I'pynna: XKM 4/1
Mara npoBenenusi:  14.02.2023r.

CrnenmajJbLHOCTD: 15.02.06 MoHTaxx ¥ TEXHUYECKas SKCIUTyaTalus

XOJIOUILHO-KOMITIPECCOPHBIX MAITUH U YCTAHOBOK (10 OTPACIISIM)

JAucnunuiuna: OI'C2.03 NHOoCTpaHHBI S3bIK

Tema 3ausTHs: HenoBas nepenucka. [lucbma 06 omare u mucbMa —
HAITOMHHAHUSL.

Ienn 3anaTus:
Jluoakmuueckas.: - yrayOUTh U pACIIMPUTH 3HAHUS U TIPEJICTABICHUS CTYJIEHTOB IO TEME;
Pazeusaiowas: - pa3BUBaTh TBOPUECKUN MOTCHIMAI CTYICHTOB;
Bocnumamenvnas - BOCIUTHIBATH CTPEMIIEHUE K COBEPIICHCTBOBAHUIO aHITIMMCKOTO SI3bIKA;
- BOCIIUTHIBATh YMEHHE padoTaTh CaMOCTOSTEILHO.

Buj 3aHATHS: IPAKTUYECKOE 3aHITHE

OcHoBHas JiuTEeparypa:

ArabekstH W.I1. AHIIIUICKUIN SI3BIK JIJIs1 CCY30B: yueOHoe mocooue. — Mockaa:

ITpocnekr, 2015. — 288 c.

JomosiHuTEIBHAS JIMTEpPaATypA:

HNnTepuer-pecypcesl.

JAOMAIIHEE 3AIAHUE:

1. Put the parts of the letter in the correct order and rewrite it in the block

style.
a) Attention: Mr N. Conshiwan 7)) Re: Enquiry for National Dresses
b) Bangkok k) International Trading Company
c) 3 August, 20-- 1) Our Ref: PM/ma
d) Thailand m) Intercontinental Hotel Group
e) Dear Mr N. Conshiwan n) Telephone: 487-6591
f) P. Morgan Telex: 79436
g) Your Ref: Telefax: (039) 3673
h) Manager 0) Yours sincerely

1) Please send us your catalogue with sizes p) We are opening a shop of national
and colours of female and male national Asian dresses and fabrics in one of

clothes of Thailand. our hotels.



2. O3naxomvmecs ¢ ungpopmavuei. Ilepesedume na pycckuii A3vlK nUCbMA:
[IEPEITMICKA, CBI3AHHAS C 3APYBEXXHOM KOMAHJIMPOBKOM

3apyOexxHble KOMaHIUPOBKHU SIBJISIOTCS BAKHBIM aCIEKTOM BeICHMs Ou3HEca
U TpeOyroT TIIATEeIbHOM MOAroTOoBKH. IlMchma, CBsI3aHHBIE C TIOE3]IKAMU, B
OCHOBHOM  TIPEJACTABISAIOT COOOM  pasziMyHble MPOCHOBI  (3a0pOHUPOBATH
TOCTUHUYHBIN HOMED WK OWJIET, HA3HAUYUTh BCTPEUY, MPEIOCTABUTH aBTOMOOHIIb U
Tp.), TIOATBEPKICHUS UX BBITIOJHEHUS U OJIaroJJapHOCTh 32 TIOMOIITb.

IMucbmo-nipocsOa

[Tucemo-tipocrba (letter of request) HampaBIsgeTCsl B TOCTUHUILY € TPOCHOOH
0 OpOHMPOBAHUM HOMEPA, B ABUAKOMITAHUIO C MPOCHhOOI 3a0pOHUPOBATh OUJIETHI U

Ap.
B HeMm uznaraercs CyYTb l'IpOCI>6I)I, BCC HCO6XO,ZII/IMI>I€ JaHHBIC (I/IMeHa, JaThl,

ocobble TpeOoBaHWsI M T.J.), ONarogapHOCTh 3a MACUCTBUS, KOTOpbIE OyIyT
NPEANPHUHSTHI, U IPOCh0A BBICIIATH MOITBEPIKICHUE.

Dear Sirs,

Kindly reserve for our customer, Mr. John Stewart, a single room with a bath
from 16 to 21 October. Mr. J. Stewart is expected to arrive from Chicago at
Gatwick at 18.15 on Friday 16 October and should get to your hotel at about 8
o’clock p.m.

We thank you in advance for your kind attention and look forward to your
confirmation.

Yours faithfully,
Greg Molehill
IucsMo-npuriiamesnue

Paznuunbple MepomnpusiTHs, Kak MPaBWIIO, PEKIAMHUPYIOTCS B CpPEACTBaX
MaccoBOM MH(OpMalnu, HO MOCPEICTBOM JIMYHON MEPENUCKH MOXKHO MOA00paTh
u30paHHbld Kpyr npuriamieHHbix. B npurnamenun (letter of invitation) momxHa
OBITh yKa3aHa JiaTa, BpeMsi, MECTO MPOBEICHUSI MEPOTIPUSATHS, BbIpaskeHa Ha/IekK 1A
Ha BCTPEYY, a B KOHIIE — CO/IEPXKAThCS POCh0a MOATBEPAUTD TPUCYTCTBHE.

Dear Mr. Stewart,

We would like to cordially invite you to the opening of the new premises of
the Business Support Centre in Basingham.

We hope that you will be able to join us at the party and meet our guests, the
senior managers of the world’s largest companies. We would be delighted to see



you on Saturday 17th October 20-- from 11.00 a.m. onwards on our premises in 25
Weldon Road, Basingham.

Refreshments will be provided. We look forward to seeing you.
With warm regards,
Peter Britney
R.S.V.P.
IucbMoO 0 HA3HAYEHHH BCTPEYH

B nuceme o HazHauenun BcTpeuu (letter arranging a meeting) yka3bIBaeTcs
npennoyiaraeMasi  ara, BpPEMs, MECTO, BONPOCHI ISl OOCYKICHHUS WU TeMa,
CIHCOK Y9acTHHKOB. Kpome TOro, MOTYT OBITh IaHbI HHCTPYKIIMH, KaK JOOPaThCs
JI0 MecTa BCTPEUH, €CIM OHO He M3BeCcTHO aapecary. COCTaBUTENb MUChMa MOXKET
MOTIPOCHUTH ~ afpecara BBITIOJHUTH KaKUEe-TN00 JEHCTBUS, HEOOXOAMMBIE IS
OpraHu3allMd BCTPEYH, U TMOOIArOJapuTh €ro 3a OeCrOKOWCTBO. B KoHIlE muchMa
COZIEPIKHUTCSI MPOCh0a MOATBEPAUTD COTTIACKE MPUCYTCTBOBATh HAa BCTPEYE.

Dear Mr Molehill,

[ am writing to inform you that I shall be in Basingham from 16 to 21
October and I think it would be a good idea if we met on Monday 19 to discuss the
renovation of the plant further. I should be pleased to visit your plant site in the
morning before the meeting at the Country Hall. If it were convenient, I would like
to suggest that I arrive at your office for a breakfast meeting, followed by a visit of
the site and presentation of the new production and assembly lines.

If it suits you, I shall be arriving on flight No BA 301 from Chicago at
Gatwick Terminal 1 at 18.15 on Friday 16 October. Could you possibly book hotel
accommodation near your office for 5 nights? I would be grateful if you could
arrange a meeting with the Quality Manager on Tuesday 20 October in the
morning, if possible. I should also like to have an appointment with the Marketing
Manager.

I look forward to receiving confirmation of these arrangements.
Yours sincerely,
John Stewart

IMucbMo-noaTBEPKIEHUE

[MTucemo-nonTBepxkaenne  (letter of confirmation) BeIChUTAaETCA — AJA
MOJITBEPKICHUSI IPUCYTCTBUS aJpecaHTa Ha MEPOIIPUSATHHN UJIH BCTPEUE, a TAKXKE B
OTBET Ha MPOCKOy 3a0POHUPOBATH HOMEP, OWIIET, TPEOCTABUTh ABTOMOOWIIB U T.I.

OHO HauMHAETCSA CO CCHUIKM Ha NPEAbIAYIIYI KoppecrnoHAeHuuo. IIpu
OTBETE Ha MpPUIVIAIICHUE CIIEAYyeT MoOJaroJapuTh ajapecara U €lie pa3 yTOUHUTh



naty u BpeMs Oyaymiei BcTpeud. Ilpu orBere Ha mpochOy cliegyeT omucarb
NPEANPHUHATHIE AEUCTBHUS M KX pe3ylnbrarl. B cilydae OTpHMLATENbHOrO OTBETA —
U3BUHUTHCSA, OOBSICHUTH NPUYMHY OTKa3a U MPEAJIOKUTh JAPYTU€ BapHAHTHI
penieHus: IpoOJIEMBI.

Dear Mr. Stewart,

Thank you for your letter of 29 September. We look forward to seeing you
on Monday 19 October and I shall meet you at Gatwick on October 16. As
requested, I have booked a single room at the Seaview Hotel for 5 nights.

I have fixed an appointment with the Quality Manager on Tuesday morning
at 9 a.m. I regret to inform you that I shall be unable to make an appointment with
the Marketing Manager on Tuesday morning as planned. I would like to suggest
that we set up a meeting on the Tuesday afternoon at 4.30 p.m., and I should be
pleased to take you out to lunch beforehand. Please accept my apologies for this
inconvenience.

We look forward to seeing you.
Yours sincerely,
Greg Molehill
IMucbMo0-0J1ar0IaAPHOCTD

B Ousnece oueHb BakHO MPABWIHLHO W BOBpEMsI MOOJIAroAapuTh J1€JI0BOTO
napTHepa 3a OKa3aHHBIC YCIYTH, TOCTEIPUUMCTBO, MTOKEPTBOBAHUS, MO3/IPABICHUS
u T.1. [lucemo-6maromapuocts (thank-you letter) sBiseTcss 3KOHOMUYHBIM H
3G HEKTUBHBIM METOJIOM MOJIEPKAHUS XOPOUINX OTHOIIEHUH. OHO TOJKHO OBIThH
POCTHIM M KPAaTKUM M COZACPKaTh CIEAYIOIIHUE 3JEMEHTHI: CIOBO «CHAcuO0» B
HayaJie, UICKpPEHHEE BbIpaKeHUE OJaroJapHOCTH U B 3aKJIIOUCHHM — BBIPAXKEHUE
00pOXKENaTeTLHOTO OTHOIIICHHUS K aJIpecary.

Dear Mr. Molehill,

Back now in my country I wish to thank you most warmly for your very
excellent hospitality extended to me. The opportunity to meet yourself and your
managers 1s something I had long looked forward to and I can only hope now that
one day may be able to receive a visit here from you. I very much appreciated your
kindness and that of Mr. Duggan in showing me round the plant.

Yours very sincerely,
John Stewart

3. Coenaitme cKpuH 6bINOJHEHHOU padomvl u npuwiiume (He 3advieaiime
yKazamop amunuio, pynny, 4ucio 3a Komopoe coenanu OomauiHee
3a0anue):



https://vk.com/id34189235



https://vk.com/id34189235

