
Guilford County Schools ​
Library Media Services Department 

Adding Books from Other Vendors in Destiny 
 

Shelf-Ready Cataloging  

 

Importing Records from Other Vendors 

If books were ordered with shelf-ready processing from an outside vendor, like PermaBound or 
Scholastic, you will need to locate the MARC record file from your account with that vendor. Often 
they are emailed when books are shipped or they can be downloaded from the vendor website. 

To upload MARC 
records, go to Destiny 
Back Office > Catalog 
> Import Titles 

 



Keep the default 
setting for Title 
Matching and Copy 
Matching 

●​ “Strict” 
●​ “Replace” 
●​ “Skip” 

 

 

Click Update to edit 
the Assign Copy 
Information 

 

Recommended 
information to update: 

●​ Copy 
Categories  

●​ Vendor  
●​ Funding 

Source  
 
Click OK 

 

Click Assign next to 
Copy Categories. 

 



Check the box next to 
the preferred category 
(you can choose 
more than one)  

Click Ok.  
●​ Chosen 

categories will 
be listed next 
to Copy 
Categories. 

 

 

Once all Assign Copy 
information is 
updated, click OK. 

●​ Note that this 
copy 
information will 
apply to all 
records being 
uploaded. If 
you want only 
some copies to 
have specific 
information, it 
will need to be 
added to the 
record 
manually. 

 

 

Back on the Import 
Titles screen, click 
Choose File.  

 



Find and attach the 
Microlif file sent to 
you by the vendor. 

●​ Optional - 
Choose a 
pre-created list 
to add all titles 
to.  

 
 
 

 

Click Import. 

 

Help and Questions 

Please contact the Library Media Services Department for assistance with Destiny. 

Nancy Cravey,​
Library Media Services Lead Teacher​
craveyn@gcsnc.com 

Natalie Strange​
Director of Library Media Services​
strangn@gcsnc.com  
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