
 

Marking in WISEflow (single assessor) 
 

 

Introduction 
This guide covers the marking of standard student submissions in WISEflow. 
 
The scope of this guide is such that it will not cover all aspects of marking, such as annotations 
and marker allocation, but will focus on the practical elements of completing marking and 
custom rubrics. For full guidance on marking and other areas of WISEflow, please visit the User 
Guide Library or refer to the detailed Marking Guide. 

 
Marker allocation 
In most cases, there will be an allocation of one marker to one student. In WISEflow, an 
assessor can only access and mark the submissions of students to which they have been 
allocated.  
 
The finer points of this allocation can be managed and adjusted by the Module Coordinator or 
any member of the CADI DLD team (cadi-digital@port.ac.uk). 
 
Setting up and adjusting Marker allocation for double-marking 
To adjust the marker allocation of a WISEflow assessment, you will need to be a Module 
Coordinator for the assessment in question. By default, if no other instructions have been 
received, CADI will set up the MC with 100% allocation. If you have multiple assessors, or the 
MC is not the assessor on this flow then the following steps will take you through the allocation 
process. 

 
1.​ In the Moodle activity for assessment click the Adjust marker allocation button. 

Note: If you are the MC but do not see this button, please contact cadi-digital 

Assessment Design with Wiseflow | https://wiseflow.port.ac.uk 
1 

https://sites.google.com/port.ac.uk/assessment-design-wiseflow/assessment-user-guides/user-guide-library
https://sites.google.com/port.ac.uk/assessment-design-wiseflow/assessment-user-guides/user-guide-library
https://docs.google.com/document/d/1IS8v-IUPhEr2f0H9iEJkNBCzbnFZG4R96kd83e8QpIU/edit?tab=t.0
https://wiseflow.port.ac.uk


Double Blind Marking in WISEflow - ASSESSOR 
 

 
 

2.​ On the Manage Assessors page, scroll down to the Work distribution section and click 
the Allocation matrix button 

 
 

3.​ Use the grid to toggle on and off the allocation of students to markers. In the example 
below “Gandalf” has students 1, 3, 4, 8 & 9 and “Frodo” has students 2, 5, 6, 7, & 10. For 
setting up double marking, please refer to the Double Blind Marking guide. 

4.​ Click Save 
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The allocation of students to assessors for marking has now been set up.  
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Marking phase 
The marking can begin after the deadline passes. Prior to this students submissions can be 
viewed via the reviewer role, and student activity can be seen in the Participant Monitor. 
 
Marking tool 
The Assessor completes their marking using the WISEflow marking tool. For more detailed 
marking guidance, please refer to the guide Marking in WISEflow.  
 

1.​ When the marker enters grades (but does not submit them) they will appear in black on 
the marking overview in the Grade column 

 
2.​ If grades need to be adjusted, you can select a row and adjust each grade manually. 
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3.​ When all grades are ready you can submit them by clicking Submit all followed by 
Confirm on the pop up dialogue box. 

4.​ This will set the grades as final, as is confirmed by them appearing in the final column in 
green. 

 
 
These grades are now finalised and will be released to the students when the marking deadline 
is reached. If you wish to release grades early, please refer to the Releasing Marks Early 
guidance. 
 
If after submitting your grades they do not appear in green, your assessment may be set to 
“Reviewer Approval” which requires the MC to approve and finalise the grade prior to release. 
Please refer to the Reviewer approval guidance for more details (coming soon). 
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Adjusting shared feedback 
 
Sharing feedback 
Using the marking tool, each element of feedback can be changed from Private (grey) to 
Co-assessors (brown/yellow) Participants (blue) or All (green). This alters what is shared with 
which user and can be used to fine tune what is shared with the student. By default, the share 
settings will be set to All. Change the setting for each item you would like to share as described 
below. 
Note:Participants and All will only share with the student who submitted, not the whole cohort. 
 

5.​ Sharing submission feedback: 

 
 

6.​ Sharing annotation comments: 
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7.​ Sharing rubrics: 
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