
How to Record​
Boat Handling Course/Seminar Attendance 

To record attendance for a student for each of the 6 seminars that make up the 
new Boat Handling course, follow these steps: 

1.​ Go into HQ800 and find the Boat Handling course. 
2.​ Go into “Enrollment Management Tools” 
3.​ Then “Enter Attendance” 
4.​ The “Course Student Attendance Entry” screen below opens. 
5.​ You can then mark attendance for each student by class session. 

When the entire course is over and the student passes the Boat Handling exam, 
they will get credit for the Boat Handling course and for each of the individual 
seminar sessions for which their attendance was recorded.   

The example below was a screen shot of a recent Boat Handling class taken after 
the 4th class. There is no extra charge to the members to also get the seminar 
credits. 

 

​ ​ 2/4/22 


