Cong ty/ Company: Khéi/Phong/ Depariment: Kinh doanh

MO TA CONG VIEC NHAN VIEN KINH DOANH
JOB DESCRIPTION FOR SALES EXECUTIVE

I. THONG TIN CHUNG/ GENERAL INFORMATION

SHiring

Vi tri can tuyén: Nhan vién kinh doanh bat dong san
Job Position

So lwgng can tuyén: 05
Number of Vacancies

B¢ phén: Kinh doanh

Section

Noi lam viéc: Ha Noi
Location

Bao cao cho: Giam doc kinh doanh
Report to

Hinh thirc 1am viéc: Full-time
Working method

Cap bac/S6 nam kinh nghiém: Khong yéu cau
Experience

Do tudi: Khong yéu cau
Age

Mikc lwong: Luong cimg tir 5-10 trigu dong/thang + Hoa hong.
Tong muc thu nhap tir 20-30 tri€u dong/thang

Salary

Gi6i tinh: Khong yéu cau
Sex

Vé cong ty va vi tri tuyén dung:

About the company and the job position

Cong Ty Bat Pong San XYZ Estates 1a mot dia chi uy tin va ni tiéng trong linh vuc dau tu, moi gidi, va phat
trién bat dong san tai Viét Nam. Véi hon 15 nam kinh nghiém, chung t6i di déng hanh cung hang ngan khach

hang tim kiém nhitng lya chon an cu 1y tuong va dau tu sinh loi.

Str ménh cta chung t6i 1a mang dén nhiing giai phap bat dong san hoan hao, ket néi uéc mo ngodi nha ctia moi

nguoi théng qua sy tan tim, chuyén nghiép va d6i méi khong ngimg.

Doi ngii nhan vién cia XYZ Estates 1a nhitng chuyén gia hang dau trong linh vuc, ludn sin 1ong ling nghe va
thau hiéu nhu ciu ctia khach hang, dong thoi ap dung cac phuong phép tién tién nhat dé dem lai trai nghiém dich

vu vuot troi.

Hién nay, ching t6i dang tim kiém cac tng vién tiém ning cho vi tri Nhan vién kinh doanh. Véi vi tri nay, ban sé&
c6 co hoi tham gia vao mot méi truong lam viée chuyén nghiép, ning dong va phat trién su nghiép cua ban than.
Néu ban dam mé kinh doanh, yéu thich thach thuc va mudn phat trién su nghiép trong linh vuc bat dong san, hay

tham gia cung XYZ Estates.
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SHiring MO TA CONG VIEC NHAN VIEN KINH DOANH
JOB DESCRIPTION FOR SALES EXECUTIVE

M0 ta so lwge vé nhiém vu cong viéc:
Brief description of job duties

1. Trinh d hoc van /Education:

Tim kiém va phan tich thi trwomg: Nghién ctru va phan tich thi trudong, xac dinh cac kénh tiép can
khach hang tir d6 xay dung chién lugc tiép can hidu qua.

Xiy dwng va duy tri méi quan hé khach hang: Tim kiém va tao dung mdi quan hé véi khach hang tiém
ning; xay dyng mdi quan h¢ 1au dai voi khach hang hién co.

Tw van va gi6i thiéu sin pham/dich vu: Hiéu rd vé san pham hodc dich vu dé tu van cho khach hang.
Gidi thiéu, trinh bay san pham/dich vu mot cach chuyén nghiép, hap dan dé tao sy quan tdm va mong
mudn mua hang tir khach hang.

Xiy dung va thue hi¢n ké hoach ban hang: Xay dung ké hoach ban hang ca nhan hodc nhém, dinh rd
muc tiéu, pham vi va cac budc thuc hién. Trién khai cac hoat dong ban hang nhu gip gd khach hang,
thuyét trinh, thwong thao va lam viéc v6i doi ngii ndi bd dé dam bao hiéu qua.

Pam phan va quan Iy hgp dong: Pam phan gia ca, diéu kién va 1ap hop dong mua ban, dam béo tuan
thii phap 1y ciing nhu duoc sy dong thuan cua 2 bén.

Theo ddi doanh s va bdo cdo: Theo doi va danh gia doanh s6 ban hang, bao céo tién do cong viéc kém
theo két qua ban hang dinh ky cho cap trén.

Trinh d6 hoc vén: Cir n}lén )
Trinh d6 ngoai ngii: Tiéng Anh trung cap

2. Trinh d¢ chuyén mon/7echnical/Professional:

Kién thirc vé cong cu va nén tang cong nghé lién quan dén ban hang: Quan 1y quan hé khach hang
(CRM), email, mang xa hoi, v.vv
Kha ning viét thu & bién tap ndi dung (email, théng bdo,...)

3. Nang luc lam viéc/ Competencies:

K¥ ning giao tiép tot va k¥ nang thuyét phuc khach hang.

Néng dong, co tinh than trach nhiém cao va c6 kha nang lam viéc doc 1ap cling nhu lam viéc nhom.
K§ ning quan 1y thoi gian tot, 6 kha nang lam viée vai ap luc cao.

C6 kha nang str dung vi tinh van phong va cac cong cu hd trg trong cong tac ban hang.

4. Yéu ciu khac/Orhers:

Timg lam viéc trong nganh bat dong san 1a mot loi thé.
Tét nghiép dai hoc cac nganh Kinh té, Quan tri kinh doanh, Marketing 1a mét lgi thé.
Co kha nang str dung tin hoc van phong va cac cong cu ho trg trong cong tac ban hang.

III. QUYEN LQI/ BENEFITS
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SHiring MO TA CONG VIEC NHAN VIEN KINH DOANH
JOB DESCRIPTION FOR SALES EXECUTIVE

1. Mike lwong, Thuéng va Phu cép:
Luong clg tir 5-10 triéu dong/thang + Hoa hong. Tdng thu nhap tir 20-30 triéu dong/thang.
Luong thang 13.
Thuodng cubi ndm: Giai thuong ca nhan (theo két qua cong viéc), Giai thuong b phan.
Thuéng 18 - Tét.
Phu cép: Xang xe, déng phuc, dién thoai

e X¢ét ting lwong 02 1an/nam (Tang tir 5% - 20%).
2. Phiic loi va Bao hiém (Sirc khoe va Y té):
Pugc huong quyén loi bao hiém theo quy dinh ctia nha nuéc: BHXH, BHYT, BHTN.
Kham strc khoe dinh ky, gbi bao hiém strc khoe ca nhan.
Sinh nhat, hiéu hi.
Nhiéu hoat déng, vui choi gin két tap thé: Teambuilding hing nam, 1/6, tri 4n Trainer 20/11, 8/3, 20/10,
Noel, Year-end party,...cém trai, du lich theo Team

3. Moi trwong lam viéc:
® MOoi truong lam viéc thoai mai, nang dong.
o Duogc tham gia cac khoa dao tao ky nang sales dinh ky.

IV. CACH THUC UNG TUYEN/ APPLICATION PROCESS

Phuwong thirc ndp hod so: Ung vién giri hd so tmg tuyén dén dia chi email: hrteam@company.com.

Ho so tng tuyén: Bao gdm CV (so yéu 1y lich) va Cover Letter.

Thoi han ng tuyén: dd/mm/yyyy

Lién hé va thong tin hd trg: Dia chi email hrteam@company.com hoac s6 dién thoai lién hé:
0123456789 (Ms. H)
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