Tech Time Tip-End of the Year Google Classroom
Clean-Up

Today's Tech Time Tip is for teacher's who might be thinking about the uncertainty facing us in the
upcoming school year. Many things are out of our control, but one thing that we can control is the
organization and archiving of our Google Classroom platform so that we are ready for whatever life
throws at us! Here are some tips for cleaning up last year's classes.

End of the Year Google Classroom
Clean Up
. Return all work to students
Unenroll all students
Delete your calendar
Create an archive folder in
Classroom Drive
Archive the class




Return all work to students
-Go to “To Do” and choose your
class.

-check numbers under “Turned
in" to see if they are “0." If they
are not, process all work and
return to students.

-This will automatically transfer
ownership back to the student.

2. Unenroll all students

-lImportant if you want to re-use
assignments and make sure students
don't share work with new students.
-Go to People /Select All/ Actions/




Jeléte Classroom Calendar
Helps tidy up your classroom
=G0 to Calendar/Select Class
Calendar/ Settings & Sharing/ Scroll
to bottom and click Delete.
-This will remove events from your
calendar and the student calendars.

Y. CREATE AN ARCHIVE FOLDER 1N YouR
CLASSROOM. DRIVE
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S. Archive your-Gloss
-Go to the Classroom Homé

Screen r




