
1 - Getting access to the documents 

You will receive an email in your inbox looking like this: 

 

Then press the “Open” link in the email. 

 

Then a new page will open up. Click the “Add to Drive” Button.  

 

The button will change to “Open in Drive”. Click that button again. 

 



2 - Pick a part to edit. 

Pick the Chapter by clicking on the appropriate folders. 

 

Pick the Part of the chapter that you want to edit by clicking the appropriate folder.. 

 

 

 



3 - Preparing Google Docs for “Suggestions” mode. 

Once you open the document, you will be presented with the following screen. In the upper-right corner, you 

can select the “suggestions” mode. You should use this mode for applying corrections. Do not use the normal 

editing mode. 

 

To enable the “Suggestions” mode, you simply click the menu-on the top-right and pick the appropriate mode. 

 

 



4 - Suggesting suggestions... 

Once you are in the “Suggestions” mode, just type and erase normally like you would in any word processor. 

The difference is that your changes will be layered on top of the original document. The changes can have 

comments added by any other user. 

 

 

 



5 - Going back later for more editing. 

If you leave the folder or a document. You can visit the same folder by following these steps. 

Visit the drive.google.com website. 

 

On the right side bar, choose “Shared with Me” 

 

Then pick the “My Ordeal with the Quran Proofreading” folder. You can then continue from step 2. 

 

http://drive.google.com
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