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1. Kh&i tao database truc tiép tir giao dién ddng nhap phan mém:
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-Ttr giao dién dang nhap click chon Tuy chon > Kiém tra két ni/ Tao data

-Pé cap nhat lai vi tri thw muc trong treo'ng hep thay doi dwdng dan folder
phan mém click chon Cap nhat dwérng dan database > dan dén vij tri hién
tai cia di¥ liéu phan mém

2. Pang ky may cham céng qua mang khong can sé dang ky:
Tw giao dién chinh ctia phan mém ta click chon vao Icon Tai Ién/ Xubng
may cham céng -
Ho&c May cham cdng > khai bao may chdm céng tir thanh menu.
DPé thém md&i may chdm céng chon Thém méi > nhap dia chi IP > Lwu >
chon Kiém tra két néi > d&ng ky qua mang
Néu hién 1én mau xanh la va dang ky nhw hinh thi xem nhw da hoan tat
dang ky may chdm cong vao phdn mém, néu hién mau dd vui long lién hé
lai nha cung cép dé cap nhat théng tin 1&n hé thdng.
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3. Pay dir liéu tap trung (ADMS) theo th&i gian thwec:



T giao dién chinh ta chon ADMS (tai di¥ liéu va van tay ty déng)

o

ADMS (K3 dif ligu v wén tay tu ddng)

Néu may chdm cong da dwoc dang ky vao Mitapro,phan
mém sé tw chuyén thong s may chd xudng tirng may cham céng trong
mang da dang ky.

Hoéc ta c6 thé cAu hinh truc tiép ADMS trén may chadm céng: Menu> thiét
|ap lién két >Cai d&t may chi dam may> dia chi IP may chi nhap dia chi IP
may tinh dang cai Mitapro twong trng

Cai d"§t chil d&m méy-

Kieu may chu
Khoi déng t€n mién
Bia chi may cha 192.168.1.84

Cong mdy cho 8081

Cho phép méy chh Oy nhiém

Khi thanh céng tir giao dién ADMS trén phdn mém sé& nhan biéu twong
may tinh tin hiéu sang coi nhw da hoan tat cu hinh.

48307

Trong tredng hop may tinh bi nhay dia chi IP hodc ciu hinh lai trang thai
click chon vao chir dia chi IP hoac trang thai tai giao dién ADMS:

Cbng (Port): mac dinh 1a 8081 hoac c6 thé thay ddi gia tri cu thé (Lwu y
chinh lai Port ngoai may cham céng néu khac 8081)

Dia chi IP: Twong rng v&i IP may tinh hién tai

Trang Thai:

Tw dong tai: Tai thong tin ngwdi dung ( tén nhan vién, van tay, ma thé, mat
ma), di¥ li&u chAm cbéng, trang thai truy cap hién tai.




- Tw ddng tai va ddng bd: Bao gbm tat ca cac thao tac chire ndng nhw tw
dong tai va théng tin nguwdi dung tr may da dang ky 1&n tt ca cac may
ch&m céng dang nhan két néi ADMS trong hé théng
Tét ca cac thao tac tir ADMS déu hoan toan tw dong day vé phan mém va
lu vao co s& di¥ liéu theo thoi gian thuc
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Liru va thoat

4. Tai nhan vién vé may tinh (bao gom hinh anh khuén mat
dang ky tir may FacePro):

Tt giao dién chinh ctia phan mém click chon Icon tai nhan vién minmenien .
Chon may cham céng can >Chon tai khuén mat ( néu can tai khuén mat tw
may iFace hoac FacePro > click duyét tr may cham cong > tai ve
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Hinh &nh tr may FacePro sé duwoc lwu trong dwdng dan cai dat MitaPro
vOi thw muc Photo twong ng.
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Khach hang c6 thé chup khudn mat tr cac ngudn khac( may chup hinh,
dién thoai) sau dé chinh lai kich thwéc khung hinh xuéng 300x300 pixels,
dinh dang tén theo dung format verify _biophoto 9 Ma cham céng.

Vi du: ma cham céng 1 thi format twong &ng sé la verify _biophoto 9 1
Sau dé dung chirc ndng tai nhan vién Ién may chdm céng tir giao dién
chinh ctia phan mém: May chdm céng > tai di¥ liéu > tai nhan vién 1&én may
cham céng.

Chon nhan vién can tai Ién may chadm céng twong (ng > chuyén xubng >
tick tai van tay va khuédn mat > tai Ilén may cham céng.

Khach hang cé thé chuyén van tay tir cac may cham céng Model khac
sang may cham céng FacePro va ngworc lai ( Cac phan mém trén thj
trwéng chwa ho tro)

. Tai div liéu cham céng:

C6 3 tinh nang tai trén MitaPro:

-Chi di¥ liéu m&i: Tai nhivng di¥ liéu méi nhéat ké twv 1an cudi tai div liéu
trwdc do. ( cach tai dir liéu nhanh nhét hién tai)

Lwu y: Phdn mém sé ty dong chuyén sang tai tAt cd néu may khéng co
chirc nang tai nhanh



Vi du: Khi da chon tai di¥ liéu ma&i tr ngay 01/02/2022 cho dén ngay hién
tai 14 ngay 07/02/2022. Thi ké ttr 1an chon tai di¥ liéu méi tiép theo sé ghi
nhan tai tv ngay 07/02/2022 tr& vé sau.

-Tai theo thoi gian: Tai d liéu theo thdi gian chi dinh theo tuy chon ngudi
dung tir ngay , dén ngay can tai.

-Tai tat ca: Duyét tit ca di¥ liéu tlr ngoai may chdm coéng va tai dir liéu
chwa dwoc ghi nhan vao phan mém.
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. Cau hinh ca lam viéc:
Tai giao dién chinh chon Ca lam viéc

Thém m&i > nhap tén ca > nhap gid vao lam va gi® két thac lam viéc. Phan
mém sé& ty ddng diéu chinh khoang théi gian nhan ca phu hop nhét theo
gi® 1am da khai bao vao cac khung: Bat dau vao, két thuc vao, bat dau ra,
két thuc ra.

B&t diu vao va két thac vao: Dung dé xac dinh nhan cham gi® vao ca.
B&t dau ra va két thuc ra: Dung dé xac dinh nhan cham gid ra ca.

1 ca hop 18 1a khi gi& vao nam trong khodng thdi gian Bat dau vao va két
thac vao, va gio ra ndm trong khodng thdi gian bat dau ra va két thuc ra.
Vi du ca HC nhw hinh dwai: (08h-17h)

Nhan vién chdm vao ltuc 07h30 sé théa va nam trong khoang Bat dau vao
va két thuc vao Ia tlr 05h dén 12h00

Nhan vién chdm ra ltc 17h15 sé théa va nam trong khoang thoi gian béat
dau ra va két thuc ra tir 12h01 dén 23h59



Ca Lam Vigc Gidf Vao Gif Ra
» HC 08:00 17:00
Cal 06:00 14:00
Caz 14:00 22:00
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. Tinh céng va xuéat excel: E"

T giao dién chinh ciia phan mém click chon Bao cao =

Chon nhan vién tlr danh sach phong ban > chon ttr ngay, dén ngay can
tinh cbng > Tinh toan.

Néu duyét trong khoang th&i gian phdn mém chwa dwoc tai div liéu, phan
mém sé& hién théng bao nhac nhé tai di liéu ti may cham cdng vé trudc.
Nhéc Nhé

PHEn mEm chuta ghi nhdn 0 di liéu cda thang dang tinh
cong, Ban cd mudn tdi dif liéu trudc khitink cdng 7

Yes Mo

Trén giao dién tinh cdng. Phan mém hé tro' thém/slra/x6a gid truc tiép theo
tirng nhan vién cu thé:



Sau khi chinh stra click tinh toan lai d& cap nhat lai dir liéu da chinh stra
Tinh céng trén MitaPro phién ban m&i nhanh hon cac phién ban ci trwdc
do6 da dwoc phat trién cu thé:

Nhanh hon 100% phién ban MitaProV2 ( da ngwng phat trién to» 2017)
Nhanh hon 70% phién ban MitaProV1 ( da nguwng phat trién ttr 2020)

Quy khach da va dang s dung sé&n phdm cham céng tlr Minh Tan vui long
nang cap sang ban MitaPro mé&i nhét tlr trang web dé dworc trai nghiém céac
tinh n&ng mé&i nhat.

. L&i két:

Phan mém MitaPro ban méi nhéat twong thich véi tit ca cac san pham
thudc tr cac thwong hiéu dwoc tin dung hang dau nhw: Mita, Ronald
Jack,Granding, Gigata, ...

Twong thich va déng bd dwoc khudén mat, van tay véi dong
may chadm coéng khudn mét nhan dién khau trang méi FacePro véi cac san
pham hién dang dwoc cdng ty phan phdi trén thj tredng nhu:

X628 PRO
6869
4000TID-C
5000TC-WIFI



3000TID
TFT 500/600/900
T8

T8A

T9

879A
879C
6868
S800
FA-113
iFace

TAt ca cac tinh nang ndi bat trén dwoc tdng kém hoan toan mién phi khi
khach hang mua may.

Néu quy khach cé nhu cau viét lai phan mém theo yéu cau, phan mém
kiém xwéng ( khéng ché gi®» lam viéc ctia cong nhan), thiét ké mau
report theo yéu ciu vui long lién hé hotline: 0917.207.028



