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1. Muc dich, pham vi, d6i twong ap dung va tai liéu vién din

1.1. Muc dich

-Muc dich xay dung quy trinhnham quy dinh trach nhiém va phuong phép quan
Iy tai san tir khi phat sinh sir dung dén khi thanh 1y, hiy bo tai san nhim dam bao tai
san dugc sir dung dung muc dich va hiéu qua.

-Lam co s& ban hanh cac ché d9, tiéu chuan, dinh muc sir dung tai san cong ctua
Hoc Vién.

-Lam cén ctr dé xé4c dinh nhu ciu xay dung, mua sdm tai san hang nam cua ting
don vi phtl hop véi yéu cau phuc vu theo hudng hién dai va tiét kiém theo dang quy
dinh cua nha nudc va quy ché chi tiéu nodi bd caa Hoc Vién.

1.2. Pham vi, ddi tuong ap dung

1.2.1. Pham vi 4p dung

- Quy trinh dugc &p dung trong pham vi Hoc Vién Mua Viét Nam

1.2.2. Béi tugng ap dung

-Quy trinh 4p dung d6i v6i toan bd can bd cong vién chirc, hop dong Hoc Vién
Mua Viét Nam khi thuc hién nhiém vu ¢6 1ién quan dén cong tac s dung va quan ly
tai san cua Hoc Vién

1.3. Tai liéu vién dan

- Thong tu 144/2017/TT-BTC ngay 29/12/2017 ciua Bo Tai Chinh huéng dan
mot s6 ndi dung ctia Nghi dinh sé 151/2017/ND-CP;

-Théng tu sé 45/2018/TT-BTC ngay 07/05/2018 Hudng din ché do quan 1y, tinh
hao mon, khau hao tai san ¢d dinh tai co quan, td chirc, don vi va tai san c¢b dinh do
nha nude giao cho doanh nghiép quan 1y khong tinh thanh phan vén nha nuéc tai
doanh nghiép;

-Théng tu s6 107/2017/TT-BTC ngay 10/10/2017 ctia Bé Tai Chinh vé viéc
huong dan ché do ké toan hanh chinh sy nghié¢p;

- Thong tu s6 71/2006 TT-BTC ngay 24 thang 04 nim 2006 cia chinh phu
huéng din ND 43 ND-CP vé quy dinh tu chi, ti chiu trach nhiém vé thuc hién quyén
tu chil, tur chiu trach nhiém nhiém;td chirc bd may, bién ché va tai chinh dbi véi don vi
su nghiép cong lap;

-Nghi dinh s6 151/2017/ND-CP ngay 26/12/2018 Quy dinh chi tiét mot sé diéu
luat quan 1y, sir dung tai san cong;

-Nghi dinh s6 152/2017/ND-CP ngay 27/12/2018 Quy dinh tiéu chuan, dinh mirc
st dung tru s& lam vi¢e, co s& hoat dong sy nghi¢p;

- Nghi dinh 167/2017/ND-CP ngay 31/12/2017 Quy dinh viéc sip xép lai, xir Iy
tai san cong ;



-Nghi dinh s6 43 ND- CP vé quy dinh ty chu, ty chiu trach nhi€ém vé thuc hién
quyén tu chu, tu chiu trach nhiém nhiém;:td chic bd may, bién ché va tai chinh ddi vai
don vi su nghiép cong lap;

- Luat quan ly, st dung tai san cong luat s6 15/2017/QH14 ban hanh ngay
21/6/2017 ¢6 hi€u luc tir ngay 1/1/2018;

- Quyét dinh sb 50/2017/QD-TTG ngay 31/12/2017 Quy dinh tiéu chuan, dinh
muc st dung may moéc, phuong tién lam viéc;

- Quyét dinh s6 360/QD-HVMVN ngay 11 thang 11 nim 2019 cta Giam ddc
Hoc Vién Mua Viét Nam veé viéc ban hanh quy ché chi tiéu ndi bd Hoc Vién



2. Pinh nghia, tir viét tit, ki hiéu va danh muc biéu miu

2.1.DPinh nghia

2.1.1.Tai san bao gdm tai san hiru hinh va vé hinh ma Hoc Vién giao cho céac
don vi tryc thudc quan 1y st dung. Dung chung cho hoat dong ctia Hoc Vién c6 thoi
gian st dung trén mot nim. Nhitng tai san theo nha nuéc quy dinh bao gém:

-Tai san 1a nha ctra vat kién trac: Nha 1am viéc, cac cong trinh xay dyng gén lién
v6i nha nhu bé nudc, san, tuong rao, cong ngd...

-Phuong tién van tai: Xe 0 t6, va cac loai phuong tién van chuyén khac.

-May méc thiét bi quan Iy: May vi tinh, mdy in, may phé to, cac thiét bi lip dat
kém theo mdy tinh nhu 6n ap, bo luu dién, may chiéu, may Scan, may chup anh céac
loai, may 1diéu hoa khong khi, may dém tién, may quay phim, ddu may video, may
dién thoai cac loai, ta lanh.

-Céc loai tai san quan ly khac: Két bac, quat céc loai.

-Tai san dd gb, d6 gia gb: Cac loai ti, ban ghé lam viéc,hoc tap, ban dé vi tinh,
ban ghé hoi hop, buc néi chuyén, cac k¢ luu trir hd so va cac tai san khac ma co quan
giao cho cac b phan phong ban quan 1y str dung.

-Phdn mém quan 1y chuyén mon dugc mua trang bi cai dit dé phuc vu cong
quan ly va dao tao cua Hoc Vién.

-Céc tai san khac phuc vu cho cong tac quan ly, phuc vu dao tao.

2.1.2.Céng cy, dung cu, vét tu phu tung ré tién mau hong: Bao gém cac dung cu,
cong cuy, vat tu co thoi gian st dung dudi mdt nam, hodc chi str dung dugc voi s6 lan
nhit dinh va c6 gia trj thap.

2.1.3.Cac ngudn hinh thanh tai san: Tai san mua sim tir ngudn kinh phi ngan
sach, kinh phi do ngan sach cip ké hoach hang nim, tir ngudn thu hoc phi, thu khac
duogc trich lai, tir ngudn dugce didu dong, bo sung tir cap trén. Ngudn von tu co cua
don vi, du 4n hop tac qudc té, qua ting va diéu chuyén tir noi khéc....

2.1.4. M4 s 1a ddy cac chit s6 dung dé phan dinh tai san, hang hoa, 4n
pham....M3 sb phai thé hién rd dic tinh, nim dua vao st dung, ngudn hinh thanh va
bo phan quan ly....

2.2.Céc tir viéttat:

BVHTTDL B0 vin hoa thé thao va du lich

BTC B0 tai chinh




CCDC Coéng cu dung cu
CP Chinh phu
CBVC Can b0 vién churc
HVMVN Hoc Vién Mua Viét Nam
HCQT Hanh chinh quan tri
HCTH Hanh chinh tong hop
Nb Nghi dinh
QH Quéc hoi
Qb Quyét dinh
QLTS Quan ly tai san
TT Thong tu
TSCb Tai san ¢b dinh
TS Tai vu
2.3.Ki hiéu str dung trong luu do
TT Tén Ky hiéu Y nghia
1 Hinh tron dai Bit dau/Két thuc quy trinh
2 Hinh chir nhat Xu ly
3 Hinh thoi <> Giai quyét van dé
4 Mii tén Ludng xtr 1y
2.4.Danh myc biéu méu:
STT Biéu miu Mai héa Thoi gian lwu

1 | Gidy d& nghi cip ma tai san

BMO01/QT13 -HVMVN Vinh vién




2 | Gidy cap ma tai san BMO02/QT13 -HVMVN Vinh vién
3 | S theo ddi tai san BM03/QT13 -HVMVN Vinh vién
4 | Thé tai san c6 dinh BM04/QT13 -HVMVN Vinh vién
5 | Ban ddng ky bao tri thiét bi BMO05/QT13 -HVMVN 10 nam
6 | Danh muc tai san can bao, tri stra chita BM06/QT13 ~-HVMVN 10 nam
7 | Gidy dé nghi stra chita, thay thé BM07/QT13 -HVMVN 10 nam
8 | Bién ban kiém tra danh gia mirc d6 hu hong BMO08/QT13 ~-HVMVN 10 nam
9 | To trinh xin chu truong sira chita, thay thé BM09/QT13 ~-HVMVN 10 nam
10 | Bang quyét toan BM10/QT13 ~-HVMVN 10 nam
11 | Bién ban ban giao nghi¢m thu BMI1/QT13 -HVMVN 10 nam
12 | Sb theo ddi tai san, co s& vat chat bao tri bao BM12/QT13 -HVMVN 10 nam
dumz _____
13 | Giay d¢ nghi thu hoi tai san BMI3/QT13 -HVMVN 10 nam
14 | Bién ban bao hong, mat TSCD, CCDC (Néu BM14/QT13 ~-HVMVN 10 nam
c0)
15 | Bién ban huy tai san BMI5/QT13 -HVMVN 10 nam
16 | Bang, biéu thong ké tong hop BM16/QT13 -HVMVN 10 nam
17 | S theo dai tai san BM17/QT13 ~HVMVN 10 nam
18 | Danh muyc tai san hét hao mon thanh 1y BMI8/QT13 -HVMVN 10 nam
19 | Phiéu nhap kho BM19/QT13 -HVMVN 10 nim
20 | Phiéu xuét kho BM20/QT13-HVMVN 10 ndm
21 | Biénban kién} ke nguyén ligu, vat lidu,ong BM2V/QT13-HVMYN 10 nam
cu dung cy, san pham hang héa
22 l;l.lllriléguciiao nhéan nguyén li¢u, vat liéu, cong cu BM22/QT13-HVMVN 10 nim
23 | Bién ban giao nhan tai san ¢ dinh BM30/QT1- HVYMVN 10 nam
24 | Bién ban thanh Iy tai san ¢6 dinh BM31/QT13-HVMVN 10 ndm
25 | Bién ban danh gi lai tai san ¢b dinh BM32/QT13- HYMVN 10 nim
26 | Bién ban kiém ké tai san c6 dinh BM33/QT13-HVMVN 10 ndm
27 CBé:re:n ban giao nhan tai san ¢6 dinh sau nang BM34/QT13-HVMVN 10 nim
28 Béng tinh hao mon tai san c¢b dinh BM35/QT13- HVYMVN 10 nam
29 | Bang tinh va phan bo khau hao tai san ¢ dinh [ BM36/QT13- HVMVN 10 nam




3.Quy trinh quan ly tai san :
3.1.Khai quat luu d6 quy trinh quan 1y tai san:

Tap hop chirng tir

Xir ly chirng tir

Luwu chirng tir

B6 phan
HCQT

1. Thang ké todn ki TS Hoc
Yign

l

2. BEnhma TS

1

J.Dvinmdi Ts

4,50 theo ddi TS

Cac don

V1 5.Bén giao TS cho ngnyi sir dung

Cac don Khong co
vi, b0
phan

HCQT

T.Phin |1|:.|.i TS: Hr |'||'|:|I.|:': |.|Z|_-'|I: '\Glli-;.l il K|'||-'|:|I.|:': ihé sir -:llljl'lt'_ X |1EI'| |'|:.|.I'| b iri sira
chira (3); TS cii cin thay thié (4)

#.Thire hign (17, 3% HID béao i, sira chita T3; (2) HD th hoi; (47 QT mua sdm, sis
chira TS




Hoi dong
kiem ké
tai san

9. Thure hién kiém ké tdi san

10, X dinh tinh trang thi sin

Hoi dong
kiém ké
tai san

11. B¥anh gis lai gid trj thi san

12. Phiin logi TS hét KH, HM sir dung duge (13 TS b hong khing sir dung
e (2)

13,08 cho, tdng TS (1) O thu Ti TS, thanh 19 TS (2)

B phén

HHCQT,

cac don
vi

14, Cip nhit danh mge thi san

—_/__/’




3.1.2. Bac ta quy trinh:

c : R BQ PHAN/PON VI - : HAN THOI
TT ggggg%cc NOI DUNG THU'C HIEN S;QTIEII?E/HDI%I; PHOI HOP THUC KETD%U(?CDAT HOAN BIEU MAU GIAN
: : © i HIEN : THANH LUU
Tién hanh kiém tra, cdp nhat toan | B6 phan QT chiu [ B0 phan TV chiu
Xac dinh cac TS [ bd TS cua Hoc vién bao gém nhitng | trach nhiém vé | trach nhiém vé mit | Phan anh déy dua . N .
A N ~ \ \ iy < T R | oz .~ | 30 ngay Vinh vién
1 can quan ly TS cli dang st dung va TS mdi mua | mat quan ly tai | gid tri va sO sach ke | s6 luong TS hién
ve. san. toan. co.
Cac TS chua duoc danh ma sé duoc B6 phan TV chiu ., A e
, ~ danh ma kiém soat theo quy dinh A 1 ... | trach nhiém su dung Ph;a n dnh da}y du
Bdnh ma TS danh ma TS ctia hoc vién sao cho B9 phan quan tri phan mém QLTSNN 0 luong tang, 30 ngay BMOLQTI3-HVMVN 1 v vidn
2 quan ly , R , phong HCTH ' giam TS hang BM02/QT13-HVMVN
tich hop dugc voi tinh nang cia <
phan mém quan 1y TS nha nudc nam.
3 | Danma TS Sau khi ¢anh ma xong, in va ddnma | CV Quan ly TS Cac don vi M&i TS ¢6 duge 1 | 30 ngay | BMO4/QTI13-HVMVN | Vinh vién
1én tai san phong HCTH mi sd riéng
2 . Lap s6 theo doi TS dé theo doitinh | CV Quan 1y TS A . i x
4 | SO theo ddi TS trang va s luong TS phong HCTH Bo phén TV 38 theo doi TS 30 ngay | BM03/QT13-HVMVN [ Vinh vién
-Dbi véi TS méi
mua Chuyén giao
trach nhiém quan
ly, gilr gin va chiu
-Déi véi TS mua méi vé tién hanh trach nhiém khi
ban giao TS cho don vi sir dung. TS xay ra van dé
- D6i véi TS da st dung thi 1am tha | Bo phan HCQT Cac don vi cho nguoi s dung | 5ngay | BM30/QT13- HVYMVN 10 nam
. tuc di€u chuyén tir don vi nay san TS tai don vi.
s | Bangiao TS i khic g Y _Déi véi nhimg tai
san trudc gio da st
dung thi tién hang
chuyén giao trach
nhiém bao quan,




gin gitt va chiu
trach nhiém khi
TS xay ra van dé
cho ngudi sur dung
tali san tai don vi.
khi TS xay ra van
dé thi don vi
ngudi st dung TS
tién hanh kiém tra
TS, thong bao dén
phong
HCTH.Truong
hop TS bi mat thi
phai chiu trach
nhiém bao cao
bang vin ban dén
phong HCTH dé
phong HCTH bao
cao lén Ban Giam
dbe xtr 1y.

Khi tai san c6
van dé tim bién
phap xtur 1y

-Déi v6i nhitng TS hu hong dot
xudt thi tién hanh thuc hién theo
dtng huéng dan bao tri, st chira
TS.

-Ddi v6i nhitng TS khong thé sir
dung dugc thi tién hanh thyc hién
theo dting huéng dan thu hoi
-Dbi véi nhitng TS can béo tri, bao
dudng thi thuc hién ding hudng
dan bao tri bao dudng.

-D6ivoi nhitng TS cii khong sir
dung dugc thi tién hanh thuc hién

B6 phan HCQT

Cac don vi

Hoan thién duoc
nhiing tai san can
xu ly

30 ngay

BMO04/QT13-HVMVN;
BMO05/QT13-HVMVN;
BNO06/QT13-HVMVN;
BMO07/QT13-HVMVN;
BMO08/QT13-HVMVN;
BM11/QT13-HVMVN;

10 nam




thanh ly, tiéu huy theo dung quy
dinh.

Tién hanh phan loai tai san theo
mirc d6 hu hong dot xuét (1); khong

Xac dinh tai san

thanh 1y tai san

thanh ly

7 Plgrlll I;)EIITS thé st dung dugc (2); dén han bao B6 phan HCQT Cac don vi can xir 1y theo 30 ngay | BM11/QT13-HVMVN 10 nam
Y tri, sira chita (3); TS cii can thay thé tung murc do
(40
Hoan thanh ké
3 Thue hién Bao tri, s chuef.' T%lu ho1, mua sam Bo phan HCQT B phan tai vu ho~ach bao :EI‘.I, stua 30 ngay 10 ném
tai san chtra, thu hoi, mua
sam tai san
Hoan thanh ké BM38/Q13-HVMVN;
9 | Kiém ké tai san Thuc hién kiém ké tai san Hoi di‘ing kiém ké Cac don vi hoa?h kié}n ké 10 ngay gﬁigg%;gzﬁg 10 nam
hang ndm BM41/QT13-HVMVN
10 | Xac dm‘}.l tn h | Sau lfhl €6 ket qua kle.r? k? xac dinh Hoi dong kiém ké Bflo cao tong ho? BM43/QT12-HVMVN | 10 nim
trang tai san tinh trang thtra, thi€u tai san cong tac kiém ké

Danh gia lai gia cn s o A 1A S Bién ban danh gia \ <

11 S Thuc hién danh gia lai gia tri tai san | Hoi dong kiem ké Cae . 7 ngay | BM32/QT13-HVMVN 10 ndm
tr1 ta1 san lai tai san
Sau khi danh gia lai thyc hién phan

R e loai tai san hét KH,HM con st dung A Bao cao téng hop . .

12 | Phén loai tai san duoc: TS hét KH, HM khéng sit B6 phan HCQT phan loai tai san 7 ngay 10 ndm
dung dugc
£ Bao cao téng hop

Qlfyet dinh C;}.IO’ Thuc hién thu hoi, cho tang, thanh Hoi déng thanh tai san hién thu . .

13 tang, thu hoi, o, e, - - 7 ngay 10 ndm
ly tai san 1y tai san hoi, cho tang,

3.2.Quy trinh hwéng din bio tri, bio dudng:




Nhim khai thac hiéu qua trong viéc dau tu ciing nhu khai thac tdi da tudi tho cua tai san. Viéc bao tri, bao dudng trang thiét bi phai duoc quan tAm dung muc va
thuc hién thudng xuyén theo dinh ky sau khi thuc hién du tu mua sam. Thoi gian khai thac it nhat trén 80% tudi tho cac thiét bi thi viécthanh Iy tai san c6 dinh s&

thuan loi hon.

3.2.1. Luu do:
Tap hop ching tir Xir ly chirng tir Luu chirng tir
Céac don
Vi, I.Lip danh muyec TS cin sira chira, bio i,
’ thay the
B6 phan
HCQT 2. Tong hyp danh sach TS de kiem tra, danh gia l

HCQT \
|

Ihr hdnag ning

Sna chita dwa vio ; - . 2 . :
it e I“ 1 i = 4, Lap du toan, ké hoach siea chira, thay thé Je- - — -~ ]
dung

Ban
Giam Khéng déng ¥
5. Banh gia, lya chon nha

cung cap. Phé duyvél




Dong y

6. T chire thay thé, sira chita, bao tri

7. Ouvet todn, nghigm thu, ban giac

K. Cap nhat di

ligu




3.2.2.Pac ta quy trinh:

Bo Thoi
Bo phan, gian luu
phan/do | don vi Han
TT Céac buée cong viéc Noi dung thuce hién n vi phoi Két qua dat dwuoc hoan Biéu miu
thue hop thanh
hién thuc
hién
Lap danh sach TS bé Ra sodt TS don vi quan 1y, tiél? Cac don Téng hop duogc nhitng TS can thay 01 BMO4/QT13-HVMVN
! n .hi sira chita, thay thé hanh 13p danh sich TS gui vi thé stra ‘chfra . than BMOOQTIS-HVMVN 10 nam
g > thay phong HCHT ’ &
) T?)ngﬂ hop danh sach TS | Tong hop dfll’lh sach TS do cac | Bo phan | Cac don B‘éo cz'}o tong hop danh muc tai san 7 ngdy 10 nim
de kiém tra, danh gia don vi chuyén lén HCQT vi can kiém tra, danh gia
3 | Kiém tra Panh gia mac d6 hu hong BI;) CII) (l)l?l“n CaCVidO’n Eﬁgrihliojl}xfggganélgg%ézssi?légﬁlogg 7 ngay | BM07/QT13-HVMVN 10 nam
Lién hé nha cung cip bén ngoai Tham dinh duoc khéi lugng, gia tri
4 Lap du toan 1’<é’ hoach sira | tién hanh tién hanh khao sit | Bo phan va danh gia ’nha cung cép dé trinh 7 ngdy | BMOS/IQT13-HVMYN 10 nim
chira, thay thé thuc trang 18p bao gia du toan | HCQT ban gidm doc ké hoach stra chira
chi tiét va ké hoach sira chira va nha cung cip.
DPanh gi4, lya chon nha | Tién hanh dénh gia, lwa chon ., « 1~ | TO trinh chi truong stra chita dugc
Z A A \ £ oo . . | Ban giam [ B phén A e ox 1 X X <
5 | cung cap, Phé duyét chu | nha cung cap va phé duyét chu P HCQT phé duyét va nha cung cap dwoc | 7 ngay 10 nam
truong stra chita truong sua chira lga chon
Nghiém thu khoi luwong, chat A 1A
q . lwong may méc thiét bj da duoe . ]ifc%l%n L ) BMIOQTIS-HVMVN .1 10 nam
To chue thay the, sira sita chita Ban giam L Thiét bi may moc da duoc sua \
6 . 7 Nha N 7 ngay
chitra, bao tri doc chira
cung

A

cap




Nha

Quyét toan, ban giao, A 1A cung . a1k , 1.
o , . n , . , B0 phan £ .| Hoan thién ké hoach stra chira, bao .

7 nghlam thu, thanh 1y hop | Hoan thién chirng tir thanh toan HCQT CaP, b?. {ri bao dudng 7 ngay 10 ném

dong phan tai

vu
. a Céap nhat danh muc tai san da | B phan 2 - 1 N . .
: : i 2 . i BMI11/QT13-HVMVN

8 Luu trit ho so droc sira chita, thay thé HCQT S6 theo doi TS bao tri, bdo dudng 2 ngay Q 10 nam

3.3.Quy trinh thu hoi tai san

- Nhiing tai san don vi khong c6 nhu clu st dung hodc sur dung khong hét cong suat. Hoc Vién sé& diéu dong dén don vi c6 nhu cu st dung cao hon. Viéc thu
hoi @€ diéu chuyén tai san trong ndi by deé khai thac toi da tinh nang, hi€u suat trong viéc st dung tai san nhat 1a may moc thiét bi da dugc dau tu mua sam.
Ngoai ra, khi c6 quyét dinh diéu dong nhan sy hodc quyét dinh thu hoi tai san tur cac du an, chuong trinh hop téac thi tai san cling sé duogc thu héi diéu chuyén

dén don vi méi hoic luu kho.




3.3.1. Luu dd:

Tap hop ching tir

Xir ly chirng tir

Luu chirng tir

Cac don vi

I.Lip d& nghi thu hdi TS

B6 phan
HCQT B 2 Tiép nhiin thing tin \
Ban giam L
z Khong dong y
doc ’”«—
l
B0 phan
HCQT 4. 1an grao t sin
B0 phan
HCQT 5. phén logi TS, huu kho
B6 phan
HCQT 6. Enra ra pharong in xur Iy
B¢ phan

TS







3.3.2. PBac ta quy trinh

Thoi
Cac bude B0 phan/don d]j’ﬁ pih z:‘ll::‘)i Han gtan
TT u.’A Noi dung thuc hién . phs o vip Két qua dat dwoc hoan Biéu miu luu
thuc hién : : : vi thue hién hop thue : : \
o thanh
hién
Céc don vi 1ap d& nghi thu hoi TS
| | Lapde ?gm k}long o nhlf cu st dung lf(?ac; Cac don vi Céc don vi nam 13 s6 TS can thu hdi | 7 ngdy | BM12/QTI13-HVMVN | 10 nim
thu hoi hong khong st dung dugce gui vé
phong HCTH
£ . Tiép nhan thong tin, kiém tra d4nh A £ A AL
o | Tiepnhan 1 TS va trao déi véi don vi thoi | B phan HCQT | Cécdonvi | DO Phan QT tiép nhan thong tin TS . 10 nm
thong tin . A can thu hoi
gian thu hoi
n n Xin y kién ban giam déc ra quyét e X B phan s A . X . 3
3 Phé duyét dinh thu hdi Ban Giam doc HCQT To trinh d€ nghi thu hoi 2 ngay | BMI2/QTI3-HVMVN | 10 nim
4 | Bangiao TS | Tién hanh ban giao TS dugc thu hdi | By phan HCQT | Céc don vi Thu hdi 6 TS tir céc don vi 7 ngay 10 nam
hoi
Phan loai TS, T{en han}1 phaﬂn thanh 2 logi TS Igu A 1 Phan loai dugc muc d6 hu hong cua . 3
5 hong khong st dung dugce, TS van | B6 phan HCQT 7 ngay 10 nim
uu kho . X TS
con tot.
Dbi véi nhitng TS hu hong khong sir
dung dugc bo phan HCQT Iuu kho
Duara chd dén han dé thanh ly hodc hity Banh g4 duge mie d6 hao mon cla
6 phuong an theo mirc d6 hong. Poi vai cac TS | Bo phan HCQT & SN T a 7 ngay 10 ndm
Iy N Ay x A A 1A sO tai san thu hoi
xu ly coOn tot va con su dung dugc bd phan
HCQT s& luu kho dé diéu chuyén
dén céc don vi khac khi ¢6 nhu cau
7 |  Capnhat Danh muyc TS, CCDC Bo phan HCQT | B0 Phan i 7 nga 10 ndm
danh muc TS j ’ 0 P vu g2y




34. Quy trinh tiéu huy tai san
- Ddi véi cac tai san hu: hong khong sir dung duoce khong con gia tri thanh 1y hodc that lac, mat....Cong tac tiéu huy TS thuong duoc thue hién sau khi thanh ly
TS. Tuy nhién, mét sd truong hop dic biét, ¢ thé khai dong quy dinh tiéu huy tai san dé giai phong kho, hodc mit bang sir dung chung.

3.4.1.Luu do

Téap hop chirng tir Xt ly chirng tur Luu chirng tir

1.Tap hop danh sich TS de
nghi tén huy

2.pé nghi tiéu hivy

B0 phan
HCQT

Ban giam
doc .
Khong dong y

D@)ng ¥y

Hoi dong
tiéu hﬁy 4. Thyre hign tigu huy

B6 phéan m
HCQT \v/




3.4.2. Bac ta quy trinh

Bo B phan/ -
Cac budrc thue hﬁn/.d(rn do’1.1 vi .h(‘)i Han Thot
TT ‘n : Noi dung thyc hién P N 'p Két qua dat dwoc hoan Biéu miu gian
hién vi thuc hop thue .
o ‘o thanh luu
hién hién
Sau khi thyc hién thu tuc thanh 1y TS
"ljong h()‘pkdanh' Iloac cac TS, da bi thilt la.cq,.mat, hogc . B0 phéan Bo phan tai | Théng ké dwoc s6 TS can \ <
1 sach TS dé nghi khong thanh 1y dugc can giai phong mat HCQT vu ticu hit 7 ngay 10 nam
hity bing, kho bi. Téng hop danh sach TS - Y
can tiéu hay
B6 phan . s
2 Lap to trinh To trinh xin huy TS HCQT T trinh dé nghi 2 ngay 10 ndm
. Y R s .y £ B6 phan To trinh xin tiéu huy TS . .
3 Trinh Giamdoc Phé duy¢t to trinh Giam doc HCQT duoc phé duyét 2 ngay 10 nam
Sau khi dugc Giam ddc phé duyét phong Phon
4 | Thyc hién tiéu hity | HCTH tién hanh thyc hién cong tac tiéu H CTEI Bién ban huy TS, CCDC 1 ngay | BM14/QT13-HVMVN | 10 nam
hay TS
Al i in N Bo phan | Bo phan tai Cap nhat s lugng TS, . gy
. i ’ ) ’ - A BM16/QT13-HVMVN
5 Cép nhat dir liéu | Cép nhat lai danh muc TS HCQT v CCDC sau tiéu hiy 7 ngay Q 10 nam







3.5. Quy trinh cho, tang tai sin

Hang nam s6 tai san hét thoi gian khau hao, hao mon va khong con giatri (Van con gia tri st dung) nhung khong dap ingduoc nhu cau dao tao cia Hoc Vién
duoc trang bi va thay thé tai san phu hop. Céc tai san cii thuong dugc cac td chire chinh tri, x3 hoi trong Hoc Vién nhu: Cong doan Hoc Vién, Poan thanh nién
xin trang bi cho céac truong hoc, to chirc khac & ving sau, vung xa dic biét kho khan. Do d6 ciing can phai c6 quy trinh xir 1y céc tai san cho ting theo quy dinh
cta nha nudec.

3.5.1. Luu d6
Tap hop chirng tir Xit ly chirng tir Luwu ching tir
Cac don vi

B4 phéan

HCQT 2.0 chiéu nhu ciiu vi kha nang lip dunh sich TS
Ban giam Pong y

doc Khong dong y
3.Phé duyét cha trong va danh
mpe TS

B phén

HCQT

4. Ban giao T3S cho, ting




B6 phan

HCQT

5.C8p nhat dir ligu

3.5.2. Dic té quy trinh

Bo B0 phan/ Thoi
Cac budc phan/don | dom vi £ Han 2 x gian
TT ‘n Noi dung thue hién N Koy Ket qua dat dwge | hoan Biéu mau
thwe hién vi thue phoi hop . luu
n oA thanh
hién thwe hién
Lapdénghi | .. . . A e N n sz ~
i . - | Can ctr vao danh muc TS da het gia tri KH, , .| B0 phan Nam ro so TS da . g
1 chor};ang HM. Céc don vi HCQT hét KH, HM 7ngay | BMI18/QT13-HVMVN 10 nam
Lép to trinh
va danh Lap danh muc va thong bdo dén céc to
muc TS churc doan thé Cong doan, doan thanh nién Bbohin | Bb ohan Lao duoc danh
2 | cho,ting | trong hoc vién dé c6 ké hoach tai trg dén ? PI¢ ? P ap CHoe car 7ngay | BM23/QT13-HVMVN | 10 nim
R \ A . HCQT tai vu muc TS cho (tdng)
cac dia phuong vung sau vung xa cd canh
kho khan.
R R ., z R o ., £ Bo phan | To trinh, danh muc . .
3 | Phé duyét Ban giam doc phé duyét chu truong Giam doc HCQT TS keém theo 2 ngay 10 nam
Bin giao Bophan | Cacty | Lo duocbangiao
4 & Ban giao TS cho don vi to chure > D¢ , cho don vi, t6 chtic | 2 ngay | BM30/QT13-HVMVN 10 ndm
TS HCQT chuce 9
cho (tang)
. At 1 1A Bo phan | BO phéan 2 ~: . 9
5 Cap nhat dir ligu TS HCQT t3i vu So6 theo do1 TS 2 ngay 10 nam




Cap nhat
dit lidu




3.6. Quy trinh thanh Iy tai san:Cong tic thanh Iy duoc thuc hién mot ndm mot 1an ngay sau khi cong tac kiém ké két thic. Day 1a giai doan tap trung nhiéu tai
san hu hong khong con gia tri st dung vao kho luu tri.

3.6.1.Luu d6
Tap hgp chirng tir Xir ly churng tir Luwu chung tir
Ca(i,iion L. Tong hop TS, CCOC ce'lnﬁl
:
Béphén 2. Tong | ip ké h thanh Ly
HCQT ] 2. Tong hop, lip ke hoach thanh Ly

t

Giam Khong dong y
dbe

|

Hoi
déng CCDC S
, ., 4. Phan loan T5, CD{CL
danh gia
TS
Thure hign TL Lap dunh sach TS

Ir)f‘mg ¥

Khoéng dong y




B6 phan

HCQT 5, Lip danh sich TS ¢an TL
Giam Khoéng dong y
doc
TS<500 tri¢u
dng ¥
B0 phan -
v ‘ TS>500 triéu ]
HCQT 7.Lip dé nghj TL gini B3 VHTTOL
Bo
VHTTD
_______ B Phi duyét
Khong ddng y
Hoi s
N DPong v
dong
TL

% Thanh 1% TS theo quy dinh




B6 phan
tai vu,
B6 phéan
HCQT

10.Cap nhdt giam T, CCDC

11.Luru ho s

N

3.6.2. Dac ta quy trinh

R B0 phan/ Thoi
B0 Lo, .
Cac buéc hﬁn}do’n don vi Han slan
TT o N¢i dung thwe hién phs phoi hop Keét qua dat dugc hoan Biéu miu luu
thwe hién vi thue .
’ ’ Yenl thuwe thanh
hi¢n ‘n
* hién
2 Hang ndm sau KK hodc trong truong hgp dot , A 1n Danh muc TS, CCDC
1 Ton‘% hop xuét 1ap danh sach TS, CCDC can thanh Iy tir Cac don B0 phan can thanh 1y ciia cac 10 ngay | BM17/QT13-HVMVN 1,0
TS can TL , i Vi HCQT . nam
cac don vi don vi
Téng hop, | .z , A R A A T& trinh ké hoach TL( 10
2 lap ké Eg 1;1% a}é%p tgiﬁﬂlﬁzﬁ ghsct?u’oiCIT)I(j can TL.lap B]? é) (IQI?FH BQTI;I;an danh myc TS, CCDC | 7 ngay | BM25/QT13-HVMVN [ nam
hoach TL T Y & TL kém theo)
~ « . | Trinh Giam d6c xem xét phé duyét thi lam | .., .. | Hoidong a4 as ad . 10
3 | Phé duyét quyét dinh thanh lap hoi déng TL Giam doc TL QD thanh l1ap hoi dong | 2 ngay ndm
Kiém tra Tién hanh phan loai TS hay CCDC dé thuc hién 10
phan loai’ cac budc tiep theo. Néu CCDC thyc hién TL nam
4 d4nh g{é thA’eo quy d‘mh.‘ Neg TS(;D Dua Ya(? gia tri cia s6 | BO phan H(?l dogg Bl.en. !oag hop dénh gia 7 ngdy | BM32QTIZ-HVMYN
. ke toan va thoi gian st dung va tinh trang thuc | HCQT danh gia | lai gia tri TS
lal TSCD, J4 s A , crq . se A ’
CCDC te, hoi dong danh gia lai TSCD phai to6 chuc hop
dé danh gia lai TS




Lap danh 10
sach Dua vao BB hop danh gia lai, 1ap danh sach [ Bo phan ne ) Danh muc TS, CCDC . nam
> | TSCD cin | TSCD cin TL trinh Gidm déc xem xét peor | Hoidong cin TL Zngdy | BMI7IQTIS-HVMVN
thanh ly
6 | Phé duyét | Gidm doc xem xét va phé duyét Giam déc ngg?rn Danh Schy‘gf"c Phe 1 5 ety n;?n
Lap dé -Véi qhﬁ?ng TS dudi 500 triéu( khong bao gdbm 10
- nha, dat, xe 0 t0) thuc hién TL theo quy dinh. Ae 2 A To trin xin thanh 1y TS nam
nghi TL Z N N N > . .~ | HOidOong [ BO phan v 12 . BM28/QT13-HVMVN
7 otri Bo -NC}J. TSCD tr’en 500 trigu( bao gom ca riha, 0 fo TL TV trong ( ng(zal) tham 2ngay | gvoo /QT13-HVMVN
VHTTDL ) Lap danh’sach TS can thanh ly va cong van quyén;
phé duyét ké hoach trinh B VHTTDL
Sau khi nhan duoc danh sach va cong véan trinh
ké hoach thanh 1y, BO VHTTDL xem xét va phé
duyét c6 van ban tra 10i, hodc 14 iy quyén chp B6 ) 10
8 | Phé duyét | Hoc Vién thuc hi¢n géng tac TL, hodc ra quyét VHTTDL Quyét dinh TL TS 10 ngay ndm
dinh thanh 13p h¢i dong TL cap B va cir nhan
su tham gia qué trinh TL TS theo quy dinh cua
nha nudc.
Thanh Iy Thuc hién TL TSCD theo quy dinh cua nha | Hoi dong Bién ban hop hoi dong 10
9 TS theo ; ; ’ ’ , T 1 ngay | BM27/QT13-HVMVN <
. nudc thanh ly thanh ly nam
quy dinh
10 ;aéﬁln,}lgt S.a7u khi thuc hién xong cong tdc TL, cap nhat | Bo phan | B0 phan T;(’Oél é}ggg(;;ng?gﬁni u IVO
ccpe | elem TSCDb, CCDC HCQT TV TL nam
A Bo phan | B phan 10
11 | Luu ho so HCQT TV ndm

3.7. Quy trinh kiém ké tai san

- Cac don vi tryc thudc Hoc Vién phai thyc hién kiém ké thuc té tai san it nhat mot 1an hang nam.




- Dbi véi nhitng truong hop ban giao, chia tach, sat nhap, giai thé don vi theo chu trrong cua caa Hoc Vién ciing phai tién hanh kiém ké thuc té tai san ( 1ap
bién ban ban giao tai san, bién ban danh gia lai tai san néu can thiét). Trong qua trinh kiém ké phai ghi chép day du, kip thdi vao so theo ddi. Xac dinh rd
nguyén nhan hu hong, mat mat, dé xuat bién phéap xir 1y tai san. Bao c4o v6i ban Giam doc theo ding quy dinh.

- B phan quéan 1y tai san va bd phan tai vu phdi hop t6 chic kiém ké tai san hang ndm, ddi chiéu sb sach tai san ctia don vi véi sd sach tai san Hoc Vién quan

Iy, dé xudt hinh thtc xtr 1y tai san d6i v6i nhitng tai san khong can dung hodc hu hong.

3.7.1.Luu do

Tap hop ching tir Xir ly chirng tir Luwu ching

Bo

phan
HCQT

Giam Khoéng d6ng v

Bo6 Déng ¥
phan .
HCQT 3. Thing bio KK dén cic don vi




Hoi
dong
kiém ké

4. Tién hinh KK

Hoi
dong
kiém ké

5 Lap bién ban KK TS cia don vy sau KK

|

Hoi
dong
kiém ké

6. Tang hop todn b bién bin KK clia tat cde clie dom vi

1

Hoi
dong
kiém ké

—— e ]

TN I s lidu, 1 bho cio két qua KK

1

Giam
doc

Khéng dong ¥

Ban
giam
doc

9 Pidu chinh danh mue T3, CCDC tai noi s dung

N~

10,Chp nhit danh mye

TS



Bo
phan
HCQT




3.7.2. Pic ta luu d6

B¢ phan/
. . A 1A don vi Han Thoi
TT Cac blf?c Noi dung thue hién B(:) phz,m/f;l:r n phoi hop | Két qua dat dwoc | hoan Biéu miu gian
thuc hién vi thuc hién \
’ : T : thuc thanh luu
hién
A 1A Pén thoi gian cubi T12 hang nim, bd phan N A 1A
1 La;p k? hoaizh HCQT, bd phan TV tién hanh xin v kién cua B0 phan B0 phan Ké hoach KK 2 ngay | BM40/QT13-HVMVN 1,0
to kiém ké ., TSN A 1A TA 2T A HCQT TV nam
ban giam doc thanh 1ap hoi dong kiém ké
R . Sau khi xem xét ban giam dbc tién hanh ra ek B6 phan | To trinh thanh 1ap . 10
2| Pheduy@t | & dinh thanh lap hoi dong KK Gidmdoe | e | hoidong KK | 2 M8V nim
Thong bao oA L 4 N A Ar 2A
Kké hoach KK Sau ktu n}}an quyet ghnhAtharih lap, .IA{QI dong B9 phan Ho6i déng Gui ké hoach KK .
3 L KK tién hanh hop dé phan cong nhiém vu va L, . 2 ngay | BM39/QT13-HVMVN
déncacdon | ..  x HCQT KK dén cac don vi
vi 1ap ké hoach KK
Tién hanh | Hoi ddng KK phdi hop véi cac don vi sit dung | - .. .x Céc don | KK duoc toan bo ‘
4 A Hoi dong KK . sO luong TS, 7 ngay
KK TS tién hanh KK vi
CCDC
Lap bién ban . A LA s . ., , Bién ban KK cta
5 KK TS ciia Sau khi KK Iap bién ban KK tai don vi st Hoi d 6ng KK Cac dorn timg don vi str 7 ngdy | BM3IQTIZ-HVMYN {O
i dung TS Vi nam
don vi dung TS
2 2 A AL 1z A X Bo phan | Bang tong hop TS, 15
6 Tong hop | Tong hop toan bd bién ban KK Ho1 dong KK HCQT CCDC d3 KK npdy
Sau khi kiém tra d6i chiéu s6 lidu thira, thiéu B ohin | Bio cio két aua s 10
7 | Xtrly so liéu | va thong ké tinh trang, gid tri TS xong Hoi | Hoi dong KK q é) QT KK q ned BM43/QT13-HVMVN im
ddng KK 1ap béo cdo KK gay
2 A 1s . (i 1AL s A As 2A Bio cao két qua
. n T6 KK tién hanh trinh bao cdo két qua KK Ién Y Hoi dong X 1A \
8 Phé duy¢t Ban gidm déc xin ¥ kién phé duyét Giam doc KK KK dong y phé 2 ngay

duyét




Céap nhat
danh muc TS

Tién hanh ghi nhan TS va cap nhét phan mém

B9 phan
HCQT

B phéan
TV

S6 theo ddi tai san

7 ngay

BM16/QT13-HVMVN

Vinh
vién




PHU LUC HO SO CONG VIEC

TT Tén ho so
Quy dinh quan Iy mi so tai san
1 Bién ban giao nhan TSCSD
2 Gidy dé nghi cap ma s6 TS
3 Gidy cdp mi s6 TS
4 S6 theo ddi TS
5 Thé tai san ¢b dinh
I. Bao tri - sira chira tai san
1 Bén ding ky bao tri thiét bi
2 Danh muc TS cén bao tri, sira chita
3 Gidy dé nghi sira chita, thay thé
4 Bién ban kiém tra ddnh gia mirc do hu hong
5 T& trinh xin chu truong thay thé, sita chita
6 Bién ban xét chon nha cung cap
7 Bang quyét toan
8 Bién ban ban giao va nghi¢m thu
9 Gidy bao hanh ( Néu co)
10 Phiéu danh gia nha cung tng hang hoa, dich vu
11 S6 theo ddi TS, co s& vat chat bao tri, bao dudng
II. Thu hdi tai sin
1 Gidy dé nghi thu hdi tai san
2 Bién ban ban giao tai san
3 S6 theo doi Tai san
I11. Tiéu huy tai san
1 Bién ban bao hong, mit TSCD, CCDC ( Néu c6)
2 Bién ban huy TS
3 Bang, biéu thong ké, tong hop




So6 theo doi tai san

Iv. Cho, tang tai san
1 Danh muc tai san hét hao mon/ thanh 1y
2 Gidy dé nghi cho, ting tai san
3 Danh muc tai san cho, ting
4 Bién ban ban giao tai san cho, tang
5 Thu cdm on
V. Thanh ly tai san
1 Danh sach TSCH, CCDC thanh ly
2 T& trinh d& nghi thanh 1y TSCD, CCDC
3 Quyét dinh thanh lap hoi déng thanh 1y TSCD
4 Bién ban xac dinh chét luong con lai cia TSCb
5 Bién ban hop hoi dong thanh 1y
6 T& trinh xin thanh Iy TSCD trong tham quyén
7 T& trinh xin thanh Iy TSCP ngoai thim quyén
8 Quyét dinh thanh Iy TSCH
9 Cong van tra 161 cia BO VHTTDL
VI. | Kiém ké tai san
T trinh ké hoach kiém ké
2 Quyét dinh thanh 1ap hoi dong KK va t6 KK
3 Ké hoach KK
4 Lich KK thyc té
5 Phiéu bao hong TSCD, CCDC
6 Bao céo cong tacKK taisan

HE THONG BIEU MAU




BM01/QT13-HVMVN

HOC VIEN MUA VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
DPON VL. civiiiiiiiiiiiiinnnnnenns Poc 1ap - Ty do - Hanh phuc

Ha Noi, ngay thang  nam

GIAY PE NGHI CAP MA SO TAI SAN

Kinh gui: Phong Hanh chinh tong hop.
DOn Vi

Pon vi ching 61 nhan dugc qua cho (tang) theo bang duoi day, dé nghi
phong Hanh chinh tong hop cdp ma tai san dé theo di, quan 1y.

TT

Tén thiétni | pvr | S° | U6c | Thanh Ghi chii
: lwong | don gia tien

TONG CONG:

TRUONG PON VI



BMO02/QT13 - HVMVN

HOC VIEN MUA VIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM
PHONG HANH CHiNH TONG HQP

Poc 1ap - Tw do - Hanh phic

Ha Ngi, ngay thdng

nam
GIAY CAP MA SO TAI SAN
Kinh glri: .oooo
Theo gidy yéu cau cap ma so tai san ngdy......thang ....ndm ....... cua
don vi.
Phong Hanh chinh tong hop cap ma s6 tai san cac tai san, thiét bi nhu
sau:
Tén | Ma
thiét | loai | Ma taisan Uéc | Thanh | Ghi
3 p SL X
b bi TSC (Cap moai) bvT don gia tién chu
b

PHONG HANH CHINH TONG HQP



BMO03/QT13-HVMVN
Don vi
Dia chi

THE TAI SAN CO PINH

Ngay...thang...ndm...1ap thé...
Can ctr vao Bién ban giao nhan TSCD

S J ngay...thang...nam...
Tén, ky ma hiéu, quy cach (cip hang) TSCP:............. So hiéu
TSCD..............
Nudc san xudt (XAy dUng)...........oeeeeeeeeeeeeeeennnn... Nam san xuit......
Bo phan quan 1y, st dung...............ooooiiiiin. Nam dua vao st dung:
Cong sut (dién tich thibt K&)........oomn it
DPinh chi st dung TSCb
ngay....... thang...................... 11F:010 N
Lydodinh chi..........o.oooiiiii
S6 hitu | Nguyén gia tai san ¢ dinh Gia tri hao mon tai san ¢ dinh
chimg tr | Ngay, Dién giai | Nguyén | Nam Gia tri Cong
thang, gia hao mon | don
nam
A B C 1 2 3 4
Dung cu phu tung kém theo
S6 STT Tén, quy Ponvitinh | Sb luong Gia tri
cach dung cu,
phu tung
A B C 1 2

Ghi giam TSCD ching tir
sO:....... ngay...thang..ndm..................cooeiiiiiien...

Ngay...thang...ndm...



Ngudi lap biéu
(Ky, ho tén)

HOC VIEN MUA VIET NAM

K¢ toan truéng
(Ky, ho tén)

Nguwoi dai dién theo phap
luat
(Ky, ho tén, dong dau)

BM04/QT13-HVMVN

CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap - Tw do - Hanh phuc

Ha Noi, ngay thang nam

BAN PANG KY BAO TRI, BAO DUONG THIET BI

NAM ...........
THOI .
3 A 0 b Duw kién don vi
TEN MAY MOC , , GIAN ! 1 don Vi
TT THIET BI \Tf SL | UOC CHI PHI THUC (tll:rl;::l hl(il,)né :::1
HIEN &
A MAY MOC THIET
BI A
1
2 |...
B MAY MOC THIET
BI B
1
2

Ban Giam déc
(Ky, ghi ro ho tén)

Truwdong don vi
(Ky, ghi ro ho tén)

Ha Noi, ngay

thang nam
Nguwoi lap

(Ky, ghi ro ho tén)




BMO05/QT13-HVMVN
BO VAN HOA THE THAO VA DU LICH
HOQC VIEN MUA VIET NAM

KE HOACH BAO TRi & SUA CHUA TAI SAN CO PINH

STT Tén thiét b Mi s6 TS | Nam sir dung Nguoi st dung

Ha Noi,ngay  thdng nam 20......
Phong Hanh chinh tong hop




K& hoach du kién Thyc hién bao dudng



BM06/QT13-HVMVN

HOC VIEN MUA VIET NAM CONG HOA XA HOQI CHU NGHIA VIET NAM
PHONG HANH CHiNH TONG HQP Péoc 1ap - Tu do - Hanh phiic

Ha Ngi, ngay thang  nam

GIAY PE NGHI
CUNG CAP, SUA CHUA, BAO DUONG TAI SAN

T Tén thiét bi Tinh | DV Sb Thuyét minh

T nang lwgng

A B C D E F
TONG CONG:

Thuyét minh 1y do dé

Y KIEN PHONG HCTH TRUONG PON VI

BAN GIAM POC DUYET



BM07/QT13-HVMVN

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phic

Ha Noi, ngay thang  nam

BIEN BAN KIEM TRA PANH GIA MUC PO HU HONG

Theo sy chi dao cta Giam doc Hoc Vién Mua Viét Nam

Hoém nay, vao hdi  gio, ngdy ...... thang ...ndm ...tai ......... Chung t6i gdom:
I/ Thanh phén:
A. Dai dién by phan tai vu:

L ON@/BAL .

B. Pai dién by phan Hanh chinh Quan tri:
Lo ON@/BA: .o

II/ N$i dung kiém tra:

I1I/ Két luin sau khi kiém tra:

IV/ Pé xuit huéng gidi quyét:



Bién ban 1ap thanh 02 ban, mdi bén giit 01 ban co gia tri nhu nhau.
Céc Bén nhat tri voi ndi dung néu trén va cing thong nhat ky tén vao bién ban.
DAI DIEN DAI DIEN
Pon vi kiém tra B phan TV~ By phan HCQT

‘ BMO08/QT13-HVMVN
BO VAN HOA THE THAO VA DU LICH CONG HOA XA HOQI CHU NGHIA VIET NAM

HOQC VIEN MUA VIET NAM boc 1ap - Tw do - Hanh phuc
Ha Noi, ngay .....thang ....nam 20.....

TO TRINH
Vé viéc dé xuat chii trirong thwe hién sira chira, XDCB

Kinh giri: Ban Giam ddc

Phé duyét ciia Ban Gidm dic:

Can ¢ vao nhu cdu sira chita, XDCB phuc vu cac hoat dong cua Hoc Vién
Mua Vi¢t Nam, BO phan tai vy, bd phan Hanh chinh Quan tri kinh trinh Ban Gidm
ddc dé xuat chu truong, cu thé nhu sau:

1. Hién trang co sé vat chat:

Lan stra chira gan nhat

ST Thong tin co s&

' Hié . , =
T vat chét ién trang Thaoi gian sira chira

(niim) NOi dung stra chira

Vi tri, tén goi, di¢n
1 | tich co s& vat chat
can stra chira




2. Pé xuit giai phap, khai toan, lwa chon nha cung cip:

ST N6i dune thue hién Khai toan Hinh thirc lya chon
T o1 quig thue me (dinh kém chi tiét) nha thiu
1 | Néu noi dung, gidi phap thuc hién
2
3. Pé xuit phwong thirc thyc hién
|:| Lap dv an diu tw XDCB |:| Stra chira nhé (< 100 tri¢u)
BO PHAN HANH CHINH — QUAN TRI BOQ PHAN TAI VU

BM09/QT13-HVMVN

CONG HOA XA HOI CHU NGHIiA VIET NAM
Poc Lap - Ty Do - Hanh Phic

BANG QUYET TOAN
Hop dong s ...../ou.... , ngay .... thang ..... nam 20......
Chi tiétQuyét toan:
Don gia S0 Thanh
Khoan muc chi phi Mo ta chi tiet (VND) DVT lu’gn tidn

TONG CONG

(Bing chir:)




Don gid trén di bao gom héa don tai chinh.
Téng s6 tién phai thanh toan 1a: xxx.000 dong (Bang chir:).
BEN B BEN A
bong y nghiém thu, quyét toan so tién la:

BM10/QT13-HVMVN

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phic

Ha Noi, ngay thang  nam
BIEN BAN BAN GIAO VA NGHIEM THU

Hom nay, ngay.......thang........ nam....... , tai Hoc Vién Mua Viét Nam . Chiung

t6i gdm:
1. Ong: ..................... Chtic vu: ............ Pai dién A
2. C)ng: ...................... Chtirc vu: ............ bai dién B
3. Ong: ..................... Chtic vu: ............ bai dién Phong Hanh chinh

tong hop
Pia cung nhau tién hanh nghiém thu no6i dung soa  chira
................................ theo Hop dong giao khoan so .... .........ngay........ .../ ......
Két qua nghiém thu nhu sau:
- Bén B da thuc hién strachtra ............... cho Bén A theo dung du tru dugc
duyét, dam bao chat luong. Bén B ban giao lai cho Bén A dé€ dua vao st dung.



- Bén B cam két bao hanh ndi dung cong viéc stra chita va vét tu thay thé trong

thoi han........... cho Bén A. Trong thoi gian bao hanh Bén B chiu trach nhiém stra

chira, khic phuc ma khong dugc thanh toan (Trudng hop néu do 16i chii quan ctia Bén

A thi Bén A chiu trach nhiém).

Bién ban két thuc vao hoi......gio

HOC VIEN MUA VIET NAM

....... cing ngdy, cac bén nhit tri va ky tén.

BM13/QT13/HVMVN

SO :..........
A . Sb luong Thoi gian s dung T , \
STT Tén cong N du}lg cu,bdo bv bao hong, trngay ......... dén GA}a t,m khi Ly do }A}ong ’ Ghi cht
hoéng mat T X . xuat st dung mat
mat ngay ...........
1
2

Tht truong don vi Y kién ctia nguoi phu trach

bd phan st dung

Ngay thang nam
Nguoi 1ap phiéu






BM14/QT13/HVMYVN
BO VAN HOA THE THAO VADU LICH  CONG HOA XA HQI CHU NGHIA VIET NAM

HOC VIEN MUA VIET NAM Péc 1ap - Tu do - Hanh phic
So: /BB-HVMVN Ha Noi, ngay thang nam 20......
BIEN BAN
Vé viéc tiéu hity cac loai tai san khong con gia tri

Thyc hién Cong van s ...... /...-BVHTTDL ngay ...... thang ...... niam
20...... ctia B6 Vian Hoa Thé Thao Va Du Lich vé viéc chii truong thanh 1y tai san
Hoc Vién Mua Viét Nam;

Can ct Quyét dinh sb ...... /QD-HVMVN ngay ...... thang ...... nam 20......
ctia Hoc Vién Mua Viét Nam vé viéc thanh lap Ho1 déng thanh ly va ti€u huy tai san,

Hom nay, vao luc ...... gio ...... ,ngay ...... thang ...... nam ......

17

Chung t6i gdom:

L. Chircvu. ..................

e Chircvu. ..................

A Chircvu. ..................

4. Chircvu. ..................

Chung t6i da tién hanh tiéu huy hét s6 lugng tai san dugc ghi trong bién ban,
c6 su ching kién cua ¢ ac thanh vién trong Hoi dong thanh 1y va tiéu hiy tai san.

Bién ban duogc 1ap thanh 3 ban: Phong hanh chinh téng hop giit 1 ban, thiét bi
giit mot ban, ké toan giir mot ban.

THU KY CHU TICH HOI PONG



Noi nhin:
- Phong HCTH, HCQT;
- Luu: VT.



BO VAN HOA THE THAO VA DU LICH

BM15/QT13-HVMVN

Hoc Vién Mua Viét Nam
DANH MUC TAI SAN
DIEU CHUYEN/BAN/THANH LY/TANG
NUOC NAM NAM GIA TRI THEO SO KE TOAN HIEN TRANG SU DUNG
SAN SAN SU (ngan ddn ) (cai chiéc)
i o o XUAT | XUAT | DUNG & & :
Stt Mai TS TAI SAN KY HIEU Neuyén gia Gia tri HD sy nghiép -
Ngudn Ngudn QLNN Kinh Khoéng khac
NS khac con lai doanh KD
1 2 3 4 5 6 7 8 9 10 11 12 13 14

1- Tai san ...
2-Taisan ...
3- Tai san ...
Téng cong

, ngay..... thang..... nam .....

THU TRUONG CO QUAN, TO CHUC, PON VI




(Ky, ho tén va déng ddu)

BM16/QT13-HVMVN

HOQC VIEN MUA VIET NAM
PON V.o,
SO TAI SAN CO PINH
GHI TANG TSCP VA CONG CU DUNG CU GHI GIAM TSCP VA CONG CU DUNG CU

Nei Chimg tr b Chung tr s | b

gay £ on ) \ 0 o . .
thing | 50 | Ngay Tén TSCP vi S6 | Pon | Thanh | Ngay | Lydoghigiam | luon | n Thanh 1 Ghi

. 2| hié - , luong | giéd tién N - . tién chu
ghi s0 u. thang tinh hiéu | thang g gia

B C D E 1 2 3 4 G H I 5 6 7 8

Ha Noi, ngay ...... thang ...... nam 20..
TRUONG PON VI NGUOI LAP




M18/QT13-HVMVN
CONG POAN/POAN THANH NIEN CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc
o0o

GIAY PE NGHI CHO/TANG TAI SAN CO PINH, CONG CU DUNG CU

Kinh giri: - Ban Giam doc Hoc Vién Mua Viét Nam

Phong (BO phan):.................. duoc giao cho quan ly mot s6 tai san cb dinh dé phuc vucho.................. Hi¢n nay, mot s tai
san ¢b dinh d3 hét thoi han s dung hodc hong hoc 16n khong thé stra chira, khic phuc duogc co thé tai tro cho cac don vi c6 nhu

cau su dung.



Vi vay, dé nghi Ban Giam ddc xem xét cho phép Cong doan/Poan thanh nién tai trg cho cac don vi mot s6 tai san ¢ dinh

nhu sau:
DANH MUC TSCD PE NGHI CHO TANG
X K 3 en o o n .r Gia tl"i
T Tén, dic diém, ky hiéu TSCD pyr | S0 |Sohiu ] Nam Nam | Nguyen gia | o jai
T lwgng | TSCD | san xuat | sir dung (dong) x
(dong)
1
2
3
Tong cong

Tén don vi du kién ti€ép nhan:
Dia chi:

Xin trdn trong cam on./.




Ha noi,Ngay.....thang......nam..........



BM19/QT02 - HYMVN

Don viiaeeneeeenneeennnnnn.
\Y B0 5 00\ H
PHIEU NHAP KHO
Ngay....thang....nam .......
SO o,
o 5 (00 7<) 0 4 Feq s (0 T - T o RS
- Theo ...cccuveueeee SO weeeene ngay .....thang ... nadm ..... cla ....cooovrriiiiiieeee,
Nhap tai Kho: ..oooovieiiiiieieceeecees dia GIeML.....ccvveiieieceeee e
36 Tén, nhan Pleu, C}uy cach, Ma Dq’n So lugng Pon Thanh
TT pham chat % vl Theo Thuce 4 tidn
tinh | ching tir nhap £
A B C D 1 2 3 4
Cong X X X X X
TOng 86 tien (VIt DANG CHTT):.....eoeeeeeeeeeeeeee e
SO ching tr K€m theo:.......cooiiieiieeieceeee e
Ngay... thang... nam...
Nguwoi lap Nguwoi giao hang Thu kho Keé toan truéng
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén) (Hodc phu trach bd phan

¢6 nhu cau nhap)
(Ky, ho tén)




BM20/QT02 - HVYMVN

8 112 1 A4
Ma QHNS: ...cevveeceecensuennne
PHIEU XUAT KHO
Ngay.....thang.....nam ......
SO o,
- Ho tén nguoi nhan hang: ..., Dia chi (b0 phan)........cccccvvvenveennenn.
= Ly do XUAE KNO: oo e
- Xuat tai kho (ngan 10): .....cccvvevieviieiiee Piadiém .....ccooeeiiiii
. . S6 luong
S6 | Tén, nhan hi¢u, quy cach, pham | Ma | Pon vi Pon| Thanh
A J , A A Thuc . A
TT chat sO tinh | Yéu cau X gla tién
xuat
A B C D 1 2 3 4
Cong X X X X X
TONg 86 tién (VIEt BANG CRTT) ..o,
SO ching tr Kem theo:.......ovieiiiecieeeee e

Ngay... thang ... nam ...
Nguoildp Nguwoinhin hang Thi kho  Ké toan trwong  Thia truéng don vi
(Ky, ho tén) (Ky, ho tén) (Ky, ho  (Hodc phu trachbd  (Ky, ho tén, dong
tén) phan) ddu)
(Ky, ho tén)



BM21/QT02 - HYMVN

8 1071 1 Y
Ma QHNS: ...eevrcercennennns
BIEN BAN KIEM KE NGUYEN LIEU, VAT LIEU, CONG CU, SAN PHAM, HANG HOA
SO,
- Thoi diém kiém ké .....gio ...ngay ...thang ...nam......
- Ban kiém ké gom :
ONE/Bai..ciiiiieiieeeeee e ChiIc VU...ooveeeiiieeeiieeeiieeeee Pai dién:.....eeveeeeiiiiiiiiiiiiieee, Trudng ban
ONEG/BA:iiiiiiieeiee et (0151 (o372 T Pai di€n...eeeeeeeiiiiii, Uy vién
Ong/ Bl Chirc VU...covveeiieiieeeeeeeee Pai di€n:.......ooooiiiiiiii Uy vién
- b2 kiém ké kho c6 nhitng mat hang dudi day:
Tén, nhan hiéu, Theo Theo Chénh léch Phan loai |
i Stt ’ 5 A A r R A \ - A A
7 qugé;ellcﬁ;;an Mi DVoirn Pon s0 ké toan kiem ké Thira Thiéu Con sir KI;(f)Ing
¢ Pham, ans 5 | ' | gia | S6 | Thanh | S6 | Thanh | S6 | Thanh | S6 | Thanh | dung
hoa tinh dung
. A . A . A . A du’(_)’C
luong | tien | lwong | tien |lwong| tien |lwong| tién duoc
A B C D 1 2 3 4 5 6 7 8 9 10 11
Cong X X X X X X X X X
Y Kién iai QUYEL SO CRENN TECK: ... ...veoeeeeeeeeeeeee e ee s s s ee e
Ngay.....thang.....nam....

Thu truwdéng don vi K¢ toan trudong Thu kho Truwdéng ban Kkiém ké



(Y kién giai quyét sé chénh léch) (K, ho tén) (K, ho tén) (K, ho tén)
(Ky, ho tén)



BM22/QT02-HVMVN

8 112 1 T S
\7 B0 5 0N
PHIEU GIAO NHAN NGUYEN LIEU, VAT LIEU, CONG CU, DUNG CU
Ngay.....thang..... nam .....
SOt

- HO t€N NZUOT ZIA0: .viiiiiieiiieiieiie ettt ettt eeb e et e s sae e seesnseenee e Piachic.....ooooooiii
- HO t€n NEUOT NNAN: ....eiiiiiiieceeeeeee e e e e e aaee s Piachic.....ooooiiii
- Dia GIEM GIa0 NAN:. ... e
- Theo ....cuueen.ee. S S ngay .....thdng ....nadm ....cla ....ccooevvrveerieeeeeee, tién hanh giao, nhan cac loai nguyén li¢u, vat li¢u, cong cuy, dung
cu, nhu sau:
STT Tén nhan hiéu, quy cach, pham chat M3 sb Pon vi tinh S6 luong Pon gia Thanh tién Ghi cha

A B C D 1 2 3 D

Cong
Ngay....thang.....nam.....
Nguoi giao Nguoi nhan Keé toan trudéng Thu trwéong don vi

(Ky, ho tén) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén)



HOQC VIEN MUA VIET NAM

PHONG HANH CHINH TONG HQP

DANH MUC TSCB/CCDC PE NGHI CHO, TANG

BM23/QT13-HVMVN

CONG HOA XA HOI CHU NGHIA VIET NAM

Doc 1ap - Tu do - Hanh phuc

o0o

X A pen < < N Gia tri
T Tén, diic diém, ky hi¢u TSCD pyr | S0 | So0hitu |  Nam Nam Nguyéngia | o 1ai
T : : lwgng | TSCD | sdan xuat | sir dung (dong) A
(dong)
1
2
3
Tong cong
Ha noi, Ngay.....thang......nam..........







BM24/QT13-HVMVN
HQC VIEN MUA VIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap — Tw do — Hanh phiic

So: ..../BB
BIEN BAN BAN GIAO TAI SAN
(€511 7 IS (bén trao tang) va
............................... (bén nhan)
Hom nay, ngdy .... thang ..... ndm .... tai ............ d3 tién hanh cudc hop ban giao tai
san gita ............. (bén trao tang) va ............ (bén nhan) thuc hién theo ............. cua
............ NZAY .ovvvreennennnne

I/ THANH PHAN THAM DU":

1/ Bén giao:
- Ong/bai...o Chlic VUi .o
- ONng/aAi. Chltc VUi .o
- Ong/ai.. Chlrc vu: ..o
2/ Bén nhan:
- Ong/bAi. Chlirc VU oo
- Ong/bai...oo Chlic VUi .o
- Ong/Mai.. Chlrc vu: ..o
CHU 10 ONG oo,
Thie kp: ONE .o e

II/ NOI DUNG BAN GIAO:



biéu thdng ké sau:

Bang thong ké tai san ban giao

) Pon vi i \
SO TT Tén tai san So6 luong | Pon gia | Thanh tién | Ghichu
tinh
Cong:
TONE GIA 1z BANE SO «.ovve et
BANE CHT ..o
K&t NEAY ..o SOt trén dobén .........ooeeieeiiii, chiu

trach nhiém quan ly.

Bién ban nay 1ap thanh 4 ban c6 gié tri nhu nhau.Bén giao gitr 2 ban, bén nhan gitr 2 ban.

CHU KY BEN GIAO CHU KY BEN NHAN




BM25/QT13- HYMVN

HOC VIEN MUA VIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM
DPON VL. coviiiiiiiiniinecnennnns Poc 1ap - Ty do - Hanh phic

Ha Noi, ngay thang  nam
TO TRINH

Kinh giti: - Ban Giam doc Hoc Vién Mua Viét Nam
- Phong Hanh chinh tong hop

Y kien cua Ban Giam doc:

Pon vi............ dugc Hoc Vién giao cho quan 1y mdt sb tai san c6 dinh dé
phuc vu cho.................. Tuy nhi€n, hién mot s6 tai san c¢d dinh do don
Vieeoouo... quan 1y d3 hét thoi han sir dung hodc hong hoc 16n khong thé sira chita, khéc
phuc duoc.

Vi vay don vi............ dé nghi Ban Giam ddc cho phép thanh Iy mot sé tai

san c¢b dinh trén (c6 danh muc kém theo).
Xin tran trong cam on./.

' Ha Noi, Ngay....thang....nam.....
Y KIEN TRUONG PON VI
PHONG HANH CHINH - QUAN
TRI






BM26/QT13- HYMVN

BO VAN HOA THE THAO VADU LICH  CONG HOA XA HQI CHU NGHIA VIET NAM
HOQC VIEN MUA VIET NAM Doc 1ap — Tw do — Hanh phuc
S6:  /QDP-HVMVN
Ha Noi, ngay  thang nam 20.... )
QUYET PINH
(V& viéc thanh 1ap Hoi dong thanh 1y tai san ...... )

GIAM POC HQC VIEN MUA VIET NAM

Can ctt Quyét dinh s6 /QD-BVHTTDL ngay / / 20 cta Bo truong Bo Vin Hoa Thé
Thao Va Du Lich vé viéc ban hanh Quy ché T6 chtrc va hoat dong cua Hoc Vién Mua Viét Nam;

Can ctt Thong tw sb /20 /TT-BTC ngdy / /20 cua Bo Tai chinh Hudng din ché do
bao cao cong khai quan ly, st dung tai san nha nudc tai co quan nha nudc, don vi su nghi¢p cong
1ap, t6 chirc dugc giao quan 1y, sir dung tai san nha nudc;

Can ctt Thong tu 45/20  /TT-BTC ngdy / /20 ctia B6 Tai chinh Quy dinh ché d6 quan
ly, tinh hao mon tai san cb dinh trong cac co quan nha nude, don vi sy nghiép cong lap va cac to
chtrc c6 stir dung ngan sach nha nudc;

Can cu hién trang cua Hoc Vién Mua Vi¢t Nam;

Xét dé nghi cua 6ng (ba)Truong phong hanh chinh tong hop;

QUYET PINH
Piéu 1. Thanh 1ap Hoi dong thanh 1y Tai san cd dinh gdm céc thanh vién sau:
L= 0N Chu tich HP
2-ONZ it Pho chu tich HD
3-008: i Truéng phong HCTH Thu ky hoi dong
B-ONZ: oo, Uy vién
50N, Uy vién

Piéu 2.Hoi dé)ng thanh 1y tai san ¢ dinh ¢6 trach nhiém xéc dinh chat luong con lai cua cac
tai san dé nghj thanh 1y va 1ap ho so thanh 1y tai san trinh cap c6 thim quyén phé duyét.
Piéu 3. Cac ong, ba c6 tén trén va cac don vi co lién quan chiu trach nhi¢m thi hanh Quyét
dinh nay, sau khi hoan thanh nhiém vu Hoi dong tu giai thé./.
GIAM BOC
Noi nhﬁl‘u
- Nhu dicu 3;



BM27/QT13- HVYMVN

BO VAN HOA THE THAO VA DU LICH CONG HOA XA HOQI CHU NGHIA VIET NAM
HOC VIEN MUA VIET NAM Doc 1ap — Tw do — Hanh phiic
Ha Noi, ngay....thang.....nam 20...
BIEN BAN

HQP HOI PONG THANH LY TSCP NAM....

Can ctt Quyét dinh s6....../QD-HVMVN ngay..../..../.... cia Giam dbc Hoc Vién Mua Viét
Nam vé viéc thanh 1ap Hoi dong thanh 1y tai san ¢6 dinh nam.....,

Hoi dong thanh 1y tai san c6 dinh nam. ... gdm co:

L-ONE: e, Chu tich Hb
2-ONG i Pho chu tich Hb
3-0N i Thu ky hoi dong
B-ONZ: oo, Uy vién

50N i Uy vién

Can ctt d¢ nghi xin thanh 1y tai san c¢6 dinh cua cac don vi, Hoi ddng thanh 1y tai san ¢ dinh
nam..... da tién hanh kiém tra xac dinh hién trang cua cac tai san dé nghi thanh ly. Két qua kiém

Két luan: Hoi dong thanh 1y tai san ¢d dinh nam...... kinh dé nghi ban Giam Pdc dong ¥
cho thanh 1y tai san c6 dinh theo dé nghi cta cac don vi.

HOI PONG THANH LY TSCD NAM....

THU KY HP P.CHU TICH HP CHU TICH HDP



BM28/QT13- HVMVN

BO VAN HOA THE THAO VADU LICH CONG HOA XA HOI CHU NGHIA VIET NAM
HOQC VIEN MUA VIET NAM Doc lap — Tuw do — Hanh phuc
d:......./TT-HVMVN
Ha Noi, ngay....thang.....nam 20...

TO TRINH

Vé viéc xin thanh Iy tii sin c¢6 dinh

Kinh gui: Gidm dbc Hoc Vién Mia Viét Nam

Can ctr Quyét dinh s6 /QD-BVHTTDL ngay / /20 cua B trudng Bo Vin Hoa Thé
Thao Va Du Lich vé viéc ban hanh Quy ché T6 chirc va hoat dong ctia Hoc Vién Mua Viét Nam;

Can ctt Thong tw s /20 JTT-BTC ngay / /20 cua Bo Tai chinh Hudng din ché do
bdo cdo cong khai quan 1y, st dung tai san nha nudc tai co quan nha nude, don vi sy nghi€p cong
lap, t6 chirc duoc giao quan ly, sir dung tai san nha nudc;

Can ctt Thong tu 45/20 /TT-BTC ngdy / /20 cua B Tai chinh Quy dinh ché d6 quan
ly, tinh hao mon tai san cb dinh trong cac co quan nha nude, don vi sy nghiép cong lap va cac to
chure ¢6 sur dung ngéan sach nha nudc;

Can ctr Bién ban hop Hoi déng thanh 1y tai san c¢d dinh,

Hoi déng thanh ly kinh dé nghi Giam Pdc Hoc Vién Mia Viét Nam cho thanh 1y mot s tai

San:
Tong nguyén gia tai san c¢b dinh dé nghi thanh Iy:......... dong
(Bﬁng 1] /1 )
Téng gia tri con lai d& nghi thanh 1y:........................ dong
(Bting (6] /1 3R ).

Ly do dé nghi thanh Iy:

Céc tai san dé nghi thanh 1y dugc Hoi déng xac dinh la da cfi, héng, mot s6 da hét khau hao
hién khong con str dung duogc (c6 ho so chi tiet kém theo).

Phwong thirc thanh ly: Dé nghi Giam ddc Hoc Vién Maa Viét Nam dong ¥ cho thanh 1y
(e - Co phu luc chi tiét kem theo).

Hoi dong thanh 1y tai san xin trin trong cam on.!

CHU TICH HOI PONG

Noi gii:



- Nhu diéu 3;
-Luu VT

_, BM29/QT13- HVYMVN
BO VAN HOA THE THAO VADU LICH CONG HOA XA HQI CHU NGHIA VIET NAM

HOQC VIEN MUA VIET NAM Poc lap — Tw do — Hanh phic
Sb:...... /TTr-HVMVN Ha Noi, ngay....thang.....nam 20...

TO TRINH

Ve viéc xin thanh ly Tai sdn co dinh nam ....

Kinh giri: - Vu ké hoach tai chinh
B0 Vin héa thé thao va du lich

Cin ctr Quyét dinh s6 /QD-BVHTTDL ngay / /20 cua Bo truong Bo Vian Hoa Thé
Thao va Du Lich vé viéc ban hanh Quy ché T6 churc va hoat dong cia Hoc Vién Mua Viét Nam;

Cian ct Thong twr s6 /20 /TT-BTCngay / /20 cua Bo Tai chinh Huéng dan ché do bao
cdo cong khai quan 1y, sir dung tai sdn nha nudc tai co quan nha nudc, don vi sy nghiép cong lap, to
chuc duoc giao quan ly, sir dung tai san nha nudc;

Can cu Thong tu 45/20 /TT-BTC ngay / /20 cua B9 Tai chinh Quy dinh ché d6 quan 1y,
tinh hao mon tai san cd dinh trong cac co quan nha nudc, don vi sy nghi¢p cong 1ap va céac toé chirc
c6 st dung ngan sach nha nudc;

Can ct Bién ban hop Hoi dong thanh 1y tai san ¢b dinh ngay..../..../....

Hoc Vién Mua Viét Nam kinh dé nghi Bo Van Hoéa Thé Thao Va Du Lich phé duyét cho

thanh 1y mot s6 tai san:

Téng nguyén gia tai san ¢ dinh dé nghi thanh 1y:............. dong
(Bting [/ 1 7 )
Tong gia tri con lai d& nghi thanh 1y:......... dong

(C6 bdng chi tiét danh muc d@é nghi thanh 1y kém theo)
Ly do dé nghi thanh Iy:



-Nguyén gid:................... dong
-bahaomon:.................. dong
-Giatriconlai:................ déng

2 iiiiiiiiiirnenieeaes

+Theo s6 sdch ké todn:
- Nam dua va su dung:.......
-Nguyén gid:................... dong
-bPahaomon:.................. dong
-Giatriconlai:................ déng

Phuong thirc thanh ly: Dé nghi B6 Vin Hoa Thé Thao Va Du Lich cho phép Hoc Vién
dugc thuc hién theo phuong thtc...........................

Hoc Vién xin tran trong cam on sy quan tdm ctia Quy Lanh dao BJ!

Noi gii: Giam doc
- Nhu diéu 3;
-Luu VT.



BM30/QT02-HVMVN

BOQ VAN HOA THE THAO VA DU LICH
Hoc Vién Mua Viét Nam

BIEN BAN GIAO NHAN TSCP

Ngay .....thang ....nam .....
So:.enenn.
Cin ctt Quyét dinh $6 ¢ ...vvveveenn ngay ....... thang ....... nam ....... [0 F: IS
......................................................................................... vé viéc ban giao TSCD
Ban giao nhan TSCD gom :
-ONg/Ba ..o, ChUC VU v Pai dién bén giao
-ONg/Ba ..o, ChUC VU v Pai dién bén nhan
-ONg/Ba ..o ChUC VU .ooooiiiiiiiiie e Pai dién................
Dia diem giao Nhan TSCD iuoouiiiiiiiicee e
Xéc nhan viéc giao nhan TSCD nhu sau :
Tinh nguyén gia tai san co .
< A . Tai
Nude Nam Nam | Cong dinh
Tén, ky hiéu S6 ) v dua | suat Chi| . . Nguy| ..
S , £ N san san \ A ., . | Chi . liéu
quy cach (cap hi¢u ; £ vao |(dién | Gia | phi , én A
TT xuat xuat , , . phi ., | k¥ thuat
hang TSCD) TSCD (XD) (XD) st | tich | mua| van hav| -+ | & Kem
dung | Tk&) chu [ | Tsc
.| thtr theo
yén b
A B C D E F G 1 2 3 5 H
Cong X X X X X X

DUNG CU, PHU TUNG KEM THEO




S6 Tén, qui cach dung cu, phu tung Pon vitinh | S6 luong Gia tri

TT

A B C 1 2

Thu trwéng bén nh@p K¢ toan truwdng bén nhin Ngwoi nhan Nguwoi giao
(Ky, ho tén, dong dau) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
BM31/QT02 - HYMVN
D 102 1 14
Ma QHNS:...cocovvnricnsnnrccssnniesens
BIEN BAN THANH LY TSCD
Ngay .....thang...... nam ......
SOt oo,

Can cir Quyét dinh sb :........ ngay ......thang .....nam...... Cla .....cccoveveecrieeeeee e,
................................................................ vé viéc thanh 1y tai san ¢ dinh
I- Ban thanh ly TSCP gém:
ONE/BA: .. Churc vu.....ccuveeeeneee. Paidién ..................... Trudng ban
ONE/BA:.ooeeeeereen! Churc vu.....ccuveeeeneee. Paidién ..., Uy vién
Ong/Ba: ...oooeveeeeiieeee, Chic vu................. Pai dién .....cccoevvvvvennnn, Uy vién
II- Tién hanh thanh Iy TSCP:
- Tén, ky ma hiéu, qui cach (Ap hang) TSCD ..ot
= SO RIEU TSCD oottt
= NUGC SAN XUAL (XAY AUNE).....eveeeeeeeeeeeeeeeeeee oo,
= NAM SAN XUAL (KAY QUILE) ..o e ees e eese e ees e een e ees e,
- Nam dua vao st dung .........ccceevveeeeneennnn. S the TSCD .o,
= NGUYEN 1A TSCD ..o re e et e e are e e enaaee e
- Gi4 tri hao mon d3 trich dén thoi diém thanh I¥........c.oo.ovvveeveieeeeeeeeeeeeeeees
-Giatri cOn a1 CUA TSCD ...

III - Két luén ciia Ban thanh Iy TSCD:

.....................................................................................................................................................

...................................................................................................................



IV - Két qua thanh 1y TSCD:

Thu truwdédng don vi
(Ky, ho tén, dong dau)

Ngay ......... thang ......... nam .....
Truwdéng Ban thanh ly
(Ky, ho tén)

............... (Viét BANG CTT) oo
............... (viet bang chil) ....c.cceovvveecvveeriieeieeeen,

K¢ toan truéng
(Ky, ho tén)



BM32/QT02 - HYMVN

8 171 10 Y S
Ma QHNS: ..ueevrennennncnennnes
BIEN BAN PANH GIA LAI TSCPD
Ngay... thang .... nam...
SO
Can ctr Quyét dinh so:............... ngay ... thang ... ndm ... cua ............ vé viéc danh gia lai TSCD
C)ng/ Bl L1510 (3721 VR S DI ¢ 115 o Chu tich H61 dong
ONng/ Bl oo, Chlic VU...oveeiiiiieieeiee Pai dién:.....occoeeiii, Uy vién
ONg/ Bl Chirc VU..coovvveeieeeeeeeeeeeeeee Pai dién:........ooovvviiiiiiiiiiieee Uy vién
ba thuc hién danh gia lai gia tri cac TSCD sau day:
4 ] A A . .y ’ .7 . \ . .
) STT Gid tri dang ghi s Chénh léch gitra glle daqh gia lai va gia tri
con lai
Tén, ky ma
hi€u, qui cach | So hi¢u SO thé Gia tri theo danh gia
(cap hang) TSCb TSCD | Nguyén | Gia tri Gia tri lai g .
TSCD gia | haomon | conlai Tang Gidm




Cong

X

X

Ghi chu: Cot 4 “Gia tri theo danh gia lai” néu danh gia lai ca hao mon thi ¢t 4 phai tach ra thanh 3 cot tuong tu cot 1, 2, 3.

U§ vién
(Ky, ho tén)

Chii tich Hji dong
(Ky, ho tén)




BO VAN HOA THE THAO VA DU LICH
Hoc Vién Mua Viét Nam

BIEN BAN KIEM KE TSCD

BM33/QT02-HVMVN

Thoi diém kiém Ké.......coeeveeeean gio......... ngay.......thang........ nam .....
Ban kiém ké gom:
- Ong /Ba oo ChUC VU oo Al diN...eeeeeiiiiiiiii Trudng ban
-Ong /Ba ..o, ChUC VU i, dail di€n....cooviiiiieiiei Uy vién
-0Ong/Ba.....cocvveeieeieee ChUIC VU...oeiiiiieiieeeece e dal di€n......ooeiiieeiieee e, Uy vién
Pi kiém ké TSCD, két quéa nhu sau:
S Theo s6 ké toan Theo kiém ké Chénh Iéch
4 TT
9
Téntaisan | Masd | Noi sur . . L . . |Giatri . . . .
b dinh TSCP | dung S6 Ngu'}’len G‘1a tn‘ S6 Ngu.}’/en con So Ngu'}’/en G‘la tn' Gh,l
luong gia con lai | luong gia luong gia con lai | chu

lai




Cong X X X X X
Y Kién @iai qUYEt SO ChENN LECH: ......ovoiveieeeeeeeeee e
Thu trwéng don vi K¢ toan truong Trwéng Ban Kiém ké
(Y kién giai quyét sb chénh léch) (Ky, ho tén) (Ky, ho tén)

(Ky, ho tén, déng dau)



BM34/QT02 - HYMVN

111 1 174 T
Ma QHNS: ...ueevicercenrneenns

BIEN BAN GIAO NHAN TSCP SAU NANG CAP

Ngay ... thang ... nam...

Cin ctr Quyét dinh s6: ................... ngay ... thang ... ndm ... cla ....cccceovirieninienen,
Chuing toi gom:
- C)ng /Ba e, Chtrc vu............... Paidién ........coeeuunnnn. don vi nang cép TSCD.
- Ong J47: T .Churc vu............... Paidién .......coeuun. don vi ¢c6 TSCP can nang
cap.
D3 kiém nhén viée sira chita TSCD nhu sau:
- Tén, ky ma hiéu, quy cach (cAp hang) TSCD .....o.oveeveeeeeeeeeeeeeeeeeeee e,
- SE higu TSCD oo SO thé TSCD: oo
- BO phan quan 1Y, ST dUNE: .....oooviiiiiee e
- Thoi gian nang cép tir ngay ..... thang.... nam ...... dén ngay .....thang ...nam .......

Cac bo phan nang cap gom co:

Tén bd phan No6i dung (muc do) cong Gia du toan | Chi phithuc | Két qua kiém
nang cap viéc nang cap (hop dong) té tra
A B 1 2 3
Cong X
KL TUAIL: e et ee e e e e en e,
Keé toan trudéng Dai dién don vi nhin Dai dién don vi giao

(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)




BM35/QT02 - HYMVN

DPon vi :
Y E30) 5 1SR
BANG TINH HAO MON TSCD
Nam.........
S . . Ty lé £ N
TT Loai TSCD Nguyén gia hao mon S6 hao mon tinh vao.....
A B 1 2 3
1 | Nha ctra, vat kién trac
2 | Phuong tién van tai
3
Cong X

K¢ toan truéng
(Ky, ho tén)

Ngay .... thang....nam....

Nguwoi lap
(Ky, ho tén)



BM36/QT02 - HYMVN

Pon vi:
M2 QHNS: ..eeercrnecrenneneene
BANG TINH VA PHAN BO KHAU HAO TSCD
Thang ... nam ...
SO
Ty 1¢ khau Noi str dung Phén b
hao (%) | Tong sb TK TK TK TK TK | .
STT Chi tiéu ‘hoacq thoi Nguyén gid | S6 khau
giansrdung | “pgcp hao
A B 1 2 3 4 5 6 7 8 9

1 I- S6 khau hao trich ky
trude

2 | 1I- S6 khau hao TSCH
tang trong ky




I1I- S6 khéu hao TSCP giam
trong ky

IV- S6 khau hao trich ky nay
(I+ II-111)

Ngwoi lap
(Ky, ho tén)

Ngay....thang....nam ...
K¢ toan truéng
(Ky, ho tén)




1 BM37/QT13- HVMVN
BO VAN HOA THE THAO VA DU LICH CONG HOA XA HOI CHU NGHIA VIET NAM

HOQC VIEN MUA VIET NAM Poc 1ap — Tw do — Hanh phic
S6:....../QD-HVMVN Ha Néi, ngay....thang.....ndm 20...
QUYET PINH

V& viéc thanh 1y tai san c6 dinh

GIAM POC HQC VIEN MUA VIET NAM

Can ctt Quyét dinh s6 /QD-BVHTTDL ngay / /20 cua Bo trudong Bo vin Hoa Thé
Thao Va Du Lich vé viéc ban hanh Quy ché T6 chtrc va hoat dong cua Hoc Vién Mua Viét Nam;

Can ctt Thong tu s6 /20 /TT-BTC ngay / /20 cta Bo Tai chinh Huéng dan ché
dd bdo céo cong khai quan 1y, sir dung tai san nha nudce tai co quan nha nudce, don vi sy nghiép
cong lap, to chirc dugc giao quan 1y, sir dung tai san nha nudc;

Can ctt Thong tu 45/20 /TT-BTC ngdy / /20  cta Bo Tai chinh Quy dinh ché do
quan ly, tinh hao mon tai san ¢ dinh trong cac co quan nha nudc, don vi sy nghiép cong 1ap va
cac t6 chuc c6 st dung ngan sach nha nudc;

Xét dé nghi cia Hoi déng thanh 1y tai san ¢d dinh tai T¢ trinh sb:........ /TTr-HVMVN

ngay.../.../...vé viéc xin thanh 1y tai san c6 dinh,

QUYET PINH:

Piéu 1. Cho phép thanh 1y mdt sb tai san c6 dinh hét han st dung, hong khong con st
dung duogc (c6 phu luc kém theo).

Tong nguyén gia tai san c¢b dinh thanh 1y:................. dong

(BANG CRIF: ceveevvneeenneeereeeernieeeneeeesneeerseeesaeessnns ).
Toéng gia tri dihao mOn:  eeeereeeernnes dong
Tong giatriconlai:  eeeeeeeeeeeeenen. dong

Piéu 2. Can cu Quyét dinh nay, cac don vi lién quan thuc hi¢n cong viéc sau:

- Phong Hanh chinh tong hop, Bo phan tau vu hach toan giam tai san ¢ dinh, ngudn kinh
phi hinh thanh tai san ¢6 dinh. Thuc hién ban thanh 1y mét sb tai san, huy mét sd tai san theo
phu luc kém theo Quyét dinh nay.

Piéu 3.Phong Hanh chinh téng hop, bd phan tai vu va cac don vi lién quan chiu trach
nhiém thyc hién quyét dinh nay.

GIAM DOC

Noi nhdn:
- Nhu diéu 3;



HOC VIEN MUA VIET NAM
PHONG HANH CHINH TONG HQP

/TTr-HCTH

BM38/QT13-HVMVN

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phuc

Ha Ng¢i, ngay....thang.....nam 20...

TO TRINH

Ve viéc Trién khai ké hoach kiém ke tai san co dinh nam .....

Kinh gtri: Gidam déc Hoc Vién Mua Viét Nam

Phé duyét ciia Giam Déc:

bé phuc vu cho cong tac kiém

hop xay dung ké hoach kiém ké tai san, cong cu dung cu thoi diém 31/12/20

1. Noi dung kiém keé
- Thoi diém kiém ké: tir ngay ..
II. Thanh phan kiém ké

III. T6 chire kiém ké
1. Ké hoach kiém ké

Tran trong kinh trinh

Noi nhén:
- Nhu trén
- Céc don vi lién quan
-Luu VT.

duogc thuan lgi, Phong hanh chinh téng
nhu sau:

ké cuoi nam

o dén ).
.. Truong ban....
...Pho ban

Thanh vién

TRUONG PHONG



BM39/QT13- HYMVN

BO VAN HOA THE THAO VADU LICH CONG HOA XA HOI CHU NGHIA VIET NAM

Hoc Vién Mua Viét Nam Poc lap — Tw do — Hanh phic
Sb:....../QD-HVMVN Ha Néi, ngay....thang.....ndm 20...
QUYET PINH

Vé viéc thanh 1ap Hoi ddng kiém ké tai san cudi nim . . ..
GIAMS POC HQC VIEN MUA VIET NAM

Can ctt Quyét dinh s6 /QD-BVHTTDL ngdy / /20 cua Bo trudng Bo Van Hoa Thé
Thao Va Du Lich viéc ban hanh Quy ché T6 chirc va hoat dong ctiia Hoc Vién Mua Viét Nam;

Cin ctr Thong tw s6  / JTT-BTC ngdy / /  cta Bo Tai chinh Huéng dan ché do
bdo cdo cong khai quéan ly, sir dung tai sdn nha nudc tai co quan nha nudc, don vi sy nghi¢p
cong lap, to chirc dugc giao quan 1y, sir dung tai san nha nudc;

Can ctr Thong tu /20 /TT-BTC ngay / /  cuaBo Tai chinh Quy dinh ché do
quan ly, tinh hao mon tai san cb dinh trong cac co quan nha nudc, don vi sy nghiép cong 1ap va
cac t6 chuc c6 st dung ngan sach nha nudc;

Can ctr To trinh 86 .../TT-KHTC ngay ..../12/20....cia Truong phong hanh chinh tong
hop vé viéc thanh 1ap Hoi ddng kiém ké tai san cudi ndm 20....;

Xét dé nghi ctia Truong phong hanh chinh tong hop;
QUYET PINH:

Piéu 1. Thanh lap Hoi dong kiém ké tai san cubi nim 20.... va ..... T6 gitp viéc gdm cac
ong, ba theo danh sach dinh kém.

Piéu 2. Hoi d@)ng ¢4 nhiém vu t6 chirc thuc hién cong tac kiém ké toan b tai san cua hoc
vién c6 dén hét ngay 31/12/20.... va bado cdo két qua kiém ké va cac van dé khac lién quan dén
tai san kiém ké theo quy dinh hién hanh.

Piéu 3. Quyét dinh nay co hiéu luc ké tir ngay ky va hét hiéu luc khi Hoi dong kiém ké
tai san hoan thanh nhi¢m vu.

Piéu 4. Hoi dong kiém ke tai san, cac T gitp viéc, Truong cac don vi truc thude
Hoc Vién va cac ong, ba co tén tai Piéu 1 chiu trach nhiém thi hanh quyét dinh nay.

Giam Déc
Noi nhél‘l.‘
- Nhu diéu 2;



BM40/QT13-HVMVN

BO VAN HOA THE THAO VADU LICH CONG HOA XA HQI CHU NGHIA VIET NAM

Hoc Vién Mua Viét Nam Doc lap — Tw do — Hanh phuc
Sé:....../KH-HVMVN Ha Néi, ngay....thang.....ndm 20...
KE HOACH

Kiém ké tai san nam 20....

Can ¢t quy dinh hién hanh vé cong tac quan Iy tai san ctia nha nude. Pong thoi, nhim nang cao
hi€u qua st dung tai san va tu do cé ké hoach mua sim, bao dudng, sua chira, thanh 1y, diéu chuyén tai
san trong toan hoc vién cho phu hop.

Viéc kiém ké tai san phai dam bao s6 liéu thyuc té chinh xac véi s6 liéu theo ddi trén s6 sach ké
toan.

Pé thuc hién t6t cong tac quan 1y tai san Ban Giam ddc yéu ciu cac don vi trong toan truong
phéi hop véi cac phong chirc ning thuc hién kiém ké tit ca cac tai san bao gém: tai san ¢ dinh va
cong cu, dung cu, cy thé nhu sau:

I. THOI GIAN KIEM KE:
Thoi gian tién hanh kiém ké ¢ cac don vi: tir .../... dén .../......
(c6 lich cu thé timg don vi kém theo)
I1. POI TUQNG KIEM KE:
1. Tai san ¢6 dinh cia tat ca cdc nguén von: ngan sach Nha nudc, vién tro, qua tang, tu co, ...
2. Cong cuy, dung cu.
II1. TO CHUC THUC HIEN:

1.Thanh phin ban kiém ké gdm céic 6ng, ba c6 tén sau diy

* Ong/Ba Truong ban kiém ké
* Ong/Ba Uy vién

T6 1 gdm:

- Ong/Ba Tb trudng

- Ong/Ba Uy vién thu ky

- Ong/Ba Uy vién



T6 2 gdm:

- Ong/Ba Tb trudng

- Ong/Ba Uy vién thu ki
- Ong/Ba Uy vién

T6 3 gom:

- Ong/Ba T6 truong

- Ong/Ba Uy vién thu ky
- Ong/Ba Uy vién

- Ong/Ba Uy vién

Cung tit ca cac truong, pho cac don vi va chuyén vién quan 1y tai san lam uy vién.
Thure hién kiém ké va ghi chép cic biéu miu:

- Kiém ké thyc té toan bo tai san, CCDC, va viéc ghi chép vao biéu mau tai cac don vi (duge quy
dinh tai Quyét dinh s6 ..../QD-HVMVN ngay .../.../20...... ciia Giam dbc Hoc Vién Mua Viét Nam
v/v ban hanh Quy trinh vé quén 1y tai san trong Hoc Vién).

- Kiém tra sb sach theo dbi ghi chép tai cac don vi str dung.

-Bb sung “Thé tai san ¢ dinh” dbi véi tai san chua duoc 1ap thé theo doi.

- Cac to tong hop bién ban kiém ké giri ban cimg va ban mém vé phong hanh chinh tong hop
trudc ngay .../.../20....)

Dy la nhigm vu thwong xuyén hang nam vé cong tic qudn Iy tai san, Ban Gidm déc dé
nghi lanh dao cdc don vi phéi hop véi cic Té truwéng to kiém ké trién khai thwe hién nghiém tic

theo ké hoach néu trén va chiu trach nhiém trwéc Ban gidm déc vé tai san don vi dang qudn Iy.

Giam dbc
Noi nhan:
-BGD ;
- Céac don vi trong hoc vién;
- Luu: VT, TV, HCQT.



BM41/QT13-HVMVN

BO VAN HOA THE THAO VADU LICH CONG HOA XA HQI CHU NGHIA VIET NAM
Hoc Vién Mua Viét Nam Doc lap — Tw do — Hanh phuc

Sb:....../KH-HVMVN Ha Néi, ngay....thang.....ndm ...

LICH KIEM KE TAI SAN NAM ..... TAI CAC PON VI

T PON VI THOI GIAN | GHI CHU
T

1. T6 1
2. T6 2
3, T6 3
4.

5.

6.

7.

8.

9.

10.

11.

12.

13.

14,

15.

16.




BM42/QT13-HVMVN

HOQC VIEN MUA VIET NAM

GIAY BAO HONG, MAT CONG CU, DUNG CU

N
e Pon | Sélugng | Lpoigian | Gidtr | Lydo | o
S6 | Tén cong cy, dung i . . su dung cong cy, | hong, ,
. 1 £ V1 bao hong, N 4 chu
TT | cubao hong, mat , X tor ngay... dung cu mat
tinh mat X ; X, 1o
dén ngay... | xuat dung
A B C 1 2 3 D E
Cong X X X X X
Ngay.....thdng....nam...
Nguwoi lap Y kién ctia nguoi phu trach Thu trwéng don vi
(Ky, ho tén) bo phan sir dung (Ky, ho tén)

(Ky, ho tén)



BM43/QT13-HVMVN

HOC VIEN MUA VIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM
HOQI PONG KIEM KE Poc 1ap — Tuw do — Hanh phic
Sb:...... /BC-HVMVN Ha noi, ngay....thang....nam ... ...
BAO CAO

TONG KET CONG TAC KIEM KE TAI SAN
TRONG TOAN HOC VIEN NAM ....

A. THANH PHAN BAN KIEM KE

C. TU NHAN XET PANH GIA VE CONG TAC KIEM KE
I. THUAN LQI VA KHO KHAN

1. Thuan lgi

II. CAC MAT PAT PUQC VA TON TAI
1. Cac mat dat dugc:

Thanh phin Hoi ddng kiém ké: Trudng ban kiém ké



Noi nhdn:
- BGD (dé bao cao)
- Luu VT,
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