
How to Guide for AMP 

Student Admissions 

 
Beginning in Fall 2025, students participating in the ASU Accelerated Master’s Programs can bypass 
submitting a regular graduate application and instead be admitted directly by the graduate support staff to the 
Master’s degree program via the Accelerated App Tracking Tool.  

 
Although staff may have access to the Accelerated App Tracking Tool to manage students as prospects and 
candidates for approved accelerated program pairings, a separate PS security role is required to admit 
students through the tool. The Accelerated App Tracking Admit role (ASU_SA_AA_GR_Acc_Track_Admit) 
grants users the ability to process admissions and includes all the same functionality as the regular 
Accelerated App Tracking Tool role. Please note that users may hold only one Accelerated App Tracking Tool 
role at a time; therefore, if you request the Admit role, your regular Accelerated App Tracking Tool role must be 
removed first. The Admit role is available only to designated and trained graduate support staff, and not to 
faculty or undergraduate advisors. 

 
 

 
Some units have their own internal applications and methods of tracking AMP Prospects and Candidates. 
However, all staff can utilize the Accelerated Master’s Tracking Tool Status in Analytics to search for 
students who may be eligible for admission. Additionally, staff can utilize the Search page in the Accelerate 
App Tracking Tool in PeopleSoft to view student information, 
 
Access the Accelerated App Tracking tool using the Accelerated Degree tile in the dropdown menu and 
clicking on the Accelerated App Tracking tile. 
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https://analytics.asu.edu/group/graduate-student-progress/reports/accelerated-masters-tracking-tool-status


 
 

1.​ To search for a student, enter the student ID or name, then click Search. 
 

 
 

2. Review the student’s eligibility for admission to the Master’s portion of the program based on the criteria 
outlined in your approved AMP curriculum proposal. Confirm that the student’s undergraduate major and 
campus are among the approved AMP pairings with your graduate program/plan. You can reference the 
Active AMP Offerings report to verify all approved program and campus pairings.  
 
In the example below, the student is currently listed as a Prospect and has not yet advanced to Candidate 
status or completed any graduate-level coursework. Therefore, the student is not yet eligible for 
admission to the Master’s portion but may become eligible to advance to Candidate status based on their 
GPA and total earned ASU and transfer hours (for approved AMP pairings). 
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https://analytics.asu.edu/group/graduate-student-progress/reports/active-asu-accelerated-masters-4-progam-offerings-v2


 
3. Once a student has been designated as a Candidate, completed at least 90 credits, completed 
graduate-level coursework, and applied to graduate from their undergraduate program, they may be eligible 
for admission to the master’s program. Programs should wait until the student is in their graduating term 
before admitting them, and may choose to wait until all undergraduate coursework has been completed, if 
preferred. 
 
Before proceeding with admission, staff must review and confirm the student’s intended graduate 
plan or concentration, desired start term, and campus to ensure accuracy. 
 
It is important not to assume the student’s intentions—staff should communicate directly with the student to 
ensure all details are accurate before admission. Please note that once the admission is processed, the 
action cannot be reversed. The student should also understand that by participating in an Accelerated 
Master’s Program, they will not be eligible to receive ASU Personalized Graduate Admissions offers.  

 

 
1. After confirming the student’s eligibility, program, campus, and start term, the staff member with the required 
security access should click the plus (+) icon in the most recent status row to add a new record. 

 
​  

     ​                         3                                  ​                                                          3/31/2026 



2. The staff then chooses Applicant in the status dropdown. This status will only become available once the 
Candidate has applied to graduate from their Bachelor's degree for the current, prior, or future term, has at 
least a 3.0 cumulative GPA in the UG career, and has not submitted a regular graduate application to the same 
graduate program that is in the tracking tool. 

 
3. Once Applicant is selected, the Campus and Admit Term fields will populate. The staff should select the 
appropriate campus from the dropdown menu and choose the admit term. 
 

 
4. Although not required, it is highly suggested that staff enter comments confirming student communication 
about eligibility, admit term, campus, and program information prior to clicking the Admit button.  
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5. A box will pop up confirming that the student should be admitted, as this action cannot be undone. The staff 
clicks Yes to proceed. 

 
 

 
After the staff member admits the student, the page becomes view-only and the status updates to 'Applicant'.  

 
2. Through the overnight matriculation process, the AMP student group is added, the admit letter is created, 
and the status is updated to Student. 
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3. The matriculated Student then becomes eligible to register for any graduate-level courses that have 
prerequisites requiring graduate-level status (without an override). Note that the student will also appear in 
Gportal Admissions as matriculated, with the student group added, the fee waived, and the application and 
admit dates the same. 

 
 

Once an AMP student has been admitted and matriculated into the master’s program, they may defer their 
start term through My ASU, just as any other newly admitted student would. This is especially important if the 
student did not successfully complete their undergraduate degree as originally expected and therefore needs 
to postpone their master’s start term. 

Important Guidelines: 

●​ Students cannot begin their master’s program until they have successfully completed their entire 
undergraduate degree. 

●​ Students may not complete their undergraduate degree in Session A and then begin the master’s 
program in Session B of the same semester. In this case, they must defer enrollment to the next 
available semester. 
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Once an AMP student has been admitted and matriculated into the master’s program, they may request a 
program change through My ASU, just as any other newly admitted student would. However, as with the 
standard process, students may request only changes to programs within the same academic organization. In 
addition, the new program must be part of an approved AMP pairing with the student’s undergraduate degree. 

If a student wishes to change to a program outside their current academic organization or one that is not an 
approved AMP pairing with their undergraduate degree, they must submit a new graduate application and be 
reviewed and admitted through the GPortal Admissions process. 

Example: 

Scenario Description Outcome 
Student admitted to the MS in Human  
Systems Engineering requests to Nchange to 
the MS in Human Systems Engineering 
(Health Systems) 

Both programs are within 
the same CAPPSYCH 
academic organization 

Allowed 

Student admitted to the MS in Biomedical 
Engineering requests to change to the MS in 
Biology  

The desired program is in a 
different academic 
organization 

Not allowed; the student must 
submit a new graduate 
application through GPortal 
Admissions 

Once an AMP student has been admitted and matriculated into the master’s program, they are required to 
either register for classes in their admit term or submit a deferral request. Students who do not take either 
action will be discontinued from the graduate career. 

If a discontinued student returns within three years of completing their undergraduate degree and wishes to 
pursue the master’s portion of the AMP, the program may request that the student be reactivated as an active 
AMP student in the master’s program. 

Occasionally, a potential AMP student may submit a graduate application through the regular admissions 
process for the same graduate program in which they are already listed in the tracking tool. In this case, the 
status will automatically update to the Applicant status with the comment added “Student submitted a regular 
application. Use GPortal for admission.” Once admitted via Gportal, they will automatically be added to the 
AMP student group. 

 
For any questions or if special assistance is needed, please contact your assigned Graduate College 
Coordinator.  
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