PHONG GDDT HUYEN VINH THUAN  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THCS THI TRAN - Poc lap - Ty do - Hanh phic

Sé: 58/QD-THCS TT. Vinh Thuan, ngay 09 thang 03 nam 2023

‘ QUYET PINH
Vé viéc phan cong nhiém vu tir ngay 13/03/2023
nam hoc 2022-2023

HIEU TRUONG TRUONG TRUNG HQC CO SO THI TRAN

Can cir thong tw s 32/2020/TT-BGDDT ngay 15/09/2020 cua B Gido duc
va Dao tqo, vé ban hanh Diéu I¢ truong trung hoc co so, truong trung hoc pho
thong va truong pho thong co nhiéu cdp hoc;

Can cir Thong tr S,OA, 03/VBHN-BGDDT ngay 23/06/2017 vé ban hanh Quy
dinh vé ché do lam viéc doi voi giao vién pho thong;

 Can cit Ké hoach so 168/KH-THCS ngay 19/09/2022 ciia truong THCS Thi
Tran, vé nhiém vu nam hoc 2022-2023;

Xét theo tinh hinh thuc trang cua nha truong va nang lyc cong tac cua cdn
bo, vién chirc va nguoi lao dong.

QUYET PINH:
Piéu 1: Phan cong nhiém vu can bg, vién chiic nha truong THCS Thi Trén
nam hoc 2022-2023. (C6 danh sach phdn cong cu thé kem theo).

Piéu 2: Can b, vién chirc trong hoi déng su pham can ct vao nhi€ém vu cu
thé duoc phan cong co trach nhi¢m xay dung ké hoach hoat dong va thuc hién ké
hoach cho phu hgp véi nhi€ém vu cong viéc duoc giao va dang véi Diéu 18 ban
hanh kém theo Thong tu s6 32/2020/TT-BGDDT.

Quyét dinh nay thay thé Quyét dinh s6 30/QD-THCS ngay 09/02/2023 cua
truong THCS Thi Tréan, vé phan cong nhiém vu vién chirc trudong THCS Thi Tran
nam hoc 2022-2023. Thuc hi¢n nhiém vy phan cong tir ngay 13/03/2023.

Piéu 3: Cac Ong (Ba) co tén tai Piéu 1 chiu trach nhiém thi hanh quyét dinh
nay.

Quyét dinh c6 hiéu luc ké tir ngay ky./.

Noi nhin: HIEU TRUONG
- Nhu Piéu 3 (T/hién);

- Ban Chi ty (B/céo);

- BCH Cong doan (P/hop);

- Lanh dao nha truong (chi dao);

- Website: c2thitran.edu.vn

- Vién chuc va nguoi lao dong (T/hién);

-Luu: VT. Nguyén Thanh Phong


https://docs.google.com/spreadsheets/d/1gWgSuyqgRIIpf2gkAvdySXxKboiHPNzv/edit#gid=1961166656

PHONG GDDT HUYEN VINH THUAN ~ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THCS THI TRAN ~ Poc 1dp - Ty do - Hanh phiic

Sé: 30/QD-THCS IT. Vinh Thudn, ngay 09 thang 02 nam 2023

‘ QUYET PINH
Ve viéc phan cong nhiém vu tir ngay 13/02/2023
nam hoc 2022-2023

HIEU TRUONG TRUONG TRUNG HQC CO SO THI TRAN

Can cir thong tw $6 32/2020/TT-BGDPT ngay 15/09/2020 ciia Bé Gido duc
va Ddo tao, vé ban hanh Piéu 1¢ truong trung hoc co so, truong trung hoc phé
théng va truong phé théng cé nhiéu cdp hoc;

Can cir Thong tw s0 03/VBHN-BGDBT ngdy 23/06/2017 vé ban hanh Quy
dinh vé ché do lam viéc doi voi giao vién pho thong;
 Can cit Ké hoach so 168/KH-THCS ngay 19/09/2022 ciia truong THCS Thi
Tran, vé nhiém vu nam hoc 2022-2023;

Xét theo tinh hinh thuc trang cua nha truwong va nang lyc cong tac cua cdn
bo, vién chirc va nguoi lao dong.

QUYET PINH:

Piéu 1: Phan cong nhi¢ém vu can bo, vién churc nha truong THCS Thi Tran
nam hoc 2022-2023. (Co danh sdach phan cong cu thé kem theo).

Piéu 2: Can b, vién chirc trong hoi déng su pham can ctt vao nhi€ém vu cu
thé duoc phan cong c6 trach nhiém xay dung ké hoach hoat dong va thuc hién ké
hoach cho phu hgp véi nhiém vu cong viéc duge giao va dang voi Diéu 1é ban
hanh kém theo Thong tu s6 32/2020/TT-BGDDT.

Quyét dinh nay thay thé Quyét dinh s6 24/QD-THCS ngay 04/02/2023 cua
truong THCS Thi Tréan, vé phan cong nhiém vu vién chirc truong THCS Thi Tran
nam hoc 2022-2023. Thyc hi¢n nhi€ém vu phan cong tir ngay 13/02/2023.

Piéu 3: Cac Ong (Ba) co tén tai Piéu 1 chiu trach nhiém thi hanh quyét dinh
nay.

Quyét dinh c6 hiéu lyc ké tir ngay ky./.

Noi nhin: HIEU TRUONG
- Nhu Biéu 3 (T/hién);

- Ban Chi uy (B/céo);

- BCH Cong doan (P/hop);

- Lanh dao nha truong (chi dao);

- Website: c2thitran.edu.vn

- Vién churc va nguoi lao dong (T/hién);

- Luu: VT. Nguyén Thanh Phong


https://docs.google.com/spreadsheets/d/1gWgSuyqgRIIpf2gkAvdySXxKboiHPNzv/edit#gid=1961166656

PHONG GDDT HUYEN VINH THUAN ~ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THCS THI TRAN - Doc lap - Ty do - Hanh phic

Sé: 24/QD-THCS TT. Vinh Thuan, ngay 04 thang 02 nam 2023

‘ QUYET PINH
Ve viéc phin cong nhiém vu tir ngay 06/02/2023
nam hoc 2022-2023

HIEU TRUONG TRUONG TRUNG HQC CO SO THI TRAN

Can cir thong tw $6 32/2020/TT-BGDPT ngay 15/09/2020 ciia Bé Gido duc
va Dao tao, vé ban hanh Diéu 1é truong trung hoc co so, truong trung hoc phé
théng va truong phé théng c6 nhiéu cdp hoc;

Can cir Thong tir S,OA, 03/VBHN-BGDDT ngay 23/06/2017 vé ban hanh Quy
dinh vé ché do lam viéc doi voi giao vién pho thong;
 Can cit Ké hoach so 168/KH-THCS ngay 19/09/2022 ciia truong THCS Thi
Tran, vé nhiém vu nam hoc 2022-2023;

Xét theo tinh hinh thyc trang cua nha truong va nang lyc cong tac cua cdn
bo, vién chirc va nguoi lao dong.

QUYET PINH:

Piéu 1: Phan cong nhiém vu can bg, vién chiic nha truong THCS Thi Trén
nam hoc 2022-2023. (C6 danh sach phdn cong cu thé kem theo).

Piéu 2: Can b, vién chirc trong hoi déng su pham can ct vao nhi€ém vu cu
thé duoc phan cong c6 trach nhi¢m xay dung ké hoach hoat dong va thuc hién ké
hoach cho phu hgp véi nhi€ém vu cong viéc duoc giao va dang véi Diéu 18 ban
hanh kém theo Thong tu s6 32/2020/TT-BGDDT.

Quyét dinh nay thay thé Quyét dinh s6 28/QD-THCS ngay 28/01/2023 cua
truong THCS Thi Tréan, vé phan cong nhiém vu vién chirc trudong THCS Thi Tran
nam hoc 2022-2023. Thuc hi¢n nhiém vy phan cong tir ngay 06/02/2023.

Piéu 3: Cac Ong (Ba) c6 tén tai Pidu 1 chju trach nhiém thi hanh quyét dinh
nay.

Quyét dinh c6 hiéu luc ké tir ngay ky./.

Noi nhén: HIEU TRUONG
- Nhu Biéu 3 (T/hién);

- Ban Chi uy (B/céo);

- BCH Coéng doan (P/hop);

- Lanh dao nha truong (chi dao);

- Vién chure va nguoi lao dong (T/hién);

- Luu: VT. Nguyén Thanh Phong


https://docs.google.com/spreadsheets/d/1gWgSuyqgRIIpf2gkAvdySXxKboiHPNzv/edit#gid=1961166656

PHONG GDDT HUYEN VINH THUAN ~ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THCS THI TRAN - Doc lap - Ty do - Hanh phic

Sé: 18/QD-THCS TT. Vinh Thuan, ngay 28 thang 01 nam 2023

‘ QUYET PINH
Ve viéc phin cong nhiém vu tir ngay 30/01/2023
nam hoc 2022-2023

HIEU TRUONG TRUONG TRUNG HQC CO SO THI TRAN

Can cir thong tw $6 32/2020/TT-BGDPT ngay 15/09/2020 ciia Bé Gido duc
va Dao tao, vé ban hanh Diéu 1é truong trung hoc co so, truong trung hoc phé
théng va truong phé théng c6 nhiéu cdp hoc;

Can cir Thong tir S,OA, 03/VBHN-BGDDT ngay 23/06/2017 vé ban hanh Quy
dinh vé ché do lam viéc doi voi giao vién pho thong;
 Can cit Ké hoach so 168/KH-THCS ngay 19/09/2022 ciia truong THCS Thi
Tran, vé nhiém vu nam hoc 2022-2023;

Xét theo tinh hinh thyc trang cua nha truong va nang lyc cong tac cua cdn
bo, gido vién va nhan vien.

QUYET PINH:
Piéu 1: Phan cong nhiém vu can bg, vién chiic nha truong THCS Thi Trén
nam hoc 2022-2023. (C6 danh sach phdn cong cu thé kem theo).

Piéu 2: Can b, vién chirc trong hoi déng su pham can ct vao nhi€ém vu cu
thé duoc phan cong c6 trach nhi¢m xay dung ké hoach hoat dong va thuc hién ké
hoach cho phu hgp véi nhi€ém vu cong viéc duoc giao va dang véi Diéu 18 ban
hanh kém theo Thong tu s6 32/2020/TT-BGDDT.

Quyét dinh nay thay the Quyét dinh s6 286a/QD-THCS ngay 24/12/2022
ctia truong THCS Thi Tran, vé phan cong nhiém vu vién chirc truong THCS Thi
Tran nam hoc 2022-2023. Thyc hién nhiém vu phan cong tir ngay 30/01/2023.

Piéu 3: Cac Ong (Ba) c6 tén tai Pidu 1 chju trach nhiém thi hanh quyét dinh
nay.

Quyét dinh c6 hiéu luc ké tir ngay ky./.

Noi nhén: HIEU TRUONG
- Nhu Biéu 3 (T/hién);

- Ban Chi uy (B/céo);

- BCH Cong doan (P/hop);

- Lanh dao nha truong (chi dao);

- Cac td chuyén mon, (T/hién);

- Luu: VT. Nguyén Thanh Phong


https://docs.google.com/spreadsheets/d/1gWgSuyqgRIIpf2gkAvdySXxKboiHPNzv/edit#gid=1961166656

PHONG GDDT HUYEN VINH THUAN ~ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THCS THI TRAN ~ Poc 1dp - Ty do - Hanh phiic

Sé: 286a/QD-THCS IT. Vinh Thudn, ngay 27 thang 01 nam 2023

‘ QUYET DINH
Ve viéc phan cong nhiém vu tir ngay 30/01/2023
nam hoc 2022-2023

HIEU TRUONG TRUONG TRUNG HQC CO SO THI TRAN

Can cir thong tw $6 32/2020/TT-BGDPT ngay 15/09/2020 ciia Bé Gido duc
va Bdo tao, vé ban hanh Piéu 1¢ truong trung hoc co so, truong trung hoc phé
théng va truong phé théng cé nhiéu cdp hoc;

Can cir Thong tw s0 03/VBHN-BGDDT ngdy 23/06/2017 vé ban hanh Quy
dinh vé ché do lam viéc doi voi giao vién pho thong;
 Can cit Ké hoach so 168/KH-THCS ngay 19/09/2022 ciia truong THCS Thi
Tran, vé nhiém vu nam hoc 2022-2023;

Xét theo tinh hinh thyc trang cua nha truwong va nang lyc cong tac cua can
bo, gido vién va nhan vién.
QUYET PINH:

Piéu 1: Phan cong nhi¢ém vu can bo, vién churc nha truong THCS Thi Tran
nam hoc 2022-2023. (Co danh sdach phan cong cu thé kem theo).

Piéu 2: Can b, vién chirc trong hoi déng su pham can ctr vao nhi€ém vu cu
thé duoc phan cong c6 trach nhiém xay dung ké hoach hoat dong va thuc hién ké
hoach cho phu hgp véi nhiém vu cong viéc duge giao va dang voi Diéu 1é ban
hanh kém theo Thong tu s6 32/2020/TT-BGDDT.

Quyét dinh nay thay thé Quyét dinh s6 286a/QD-THCS ngay 24/12/2022
cﬁe} truong THCS Thi Tran, vé phan cong nhiém vu vién chuc truong THCS Thi
Tran nam hoc 2022-2023.

Piéu 3: Cac Ong (Ba) c6 tén tai Pidu 1 chiu trach nhiém thi hanh quyét dinh
nay. Quyét dinh co6 hi¢u luc ké tir ngay 06/11/2022./.

Noi nhin: HIEU TRUONG
- Nhu Piéu 3 (T/hién);
- Ban Chi ty (B/céo);
- BCH Cong doan (P/hop);
- Lanh dao nha truong (chi dao);
- Céc td chuyén mon, (T/hién);
- Luu: VT.
Nguyén Thanh Phong


https://docs.google.com/spreadsheets/d/1gWgSuyqgRIIpf2gkAvdySXxKboiHPNzv/edit#gid=1961166656

PHONG GDPT HUYEN VINH THUAN  CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG THCS THI TRAN ~ Péc lap - Tw do - Hanh phiic
.| .
S6: 286a/QD-THCS TT Vinh Thuan, ngay 24 thang 12 nam 2022
QUYET PINH

Vé viéc phan cong nhiém vu tir ngay 26/12/2022
nam hoc 2022-2023

HIEU TRUONG TRUONG TRUNG HQC CO SO THI TRAN

Can cir thong tw s6 32/2020/TT-BGDPT ngay 15/09/2020 ciia Bé Gido duc
va Ddo tao, vé ban hanh Piéu 1¢ truong trung hoc co so, truong trung hoc phé
théng va treong phé thong cé nhiéu cdp hoc;

Can cir Thong tir s6 03/VBHN-BGDPT ngay 23/06/2017 vé ban hanh Quy
dinh vé ché dé lam viéc doi voi gido vién phé thong;

- Can cu Ké hoach sé 168/KH-THCS ngay 19/09/2022 ciia truong THCS Thi
Tran, vé nhiém vu nam hoc 2022-2023;

Xét theo tinh hinh thuc té ciia nha trieong va nang lwc cong tdc ciia can b,
gido vién va nhdn vién.
QUYET PINH:

Piéu 1: Phan cong nhi¢ém vu can bo, vién chirc nha truong THCS Thi Tran
nam hoc 2022-2023. (Co danh sdach phan cong cu thé kem theo).

Piéu 2: Can b, vién chirc trong hoi déng su pham can ctt vao nhi€ém vu cu
thé duoc phan cong co trach nhiém xay dung ké hoach hoat dong va thuc hién ké
hoach cho phu hgp véi nhiém vu cong viéc dugc giao va dang véi Diéu 1é ban
hanh kém theo Thong tu s6 32/2020/TT-BGDDT.

Quyét dinh nay thay thé Quyét dinh s6 260a/QD-THCS ngay 19/11/2022
cua truong THCS Thi Tran, vé phan céng nhiém vu vién chire truong THCS Thi
Tran nam hoc 2022-2023. Thuc hién ké tir ngay 26/12/2022

Diéu 3: Cac Ong (Ba) ¢6 tén tai Diéu 1 chju trach nhiém thi hanh quyét dinh
nay. Quyét dinh c6 hi¢u lyc ké tur ngay ky./.

Noi nhin: HIEU TRUONG
- Nhu Piéu 3 (T/hién);
- Ban Chi ty (B/cdo);
- BCH Cong doan (P/hop);
- Lanh dao nha truong (chi dao);
- Céc t6 chuyén mon, (T/hién);
-Luu: VT.
Nguyén Thanh Phong


https://docs.google.com/spreadsheets/d/1gWgSuyqgRIIpf2gkAvdySXxKboiHPNzv/edit#gid=1961166656

PHONG GDDT HUYEN VINH THUAN  CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG THCS THI TRAN - Doc lap - Tw do - Hanh phic
Sb: 260a/QD-THCS TT. Vinh Thuan, ngay 19 thang 11 nam 2022
QUYET PINH

Vé viéc phén cong nhiém vu nim hoc 2022-2023

HIEU TRUONG TRUONG TRUNG HQC CO SO THI TRAN

Can cir thong tw $6 32/2020/TT-BGDPT ngay 15/09/2020 ciia Bé Gido duc
va Ddo tao, vé ban hanh Piéu 1¢ truong trung hoc co so, truong trung hoc phé
théng va truong phé théng c6 nhiéu cdp hoc;

Can cir Thong tir sé 03/VBHN-BGDDT ngay 23/06/2017 vé ban hanh Quy
dinh vé ché do lam viéc doi voi giao vién pho thong;
 Can cit Ké hoach so 168/KH-THCS ngay 19/09/2022 ciia truong THCS Thi
Tran, vé nhiém vu nam hoc 2022-2023;

Xét theo tinh hinh thuc té cua nha truong va nang lyc cong tdac cua can bo,
gido vién va nhdn vién.

QUYET PINH:
Piéu 1: Phan cong nhiém vu can bo, vién chirc nha truong THCS Thi Tran
nam hoc 2022-2023. (Co danh sach phdn cong cu thé kem theo).

Piéu 2: Can b, vién chirc trong hoi df‘mg su pham can ctt vao nhi€ém vu cu
thé duoc phan cong co trach nhi¢m xay dung ké hoach hoat dong va thuc hién ké
hoach cho phu hop véi nhiém vu cong viéc dugc giao va dang véi Diéu 1é ban
hanh kém theo Thong tu s6 32/2020/TT-BGDDT.

Quyét dinh ndy thay thé Quyét dinh s6 245/QD-THCS ngay 06/11/2022 cla
truong THCS Thi Tran, vé phan 96ng nhiém vu vién chuc trudong THCS Thi Tran
nam hoc 2022-2023. Thuc hién ke tir ngay 21/11/2022

Diéu 3: Cac Ong (Ba) ¢6 tén tai Diéu 1 chiju trach nhiém thi hanh quyét dinh
nay. Quyét dinh c6 hi¢u luc ké tur ngay ky./.

Noi nhin: HIEU TRUONG
- Nhu Diéu 3 (T/hién);
- Ban Chi ty (B/cdo);
- BCH Cong doan (P/hop);
- Lanh dao nha truong (chi dao);
- Céc td chuyén mon, (T/hién);
- Luu: VT.
Nguyén Thanh Phong


https://docs.google.com/spreadsheets/d/1gWgSuyqgRIIpf2gkAvdySXxKboiHPNzv/edit#gid=1961166656

PHONG GDDT HUYEN VINH THUAN  CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG THCS THI TRAN - Doc lap - Tw do - Hanh phic
Sb: 245/QD-THCS TT. Vinh Thuan, ngay 06 thang 11 nam 2022
QUYET PINH

Vé viéc phén cong nhiém vu nim hoc 2022-2023

HIEU TRUONG TRUONG TRUNG HQC CO SO THI TRAN

Can cir thong tw 0 32/2020/TT-BGDDT ngay 15/09/2020 cua B Gido duc
va Dao tgo, vé ban hanh Diéu I¢ truong trung hoc co so, truong trung hoc pho
thong va truwong pho thong co nhiéu cap hoc,

Can cir Thong tr sé 03/VBHN-BGDDT ngay 23/06/2017 vé ban hanh Quy
dinh vé ché do lam viéc doi voi giao vién pho thong;

Can cit Ké hoach s6 168/KH-THCS ngay 19/09/2022 ciia truwong THCS Thi

Trdn, vé nhiém vu nam hoc 2022-2023;

Xét theo tinh hinh thuc té cua nha truong va nang lyc cong tdac cua can bo,
gido vién va nhdn vién.

QUYET PINH:
Piéu 1: Phan cong nhiém vu can bo, vién chirc nha truong THCS Thi Trén
nam hoc 2022-2023. (Co danh sach phdn cong cu thé kem theo).

Pidu 2: Can b, vién chirc trong hoi df‘mg su pham can ctt vao nhi€ém vu cu
thé duoc phan cong co trach nhi¢m xay dung ké hoach hoat dong va thuc hién ké
hoach cho phu hop véi nhiém vu cong viéc dugc giao va dang véi Diéu 16 ban
hanh kém theo Thong tu s6 32/2020/TT-BGDDT.

Quyét dinh nay thay thé Quyét dinh s0 163a/QD-THCS ngay 06/09/2022
cua truong THCS Thi Tran, v€ phan céng nhiém vu vién chirc truong THCS Thi
Tran nam hoc 2022-2023.

Diéu 3: Cac Ong (Ba) ¢6 tén tai Diéu 1 chiu trach nhiém thi hanh quyét dinh
nay. Quyét dinh c6 hi¢u lyc ké tir ngay 06/11/2022./.

Noi nhin: HIEU TRUONG
- Nhu Diéu 3 (T/hién);
- Ban Chi ty (B/cdo);
- BCH Cong doan (P/hop);
- Lanh dao nha truong (chi dao);
- Céc td chuyén mon, (T/hién);
- Luu: VT.
Nguyén Thanh Phong


https://docs.google.com/spreadsheets/d/1gWgSuyqgRIIpf2gkAvdySXxKboiHPNzv/edit#gid=1961166656

PHONG GDDPT HUYEN VINH THUAN  CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG THCS THI TRAN . Doc 1ap - Tw do - Hanh phuc
Sb: 163a/QD-THCS IT. Vinh Thuan, ngay 06 thang 09 nam 2022
QUYET PINH

Vé viéc phan cong nhiém vu nim hoc 2022-2023

HIEU TRUONG TRUONG TRUNG HQC CO SO THI TRAN

Can cir thong tw s6 32/2020/TT-BGDPT ngay 15/09/2020 ciia Bé Gido duc
va Dao tao, vé ban hanh Diéu 1¢ truong trung hoc co so, truong trung hoc phé
théng va truong phé théng c6 nhiéu cdp hoc;

Can cir Thong tu SQ 03/VBHN-BGDDT ngay 23/06/2017 vé ban hanh Quy
dinh vé che do lam viéc doi voi gido vién pho thong;
~ Can cit Bdo cao sé’ 150/BC-THCS ngay 31/08/2022 cua truong THCS Thi
Tran, vé Bao cdo Tong ket nam hoc 2021-2022 va nhiém vu nam hoc 2022-2023;

Xét theo tinh hinh thuc té cua nha truong va nang lyc cong tdac cua can bo,
giao vién va nhdn vién.

QUYET PINH:
Piéu 1: Phan cong nhi¢m vu can bo, vién chirc nha truong THCS Thi Tran
nam hoc 2022-2023. (Co danh sach phdn cong cu thé kem theo).

Piéu 2: Can b, vién chirc trong hoi déng su pham can ctt vao nhi€ém vu cu
thé duoc phan cong c6 trach nhiém x4y dung ké hoach hoat dong va thuc hién ké
hoach cho phu hop v&i nhi€ém vu cong viée duge giao va ding véi Diéu 1é ban
hanh kém theo Thong tu s6 32/2020/TT-BGDDT.

Diéu 3: Cac Ong (Ba) ¢6 tén tai Diéu 1 chiu trach nhiém thi hanh quyét dinh
nay. Quyét dinh c6 hi¢u lyc ké tir ngay 06/09/2022./.

Noi nhin: HIEU TRUONG
- Nhu Diéu 3 (T/hién);
- Ban Chi uy (B/cdo);
- BCH Cong doan (P/hop);
- Lanh dao nha truong (chi dao);
- Cac td chuyén mon, (T/hién);
- Luu: VT.
Nguyéen Thanh Phong



PHAN CONG NHIEM VU TUNG THANH VIEN TRONG HOI PONG

TRUONG THCS HOANG NONG NAM HOQC 2021 - 2022

(Kém theo Quyét dinh s6 119/0P-THCS ngay 01/9/2021 ciia Hiéu truong truong
THCS Hoang Nong)

1. Ba Nguyén Thi Hoa - Hiéu truéng

- Phuy trach chung cac hoat dong cuia nha truong;

- Ban hanh céac quyét dinh;

- Xay dung va chi dao thuc hién cac chién luogc, ké hoach:
+Pé an vi tri viéc 1am, ké hoach phat trién giao duc;
+ K& hoach hoat dong ctia Hoi dong truong;

+Ké hoach nam hoc;

+ K& hoach gido dyc nha truong;

+ K& hoach Kiém tra ndi bo truong hoc;

+ K& hoach tai chinh (theo nim tai chinh);

+ Ké hoach thu chi quy thoa thuan;

o+ Ké’ hoach phé cap, K& hoach ty danh gia, Ké hoach duy tri truong THCS dat
chuan quoc gia;

+ K& hoach thyc hién cong tic phd bién gido duc phap luat;
+ K¢é hoach duy tri truong chuan qudc gia;

+ Ph@ duyét céq K& hoach: Ké hoach Y té truong hoc, K& hoach hoat dQng cua
cég ho1 dér}g: Tu van tam li hoc sinh, Chi hdi Chit thap do, Chi hdi Khuyén hoc;
K¢ hoach t6 churc cac hoat dong ngoai khoa, hoat dong trai nghiém.

+ Céc loai ké hoach khéc theo yéu cau cla cép trén.

- Xay dung quy ché lam viéc cua co quan don vi, quy ché phdi két hop Nha
truong véi Cong doan;

- Giang day chuyén mon;

- Thyc hién cac ché do bao céo.

2. Ong Truwong Vin Néi - Phé Hi¢u truéng, Phé Bi thu Chi bd

- Xay dung va chi dao thuc hién cac ké hoach:

+ K& hoach hoat dong chuyén mon;

+ K& hoach bdi dudng gido vién;

+ K¢é hoach HDGDNGLL déi véi khoi 7, 8, 9;

+ K& hoach Thu vién — TB truong hoc;



+ K& hoach ung dung CNTT;

+ K& hoach bdi dudng hoc sinh gidi;

+ K& hoach phu dao hoc sinh yéu;

+ K& hoach Gido duc hudng nghiép ddi vai khdi 9;

+ K& hoach lao dong;

+ Xay dung cac ké hoach khac do Hiéu truong phan cong.

- Chi dao GV xay dung KHBM, PPCT, phan cong chuyén mon cho cac t6,
xep thoi khoa bi€u, phan cong coi ki€ém tra hoc ki, Phan cong kiém tra s6 diém, hoc
ba,...

- Quan Iy cac loai hd so: phd cap, thu vién, chuyén moén (klem tra gido vién,
kiém tra thu vién, kiém tra va duyét cac loai sO: s6 dau bai, s6 goi tén — ghi diém,
lich bao giang, s6 chu nhiém, ké hoach day hoc);

- Phu trach trang Web;

- Thuc hién céc ché do bao cdo va cac nhiém vu khac khi duoc phan cong;

- Tham muu cho Hiéu truéng vé cac linh vuc minh phu trach;

- Quan 1y phan mém PCGD, quan 1y gido duc;

- Giang day chuyén mon;

- Thuc hién céc nhi¢m vu khac khi dugc Hi¢u truong phan cong.

3. Ba Nguyén Thi Khanh — Chi tich Cong doan — T6 truwéng T6 Khoa hoc
xa hoi

- Xay dung va thyc hi¢n céac ké hoach:

+ K& hoach cong doan;

+ K& hoach thuc hién cac cude van dong do nganh va cép trén phat dong;

+ K& hoach thuc hién phong trao thi dua xay dung THTT, HSTC;

- Xay dung quy ché phdi két hop Nha trudong véi Cong doan;

- Quan ly ho so thi dua, hd so khen thuong, ky luat;

- Xay dung, trién khai va thuc hién ké hoach hoat dong cua t6 KHXH;

- Duyét gido an cua gido vién t6 KHXH;

- Quan 1y cac so:

o S6 Phan cong, theo ddi day thay; Phan cong giang day cu thé cho gido vién
to KHXH,;
+ S6 luu bao cao thang, cac dé kiém tra va huéng dan cham, két qua RLTT tur
1 tiét tro 1én;
- Tham muu cho BGH vé céc linh vuc minh phu trach.

- Giang day chuyén mon;



- Tham muu cho BGH vé céc linh vuc minh phu trach;

- Thuc hién cac ché d6 bao cdo va cac nhiém vu khac khi duoc phan cong.
4. Ong Nguyén Trung Giang — Td truéng to Khoa hoc Ty nhién

- Xay dung, trién khai va thuc hién ké hoach hoat dong cua t6 KHTN;

- Duyét gi4o an cta giao vién to KHTN;

- Quan Iy cac so:

o S6 Phan cong, theo ddi day thay; Phin cong giang day cu thé cho gido vién
to KHTN;

+ 86 luu bao céo thang, cac dé kiém tra tir 1 tiét tré 1én va hudng din chim;
- Giang day chuyén mon;

- Chuén bi cho céc chuyén dé cua t6 KHTN;

- Tham muu cho BGH vé céc linh vuc minh phu trach.

- Thuc hién céc ché do bao cdo va cac nhiém vu khac khi duoc phan cong;
5. Ong Nguyén Quang Hién — T6 truéng to6 Vin phong

- Xay dung, trién khai va thuc hién ké hoach hoat dong t6 Van phong;

- Thuc hién céac hoat dong vé cong tac tai chinh nha truong;

- Quan ly ho so tai chinh, tai san;

- Tham muu cho BGH vé cac linh vuc minh phu trach;

- Thyc hién cac ché do bao céo va cac nhiém vu khac khi dugc phan cong;
6. Ba — T6 pho to Vin phong, nhén vién y té hoc duwong

- Ghi S6 ghi bién ban trién khai cac hoat dong ctia to Van phong;

- Tham muu xay dung Ké hoach Y té truong hoc cho d/c Hiu trudng;

- Trién khai céc hoat dong y té hoc duong;

- Xay dung va trién khai cac ké hoach, bai tuyén truyén vé ATGT, PCCC,
Phong dudi nude, An toan vé sinh thuc pham; gido duc strc khde va gidi tinh,

- Xay dung Ké hoach phong, chéng dich Covid-19 va cac noi dung cé lién
quan phong, chon dich Covid-19;

- Xay dyng, trién khai va thuc hién ké hoach Chi doan TNCS Hé Chi Minh;
- Phuy trach phong Y té;

- Thuc hién cac ché do bao céo va cac nhiém vu khac khi dugc phan cong;

- Tham muu véi Hiéu truong vé linh viuc minh phu trach.

7. Ba Nguyén Thi Hoa — T6 phé t6 Khoa hoc Tw nhién

- Ghi bién ban trién khai cac hoat dong cua td6 Khoa hoc Ty nhién;

- Giang day chuyén mon;



- Boi dudng, phu dao hoc sinh;

- Cha nhiém 16p;

- Duyét gido an cua gio vién t6 KHTN;

- Tham muu v&i BGH vé linh vuc minh thuc hién;

- Thuc hién cac nhi¢m vu khéac khi dugc phan cong.

8. Ong Nguyén Minh Truong- Té Truong to Lich sir - Dia ly

- Ghi bién ban trién khai cac hoat dong cua td Lich st - Dia 1y;

- Giang day chuyén mon;

- Boi dudng, phu dao hoc sinh;

- Chii nhiém 16p (khi c6 su diéu chinh phan cong chuyén mén);

- Duyét gido 4n cua gido vién t6 KHXH;

- Tham muu véi BGH vé linh vue minh thyuc hién;

- Thyc hién cac nhi€ém vu khac khi dugc phan cong.

9. Ba — Gido vién Tong phu trach Poi

- Xay dung, trién khai va thuc hién ké hoach cong tac Bdi va phong trao thiéu
nhi;

- Xay dung ké hoach dam bao trat tu an ninh, an toan trong truong hoc;

- Giang day chuyén mon;

- Phy trach phong Poan-Doi, phong truyén thong;

- Tham muu véi BGH vé linh vuc minh phu trach.

- Thyc hién cac ché do bao céo va cac nhiém vu khac khi dugc phan cong;

10. Ba Poan Thi Hong Hué

- Giang day chuyén mon;

- Boi dudng, phu dao hoc sinh;

- Phu trach phong Cong nghé nu an: Hué

- Chu nhiém 16p;

- Thyc hi¢n cac nhiém vu khac khi dugc phan cong.

11. Ba Nguyén Thi Chung — Gio vién

- Thu ky hoi ddng trudong, hoi déng su pham;

- Giang day chuyén mon;

- Boi dudng, phu dao hoc sinh;

- Chu nhiém 16p;

- Thyc hién cac nhi€ém vu khac khi dugc phan cong.

12. Ba Nong Thuy Linh — Gido vién t6 Khoa hoc Xa hdi



- Giang day chuyén mon;

- Boi dudng, phu dao hoc sinh;

- Chu nhiém 16p (khi c¢6 sy diéu chinh phan cong chuyén mén);
- Thuc hién cac nhi¢m vu khéac khi dugc phan cong.
13. Ong Chu Hong Minh — Gido vién

- Giang day chuyén mon;

- Boi dudng, phu dao hoc sinh;

- Phu trach lao dong, hod trg phu trach CSVC;

- Truéng ban thanh tra nhan dan;

- Quan ly kho;

- Thuc hién cac nhiém vu khac khi dugc phan cong.
14. Ba Nguyén Thi My Cuong — Gido vién

- Giang day chuyén mon;

- Boi dudng, phu dao hoc sinh;

- Cht nhi¢m 1o6p;

- Phu trach phong Li-Cong ngh¢;

- Thyc hi¢n cac nhiém vu khéac khi dugce phan cong.
15. Ba Pao Thu Huong - Gido vién

- Giang day chuyén mon;

- Boi dudng, phu dao hoc sinh;

- Hd trg phu trach phong Sinh - Hoa

- Thyc hién cac nhi€ém vu khac khi dugc phan cong.
16. Tran Thi Thu Trang — Gido vién

- Giang day chuyén mon;

- Boi dudng, phu dao hoc sinh;

- Chu nhiém 16p;

- Phu trach phong Sinh - Hoéa

- Thuc hién cac nhi¢m vu khéac khi dugc phan cong.
17. Ong Chu Ngoc Hoang — Gio vién

- Giang day chuyén mon;

- Chu nhiém 16p;

- Boi dudng, phu dao hoc sinh;

- Phu trach phong Tin hoc;



- Thyc hién cac phan mém: Pho cap gido duc, quan Iy CBGV va HS (Smas),
phu trach vé ki thuat CNTT;

- Thuc hién cac nhiém vu khac khi dugc phan cong.

18. Ba Dwong Thi Lan — Gido vién

- Giang day chuyén mon;

- Boi dudng, phu dao hoc sinh;

- Phu trach phong Li-Cong ngh¢ va Thiét bi, dd dung day hoc
- Thyc hi¢n cac nhiém vu khac khi dugce phan cong.

19. Ba Nguyén Thi Bich Thuy — Nhén vién Thu vién

- Phu trach, trién khai cac hoat dong thu vién;

- Hoan thanh céc ho so vé hoat dong thu vién, TBDH nhu: s6 Bién ban kiém
ké thiét bi h.':?mg nam; Ké hoach b sung thiét bi day hoc; Ho so stra chita, bd sung
thiét bi; Danh muc d6 dung day hoc do gido vién tu lam héng niam; Quan li s6 theo
doi su dung phong hoc b moén, S6 theo doi sur dung thiét bi, Noi quy sir dung
phong thiét bi, phong BM; Tuyén truyén gidi thiéu sach; SO theo ddi GV, HS muon
sach, bao; NoOi quy thu vién; S6 c4 biét theo ddi danh muc cac loai sach, sb lugng
sach, bao, tap chi duoc bod sung héng nam; Bién ban kiém ké kho sach; QD cong
nhén thu vién dat chuan 01,...;

- Phu trach 02 phong thiét bi, cac phong thyc hanh bd mén;
- Thuyc hién cac ché do bao céo va cac nhiém vu khac khi dugc yéu cau.
20. Ba Tri¢u Thi Thao - Nhan vién van thw

- Thuc hién cong tac Van thu luu trix, hanh chinh vin phong (giit con dau cua
nha truong);

- Quan ly cac loai hd so: S6 dang bg; S6 theo ddi hoc sinh chuyén di, chuyén
dén; S6 theo ddi phé cap gido duc; Sb goi tén va ghi diém; S6 ghi dau bai; Hoc ba
hoc sinh; S6 quan 1y cip phat van bang, chimg chi va bang t6t nghiép THCS; S6
quan 1y va hd so luu trit cac van ban, cong van di, dén.

- Thu quy nha truong;

- Thyc hién cac ché do bao cao va cac nhiém vu khac khi duge phan cong.

HIEU TRUONG

Nguyén Thi Hoa



