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MpaBuna BHyTpeHHero TpyaoBOro pacnopsgka B
O6LwecTBe ¢ OrpaHN4YeHHON OTBETCTBEHHOCTLHO

«CTyauna Ynbiokn»

1. O6LwmMe nonoxeHus

1.1. B cooteeTcTBMM € KOHCTUTYUMen Poccuinckon ®egepauum Kaxabii MUMeET NpaBo Ha Tpy B YCrOBUSIX,
oTBevaoLwmx TpedoBaHnaM 6e30MacHOCTU U TMIMEHbBI, Ha BO3HarpaXxaeHne 3a Tpyd He HuKe
YCTaHOBMEHHOrO dheaeparnbHbIM 3aKOHOM, pacnopsikaTbCs CBOMMM CMOCOBHOCTAMM K TpyAy, BbibnpaTb
Npoeccuio U poA 3aHATUIN, a Takke MMEET NpaBo Ha 3almnTy oT 6e3paboTuubl.

1.2. NpaBuna BHYTPEHHEro TpyaoBoro pacnopsgka (MBTP) nmetoT uenb: yperynuposaTtb TPy4OBbIE
OTHOLLUEHWSI BHYTPU OpraHmM3auumn mexay paboTtHukamu, a Takke mexay paboTtHukammn n pabotogartenem,
YCTaHOBUTb TPYAOBOM pacnopsaaok, yKpenutb TPYA0BYH ANCUUNIIMHY.

1.3. [MpaBuna BHYTPEHHENO TPYAOBOIro pacnopsaaka — HOpMaTUBHbIV akT, pernamMmeHTUPYOLWMIA NOPSIAOK
nprvema u yBonbHeHns paboTHNKOB, OCHOBHbIE NpaBa, 0693aHHOCTN M OTBETCTBEHHOCTb CTOPOH
TPYAOBOIo AOrOBOPA, PeXuM paboTbl, BpeMs OTAbIXa, MpUMEHsSIeMble K paboTHMKaM Mepbl MOOLLPEHNS U
B3bICKaHWS, @ TaKXKe MHble BOMPOCHI PErYIMPOBaHUSA TPYAOBLIX OTHOLLEHUI B OpraHM3aumm.

1.4. QucumnnuHa Tpyga — 9TO OTHOLIEHUST Mexay paboTHMKaMu No NoBoay UCMONTHEHNS UMK
0ba3aHHOCTEN, pacnpegeneHns obsisaaHHOCTEN 1 npas. Vicnonb3oBaHue npae, yCTaHOBEHWE
OTBETCTBEHHOCTU, NPUMEHEHME MEP YNPaBreHNss UCUNNITMHAPHBIMU OTHOLLEHUSIMMA.

1.5. [MpaBuna BHYTPEHHEro Tpya4oBOro pacnopsaka AOMmkHbl COOTBETCTBOBATL AEUCTBYOLEMY TPYJOBOMY
3akoHogartenbcTey PO.

1.6. [MpaBuna BHyTPEHHENO TPYOOBOro pacnopsaka obssarenbHbl And Bcex paboTHMKOB OpraHu3aumn.

2. MopAaaok npuéma n yBonbHeHUs paboTHUKOB

2.1. Mpwu 3akno4eHnn TPYAOBOro 4OroBOpa NnLo, NocTynarLlee Ha paboTy, npeabsensieT paborogartento:
eM1acnoprt;

*TPYOOBYHO KHIDKKY, 3@ UCKIMIOYEHUEM CIyYaeB, Koraa Tpy40BOM OTrOBOP 3aK04aeTCsi BNepBbIe UIn
paboTHMK NOCTYNaeT Ha paboTy Ha yCNOBMSX COBMECTUTENLCTBA;

*CTPaxoBOE CBUAETENLCTBO rOCYAapCTBEHHOIO NEHCMOHHOIO CTPAX0OBaHUS;

* JOKYMEHTbI BOMHCKOIO YY€ETa;

e [lnnnom o6 obpasoBaHnn , AOKYMEHTbI 00 aTTecTaunm u akkpeguTauum
e UHH

I'IpmeM Ha pa60Ty be3 npeabaBneHna yKka3aHHbIX JOKYMEHTOB HE A0MNMYyCKaeTCA.



Mpn npueme Ha paboTy, TpebytoLLyto cneyunanbHbIX 3HaHWUMA, agMUHUCTPaLnA BRpaee notpebosaTtsb OT
paboTHUKa NpeabABreHNsa gunnoma UM MHOro IOKyMeHTa o nosnyyeHu obpasoBaHns unm
npodeccmoHarnbLHOW NoAroTOBKM.

PabotogaTtenb MMeeT NpaBo NPOBEPUTL NPOGECCUOHANbHY MPUTrOAHOCTL paboTHMKA NPY NpUeMe Ha
paborty:

*aHanNM3oM NpeacTaBneHHbIX AOKYMEHTOB;
ecobecenoBaHneM;
*yCTaAHOBMEHNEM UCMbITATENBHOIO CPOKA.

2.2. [Mpwn 3akno4eHn TPYSOBOro 4OroBOpa BNepBble TPYAOBbIE KHUXKKU U CTPaxOBOEe CBUAETENLCTBO
rocyaapCTBEHHOro MNEHCMOHHOIO CTpaxoBaHus ocopmnsieTcsa pabotogatenem. 3anpelaerca Tpebosatb
oT paboTHMKa Npu Npueme Ha paboTy AOKYMEHTbI, NpeacTaBneHme KOTOpPbIX HE MPegyCMOTPEHO
3aKoHOOATENbCTBOM.

2.3. TpyooBow [OroBop 3aksito4aeTcsi B nincbMeHHon doopme. MNMprem Ha paboTy ohopmniseTcs npukasom
agMUHUCTpauuK, KOTopbi 06baBnseTcs paboTHMKY nod pacnucky. aktuyeckoe gonyuieHue Kk paborte
CUMTaEeTCH 3aknYeHem TPYAOBOro 40roBopa He3aBUCUMO OT TOro, Hbin v npuem Ha paboTy odhopmeH
Hagnexaiwimm obpasom.

MepBbIN 3K3eMNNApP TPYAOBOro AOroBopa XpaHUTCA y paboTHMKA, oyron — y pabotogartens. Ycriosue 06
NCNbITaHUM OOSMKHO ObITb OTPaXKeHO B TPYAOBOM AOroBOpPE M B NpuKase o npueme Ha paboty. Cpok
UCnbITaHNA HE MOXET NpeBbILAaTh 3 MecsaLeB, a Ansa pabotogatenen n ux 3aMecTuTenemn, rMasBHOro
OyxranTtepa u ero 3aamecTtuTenen, pykosoguTtenemn pmnmanos, NpeacTaBUTenbCTB U 060COBNeHHbIX
CTPYKTYPHbIX NogpasgeneHun — 6 Mecsiues. B Cpok UcnbiTaHNA He 3acunMThiBaeTCS NepUoa BpeMeHHON
HeTPYAoCNnocobHOCTN paboTHUKA, ApYrMe nepuoabl, Korga oH hakTU4eckn otcyTcTeoBan Ha paborte. Mpu
HeyaoBNeTBOPUTENBHOM pesyrnbTaTte UCMblTaHusa paboTogaTenb MMeeT NpaBo A0 UCTEYEHUS CpOoKa
NCNbITAaHNSA PacTOPrHyTb TPYAOBOW A0roBOp C paboTHMKOM, Npeaynpeams ero 06 3ToM B MMCbMEHHOW
dopMe He no3gHee, YeMm 3a 3 OHA C YKazaHMEM NPUYMHbI.

2.4. Tpu nocTynneHnn Ha paboTy unu nNpu nepesoae paboTHMKa B yCTaHOBNEHHOM Nopsake Ha ApYryto
paboTy agMMHUCTpauus obsizaHa:

*03HAKOMUTb PabOTHMKA C NOPYYEHHOW paboToK, YCITOBUSIMU M ONNAaTON TpyAa, PasbsACHUTL €ro npasa u
0b6s3aHHOCTY;

*O3HAaKOMUTb €ro C I'Ipanu'laMM BHYTPEHHEro TpyaoBoro pacnopsaaka;

*[POMHCTPYKTMPOBATL NO TEXHMKE 6e30MacHOCTM, NPON3BOACTBEHHON CaHUTAPUK, MPOTUBOMNOXaPHOW
OXpaHe ¥ ApyrMm npasunam no oxpaHe Tpyaa;

*03HAKOMUTb C NPaBMIaMm A4enoBOro NOBeAEHNS.
Pa6oTtoparenb 06513aH OTCTPaHUTbL OT paboTbl paboTHMKa:

*[OSIBUBLLErOCS Ha paboTe B COCTOSAHMM arkorofibHOro, HAPKOTUYECKOTO Ui TOKCUYECKOTO OMbSIHEHWS;
*HE NpoLLeaLlEero B yCTaHOBIIEHHOM Nopsake obyyYeHne n NpoBepKY 3HaHWI U HABbIKOB B 0611acTu oxpaHbl
TPYAQ;

eHe npoLleqLero B yCTaHOBNEHHOM NOpsiAKe 06sa3aTenbHbI NpeaBapuUTeNbHbIA 1 NEPUOSUNYECKUI
MEANLMHCKNI OCMOTP;



*MPU BbISBIIEHUN B COOTBETCTBMU C MEANLMHCKUM 3aKNHOYEHNEM NPOTMBOMNOKAa3aHW 415 BbINONIHEHWSA
paboTHUKOM paboTkl, 00YCrOBNEHHON TPYAOBLIM JOrOBOPOM.

2.5. PabotogaTtenb 0653aH BECTU TPYAOBLIE KHUXKN Ha Kaxaoro paboTHuKa, npopaboTaBLuero B
opraHuM3auum cBblLLE 5 AHEN, B criyvae ecnu paboTa B 3TOM OpraHu3aummn sensieTcs ans paboTHuka
ocHoBHoOW. CBefeHus o paboTe N0 COBMECTUTENBCTBY BHOCATCS B TPYAOBYH KHMKKY MO OCHOBHOMY MECTY
paboTbl NO XenaHuo paboTHMKA Ha OCHOBaHMM JOKYMEHTA, NoaTBep)Kaatowero paboTy no
COBMECTUTENBLCTBY.

2.6. NpekpalleHre TpygoBOro 40roBopa MoXXeT MMETb MECTO TONIbKO N0 OCHOBaHMAM, NPEAYCMOTPEHHbIM
3aKOHOAATENbCTBOM.

2.7. B oeHb yBOMbHEHMS agMUHUCTpaumnsa oba3aHa BblaaTb TPYAOBYHO KHUKKY pabOTHMKY C BHECEHHOW B
Hee 3anucbio 00 YBONMbHEHMM 1 MPOM3BECTM C HUM OKOHYaTENbHbIN pacyeT. 3anncu o npuymnHax
YBOJIbHEHUS B TPYOOBYH KHUXKKY AOMMKHbI MPON3BOANTBLCS B TOHHOM COOTBETCTBUU C (DOPMYNIMPOBKaMM
TPYOOBOro 3aKOHOA4ATENbCTBA M CO CChINIKOM HA COOTBETCTBYHOLLYHO CTaTbo U MYHKT 3aKOHa.

2.8. [1HEM yBONbHEHWSI CHYMTAETCA NOCneaHUn AeHb paboThbl.

3. OCHOBHbIe 06513aHHOCTU U NpaBa paboTHUKA
3.1. PaboTHMKM 06A3aHbI:

epaboTaTb YECTHO 1 A0GPOCOBECTHO, C BLICOKOM OTBETCTBEHHOCTbLIO, COBNOAATL ANCUMNIVHY TPYAa,
CBOEBPEMEHHO M TOYHO BbIMNOMHATL PACMOPSKEHUs aAMUHUCTPaLUK, UCNONb30BaTh Bce pabodee Bpems
NS NPON3BOACTBEHHOIO TPyAa, BO3AEPKMBATLCS OT AEUCTBUIA, MeLLaloLWmnxX ApYrumM paboTHUKam
BbIMOMHATb UX TPYAO0BbIe 06513aHHOCTY;

*4eCTHO U CpaBeasIMBO OTHOCUTbLCS K KOMneram 1 KnmeHTam, nocTaBLyukam;
eyBaXaTb JOCTOMHCTBO M NNYHbIE NpaBa KaXaoro paboTHMKa opraHu3aumy;
eHe pasrnallaTtb YacTHY UHGOPMaLIO;

ecoobLiaTb pyKOBOACTBY 060 BCEX HAPYLLEHUSIX KOMMEPYECKOTO, TPYAOBOTO, rpaXaaHCKoro
3aKoHoOOaTeENbCTBA;

ecobntoaaTtb BCe HOpMaTMBHbIE JOKYMEHTbI, AeNCTBYHOLLME B OpraHn3aLuuy;

*HE UMETb (PMHAHCOBLIX CBSI3EN C APYrMMW OpraHn3aumsmMm, C KOTOPbIMU OpraHn3auusi CesisaHa
[AENoBbIMU OTHOLLEHUSIMU;

*B Ka)XOOM Crny4ae HeTpyaoCcnocobHOCTM B CBSA3M C 60ONE3HbI0, TPaBMOWN UM HECHACTHBIM CryvYaemM
yBeaoMuTb paboTtogarens 06 3ToM B CPOK 3 KaneHgapHbIX OHEN.

3.2. PaboTHMKM He BnpaBe:
*HOCUTb OpYyXue nboro Tuna Ha pabore;
*/ICMONb30BaTh, MPoAaBaTh 1 yNoTPeONATb HAPKOTUYECKNE BELLECTBa;

*SBMATLCS HA paboTy Noa AeCTBMEM anKorosns, NPUHOCUTL U pacnmBaTb Ha paboyeM mecTe
ankorosnbHble

HanNUTKK;

epaboTaTb B OpraH13aumm, KoTopas NpogBuraeT Ha PbIHOK CBOM TOBapPbI 1 YCIYTU, KOHKYPUPYS C HaLLEN
opraHuMsauuen;

*BbICTYMNaTb OT UMEHU OpraHn3aunn be3 paspelieHnd pykoBoacTtea UM COOTBETCTBYHOLLNX NOSTHOMOYNIA,



3.3. PaGoTHMKM UMeIOT NpaBo:

*BHOCUTb NPEANOXEHMS NO yry4lleHnto paboTbl;

*Ha BO3HarpaxaeHue 3a Tpya 6e3 ANCKpMMMHALMKN U HE HUXKE YCTaHOBIEHHOro pa3mepa onnarbl Tpyaa;
*00beaNHATLCS B NpodeccMoHanbHble opraHnsauuu;

*Ha OTAbIX;

eHa paboyee MecCTO, 3aLlMLLEHHOE OT BO3AeNCTBUSA BPEAHbIX M ONacHbIX (akTOpOB, Ha HopMarbHbIe
yCcrnoBusi Tpyaa;

eHa BO3MeLLeHVe Bpeaa 300P0BbIo;

*pabOTHMK NONb3yeTcs ApYrMMU NpaBunamm, NpegycMoTpeHHbIMU TpyaoBbIM kogekcom PO n apyrimu
HOPMaTUBHbLIMW akTaMu, B T. Y. U TPYAOBbIM JOrOBOPOM.

4. NMpaBa u o6s13aHHOCTK paboTopaTens
4.1. Pa6oTopaTenb MMeeT NpaBo:

*PDA3bACHATDL NOJ10OXKEHUA I'Ipaamn BHYTPEHHEero TpyaoBOro pacnopsaaka; egasaTtb yka3aHus,
obsi3aTenbHble AN NOAYNHEHHOIO pa6OTHVIKa; *OLUeHnBaTb pa60Ty pa6OTHVIKa,'

*KOHTPONUPOBaTb COBMoAEHNE NoNoXeHu MpaBun BHyTpeHHEro TpyA0BOro pacrnopsaka, oXxpaHbl Tpyaa;
*MOOLLPATL PabOTHMKA B COOTBETCTBMM CO CBOEWN KOMMETEHLEN;
*MPUMEHSITb K PabOTHUKY Mepbl AUCLUMNITMHAPHOIO B3bICKaHUS;

*y4MTbIBATb BCE Cry4yan HEUCMONMHEHUS NOAYMHEHHBIM PAbOTHUKOM 06513aHHOCTEN, TPYAO0BOM
MacCMBHOCTM.

4.2, PaboTtopatenb obA3aH:
eMpaBUIIbHO OpraHn3oBaTb TPYA;

e0becneyvmBaTb 300pOBLIE N Ge30NacHble YCNoBus Tpyaa; eobecnevmBaTb CTporoe cobnogeHune
TpyooBOM

1 NPOU3BOACTBEHHON ANCLMNINHbI;
ecobntoaatb 3aKoHOAAaTeNbLCTBO O TPyAE, NpaBuia oxpaHbl TPYAa, YrydllaTb YCNoBUS TPYAS;
*[PUHMMAaTb Mepbl MO NPOMNaKkTUKe NPON3BOACTBEHHOIO TPAaBMaTN3Ma;

*[OCTOSIHHO KOHTPONMPOBAaTL 3HaHWe 1 cobnogeHne paboTHNKaMM Bcex TpeboBaHUA U UHCTPYKLMIA NO
TEXHUKe Ge30MacHOCTU, CaHUTapPMK, MPOTUBOMOXXaPHOWN OXpaHe.

5. Pabouee Bpems u Bpems otabixa

5.1. HopmaTtrBHas NpofomKMTENbHOCTL paboyero BpeMeHn He MOXET NpeBbILLaTh 40 YacoB B HEAEenNto.
PaboTogaTtenb 0653aH opraHn3oBaTh y4eT SABKM Ha paboTy 1 yxoda ¢ paboTbl, a Takke UCMNOoNb30BaHNe
o6eneHHOro nepepbiBa.

5.2. CBepxypouyHble paboTbl, Kak NpaBuio, He 4OMNyCKalTCs.

5.3. Pexxnm paboTtbl ObLwiecTBa ¢ orpaHMYeHHON OTBETCTBEHHOCTbIO «CTyans YnblOkn» - NOHeAENbHUK,
BTOPHWUK, cpeaa, YeTBepr, NaTHMLa — ¢ 09.00 Ao 21.00 yacos, cy660oTa — ¢ 09.00 4o 15.00 4Yacos.



Mo cornalleHunto CTOPOH MOryT YCTaHaBNMBaTbLCA HEMOMHbIM paboyvnii AeHb UM HenonHasa pado4vas
Hegens. Onnara B 3TUX criyvasix Npon3BOAMUTCA NPOMNopLMoHanbHO oTpaboTaHHOMY BpemeHu. padmnkm
CMEHHOCTM JOBOAATCA A0 CBeAEHNSA pabOTHNKOB He No3AHee YeM 3a 1 Mecsl 40 BBEAEHWS UX B
nencteue. PaboTa B TevyeHne ABYyX CMEH Noaps 3anpeLlaeTtcs.

5.4. 3apaboTHas nnaTta BbinnaynMBaeTcs ABa pa3a B Mecsiu. [laTbl BbinnaTt 3apaboTHol nnaTbl
YCTaHOBMNEHblI U 4ucna Kaxaoro mecsua. MNpu Beinnate 3apaboTHoOW nnaTbl paboTHUKY Ha PYKM
BblJAETCHA PaCYETHbIN NUCTOK.

5.5. O4epeaHOCTb NpeaoCTaBeHUs OTMYCKOB ONPEeAensieTcs eXXeroqHo rpadokom OTryCcKoB,
yTBEPXXAaeMbiM paboTogaTenem He No3aHee YeM 3a ABe Hedenu 4o HacTynneHus KareHgapHoro roga.
lpadhmk oTnyckoB obsi3aTeneH kak ansi paboTHuka, Tak u pabotogatens. O BpeMeHu Havarna oTnycka
paGOTHUK AOMKeH ObiTb M3BELLEH He NO3AHEee YeM 3a ABe Heaenu o ero Hadana. MNpaeo Ha
MCMoNb30BaHNE OTMNycKa 3a NepBbI rog BO3HUKAET y pabOoTHMKA N0 UCTEYEHUN 6 MECSILIEB €T0
HenpepbIBHOW paboTbl B aHHOW opraHnsaummn. ExxerogHblin oTnyck npegocTasnsieTcs
NPOAOIKUTENBHOCTbIO 28 KarneHaapHbIX AHEW eXeroaHbl OTMNYCK U 8 AONONMHUTENbHbLIX AHE OTnyckKa.
YacTb oTnycka no NMCbMEHHOMY 3asiBrieHUI0 paboTHMKA MOXET ObITb 3aMEHEH AEHEXXHOWN KOMMeHcaunen.
5.6. PaboTHMK MMeeT NpaBo Ha oTnyck 6e3 coxpaHeHns 3apaboTHOM NnaTbl, KOTOPbIN 0OPMIISETCS
npukasoM agMUHUCTpaLun. Takoi OTNyCK NpeaoCTaBnseTcs Nno 3asBreHno paboTHMKa B crneayoLwmx
cnyyasix:

*[MOXOPOHbI BIN3KNX POACTBEHHUKOB;

ecBagbba OriM3Knx poacTBEHHNKOB;

ePYre 3Ha4YNMble A4S paboTHMKA AaTbl U COBLITUS.

6. MoowpeHne 3a paboTy U OTBETCTBEHHOCTb 3a HapylweHne QucumnnuHbl Tpyaa

6.1. 3a NposiBreHre akTUBHOCTU C NONOXUTENbHbLIM pe3ynbTaTtoM B paboTe NpMMEHSIOTCS creayroLme
NOOLLPEHUS:

*00ObsIBNEHNe brnarogapHoOCTy;
eHarpakgeHue npemuen;

eHarpaxaeHue LeHHbIM No4apKOM.
MoolpeHns 06bABNSATCA B NpUKase.

6.2. HapywweHne TpygoBon oUCUUNANHBI — HEUCMOSTHEHUE NN HEKAYECTBEHHOE NUCMONTHEHNE CBOMUX
00s13aHHOCTEN 6€3 yBaXXUTENBHOM NPUYMHDBI BIIEYET 3@ COOOM NPUMEHEHNE ANCLMNITMHAPHLIX B3bICKAHU.
6.3. 3a HapyLLUeHne gMcumnnMHbl paboTogaTens NPUMEHSIET creayowmne B3biCKaHUS:

e3aMevaHue;
*BbIrOBOP;
*yBOJIbHEHME.

Mporynom cuntaeTcs HesiBka Ha paboTy 6e3 yBaXXUTENbHON NPUYMHBI B TE4EHUE BCero paboyero
BPEMEHMU, PaBHO Kak 1 OTCYTCTBME Ha paboyeM mecTe Gonee 4 YacoB 6e3 yBaXUTENbHbIX MPUYMH.

6.4. [10 NpUMEHEHUSA K HApYLLUMTENSM OMUCLMMITMHAPHOIO B3bICKAaHMSA OT HUX A0MKHO BbiTb 3aTpeboBaHo
nucbMeHHoe o6bsicHeHMe. OTka3 paboTHUKA OT OOBACHEHUS HE MOXET CINYXXUTb NMPENATCTBUEM OIS
NPUMEHEHUS BbiCKasblBaHUs. AncUMNnMHapHOE B3biCKaHWE He MOXET ObITb MPMMEHEHO NO3AHEE CPpoKa B
1 MmecsL co AHS oBbHapyXeHus NpocTynka (He cumMTas BpeMeHu 6onesHn unu npebbiBaHnst B OTNYyCKe),



nosaHee 6 MecALEB — CO AHA COBEPLUEHNS NPOCTYMKa, a No pesynbrataMm PeBu3nn Uinm NPoBepPKM
(bMHAHCOBO XO3ANCTBEHHOWN AeATENLHOCTU — HE NO3Hee 2 NeT CO AHSA ero CoBepLUEeHnS.

6.5. 3a Kaxxgoe HapyLueHne TpyaoBOM ANCUUNINHBI MOXET OblTb MPMMEHEHO TOMNBbKO O4HO
ancumnninHapHoe B3bliCKaHMe.

6.6. lMprka3s 0 NpUMEHEHNN UCLMNIIMHAPHOIO B3bICKaHWS C yKa3aHNEM MOTUBOB €ro NpMMeEHEHNs
obbaBnsierca paboTHUKY Nog pacnucky B 3-4HEBHbIN CPOK.

6.7. Ecrnin B TeyeHune roga co gHA NPUMEHEHWS ANCLUMMINMHAPHOIO B3bICKaHMS paboTHUK He ByaeT
nogBeprHyT HOBOMY AMCLUUNIIMHAPHOMY B3bICKAHWUIO, OH CYMTAETCS HE NOABEPraBLUMMCS
OucunnnMHapHOMY B3bICKaHUIO.

A,D,MVIHVICTpaLI,VIFI MOXET CHATb B3bICKaHNE CBOUM MNPUKa3oM O NCTeYEeHUA CpoKa.



