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PART I: INTRODUCTION  
 
Instructions: Write a short overview (1–2 pages) describing: (a) Why you are pursuing this 
degree through APEL; (b) A summary of your academic and professional background; and 
(c) How experiential learning contributed to your qualifications. 
 
Start typing here. 
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PART II: PERSONAL AND PROFESSIONAL PROFILE 
 
Instructions: Provide the following details in paragraph or bullet form: (a) Personal 
background and interests; (b) Educational history (schools attended, qualifications); (c) 
Employment history (positions held, duration, duties); (d) Volunteer or community 
involvement; and (e) Trainings, seminars, or certifications obtained. 
 
A. Personal Information (Brief biography) 
 
Start typing here. 
 
B. Educational Background 
 
Start typing here. 
 
C. Professional Experience 
 
Start typing here. 
 
D. Volunteer or Community Involvement 
 
Start typing here. 
 
E. Professional Development Activities 
 
Start typing here. 
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PART III: LEARNING STATEMENT / REFLECTIVE ESSAY 
 
Instructions: Write a reflective essay (3–5 pages) discussing: (a) Key experiences that 
contributed to your learning; (b) Knowledge, skills, and competencies gained; (c) How these 
relate to the outcomes of your degree program; and (d) Insights on your professional growth 
and lifelong learning goals. 
 
Start typing here. 
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PART IV: LEARNING EVIDENCE AND DOCUMENTATION 
 
Instructions: Attach proof supporting your claims of experiential learning, such as: (a) 
Curriculum Vitae (CV); (b) Certificates, awards, licenses; (c) Sample work outputs or project 
reports; (d) Supervisor’s reference or performance evaluation; (e) Proof of community 
involvement or professional membership. Provide a brief explanation for each item below. 
Then, label each piece of evidence clearly (e.g., “Annex A – Training Certificate”).  
 
A. Curriculum Vitae / Résumé 
 
Start typing here. 
 
B. Certificates or Awards 
 
Start typing here. 
 
C. Samples of Work or Projects 
 
Start typing here. 
 
D. Performance Evaluations 
 
Start typing here. 
 
E. Documentation of Training or Continuing Education 
 
Start typing here. 
 
F. Proof of Community or Organizational Involvement 
 
Start typing here. 
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PART V: COMPETENCY MAPPING MATRIX 
 
Instructions: Use the table provided to align your experiences with the learning outcomes or 
subjects in your program: (a) Describe what you learned from each experience; and (b) 
Indicate which documents support each claim. 

 

Course / Program Description of 
Experience 

Evidence Submitted Competency 
Achieved 

Start typing 
here. 

Start typing 
here. 

Start typing 
here. 

Start typing 
here. 
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PART VI: CONCLUSION 
 
Instructions: Summarize how your experiences demonstrate readiness to complete your 
degree. Emphasize the value of APEL in your educational journey and career advancement. 
 
Start typing here. 
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APPENDICES / ANNEX 
 

ANNEX A - Title 
ANNEX B - Title 
ANNEX C - Title  
 
Note: You may include more if necessary.  
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EVALUATION 

 
PART VII. SUMMARY OF CLAIMED CREDITS 
 
Instructions: Leave this section blank. It will be completed by the APEL evaluation panel 
after submission. 

 

Course Title /  
Code 

Basis of Claim  
(Evidence) 

Recommended Credit  
(by Panel) 
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(Continuation if necessary) 

 

Course Title /  
Code 

Basis of Claim  
(Evidence) 

Recommended Credit  
(by Panel) 
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PART VIII: VERIFICATION AND ASSESSMENT 
 
Instructions: Leave this section blank. It will be completed by the APEL evaluation panel 
after submission. 
 
Panel Evaluation Summary 

 
Evaluator’s Name  

Signature / Date  

Remarks / 
Recommendations 

 

Approved Credits / 
Exemptions 
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