Kak nonpuBeTcTBOBaTb KOJSNer Ha aHrfMMMCKoOMm

. Good morning/afternoon/evening, ladies and gentlemen /
everyone. [1obpoe yTpo/aeHb/Be4ep, Aambl 1 rocnoga/sce.
. On behalf of... (HasBaHue komnaHun), | would like to

welcome you here today. OT nmua ... a9 6bl xoTen
NONPMBETCTBOBATL Bac 34€ECh.

. Hello everyone. Welcome to... (HazBaHne cobbITUS).
Bcem npuBet. [1obpo noxanoeartsb ...
. Good morning/afternoon/evening. Thank you so much for

having me today! [lo6poe yTpo/aeHb/B4ep. Cnacnbo 3a To, UTo
npurnacunm MeHs.

OO6GcyxaeHne NOBeCTKU OHA

Let's start with... [laBanTe Ha4yHeM c...

Let's start by (V+ing)... [HaBainTe Ha4yHeM C...

The first item on the agendais...  [lepBbi NyHKT NOBECTKU OHS...
We need to discuss... Ham Hy>XHO obcyanTs...

Let's look at item number one. PaccmoTpum nepBbIv MYHKT.

Let's move on to number two. lNepengem Ko BTOPOMY MYHKTY.

The next item on the agendais... Crneayowmin NyHKT NOBECTKU
OHS...

What's next on the agenda? Y10 y Hac panee Ha noBecTke AHA?
Before we move on, | think we should... lMpexage yem

Mbl NPOAOITKUM, 1 AyMato, Mbl AOSTXKHBbI. ..

Wait a minute. We haven't discussed... T[logoxguTte, Mbl eLle

He obcyaunu...

Hemo-ypok 6ecrnnaTtHo 1 6e3 perncrtpauunm!

[Mponan ypokK, y3Han O LWKore 1 NofyyYnM NPoMOKO4 Ha 3aHATUS
aHITTMUCKNM A3bIKOM

[MepenTtu

O6cyxpeHne rmaBHON NpPoGieMbl



What is the main problem? B uyem 3akno4vaetcs rnaBHas
npobnema?

What is the real issue here? B u4em coctouT cyTb Npobrnembl?

| think the major problemis... A gymato, ocHoBHas npobnema B TOM,
4TO...

Our primary concernis... B nepByto oyepeab, Hac 6ecnokout...
The crux of the matteris... CyTb gena B TOM, 4TO...

As | see it, the most important thing is... Ha mown B3rnag, camoe
BaXKHOE...

The main problem we need to solve is... [MaBHOEe, YTO HAaM HYXXHO
pewuTb...

We really need to take care of... Ham HeobOxoanmo
pasobpartbcs C...

It all comes down to this: ...  Bce cBoautcs k cnegywowemy: ...
MNosicHeHusn

What do you mean by... 4710 Bbl nogpasymeBaeTe nog...

| don't quite follow you. £ He BnonHe Bac NoH4An.

| didn't get what you meant by... A He NoHAN, YTO Bbl UMenun

B BMAY...

Could you clarify that?  Bbl He Mornu 6bl NOSACHUTL?

Could you elaborate on that? Bkl He mornn 6bl 06bACHUTL
nogpobHee?

[Mpocbba BbICKa3aTbCs

What should we do about it? Kak Ham cnegyeTt ¢ 9TUM NOCTYNUTL?
What needs to be done? Y10 Heobxoanmo caoenaTb?

What do you think we should do? Y4T0, Ha Baw B3rnsag, HAM HY>XHO
caenaTtb?

How are we going to solve it? Kak mbl 6ygem 370 pelwiatb?

Do you have any suggestions? Y Bac eCTb NpeasioxXeHns?

Any ideas? Ectb noen?

What's your opinion on that? KakoBo Bawe MHeHne 06 aTom?
Does anyone have any comments?Y koro-Hubyab ectb



KOMMEHTapun?

Are there any comments on that? Y Bac 6ygyT KoMMeHTapum?
What do you think? YTo Bbl 06 3TOM AymaeTe?

Does everyone agree on that?Bce ¢ aTum cornacHb!?
PekomeHgaunmn 1 npeanoxeHus

| recommend that... A pekomeHayto...

| suggest that... A npegnarato...

| would like to propose that... £ xoten 6bl NpeanoXnTs...

Why don't we... [Moyemy 6bI Ham He...

How about (V+ing)... Kak Hacuer...

We could... Mol Mmornu Oebil...

We should... Hawm cnegyer...

Bbicka3biBaHNe MHEHUN

| think that's a good idea. [lymato, aTo xopoLuasa naeq.

You have a good point. Bbl ganu Becknn aprymeHr.

| agree. A cornaceH.

| disagree. A He cornace-.

| think it would be betterif...  Hdymato, 661110 6b1 NyyLwe, ecnu 6Gobil...
Sorry. | don't agree with you. W3BuHUTE, 9 C BamMKn He cornaceH.
You have a good point, but... 3To0 aprymeHT, Ho...

That's not such a good idea. 3T0 He o4eHb xopoLuada naes.
[NopgBeneHue nToros

In summary... Y106LI NOABECTU UTOT...

The conclusion is... BbiBog Takos...

So, we've decided to... UTtak, Mbl pelwumnu...

We're going to... Mol cobupaemcs...

O uenun, Teme U CTPYKType npe3eHTauum

. The purpose of this presentation is... Llenb aton
npeseHTauun ...

. My objective today is... Mos uenb cerogHs ...

. Today | am here to talk to you about... CerogHsa a 3gech,
4YTOObI pacckasaTb O...

. What | am going to talk about today is... To, 0 yem a xo4y

paccKasaTtb, 3TO...



| would like to take this opportunity to talk to you about...
£ 6bl XO0TEN BOCNOMb30BaTbCs BO3MOXKHOCTbLIO pacckasaTh O ...
| am delighted to be here today to tell you about... A pag
ObITb CEeroaHsi 34ecb, YTobbl pacckasaTtb BaM O ...
| want to make you a short presentation about... A xo4y
caenatb KOPOTKYH Npe3eHTaumto o ...
I'd like to give you a brief outline of my presentation. A
XoTen Obl JaTb BaM KpaTKui niaH MOeun NpeseHTauum ...
Here is the agenda for the meeting. Bot nnaH BcTpeun.
My presentation consists of the following parts. Mos
npeseHTaumsa COCTOUT U3 CneayoLmx YacTen.
The presentation is divided into four main sections.
[Mpe3eHTauus pasgeneHa Ha 4 OCHOBHbIX pasgena.
Today I'd like to tell you about our new product/service.
CeroaHs 51 6bl XOoTeN pacckasaTtb 0 HaleM HOBOM
npoaykre/ycnyre.
The subject/purpose of my presentation is ...
[MpeomeT/uens moero pasrosopa 3710 ...
My talk will be in three parts. / There are three things to
consider. First ... Second ... Third ...
Moe BbicTynneHne 6yaet B 3 YacTtax. / Cnegyet paccMoTpeTb
3 Bewn. [epsas ... Bropasa ... TpeTbs ...
In the first part, | will tell you about ...
CHa4arna s pacckaxy Bam O ...
Then in the second part, I'd like to describe ...
Bo BTopown yactu s 66l xoTen onucatsb ...
Finally, I’ll go on to talk about ...
B utore, s npogormky rosopuTb O ...
The main advantages/disadvantages are ...
[MaBHblEe NpeumyLlecTBa/HeQOCTaTKM. ..
This product/service will be irreplaceable for the
customers because ...
ITOT npoaykT/ycnyra 6yneTr HesameHMa 4115 KNUEHTOB
MNOTOMY 4TO ...
Its main purpose is to help our customers with ...



» Ero rmaBHasi Lernb-noOMoYyb KIineHTam C ...

« With the help of our service, you can solve such problems
as ...

« C nomMoLbto Halero npoaykta/ycnyrm Bbl CMOXeETE peLlnTb
Takme npobnemsl Kak...

» Our prices are
competitive ... Below/above average market price

* Halm ueHbl KOHKYPEHTOCNOCOBHLIE ... Hxe/Bblile cpeaHen
PLIHOYHOM LiEHBbI

» Please feel free to interrupt at any time if you’d like to ask
a question.

* He cTtecHanTecb 3agaBaTb Ntobble BOMNPOCHI BO BPEMS
npeseHTaumn.

» If you don’t mind, I’'ll deal with all your possible questions
at the end of my talk.

» Ecnu Bbl He Bo3paxkaeTe, s1 OTBEYY Ha BCE BOMPOCHI B KOHLE
npeseHTaumn.

O6 ycneLHbIX KeMcax Ha aHrfIMUCKOM
. Now I'd like to go through our portfolio. Cenyac 5 6bl
XoTen NPOUTUChL N0 MOeEMY NopPTEOonno.

Let me introduce to you the list of our main clients.
PaspewnTte MHe npeactaBuTb BaM CMUCOK HALLMX OCHOBHbIX

KITMEHTOB.

. Our latest successful case is... Haw nocnegHun ycneHbin
Kenuc — 3710 ...

. The project we are especially proud of is... [1poekT,

KOTOPbIM Mbl OCOBGEHHO ropamnmMmcs, - 37O ...
* I'd like to show you ...
* 4 6bl XOTen nokasartb Bam ...
- Have alook at ...
* [locmoTpuTte Ha ...
* Here you can see ...
* TyT Bbl MOXETE BUAOETD ...
 Now I'd like to go through our portfolio.



Cenyac 4 6bl XoTen NPOMTUCH MO HawemMy nopTgonuo.

We have been successfully working with such companies
as ...

Mbl ycrielHo coTpyaHU4aeM C TakMMu KOMNaHUSAMM Kak ...
Let me introduce you to the list of our main clients.
[103BOSILTE 03HAKOMUTL BAC CO CMUCKOM HaLLMX OCHOBHbIX
KITMEHTOB.

Why companies trust us? Easy ...

[Moyemy Ham goBepAT kKoMnaHum? Jlerko ....

Our latest successful case is ...

Hawe nocnegHee ycnewHoe geno ...

The partner company awarded us with ...

Haw napTHep Harpaaun Hac ...

The project we are especially proud of is ...

[MpoeKT, KOTOPBLIM Mbl OCOBEHHO ropaAnMCS ...

This successful case has been covered much in media
and business schools.

OTO ycnewHoe Aeno MHOro OCBeLanock B npecce u
pa3bupaeTtca B GU3HeC LwKonax.

Kak nepentun K cnegyrowemMy nyHKTY U cBsi3aTb pa3Hble 4acTu
npeseHTauum

I'd like to move on to another part of the presentation. A
Obl XOTEN NepenTn K Apyron Yactun npeseHTaunu.

This leads me to my next point, which is... 3To Beget K
MOEMY creayroLlemMy MyHKTY, KOTOPbIN ...

Turning our attention now to... Obpatum BHMMaHKWE Ha ...

Let’'s now turn / move on to... [laBante cenyac
obpaTtumcs, nepengemk ...

Now I’d like to look at... Cenvac s 66l XxoTen NOCMOTPETL
Ha ...

As | said at the beginning, ... Kak a ckaszan BHavarne ...

This relates to what | was saying earlier... 310 OTHOCUTCA
K TOMY, YTO S TOBOPWIT paHee ...

This ties in with... 9To cBsi3aHO C ...

Let me go back to what | said earlier about... [laBanTte



BEPHEMCS K TOMY, YTO S FOBOPUIT paHee ...

O npumepax, uncpax u nccnegoBaHUAX HA AHTTIMNCKOM

For example, ... Hanpuwmep, ...
A good example of this is... Xopowmn npumep atoro, ato

As an illustration, ... Kak npumep, ...

To give you an example, ... [laBas npumep, ...

To illustrate this point... YTo6bI nponnncTpnpoBaTb 3TOT
AYHKT ...

Based on our findings, ... OcHoBbIBasiCb Ha HaLLNX
OaHHbIX ...

According to our study, ... CornacHo Hawemy
NCCeaoBaHuLo ...

Our data shows/indicates... Hawa nugopmanmsa
NoKasblBaer ...

Here are some facts and figures. BoT Heckonbko dpakToB
n undop.

The numbers here have increased / gone up / changed
and gone down / remained stable. HYucna
yBENMMYNINCL/U3MEHUNNCH/YMEHBLLUNITNCH.

Kak npounnioctpupoBaTb npe3eHTaUuo

I'd like to illustrate this point by showing you... £ Gbl
XOTEN NPOUNIIIOCTPUPOBAaTb TOT MYHKT, NOKasaB BaM ...

The pie chart is divided into several parts. lnarpammva
pasgerieHa Ha HECKOSbKO YacTen.

Let me use a graphic to explain this. Paspewmnte mHe
NCNonb30BaTh rpadmk, YTOObI OOBACHUTBL JTO.

Let the pictures speak for themselves. [ycTb KapTUHKK
rOBOPSAT camMu 3a cebsi.

| think the graph perfectly shows how/that... A gymato,
rpadouK OTIINYHO NOKa3bIBAET, KaKk ...

If you look at this table / bar chart / flow chart / line chart /
graph, you can see that... Ecnu Bbl NOCMOTpUTE Ha 3Ty
Tabnuuy/rpaduk, Bbl yBuanTe ...



Kak noaA4vYepKHYyTb BaXHblé MOMEHTbI

The significance of this is... BaxxHOCTb 3TOro B ...
This is important because... 3To BaXXHO, NOTOMY YTO ...
We have to remember that... Ham cnegyet nOMHUTL, 4TO

It should be emphasized that... 310 crnegyet nogyepkHyTH
| would like to draw your attention to this point... A xoten

Obl 06paTUTL Balle BHUMaHME Ha 3TOT MYHKT...
Another significant point is that... [pyron BaxHbl1 MOMEHT

Kak 3aKOHYMTb npe3eHTauunio U caesnatb BbiBOAObI

I'd like to conclude by... A xoTen 6bl 3aBepLWUTD ...

In conclusion, let me sum up my main points. B
3aBepLUeHNN, paspeInTe MHe CyMMNPOBaTb OCHOBHbIE
MYHKTbI.

Weighing the pros and cons, | come to the conclusion
that... BaelwmBas npenmyLiectsa u He4OCTATKN, S NPUXOXKY K
3aKMOYEHUNIO, YTO ...

That brings me to the end of my presentation. Thank you
for your attention. 310 BegeT MeHs K 3aBepLLUEHNIO MOEN
npeseHTaumn. Cnacmbo 3a Bawle BHUMaAHME.

Thank you all for listening, it was a pleasure being here
today. Cnacubo Bcem 3a 10, 4TO cnywanu, 9 6ein pag 6biTb
30eCb CEroHs.

Well that’s it from me. Thanks very much. C moen
CTOPOHLI Bce. bornbLuoe crnacubo.

I’d like to end with a summary of the main points.

£ Obl XOTesn 3aKOHYNTb, NOAbLITOXWB rfaBHOE.

Thank you all for listening/coming ...

Cnacnbo Bcem, 4YTO cryLwanu/npuLnu ...

Alright. Now, does anyone have any questions or maybe
comments?

Xopowlo, y Koro-HMbyab ecTb BOMPOCHI UM KOMMEHTapUn?



* Now I'd like to invite your comments.

» Tenepb A 6bl XOTEN BbICNYLLATL BalUM KOMMEHTaPUN.
* Does that answer your question?

* 4 cmor oTBETUTL Ha BaLl BOMNPOC?

 If | have understood you correctly, you mean ...

« Ecnu s npaBunbLHO Bac NOHSAM, Bbl UMEETE B BUAY ...

Kak npurnacutb cnywartenem K o6CcyxaeHuto

. Does anyone have any questions or comments? Y
KOro-HMOyab €CTb BOMPOCHI Ui KOMMEHTapum?

. | will be happy to answer your questions now. Cenyac 5
Oyny pag OTBETUTbL Ha BaLLM BOMPOCHI.

. If you have any questions, please don'’t hesitate to ask.
Ecnun y Bac eCcTb BONpPOCHI, He CTECHAUTECH X 3aJaBaTb.

. If you have any further questions, | will be happy to talk to

you at the end. Ecnn y Bac eLle octanncb Bonpocsl, S ¢
PadoCTbiO OTBEYY Ha HUX B KOHLIE.

. Please feel free to interrupt at any time if you have
questions. Noxanyncra, He CTECHANTECH NpepbiBaTb MEHS B
nobon MOMEHT, ecrnn y Bac eCTb BOMPOCHI.

. Do you have any questions before | move on? EcTb nny
BaC BOMPOChHI, Npexae Yem s MpOAoIKy?
. If you don’t mind, I'll deal with all your possible questions

at the end of my talk. Ecnu Bbl He npoTuB, 9 pa3dbepych C
BOMPOCaMM B KOHLE MOEN pPeYn.

. There will be time for questions at the end of the presentation.
Bpems onga BonpocoB bydeT B KOHUE Npe3eHTauun.

. I'll gladly answer any of your questions at the end. A ¢
pPagoCTbio OTBEYY Ha Ntodble BaLUK BONPOCHI B KOHLIE.
. I'd be grateful if you could ask your questions after the

presentation A 6bin 661 6GriarogapeH, ecnun 6bl Bbl OCTaBUNN
BCE BalLM BOMPOCHI A0 KOHLA Npe3eHTaunu.



YTo cKka3aTb, €C/fiM Bbl He 3HaeTe OoTBeTa Ha BOnpoc

. That’s an interesting question. | don’t actually know off the
top of my head, but I'll try to get back to you later with an
answer. 3TO MHTEPECHbIN BOMPOC. A He MOry OTBETUTb Ha HEro
C X0A4y, HO 1 BEPHYCb K BaM MMO3Xe C OTBETOM.

. I’'m afraid I'm unable to answer that at the moment.
Perhaps, | can get back to you later. botock, 9 He mory
OTBETUTb cenyvac. Bo3aMXHO, 4 CMOry BEpHYTbCS K BaM MO3Xe C

OTBETOM.

. Good question. | really don’t know! What do you think?
Xopowwun Bornpoc. A He 3Hato. UTo Bbl AymaeTe?

. That’s a very good question. However, | don’t have any

figures on that, so | can’t give you an accurate answer. 310
OYeHb XxopoLnn Bonpoc. Ho y meHda HET nHdopmavmm no
3TOMY NOBOAY, NO3TOMY S HE MOry AaTb BaM TOYHbIN OTBET.

. Unfortunately, I'm not the best person to answer that. K
COXaOEHUI0, 9 HE NYYLLNN YENOoBEK, KOTOPbIA CMOXET OTBETUTb
Ha 3TOT BOMpPOC.

3aBepLueHUue pasroBopa

It's been nice talking to you.  BbIno npnaTtHo ¢ Bamu noobuwaTbCs.
It's been great talking with you. OueHb NPUATHO BbINIO C BaMu
noobLaTbes.

| really enjoyed meeting you. A 6b1n1 o4eHb pag Hallen BcTpeye.
It was nice meeting you, Mr. Jackson. A 6bIn pag BCTpeTUTLCS
C BaMu, Muctep [>KeKCOoH.

I'm sorry, but | have to go now. [pocTute, HO MHe yXXe nopa.

I'm afraid | have to leave now. BotocCb, S BIHYXXOEH YUTH.

Thank you for the information / your time. Cnacunbo

3a MHdopmauuio / 3a yaeneHHoe Bpems.

[Moooepkka cBs3n

I'll give you acall. A Bam no3soHto.



I'll send you an e-mail. A nownto Bam e-mail.

I'll put a packet in the mail for you. A otnpasnto Bam naket

Mo noyTe.

We'll send out that information right away. Mbl HeEMeaneHHo
BbILLMIEM 3Ty MHGOpMaUMIO.

I'll have my secretary schedule an appointment. A nonpotuy
CeKpeTapsa HasHa4YUTb BPEMS BCTPEYUM.

Could you send me a brochure / some more information?

Bbl He Mornu Obl Npucnatbe MHe OyKNeT / AONONMHUTENbHYIO
NHGOpMaLmIo?

Could | contact you by e-mail / by phone? A mory cBasaTtbeA
c Bamu no e-mail / no Tenegony?

How do | get in touch with you? Kak MHe ¢ Bamu cBA3aTbCcA?
How can | reach / contact you? Kak MHe ¢ Bamu cBA3aTbLCA?
| look forward to seeing you again. C HeTeprneHuem xay
crefyoLlen BCTpeyun.

We'll see you on Friday. Mbl yBuanumcs B nATHULLY.

Let me give you my business card. A octassnio Bam CBOK BU3UTKY.
Here's my e-mail / office number. BoT mown e-mail / pabounii
HOMep.

Let's keep in touch by e-mail. byoem gepxatb cBA3b Mo e-mail.
We'll be intouch.  Mbl Byaoem Ha cBAsu.

Call me if you have any questions. [Nlo3BoHUTE MHe, ecrnu
BO3HWKHYT BOMpPOCHI.



