2025-2026
Handbook for
Elemental‘y Winchester

Schools

Ambrose Elementary School, Lincoln Elementary School, Lynch Elementary School,
Muraco Elementary School & Vinson-Owen Elementary School

@ Approved by the Winchester School Committee: 8/21/25

nnnnnnnnnnnnn



TABLE OF CONTENTS

TABLE OF CONTENTS
Town of Winchester Human Rights Statement
Winchester Public Schools: Mission, Vision & Values
Winchester Public Schools: School Committee
Winchester Public Schools: District Administration
Elementary School Contact Information
District Coordinators
Elementary Coordinators
Elementary Special Education Supervisors
General School Information
Main Office
Parents and Guardians Visiting Teachers
School Lunch Program, Snacks, and Food in Classrooms
Cell Phones / Smartwatches
Communication with Parents / Guardians
Attendance
School Closure Information
Transportation
Health Services
Life Threatening Allergies
Report Cards and Parent/Guardian Conferences
Homework
Special Education
Section 504 of The Rehabilitation Act of 1973
Student Discipline
Hazing
Volunteers
Winchester Public Schools Parent Organizations
Winchester Special Education Parent Advisory Committee (WinPAC)
School Safety
General Policies
Policy AC: Nondiscrimination
Policy ACA-1: Nondiscrimination on the Basis of Gender Identity
Policy ACAB: Sexual Harassment
Policy ACAC: Policy and Procedures on Harassment
Policy BDFA: School Councils
Policy BGD: School Committee Review of Procedures

Page 2
Return to Table of Content

O O O O L a9 SN N NN

N NN NN N NN NN DN DNNDNDN = e e e e e e e e
o O O 0 0 0 0N SN N A W= OO 0N AW SO



Policy EEAJ: Motor Vehicle Idling on School Grounds

Policy IHAMA: Parental Notification Relative to Sex Education
Policy IJNDB: Student Acceptance Use Policy

Policy JB: Equal Educational Opportunities

Policy JI: Student Rights and Responsibilities

Policy JICFA: Prohibition of Hazing

Policy JICFA-E: Hazing

Policy JICFB: Anti-Bullying Policy

Policy JIH: Searches and Interrogations

Policy JRA: Student Records

The Educational Rights of Children and Youth in Homeless Situations
WPS Bullying Prevention & Response Plan

Federal Laws Governing Students’ Rights to Education

Appendix

Policy AC: Nondiscrimination

Policy ACA-1: Nondiscrimination on the Basis of Gender Identity
Policy ACAB: Sexual Harassment

Policy ACAC: Policy and Procedures on Harassment

Policy ACDA: Accommodation for Religious and Ethnic Observances Policy

Policy BDFA: School Councils

Policy BGD: School Committee Review of Procedures

Policy EEAJ: Motor Vehicle Idling on School Grounds

Policy ECAC: Vandalism

Policy ECAF: Security Cameras in Schools

Policy IHAMA: Parental Notification Relative to Sex Education
Policy IJNDB: Student Acceptance Use Policy

Policy 1JOC: School Volunteers

Policy IKB: Homework

Policy JI: Student Rights and Responsibilities

Policy JB: Equal Educational Opportunities

Policy JIC: Student Discipline

Policy JICG: Smoking on School Premises

Policy JICH: Alcohol, Tobacco, and Drug Use by Students Prohibited
Policy JICC (Also EEAEC): Student Conduct on School Buses
Policy JICC-R (EEAEC-R): Student Conduct on School Buses
Policy JICFA: Prohibition of Hazing

Policy JICFA-E: Hazing

Policy JICFB: Anti-Bullying

Policy JIH: Searches and Interrogations

Page 3
Return to Table of Content

30
30
30
31
31
31
32
32
33
33
34
34
35
36
36
38
41
47
50
51
52
53
53
54
55
56
62
63
63
64
65
70
71
72
72
73
74
75
78



Policy JRA: Student Records 79

Family Educational Rights and Privacy Act (FERPA) 80
Student Discipline 83
Statutory Offenses: Provisions of Law and Due Process 87
Discipline of Students with Disabilities 91

The adopted policies and procedures of the Winchester School Committee and School Department shall supersede
all statements and information provided within this document should language be in conflict. For more detailed
information and School Committee adopted policies, please refer to the Winchester School Committee Policy
Manual, which can be accessed online (WPS Policy Manual) or by contacting the Office of the Superintendent at
781-721-7000.
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Town of Winchester Human Rights Statement

Winchester is a community that is grounded in respect for every individual and therefore protects all
residents, employees, business owners, students and visitors in the enjoyment and exercise of human and
civil rights. It is Town policy to ensure equal treatment and opportunity to all individuals regardless of
race, gender, gender identity, ethnicity, religion, ideology, socio-economic status, health, sexual
orientation, age, military status, or disability.

Adopted by the Winchester Select Board September 2009; 2012

Consistent with Massachusetts regulations, 603 CMR 26.05(1), the Winchester Public Schools, through its
curricula and materials, encourages respect for the human and civil rights of all individuals, regardless of
race, color, sex, gender identity, religion, national origin or sexual orientation. In accordance with district
guidelines, families may request information from the building principal on available accommodations
related to curriculum content.

Winchester Public Schools: Mission, Vision & Values

Our Mission

To provide all students with an outstanding education in a nurturing yet challenging environment that
fosters academic achievement, healthy social and emotional development, enthusiasm for education, and
a life-long love for learning.

Our Vision

To strengthen and promote Winchester’s tradition of outstanding education for all, ours will be an
exemplary public school system that works in partnership with students, parents/guardians, and the
community to:

e (hallenge every student appropriately and positively with a comprehensive curriculum that
simultaneously emphasizes academic fundamentals, real-world skills, and healthy social and
emotional development;

e Encourage every student and every teacher to reach their potential by providing a safe, nurturing,
and rich learning environment that inspires leadership, enthusiasm for education, and a lifelong
love for learning;

e Prepare students to thrive in an increasingly complex, diverse world and to possess a strong
sense of civic responsibility and citizenship;

e Value, support, and recognize skilled and passionate teachers committed to educating our
students as individuals and as members of a caring and connected community; and

e Embrace and cultivate communication to support effective student learning and healthy
development and to improve community awareness of the issues, challenges, accomplishments,
and achievements that together define our school system.

Our Values
e (Quality teaching by teachers who are passionate learners capable of inspiring and motivating
students through their mastery of content and pedagogy and their joy for teaching and learning.
e The unique strength of every student, and we commit to nurturing each as an individual and as a
partner in learning.
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A rigorous and comprehensive academic program and the tools and materials to support it.
Respect and sensitivity toward self and others.

Rich interaction between students and teachers.

An environment that promotes and cultivates a lifelong love for learning.

A positive school culture and a nurturing climate.

Winchester Public Schools: School Committee

Ms. Karen Maruyama Bolognese, Chair

Dr. Timothy Matthews, Vice Chair

Ms. Stefanie Mnayarji, Recording Secretary
Ms. Michelle Bergstrom

Mr. Tom Hopcroft

Regular sessions of the School Committee are generally twice a month unless otherwise posted on the
Town of Winchester Government Calendar. Meetings are open to the public and are also televised on
Winchester Cable TV Channel 9/37. Detailed information about the School Committee is illustrated on
the School Committee website.

Winchester Public Schools: District Administration

Business Office & Mailing Address
80 Skillings Road

Winchester, MA 01890
781-721-7000
www.winchesterps.org

Director of Finance & Operations Director of Social Emotional Learning &
Mr. Andrew Marron Counseling
781-721-7000 x1000 Ms. Erin Kuehn

781-721-7000 x1011

Superintendent, Assistant Superintendents and Special Education
161 Mystic Valley Parkway

Winchester, MA 01890

781-721-7000

www.winchesterps.org

Superintendent of Schools Assistant Superintendent of Schools
Dr. Frank Hackett Dr. Jennifer Elineema
781-721-7000 x1004 781-721-7000 x1006

Assistant Superintendent for Elementary Director of Special Education
Education Ms. Marlena Ysalguez

Ms. Laurie Kirby 781-721-7000 x1005

781-721-7000 x1006
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Elementary School Contact Information

Ambrose Elementary School
27 High Street
Winchester, MA 01890

Principal: Ms. Andrea Phelan
aphelan@winchesterps.org

Assistant Principal: Ms.Gina Keating

gkeating@winchesterps.org

School Hours: 8:05 - 2:25pm
Office Hours: 8:00 - 3:00pm
Early Dismissal: 11:25am

Phone: 781-721-7012
Fax: 781-721-5605

Ambrose School Website

Lincoln Elementary School
161 Mystic Valley Parkway
Winchester, MA 01890

Principal: Ms. Ella Adams-MacLeod
emacleod@winchesterps.org
Asst Principal: Donna Guzman

dguzman@winchesterps.org

School Hours: 8:05 - 2:25pm
Office Hours: 8:00 - 3:00pm
Early Dismissal: 11:25am

Phone: 781-721-7017
Fax: 781-721-7040

Lincoln School Website

Lynch Elementary School

10 Brantwood Road
Winchester, MA 01890

Principal: Ms. Christine Capodanno

ccapodanno@winchesterps.org
Asst Principal: Anna Nolty

anolty@winchesterps.org

School Hours: 8:05 - 2:25pm
Office Hours: 8:00 - 3:00pm
Early Dismissal: 11:25am

781-721-7013
Fax: 781-721-4480

Lynch School Website

Muraco Elementary School
33 Bates Road
Winchester, MA 01890

Principal: Ms. Leslie West
lwest@winchesterps.org
Asst Principal: Alison Delory

adelory(@winchesterps.org

School Hours: 8:05 - 2:25pm
Office Hours: 8:00 - 3:00pm
Early Dismissal: 11:25am

781-721-7030
Fax: 781-721-0244

Muraco School Website

Vinson-Owen Elementary School
75 Johnson Road
Winchester, MA 01890

Principal: Ms. Kathy Caron
kcaron@winchesterps.org
Asst Principal: Jenn Rich

jrich@winchesterps.org

School Hours: 8:05 - 2:25pm
Office Hours: 8:00 - 3:00pm
Early Dismissal: 11:25am

781-721-7019
Fax: 781-721-2681

Vinson-Owen School Website
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District Coordinators

Title 1 Coordinator

Ms. Katie Malone

kmalone@winchesterps.org
781-721-7030 x2155

Title I ADA Compliance
Coordinator

Ms. Marlena Ysalguez

mysalguez@winchesterps.org
781-721-7000 x1005

Title IV Civil Rights Coordinator
& Title IX Coordinator

Ms. Anna Paradis

aparadis@winchesterps.org
781-721-7020 x4009

Director of English Language
Education

Ms. Hannah Dingman

hdingman@winchesterps.org
781-721-7017 x2118

504 Coordinator & Homeless
Education Coordinator

Ms. Erin Kuehn

ekuehn@winchesterps.org
781-721-7000 x1011

Digital Learning and Innovation
Coordinator

Ms. Lynne Peledge

Ipeledge@winchesterps.org

Elementary Coordinators

Elementary Literacy

Ms. Melissa Newell

mnewell@winchesterps.org

Elementary Social Studies

Kerry Veritas

kveritas@winchesterps.org
781-721-7030 x2155

Elementary Math Ms. Julie McElaney-Gorman | jmcelaney@winchesterps.org
781-721-7030 x2155
Elementary STEM Ms. Lia Stelljes Istelljes@winchesterps.or

781-721-7030 x2155

Harassment Coordinator (student -
Ambrose)

Ms. Andrea Phelan

aphelan@winchesterps.org
781-721-7012

Harassment Coordinator (student -
Lincoln)

Ms. Ella Adams-MacLeod

emacleod@winchesterps.org
781-721-7017

Harassment Coordinator (student -
Lynch)

Ms. Christine Capodanno

ccapodanno@winchesterps.org
781-721-7013

Harassment Coordinator (student -
Muraco)

Ms. Leslie West

Iwest@winchesterps.org
781-721-7030
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Harassment Coordinator (student - | Ms. Kathleen Caron kcaron@winchesterps.org
Vinson-Owen) 781-721-7019

Elementary Special Education Supervisors

Ambrose Elementary School Tom Carco tcarco@winchesterps.org
781-721-7017 x157

Lincoln Elementary School Tom Carco tcarco@winchesterps.org
781-458-0505

Lynch Elementary School Lisa Mandaglio Imandaglio@winchesterps.org
781-458-0505

Muraco Elementary School Erin Yahoodik eyahoodik@winchesterps.org
781-721-7030 x1221

Vinson-Owen Elementary School Meaghan Dumas mdumas@winchesterps.org
781-721-7019 x1105

General School Information
Main Office

Visitors to each elementary school will use the buzzer system at the front entrance of the school. Visitors
should first press the button outside of the front door, look into the camera, and when prompted state their
name and the reason for visiting before being allowed entry into the building. Visitors may also be asked
to show identification. All visitors, including parents/guardians, must first report to the Main Office, sign
in, pick up a visitor’s badge, and affix the badge so that it is visible. Visitors in the building without a
visitor’s identification sticker during the school day will be escorted to the main office.

Mandatory Reporting of Abuse and Neglect

Under Mass. Gen. Law Chap. 119 Sec. 51A, school personnel, including but not limited to teachers,
administrators, and guidance counselors, are required to report suspected cases of child abuse or neglect to
the Massachusetts Department of Children and Families.

Parents and Guardians Visiting Teachers

Parents and guardians who want to meet with a staff member should reach out by phone or email to the
teacher to make an appointment. Upon entering the building, parents and guardians must first report to the
main office, sign in, pick up a visitor’s badge, and affix the badge so that it is visible. An office
administrative assistant will notify the teacher of your arrival.
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School Lunch Program, Snacks, and Food in Classrooms

Breakfast
Breakfast is offered each morning for K-5 students before the morning bell starting at 7:45AM.

Lunch

During the lunch period, children are afforded the opportunity to eat their lunch and socialize with peers.
Students in grades K-5 may bring their own lunch to school or they can purchase a school lunch. School
lunch menus are published monthly. The decision on whether to bring a lunch or purchase a school
lunch is made daily. Classroom teachers collect school lunch orders when they take morning attendance.
Milk (low fat, or chocolate) is included with the school lunch. Milk or water can also be purchased
separately. Parents/Guardians may update their child’s lunch account by visiting the website
myschoolbucks.com

Menus and pricing can be found at: www.fdmealplanner.com/#winchester

Winchester Public Schools participates in a federally subsidized lunch program for qualified families.
Information can be found at: Free & Reduced Lunch

Snacks

Elementary teachers typically give students an opportunity to have a snack at some point during the
school day. In grades K, 1, and 2, there is a snack period. In grades 3 through 5, students are encouraged
to bring a snack, which can easily and neatly be consumed during work periods.

Food in Classrooms

During the school day, all elementary schools require that parties and celebrations be food-free. Food
will not be used as a reward or incentive for any student. Children are not allowed to share snacks or
food with each other, either in school, on the bus, or at school-sponsored events such as field trips.

Cell Phones / Smartwatches

Students may bring cell phones and smartwatches to school, but they must be turned off and kept in
backpacks throughout the school day. Students found using their cell phone / smartwatch during the
school day may be required to turn the item over and disciplinary action may be assigned by an
administrator.

Communication with Parents / Guardians

The following methods have been developed to provide the best communications possible in
our school.

e Parent Contact: Parents should contact teachers by email. A teacher’s email address
typically consists of the teacher’s first initial and last name (one word) plus
winchesterps.org. For example, John Smith’s address is jsmith@winchesterps.org. In
some cases, an additional number may be added to the email address.

o The Parents Association Newsletter: This is a regular electronic mailing.

e FElementary Handbook: This publication is available at all times on each elementary
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school’s website.

e Aspen: Aspen is an electronic communication and a student information system used
between the school, teachers, students and parents/guardians with any school related
information.

e ParentSquare: A messaging system/app that the WPS uses to communicate with staff,
students, and families.

e Public Address: Announcements are made to the entire school during a designated period.

e Report Cards: Report cards contain course grades, attendance records, a summary of
course credits, teacher comments, and course levels. All report cards are emailed home
using the Aspen student information system.

e Progress Reports: Progress reports are reported on Aspen mid-way through each quarter.

Attendance

Education in the Winchester Public Schools requires regular and punctual attendance to enhance high
levels of participation on the part of its students. Parents and guardians of children who attend our
schools have special responsibilities, one of which is to ensure that their children attend school regularly,
as required by Massachusetts General Law Chapter 76, section 1. The law states that all children
between the ages of six and sixteen must attend school. Up to seven-day sessions and fourteen
partial-day sessions may be excused by the school district within any six-month period.

Absences and Tardy Information

A parent or guardian must call the school office if a student will arrive later than the school's start time.
A parent or guardian must call the school office by 9:00am to notify the school that a child will be
absent, tardy, or dismissed. If no call is received and a child is missing from their classroom, the school
will call home to check on the child. Students who arrive late must check into the office with a
parent/guardian.

Excused Absence and Excused Tardy

Winchester Public Schools allows for the following reasons to excuse an absence:
1. Student illness

. Emergency medical or dental treatment

. Serious illness or death in the family

. Family emergency

. Religious observance

. Suspension

. School sponsored events/field trips

~N N L B W

Unexcused Absences

The building principal will make the final determination as to whether an absence is classified as
excused or unexcused even if the absence meets the approval of parents/guardians. Unexcused absences
include, but are not limited to: Appointments (non-emergency), oversleeping, family vacations or other
recreational activities, missed bus, non-school-sponsored extracurricular events, and truancy.

Scheduled school vacations occur in December, February, and April. Vacations taken at times other than
designated school vacations are considered unexcused absences. Parents/guardians are strongly advised

Page 11
Return to Table of Contents


mailto:jsmith@winchesterps.org

not to take vacations during school days and/or conferences, as children miss important instruction,
discussion, and activities that allow guided practice of new skills. Instructional time that is missed while
a child is on vacation cannot be replaced. Requests for advance work from classroom teachers for
vacations during school days will not be honored. Students are responsible for making up missed work
upon their return to school. Timelines for the completion of missed work are determined by the teachers.
Students are encouraged to read and journal. Families of students in Grades 3, 4, and 5 are reminded to
be aware of MCAS testing dates in the spring.

Parents/guardians are requested to schedule non-emergency appointments for physicians, dentists, or
special lessons after school hours. In the event that an unexpected emergency or situation arises that will
impact your child’s attendance, please speak with the building principal.

Students absent due to an emergency medical appointment will be documented as excused as long as
medical documentation has been provided for the appointment. If medical documentation is not
received within three days of the absence, the missed day will be marked as unexcused.

For chronic absenteeism due to illness, parents/guardians may be asked for medical documentation to
support the absences and may be asked to provide periodic, updated medical documentation if the
absenteeism continues.

In accordance with M.G.L. c. 76, §18, the principal shall send a letter to the student and parent/guardian
within five (5) days from a student's tenth (10th) consecutive unexcused absence to schedule an exit
interview between the superintendent, or their designee, and the student and the parent/guardian. The exit
interview shall be to discuss the reasons for the student’s excessive absences, consideration of alternative
educational programming, and/or to determine if the student should be withdrawn from school.

Early Dismissals

The public school day must be left free for school purposes. Children will be dismissed only for medical
and dental appointments, which are unable to be scheduled after school, and for emergency situations.
All written requests for dismissal are referred to the principal for approval and action.

Whenever a child is to be dismissed during the school day due to a parent/guardian request or illness, the
child must be picked up at the office by a parent, guardian, or an adult designated by the
parent/guardian. Children will not be allowed to walk home alone for any reason during school hours,
nor will children be allowed to wait outside for their rides.

Staying after School

Children may remain after school for special help, completion of work, or disciplinary reasons. The
teacher and/or principal will notify and make appropriate arrangements with parents/guardians before a
child remains after school. Children will not be detained for more than 10 minutes after the end of the
school day unless transportation has been arranged.

Policy ACDA: Accommodation for Religious and Ethnic Observances Policy
The Winchester School District serves children from many different religious and ethnic backgrounds.
Out of respect for our students’ different religious and ethnic traditions, and to ensure fair and sensitive
treatment of all students, the district shall:

-Place responsibility for implementation of this policy on the school principal;
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-Distribute school calendars to teachers, staff, and families that include those major religious and
ethnic holidays whose observance would require absence from school or other accommodations;
-Impose no penalty or detriment on students who participate in observances of their family’s
major religious and ethnic holidays;

-Provide ample and flexible accommodations to allow students to make up subject material,
assignments, and assessments within a reasonable time (assuming students will not do
schoolwork or study during their absence);

-Take major religious and ethnic holidays into consideration when scheduling test preparation,
tests, and long-term assignments;

-Avoid scheduling one-time events (field trips, athletic events, music or theater performances,
auditions, group photographs, back-to-school functions, and graduation) when possible on major
religious and ethnic holidays. Some major religious holidays begin at sundown on the preceding
evening (for example, Jewish Holidays of Rosh Hashanah, Yom Kippur, and first day of
Passover);

-Not require students observing major religious or ethnic holidays to participate or face penalties
for their non-participation in school-scheduled events, such as in try-outs, athletic contests, or
music performances;

-Not prevent coaches and advisors from holding optional athletic practices on major religious
and ethnic holidays;

-Not deprive any student absent from school because of a religious or ethnic holiday of any
award or of eligibility or opportunity to compete for any award because of such absence.

The full policy may be viewed through the Appendix.

School Closure Information

Inclement Weather

The Superintendent of Schools determines when school will be canceled and will send “No School”
notifications to families through ParentSquare. Every effort will be made to call "No School"
announcements to the following television channels before 6:00 AM: WBZ (4); WCVB (5); WRKO
(7); WEXT (FOX -25); WinCAM (37); and www.winchesterps.org.

Normally, the decision is not made until the early morning hours of the day in question. It is imperative
that the school office has updated contact information for all students at all times.

Delayed Opening

Due to weather conditions, the school district may call a “Delayed Opening”. Like the "No School”
notification, a "Delayed Opening" announcement may be reported on the television stations listed above,
made through ParentSquare and reflected on the District's website.

Please do not drop your child/children off more than 10 minutes before the stated delayed opening time.
There is no adult supervision before this time. This is an important safety factor.

Emergency School Closing
Rarely, school is canceled during a day that school is in session. If school is canceled because of an
emergency during the day (e.g., no heat in a building, impending severe storm, etc.), notifications will be
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shared through ParentSquare. Please be sure that the school has your most updated information and the
names of adults who have permission to take your child/children home should you be unavailable.
Please also note that per standard dismissal procedures (such as when a child misses a bus) that children
will not be dismissed to the custody of other parents/guardians, neighborhood families, etc., unless
school records indicate that it is permissible. These children will remain with school personnel until you
or a designee arrives to pick them up.

Early Release Days

An early release day schedule for the year is distributed by the school and can also be found on the
2025-2026 School Year Calendar. These afternoons are used for professional development and
conferences with parents/guardians. Please check your school's early release day dismissal time. Lunch
is not served these days.

Transportation

The WPS Transportation Department is dedicated to ensuring students' safe, efficient, and reliable
transportation to and from school every day. Detailed information about our Transportation Department
policies, fees, frequently asked questions, and procedures for registering for the bus online are available
at winchesterps.org/transportation.

Registration for next-year bus transportation begins in May of each school year; students who register
before the published deadline will receive their assigned bus stops and routes at least one week before
the start of the next school year. Any registrations submitted after the published deadline will be placed
on a waitlist and not assigned a bus until after the first week of school. Students in grade 6 who live two
miles or more from their school are eligible for free bus transportation to the middle school. New
students entering the district should contact the Transportation Department directly to help them register
for the bus.

The Transportation Department can be contacted by emailing transportation(@winchesterps.org or
calling (781) 721-7039.

Policy JICC (also EEAEC): Student Conduct on School Buses

The School Committee and school staff share with students and parents the responsibility for student
safety during transportation to and from school. The authority for enforcing School Committee
requirements of student conduct on buses will rest with the Principal.

To ensure the safety of all students who ride in buses, it may occasionally be necessary to revoke the
privilege of transportation from a student who abuses this privilege. Parents of children whose behavior
and misconduct on school buses endangers the health, safety, and welfare of other riders will be notified
that their children face the loss of transportation privileges in accordance with regulations approved by
the School Committee.

The full policy may be viewed through the Appendix.

Policy JICC-R (EEAEC-R): Student Conduct on School Buses
Procedures for Drivers and Parents
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In case of any misconduct on a bus, the incident will be reported on the proper form to the school
principal or assistant principal. They will report the incident in writing to the parent concerned, with a
copy to the transportation office.

In case of a repetition by the same student, the principal or assistant principal will suspend the student’s
transportation privileges with written notice to the parent. Bus privileges may be denied permanently if a
third incident occurs, following a conference with the Superintendent of Schools or designee. The
responsibility for transportation will rest with the parent if the privilege is denied.

The full policy may be viewed through the Appendix.

Health Services

Health Entry Requirements
e Immunizations: All immunizations must meet Massachusetts's minimum requirements and must
be certified in writing by a licensed healthcare provider. The Commonwealth's School
Immunization Law, General Laws Chapter 76, requires the following immunizations of all
children entering kindergarten through 5th grade:
o 5 doses Diphtheria, Pertussis, Tetanus (DTAP)
o 4 doses Polio
3 doses of Hepatitis B vaccine
2 doses Measles, Mumps, Rubella (MMR)
2 doses Varicella vaccine or medical documentation of Chicken Pox disease
1 Lead Screening - test date and test results: Required for all students entering
kindergarten
Seasonal Flu vaccine, recommended as per MA DPH
o Students are expected to be fully immunized unless medical or religious documentation
is provided, as per MA DPH. See the school nurse for more information.

O O O O

O

Physical Examinations

All new students entering WPS, including transfer and kindergarten, must have written proof of a
physical exam by their private primary care provider. An examination completed within one calendar
year prior to entering school will be accepted. Please forward the required documentation to the school
nurse.

Fourth Grade Physical Examinations

The Massachusetts Department of Public Health School Health Unit requires all fourth grade students to
have a complete physical exam before they enter their fourth grade school year. An examination
completed within one calendar year prior to entering 4th grade will be accepted. Please forward the
required documentation to the school nurse.

Required Vision Screening
All students entering kindergarten must have a completed vision screening, including stereopsis, by the
child's primary care provider.
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Illness
[ )

Guidelines for the Exclusion of Children from School Due to Illness

When a child is ill, no active learning can take place. Children who are not feeling well, and
exhibit signs of illness, or are in discomfort from an injury or accident, should have the right to
be cared for in a safe and comfortable home-like environment. We urge you to assess your child
for illness and injury, and use common sense for keeping a child home from school. Sending an
ill child to school also creates the opportunity for illnesses to spread rapidly around our
classrooms, endangering other students and staff.

The following conditions would be considered a reason for your student to not attend school:

1.

NownkwN

9.

Temperature of 100 degrees F or greater within the past 24 hours (must be fever-free without
fever-reducing meds for 24 hours before returning to school)

A severe cold, congestion, and/or stuffy or runny nose,

Persistent cough

Sore throat or swollen glands accompanied by a fever

Earache

Vomiting or diarrhea occurring within the past 36 hours

Strep infections of any kind, untreated ringworm, conjunctivitis, or impetigo. These are all
contagious infections and must be treated with medication for at least 24 hours before returning
to school

Rash of unknown origin - this may indicate many different things and should be checked by your
pediatrician

Untreated lice infestation- child may return to school the following day after treatment.

If a child becomes ill at school, the parent/ guardians will be notified and will be expected to provide
transportation for their sick child. Children will not be allowed to leave school alone and we strongly
encourage parents to pick up their children from the school health office within 30 minutes.

The following conditions would be considered reason for dismissal from school by the school

nurse:
1. Temperature of 100 F degrees or greater (must be fever-free without fever-reducing meds for 24
hours before returning to school)
2. Vomiting or diarrhea (must be symptom-free for 36 hours before returning to school)
3. A rash suspicious of infectious disease or unclear etiology
4. A positive strep culture that has not been under treatment with antibiotics for 24 hours
5. Inability of a child to move safely about in school due to an injury that has not had medical
evaluation and intervention
6. A child with symptoms who is known to be a direct contact of a positive pertussis case, for five
days from initiation of antibiotics
7. An injury, illness, or condition that requires, in the school nurse’s judgment, further management
by a parent/guardian or primary care provider
8. For Primary Students: Suspected infectious conjunctivitis based on nursing assessment
9. For confirmed Fifth’s Disease: No exclusion necessary, but staff notification is recommended.
Medication

All medications are stored in their original containers and dispensed from the health office.
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The school nurse is the only school personnel authorized to administer medication. Other designated
personnel may be authorized to give medication to a student while away from school on a field trip or in
an emergency, life- threatening situation. Whenever possible, the medication schedule should be
adjusted to fall outside school hours. If it is not possible, a written, signed, dated medication order must
be made by a healthcare provider and signed by the parent/guardian authorizing the dispensing of
medication in school. Written authorization from the parent/guardian only is needed for over-the-counter
medications.

An authorized adult should deliver the medication to the school nurse. No student should carry
medications on the school bus or in the school building, with the exception of rescue medications such
as EpiPens, inhalers and anti-seizure rescue medications. If a parent/guardian prefers, they may come to
school and administer the medication.

Screening
The following MDPH mandated health screenings are administered to all students:

e Vision - screening performed annually in grades K-5

e Hearing - screening performed annually in grades K-3

e Postural - screening performed annually in grade 5

e Height & weight - measured in grades K-5

Communicable Diseases

e Chicken pox: Isolation from school for one week following appearance of rash. All eruptions
must be dry and scabbed over. Those students with medical or religious exemptions to MMR
will need to be excluded if they had contact with a positive case per MA DPH regulations.

e Strep Throat (including Scarlet Fever): Children may return to school after being on adequate
antibiotic medication for 24 hours and also fever free for 24 hours, without the use of fever
reducing medications.

e Rashes: Undiagnosed rashes are considered contagious and children should remain at home until
a diagnosis has been made by a health care provider.

Pediculosis (Head Lice) Guidelines & Procedure

e Provide effective management of head lice in school.

e Minimize student absences due to head lice infestation.

e Educate the community about head lice; prevention, identification , and management.

e Ifachild is found to be infested with Lice, they will be referred to the parent/guardian for
appropriate treatment. The child may return to school after adequate treatment in consultation
with the school nurse. The School nurse can provide support, education and updated resources
to families. When a parent/ guardian discovers head lice on their child, please notify the school
nurse so appropriate precautions can be taken to prevent spreading to classmates.

Annual Health Update

NEW SNAP Parent Health Portal: Set up you students Snap Health Portal
e All health forms (Updated Physicals, Immunizations, etc.) need to be uploaded to the SNAP
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parent portal
Permission to administer Over the Counter Medication is in the SNAP Parent portal.
e Majority of emails from the Health Office are being sent via Snap
e Please complete this section in the portal.
o Check your email prior to the start of school for: PSNI/SNAP with a no reply address
@studentehr.com
m Check your spam folder
m Use a PC not a phone
Link to sign up: Snap Parent Portal Info Guide.pdf

Helping Parents with Health Portal Login Issues

Parents/guardians of children with Life Threatening Allergies (LTAs), asthma, seizures, diabetes should
meet with the school nurse to plan for your student care during the school day.

Medical Exemptions from Physical Education

e Ifa student is temporarily unable to participate in the Physical Education program due to injury
or illness, a health care provider’s note is required. This is passed into the school nurse, and the
nurse will notify the Physical Education department of the physician’s orders. Keep in mind that
dates for the absences for Physical Education should be clearly documented by the student’s
health care professional.

e Any student returning to school with a cast, crutches, braces, etc., must be readmitted to school
by the school nurse. Students, with a doctor’s note stating that they cannot use the stairs because
of an accident, injury, etc., may obtain an elevator pass at the McCall Health Office.

e Students who are injured during school hours must report to the school nurse and file an accident
report if necessary. If an injury occurs during an after school activity, it should be reported
immediately to the advisor, trainer or coach.

Life Threatening Allergies

It is the policy of the Winchester School Committee (WSC) to ensure access to a free and appropriate
education for all students within the Town of Winchester. In order to insure full access for all students,
the WSC will insure access to Preschool — Grade 12 education for students who present with life
threatening allergies (LTAs).

The Winchester Public Schools cannot guarantee to provide an allergen-free environment for all students
with LTAs, or prevent any harm to students in emergencies. The goal is to work towards minimizing the
risk of exposure to food allergens that pose a threat to those students, educate the community, maintain
and regularly update a system-wide protocol for responding to their needs. A system-wide effort requires
the cooperation of all parties within the system. The goal of the Winchester Public Schools is to engage
in a system-wide effort to:

-Prevent any occurrence of LTA reactions

-Prepare for any allergic reactions

-Respond appropriately to any allergy emergencies
-Conduct education and training to staff in the District
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In accordance with the following procedures and protocols, an Emergency Allergy Action Plan (EAAP)
and an Individual Health Care Plan (IHCP) will be developed for each student after receipt of written
notification from the student's parent / guardian of a physician-diagnosed LTA. Additionally, the school
physician has written the standing orders for treatment by the school nurse for individuals with unknown
LTAs.

Additional information on Life Threatening Allergies may be found on the Health Services website.

Report Cards and Parent/Guardian Conferences

Common district report cards are issued three times per year. Should parents/guardians experience
technical difficulties accessing report cards, an IT ticket can be placed online here (link).

Parent/guardian conferences are scheduled for each fall and spring. Parents/guardians or teachers may
request conferences at other times, as needed.

Homework

We are committed to providing meaningful and relevant homework that fosters a love of reading and
allows students the time to develop their skills and explore their passions.

All students are encouraged to read daily at home, either with a family member or independently.
Content-specific homework assignments will generally include some element of student choice and are
designed to extend learning and build independence. Homework will not be assigned during weekends,
holidays, and vacations.

It is not the expectation that parents/guardians take on the role of teacher or monitor for homework
completion. Instead, parents/guardians can play a key role in encouraging learning, risk-taking, and
exploration. Listed below are some suggestions for how students can explore their interests while
connecting their learning to real-world applications.

While the suggestions listed below apply to students in grades K-5, your child’s classroom teacher will
provide you with more specific homework guidelines that are developmentally appropriate for each
grade level.

Reading
e Read to self
e Read to a family member
e Read aloud to your child
e Listen to audiobooks

Writing
e Journal (feelings or an event from the day)
e Keep a scrapbook highlighting key moments
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e Write a letter or postcard
o C(reate lists

Math and Science
e Play outside and explore the world around them
e Cook and bake
e Design a plan to improve...
e C(Create and build

Social/Emeotional
e Explore outside interests
e Free play
e Time with family
e Good night’s rest

Policy IKB: Homework
The term "homework" refers to an assignment to be prepared during a period of supervised study in
class or outside of class.

The purposes of homework are to improve the learning processes, to aid in the mastery of skills, and to
create and stimulate interest on the part of the student.

The full policy may be viewed through the Appendix.

Special Education

Winchester Public Schools (WPS) is committed to supporting inclusive practices and the needs of all of
our students within the least restrictive environment (LRE). We provide a full continuum of in-district
services spanning full-inclusion, partial-inclusion, and substantially-separate programming. All special
education services are determined by the student’s IEP team depending on their individual needs.

Child Find is a federal program mandated by the Individuals with Disabilities Education Act (IDEA)
that requires public school districts to locate, identify, and evaluate all children with disabilities who
may need special education services. A student may be referred for an evaluation when there is
suspicion of a disability and in-classroom/school-based supports are insufficient for them to access the
general education curriculum.

If you suspect that your child may require special education services due to a disability, we recommend
that you begin by reaching out to the special education supervisor in your building who will coordinate a
pre-referral meeting to focus specifically on your concerns. At this meeting, the special education
supervisor will also share information on the special education referral process and your rights as a
parent.

After a comprehensive battery of assessments, special education, and service staff meet with the child's
parents/caregivers to discuss the results and other information provided by parents and teachers as part
of the referral process. Once the evaluation is complete, parents are invited to an evaluation team
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meeting is called where team members review the evaluation results, collaborate/elicit feedback and
consider the following questions to determine if the child is eligible for special education services:
e Does the student have one or more disabilities?
e s the student making effective progress in the general education program?
e s the lack of progress a result of the student's disability
e Does the student require special education and/or related services to make effective progress or
to access the general education curriculum?

If a disability is identified through the evaluation process and the student is deemed eligible for special
education services, an Individualized Education Program (IEP) is developed. This plan is a collaborative
effort involving the parents/caregivers, educators, and other appropriate staff to ensure the best possible
support for the student.

For more information please visit the Special Education website.

Section 504 of The Rehabilitation Act of 1973

Section 504 of the Rehabilitation Act of 1973 is a Civil Rights Act, which prohibits discrimination
against qualified persons with a disability in any program receiving Federal financial assistance. Section
504 defines a "disabled" person as anyone who: "Has a mental or physical impairment, which
substantially limits one or more major life activities such as caring for one's self, performing manual
tasks, walking, seeing, hearing, speaking, breathing, learning and working, or the person has a record of
such impairment or is regarded as having such impairment by others."

Notification of Non-Discrimination Policy

The Winchester Public Schools prohibits discrimination on the basis of a disability and will not exclude
such persons from participation in, deny to such persons the benefits of, or otherwise subject such
persons to discrimination under, any program which receives Federal financial assistance (43 C.F.R. §
104.4). Winchester Public Schools has the responsibility to identify and evaluate a child, to afford
eligible children equal access and opportunity to receive all appropriate educational services.

What to do if you disagree with the school's determinations

If the parent or legal guardian disagrees with Section 504 Team determinations or related actions by the
Winchester Public School professional staff, they have a right to a meeting to reconsider these
determinations/actions by a school Administrator. Please send a letter stating your reason for the
meeting within 30 days of receipt of the Section 504 Team's decision. Send request to:

Director of Social Emotional Learning & Counseling / 504 District Coordinator
Ms. Erin Kuehn

Central Office

80 Skillings Road

Winchester, MA 01890

ekuehn@winchesterps.org

You are also entitled to pursue a remedy through the United States Department of Education (USDOE)
located at the Office for Civil Rights, New England Office:
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U.S. Department of Education

33 Arch Street, Suite 900, Boston, MA 02110-1491

Telephone: 617-289-0111, TDD: 877-521-2172 Email: OCR Boston @ed.gov
http://www.ed.gov/ocr/complaintprocess.html

Parent/Guardian and Student Rights under Section 504

1.

Nk w
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I1.

12.

13.
14.

15.

To take part in and receive benefits from public education programs without discrimination due
to handicapping conditions.

To have equal opportunity to participate in non-academic and extracurricular activities offered by
the district.

To receive education in facilities comparable to those provided with non-handicapped students.
To be advised of your rights under federal law.

To receive notice with respect to a specific change in the placement of your child.

To receive all information in your native language and primary mode of communication.

To have evaluation, educational, and placement decisions made based upon a variety of
information sources, and by persons who know the student, the evaluative data used and
placement options.

To examine records related to identification, evaluation, educational program and placement.
To obtain copies of educational records at a reasonable cost.

. To a response from the school system for reasonable requests for explanations and interpretations

of your child's records.

To request an amendment of your child's records if there is reasonable cause to believe they are
inaccurate or in violation of the child's privacy rights. If the school denies this request, you will
be notified within a reasonable time and advised of your right to a hearing.

To have transportation provided to and from alternative placement settings at no greater cost to
you than would be incurred if your child were placed in a program operated by the district.

To file a grievance with the school district over an alleged violation of Section 504 regulations.
To request an impartial hearing related to decisions or actions regarding your child's
identification, evaluation, educational program, or placement.

You and your child may participate in the hearing and have an attorney represent you. You have
a right to ask for payment of reasonable attorney fees if you are successful in your claim.

WPS 504 Grievance Procedure

If you believe that your child has been subjected to discrimination on the basis of disability, you may file
a grievance under this procedure.

Procedure:

Grievances must be submitted to the Section 504 Coordinator within 10 days of the date you
become aware of the alleged discriminatory action.

A complaint must be in writing, containing your name and address. The complaint must state the
problem or action alleged to be discriminatory and the remedy or relief sought.

The Section 504 Coordinator (or their designee) shall conduct an investigation of the complaint.
This investigation may be informal, but it must be thorough, affording all interested persons an
opportunity to submit evidence relevant to the complaint. The Section 504 Coordinator will
maintain the files and records of Winchester Public Schools relating to such grievances.

The Section 504 Coordinator will issue a written decision on the grievance no later than 30 days
after its filing.
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e You may appeal the decision of the Section 504 Coordinator by writing to the Superintendent
within 15 days of receiving the Section 504 Coordinator's decision. The Superintendent shall
issue a written decision in response to the appeal no later than 30 days after its filing.

e The availability and use of this grievance procedure does not prevent you from filing a complaint
of discrimination on the basis of disability with the U. S. Department of Health and Human
Services, Office for Civil Rights.

Contact Information
Director of Social Emotional Learning & Counseling / 504 District Coordinator
Ms. Erin Kuehn
Central Office
80 Skillings Road
Winchester, MA 01890
ekuehn@winchesterps.org

Student Discipline

As required by Massachusetts law, General Laws Chapter 71, Sections 37, 37H, and 37H "4, Winchester
Public Schools has adopted a comprehensive policy regarding student discipline, including procedures
and provisions regarding discipline of students on an IEP or a 504 plan and including hazing.

The full policy may be viewed through the Appendix.

Designation of Civil Rights Administrators

The Principal of each school in the Winchester district will designate at least one employee whose
responsibility it will be to respond to matters of civil rights that arise in the school setting. The designee
shall be given a title and prominently identified as available to receive reports and complaints of civil
rights violations from students, faculty, or staff. The designee will receive specialized civil rights
training and take responsibility for upholding school civil rights and safety policies. The designee will
also serve as a liaison with law enforcement agencies, and Assistant Principal and Superintendent in
making referrals of possible criminal matters to law enforcement.

Reporting Conduct to the Police (Memorandum of Understanding)
As reflected throughout this handbook, the police will be notified in cases when conduct relating to school
may reasonably lead to criminal charges. The Winchester Public Schools, the Winchester Police
Department, and the Middlesex County District Attorney’s Office agree to coordinate their response to
violent, delinquent, or criminal acts by students and to alcohol and other drug abuse, which occur on
school premises or at school-related events. In particular, in compliance with the Memorandum of
Understanding between the Winchester Police Department and Winchester Public Schools, all assaults
(which mean to threaten) and battery (which mean to unlawfully touch) that occur on school premises and
during school-sponsored activities will be immediately reported to the police department. Incidents
including, but not limited to, the following will be reported to the police:

e Acts of bullying or retaliation relating to bullying in accordance with the provisions of 603 CMR

49.00;
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e Student possession of weapons and illegal substances on school premises and during school-
sponsored activities; There will also be immediate reporting to the police department for incidents
in which students are in possession of weapons and illegal substances on school premises and
during school- sponsored activities. In addition,

e Serious civil rights violations or possible hate crimes will be reported to the police. Further, acts
of bullying or retaliation relating to bullying will be reported to the police in accordance with the
provisions of 603 CMR 49.00.

The full Memorandum of Understanding with the Winchester Police Department is available in the
principal’s office.

Policy ECAC: Vandalism

The School Committee recognizes that acts of vandalism committed against public and private property
are costly and require positive action through educational programs. Consequently, the Committee will
support various programs aimed at reducing the amount of vandalism.

The full policy may be viewed through the Appendix.

Policies JICG & JICH
In accordance with School Committee policies JICG and JICH, smoking is prohibited in all schools on
school grounds, and at all school-sponsored activities whether held on or off school property.

The full JICG & JICH policies may be viewed through the Appendix.

Hazing

In compliance with Chapter 269 of the General Laws of the State of Massachusetts, the School
Committee prohibits any acts of hazing in connection with initiation into any student organization
whether such acts are committed on school grounds or elsewhere. Upon receipt of a hazing report, the
following process will be carried out, with referral to the police where appropriate.

Process:
1. Inform the Administration of the incident
2. Investigation and due process hearing
3. Administrative action (see guidelines for penalties)

Potential Penalties:
1. Out of school suspension of up to 10 days and/or removal from activity for the remainder of
the year
for minor infractions as determined by the administration.
2. Longer out of school suspension of up to 90 days in a school year for serious infractions as
determined by the administration.

Policy JICFA: Prohibition of Hazing

In accordance with Massachusetts General Laws, Chapter 536 of the Acts of 1985, the School
Committee hereby deems that no student, employee or school organization under the control of the
School Committee shall engage in the activity of hazing a student while on or off school property, or at a
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school sponsored event regardless of the location. No organization that uses the facilities or grounds
under the control of the School Committee shall engage in the activity of hazing any person while on
school property.

The full policy may be viewed through the Appendix.

Policy JICFA-E: Hazing

CH. 269, S.17. Crime of Hazing, Definition, Penalty

Whoever is a principal organizer or participant in the crime of hazing as defined herein shall be punished
by a fine of not more than three thousand dollars or by imprisonment in a house of correction for not
more than one year, or by both such fine and imprisonment.

CH. 269, S.18. Duty to Report Hazing

Whoever knows that another person is the victim of hazing as defined in section seventeen and is at the
scene of such crime shall, to the extent that such person can do so without danger or peril to themself or
others, report such crime to an appropriate law enforcement official as soon as reasonably practicable.
Whoever fails to report such crime shall be punished by a fine of not more than one thousand dollars.

CH. 269, S.19. Hazing Statutes to be Provided; Statement of Compliance and Discipline Policy
Required

Each secondary school and each public and private school or college shall issue to every group or
organization under its authority or operating on or in conjunction with its campus or school, and to every
member, plebe, pledge or applicant for membership in such group or organization, a copy of this section
and sections seventeen and eighteen. An officer of each such group or organization, and each individual
receiving a copy of said sections seventeen and eighteen shall sign an acknowledgment stating that such
group, organization or individual has received a copy of said sections seventeen and eighteen.

The full policy may be viewed through the Appendix.

Volunteers

It is the policy of the School Committee to encourage volunteer efforts in the schools.

The full policy may be viewed through the Appendix.

CORI checks

M.G.L. c. 71, § 38R requires all schools in Massachusetts to conduct criminal background checks on
current and prospective employees and volunteers, including those who regularly provide
school-related transportation to students and those who may have direct and unmonitored contact with
children. The CORI law requires a school or district to notify all persons for whom a CORI is requested
that such information is being or may be obtained. Prospective employees and volunteers are required to
complete and sign a CORI Request Form, which is available through the administrative assistant at each
of our six elementary schools. The Request Form is used to document that we have provided you with
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notice that a CORI is being conducted and to verify your identity through a government-issued form of
photographic identification (usually a driver's license).

Winchester Public Schools Parent Organizations

Each school has a parent association, which supports building-based enrichment programs. In addition,
the Parent Inter-School Council (PISC) includes the parent association presidents from each school.
PISC meets regularly to collaborate in an effort to support students across Winchester.

Parent Associations:

e Ambrose Elementary School: http://www.ambrosepto.org/
e Lincoln Elementary School: http://www.lincolnspa.net/

e Lynch Elementary School: http://lynchschool.com/
[ J
°

Muraco Elementary School: http://www.muracoparents.com/
Vinson-Owen Elementary School: http://vinson-owen.com/

Winchester Special Education Parent Advisory Committee (WinPAC)

This is a town-wide committee to advise the School Committee and school department in the area of
Special Education and to facilitate communication within the community about Special Education. It
also provides parents of children with special needs an opportunity to meet one another. Meetings are
open to the public and are announced in school newsletters, in the local paper, and on community cable
television. For more information, please visit the Winchester Special Education Parent Advisory
Committee website.

School Safety

The safety and security of our students, faculty/staff, and visitors are of the utmost importance to the
Winchester Public Schools (WPS). The WPS continuously reviews our policies and procedures to
ensure that recent research and data support the policies we have in place.

The WPS Incident Management Team (IMT) comprises faculty/staff members from each school in
Winchester and members from the Winchester Police and Fire Departments. Likewise, each school has
an IMT filled by administration, faculty, and staff members. The WPS has implemented the Standard
Response Protocol (SRP) as developed by the “‘I Love U Guys” foundation. The SRP is action-based,
flexible, and easy to learn and provides rationally organized tactics for response to weather events, fires,
accidents, intruders, and other threats to personal safety. The SRP has been incorporated into district
training through our IMT and shared with our Winchester Police and Fire teams.

All Winchester Public Schools practice various safety drills and procedures throughout the school year.
First, faculty are trained yearly about these procedures without students in the building and during
after-school hours. Then, based on what is developmentally appropriate, we involve students in practice.
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Additionally, during the first few weeks of school, elementary-level students participate in safety
discussions with school leadership and their teachers. We use a common “Safe at School” slide set and
visit school rally points. Students at the secondary level review emergency procedures and are made
aware of their rally points.

Additional information regarding procedures, drills, and parent / guardian’s role in an emergency are
located on the district website: www.winchesterps.org/safety

School Resource Officer
The School Resource Officer is shared with all elementary schools. This police officer, dedicated to
working with the schools, works with elementary schools on safety and related issues.

Gun Free Policy

In accordance with the Gun Free Schools Act of 1994, any student who is determined to have brought a
firearm to school or to a school-related event will be excluded from Winchester Public Schools for a
period of not less than one year except as determined by the Superintendent on a case by case basis. The
definition of a firearm includes but is not limited to guns (including a starter gun, bombs, grenades,
rockets, missiles, mines, and similar devices). 20 U.S.C. §8921. For additional information on potential
consequences for possession of not only a firearm, but also other dangerous weapons at school or school
related events, see Mass.Gen.Laws. c. 71 §37H at pages 36-38.

Policy ECAF: Security Cameras in Schools

The School Committee works to maintain a safe and secure environment for its students, staff, visitors,
and facilities. Security means more than having locks and making certain that doors are locked at the
proper times. Security also means minimizing fire hazards, reducing the possibility of faulty equipment,
keeping records and valuables in a safe place, protection against vandalism and burglary, the prosecution
of vandals, and developing crisis plans.

The full policy may be viewed through the Appendix.

General Policies

Policy AC: Nondiscrimination

Public schools are responsible for working to remove barriers that prevent children from achieving their
potential. The Winchester Public Schools (WPS) commitment to this responsibility is affirmed by the
following statements:

The Winchester Public Schools will:

1. Promote the rights and responsibilities of all individuals as set forth in the State and Federal
Constitutions, legislation, and applicable judicial interpretations.

2. Encourage positive experiences in human values for children, youth, and adults, all of whom
have differing personal and family characteristics and come from various socioeconomic, racial,
and ethnic groups.

3. Work toward a more integrated society and enlist the support of individuals, groups, and
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agencies, both private and governmental, in such an effort.

4. Use all appropriate communication and action techniques to air and reduce the grievances of
individuals and groups.

5. Carefully consider, in all the decisions made within the school system, the potential benefits or
adverse consequences that those decisions might have on the human relations aspects of all
segments of society.

6. Initiate a process of reviewing policies and practices of the school system to achieve to the
greatest extent possible the objectives of this statement.

The full policy may be viewed through the Appendix.

Policy ACA-1: Nondiscrimination on the Basis of Gender Identity

The Winchester Public Schools has a commitment to maintaining an educational environment and
workplace where bigotry and intolerance, including discrimination on the basis of gender identity, sex,
sexual orientation, or gender expression is not tolerated and where any form of intimidation, threat,
coercion and/or harassment that insults the dignity of others and interferes with their freedom to learn or
work is unacceptable.

The Winchester Public Schools strictly enforces a prohibition against harassment and discrimination of
any of its students or employees by anyone, including any fellow student, teacher, supervisor, co-
worker, vendor, or other third party, as such conduct is contrary to the mission of the Winchester Public
Schools and its commitment to equal opportunity in education and employment. The school district
does not and will not discriminate on the basis of gender identity, sex, sexual orientation, or gender
expression in the educational programs and activities of the public schools, and strives to create an
environment where all students and staff feel safe, welcome and included.

The full policy may be viewed through the Appendix.

Policy ACAB: Sexual Harassment

Sexual harassment in the education programs, activities and workplace of the Winchester Public Schools
(“District”) is unlawful. All persons associated with the District including, but not limited to, School
Committee members, District employees, volunteers, and students, are expected to conduct themselves
at all times to maintain a workplace, education program and activity free from sexual harassment.

Any person who engages in sexual harassment while participating in the education program or activity
or acting as a member of the school community will be in violation of this policy. Further, any retaliation
against an individual who has complained about sexual harassment or retaliation against any individual
for cooperating in an investigation of a sexual harassment complaint is unlawful and will not be
tolerated.

The full policy may be viewed through the Appendix.
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Policy ACAC: Policy and Procedures on Harassment

The Winchester Public School system is committed to providing faculty, staff and students an
environment which allows them to pursue their careers and studies in physical and emotional safety.
Therefore schools and offices must be free of any type of harassment or physical threat to well-being.
All persons associated with the school system, including, but not limited to, the school committee, the
administration, faculty, staff and students are expected to conduct themselves at all times so as to
provide an atmosphere free from harassment. These same individuals are strongly encouraged not to
tolerate, even by silence, any violation of this policy by others.

Definition of Harassment: Harassment refers to c