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Here are some key points to help you organize your writing. You do not have to 
cover every topic; this outline is just to help guide your structure. 

Outline for TEEP Report 
1.​ Why did you join the internship?​

(e.g., To gain hands-on experience, apply classroom knowledge, explore 



research work.) 
2.​ What were your main tasks?​

(e.g., Assisted with experiments, data analysis, participated in lab meetings.) 
3.​ What did you learn or improve?​

(e.g., Lab techniques, critical thinking, teamwork, time management.) 
4.​ How did you feel about the experience?​

(e.g., It was challenging but rewarding, I gained confidence in research, I want to 
continue in this field.) 

 
 


