
 

JD For Public Relations Intern 
Job Title: Public Relations Executive 
 
Company: [Company Name] 
 
Location: [City, State] 

Job Description: 

We are seeking an experienced Public Relations Executive to join our team. The Public 
Relations Executive will be responsible for developing and executing public relations 
strategies to promote the company and its products/services. This individual will work 
closely with the PR team to lead media relations efforts, build and maintain relationships 
with media and industry influencers, and manage crisis communications. 

Key Responsibilities: 

●​ Develop and execute public relations strategies to promote the company and its 
products/services 

●​ Lead media relations efforts and build relationships with media and industry 
influencers 

●​ Manage crisis communications and reputation management 
●​ Monitor media coverage and measure the effectiveness of PR campaigns 
●​ Collaborate with the PR team to create and execute PR plans 

Technical Competency Requirements: 

●​ Strong writing and editing skills 
●​ Experience with media relations and press release distribution 
●​ Familiarity with PR software and tools 
●​ Knowledge of social media and digital marketing 

Behavioral Competency Requirements: 

●​ Strong communication and interpersonal skills 
●​ Ability to work well under pressure and handle multiple tasks simultaneously 
●​ Strong attention to detail and ability to meet deadlines 
●​ Proven ability to think creatively and strategically 
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Qualifications: 

●​ Bachelor's degree in public relations, communications, or a related field 
●​ 5+ years of experience in public relations, preferably in an agency or corporate 

setting 
●​ Proven track record of developing and executing successful PR campaigns 
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