
MOI Letter Format for Residency Permit Renewal 
 

[Your Name]​
[Your Address]​
[City, State, Zip Code]​
[Your Email Address]​
[Your Phone Number]​
[Date] 

Ministry of Interior​
[Address of the Ministry]​
[City, State, Zip Code] 

Dear Sir/Madam, 

Subject: Request for Residency Permit Renewal 

I hope this letter finds you well. 

I am writing to request the renewal of my residency permit, which is set to expire on [mention 
the expiration date]. I have been residing in [country name] for the past [duration] years and 
have complied with all legal requirements during my stay. 

Attached to this letter are all the necessary documents, including my passport, visa, and 
previous residency permit. I kindly request your assistance in processing the renewal of my 
residency permit at your earliest convenience. 

Should you require any further information or documentation, please do not hesitate to contact 
me. I am available at [your phone number] or [your email address] to provide any additional 
details. 

Thank you for your attention to this matter. I appreciate your prompt assistance in renewing my 
residency permit. 

Sincerely, 

[Your Name]​
[Your Contact Information] 
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