

Ask for introductions to hiring managers 

Asking friends or co-workers for referrals to hiring managers can boost your interview 

chances significantly. However, try to get an introduction instead of reaching out to HR 

managers directly. 

 

To request an introduction: 

1.​ Ask politely if they can make the connection 

2.​ Hold off until they say yes 

3.​ Write a short message they can forward about your interest 

4.​ Add a clear reason for wanting to connect 

Here's a template: "Hi [Name], I'd be grateful if you could introduce me to [Hiring 

Manager]. I've applied for the [Position] role at [Company] and would appreciate the 

chance to discuss how my experience matches their team's needs". 

Use LinkedIn to expand your reach 

From LinkedIn groups to ‘People You May Know’ recommendations, LinkedIn expands 

your options when it comes to networking for jobs. Here's how to optimize your profile 

and make the most of it: 



●​ Start by turning on the "Open to Work" feature to let recruiters and your network 

know you're available.  

●​ Make sure your profile matches your resume and add an "About" section that 

works like a cover letter. 

●​ Leave thoughtful comments on your connections' posts. This helps you get 

noticed and creates chances for meaningful conversations.  

●​ When you connect with recruiters, write personal messages instead of using 

generic ones. 

●​ Set a goal to have about five networking conversations each week to build 

momentum in your job search. These don't have to be formal - even quick video 

calls can strengthen connections and might lead to job opportunities. 

5. Prepare for Interviews Like a Pro 
The quality of preparation can make or break your chances of landing a position quickly. 

Even the most qualified candidates lose opportunities because they don't prepare 

properly. 

Practice with the STAR method 

The STAR method gives you a framework to answer behavioral interview questions. 

This technique helps you describe how you handled challenges and got results. STAR 

stands for: 

●​ Situation (20%): Set the scene briefly 

●​ Task (10%): Describe what you needed to do 

●​ Action (60%): List the steps you took 

●​ Result (10%): Show what you achieved 

Your answers should focus on real experiences instead of hypothetical situations. Talk 

about your personal role with "I" statements rather than "we" statements, even in team 

projects. Having 3-5 good examples ready lets you adapt your answers smoothly during 

the interview. 

https://in.indeed.com/career-advice/interviewing/how-to-use-the-star-interview-response-technique


Research the company and role 

Spending time researching the company shows you're serious about the position and 

helps you give better answers. Before your interview, break down: 

●​ The company's business details and who they serve 

●​ Their mission and values 

●​ Latest news and changes 

●​ Who runs the company 

●​ What it's like to work there 

Reading company reviews and interview questions shared by other candidates on 

platforms like Glassdoor can help you prepare better. This lets you answer questions 

confidently and ask smart questions yourself. 

Dress appropriately and arrive early 

First impressions matter—especially in job interviews. Check the company's dress code 

ahead of time—if you're unsure, dressing up in business formals is safer than wearing 

jeans and T-shirts. Corporate offices generally need a dark suit or tailored dress, while 

startups usually accept dark jeans or pants with a well-fitting shirt. 

Your clothes should look clean and pressed without any damage. Look up the interview 

location beforehand, during similar traffic times as your interview. Plan to get there 

10-15 minutes early so you have time if something goes wrong. 

Send a follow-up email within 24 hours 

Right after your interview, write a thank-you email that shows you're professional and 

eager. Make sure you cover the following points: 

●​ A subject line that mentions your interview date and the job 

●​ Thank them for their time 

●​ Confirm your interest 

●​ Quick reminder of your skills 

https://www.indeed.com/career-advice/finding-a-job/what-to-know-about-a-company-before-an-interview


●​ Ask about next steps politely 

This small step makes you stand out since many candidates skip it. A good follow-up 

email keeps you in the hiring manager's mind and shows you're enthusiastic about the 

role. 

6. Consider Fast-Track Hiring Options 
Traditional job search methods can take forever. Learning alternative paths might speed 

up your chances of landing a job. Here are some tactics to speed things up: 

Work with recruiters or temp agencies 

Staffing agencies connect employers and job seekers. These firms keep large talent 

pools and match you with the right opportunities quickly. The best part? Recruiters 

handle the time-consuming parts of job hunting. They find openings and help you 

prepare for interviews. Commission structures vary, but typically companies pay these 

agencies 15% to 25% of the candidate’s annual salary. On the other hand, candidates 

get their services free. 

Attend job fairs and hiring events 

Job fairs put you face-to-face with multiple hiring managers in one location. Companies 

now run both in-person and virtual hiring events.  

 

You can interview and get offers faster at these events. In most cases, candidates finish 

their interviews in just one or two days. Carry multiple copies of your resume, use your 

time between interviews to research different companies, and prepare for typical 

interview questions. 

Apply for internal roles if you're already hired 

If you already have a job, applying for an Internal job posting may be better than 

searching for a new job. Before you apply, speak with your manager about wanting to 

https://www.ntechworkforce.com/news/what-does-the-commission-structure-look-like-when-collaborating-with-a-staffing-agency
https://www.ntechworkforce.com/news/what-does-the-commission-structure-look-like-when-collaborating-with-a-staffing-agency


move internally. Get their feedback on applying for specific positions and tips on how to 

crack the interview. Treat your internal interview just as professionally as an external 

one. 

 

Conclusion 
With these tactics and strategies, you can speed up your job hunt and land a position 

within two weeks. Here’s a quick summary you can refer to: 

 

Have clear career goals and stay flexible about work arrangements. 

●​ Optimize your resume for ATS and highlight measurable achievements to boost 

your chances of getting past the first screenings. 

●​ Use AI-powered job search tools, calendars, and spreadsheets to find companies 

with multiple openings, manage interview schedules, and keep track of your 

applications. Your personal and professional network remains one of your 

strongest assets -  find jobs through offline and online connections. 

●​ Spending time on interview prep makes a real difference. Use the STAR method 

to highlight your value and do quick follow-ups after interviews to impress 

interviewers and increase your chances of landing the job. 

●​ Staffing agencies and job fairs can cut down the wait between applying and 

getting offers. 

Finding a job quickly needs both speed and quality. However, the key is to focus on 

roles that match your skills and goals creates better results down the line. These 

strategies will help you land the right position within your timeframe if you start today. 

FAQs 
Q1. How quickly can I realistically expect to get hired? While it's possible to get hired 

within two weeks, the typical hiring process often takes longer. Focus on efficient job 



search strategies, networking, and being prepared for quick opportunities to maximize 

your chances of a speedy hire. 

Q2. What are the most effective ways to accelerate my job search? To speed up your 

job search, optimize your resume for ATS systems, leverage your network for referrals, 

use smart job search tools like AI-based matching, and consider fast-track options like 

temp agencies or companies known for quick hiring processes. 

Q3. How important is networking in finding a job quickly? Networking is crucial for a fast 

job search. About 70% of candidates find positions through personal connections. 

Inform your network about your job search, reconnect with former colleagues, and ask 

for introductions to hiring managers to access the "hidden job market." 

Q4. Should I consider temporary or freelance work while job hunting? Yes, temporary or 

freelance work can be beneficial. It provides immediate income, helps fill resume gaps, 

and can lead to full-time opportunities. It also allows you to learn new skills and expand 

your professional network while continuing your job search. 

Q5. How can I stand out in job interviews to increase my chances of getting hired 

quickly? To stand out in interviews, thoroughly research the company, practice 

answering common questions using the STAR method, prepare thoughtful questions for 

the interviewer, and follow up promptly with a thank-you email. Demonstrating 

enthusiasm, relevant skills, and cultural fit can expedite the hiring decision. 
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