
Microsoft Teams 101 

Getting Started 

●​ Sign in to O365 and select “Teams” icon from the O365 Hub.  Use 

your DOE email.

 

●​ Share files, chat, hold meetings (video/audio conference), and share 

your screen with others--all in your browser!  

 

Video Resources: 

●​ General Introduction to Teams 

●​ How to Join a Meeting Using Teams 

●​ How to Create a Meeting Using Teams 

●​ How to Manage Meetings Using Teams 

●​ How to Show Your Screen Using Teams 

●​ How to Show a PowerPoint Using Teams 

●​ How to Create Breakout Rooms (MT-Style) 

●​ How to Join Meetings Using the App 

Apps: 

You can download the mobile apps onto any five devices: tablets or phones! 

●​ Download Teams for iOS   

●​ Download Teams for Android   

https://docs.google.com/document/d/1vXzUqr5FeYWUmPljOYFX64gGxnuwmjZe2pCD3lcbnw4/edit#heading=h.lfrif719xqec
https://support.office.com/en-us/article/welcome-to-microsoft-teams-b98d533f-118e-4bae-bf44-3df2470c2b12?wt.mc_id=otc_microsoft_teams
https://support.office.com/en-us/article/join-a-teams-meeting-078e9868-f1aa-4414-8bb9-ee88e9236ee4
https://support.office.com/en-us/article/create-instant-meetings-with-meet-now-26e06837-853d-4df1-a729-06bf700d4ecf
https://support.office.com/en-us/article/manage-meetings-ba44d0fd-da3c-4541-a3eb-a868f5e2b137
https://support.office.com/en-us/article/show-your-screen-during-a-meeting-90c84e5a-b6fe-4ed4-9687-5923d230d3a7
https://support.office.com/en-us/article/tip-show-powerpoint-slides-in-a-meeting-ddfc73dd-b957-4f2b-8e42-ce078f51873c
https://www.youtube.com/watch?v=hUUbA53ouSo
https://support.office.com/en-us/article/join-a-meeting-on-the-go-b5fbcb18-b4ab-4e6a-8176-55d844f21f45
https://apps.apple.com/us/app/microsoft-teams/id1113153706
https://play.google.com/store/apps/details?id=com.microsoft.teams&hl=en_US


Online Resources for Teams  

●​ Learn more about Teams from Microsoft  

●​ Review the  DOE-specific guidance 

●​ Take an online course on Teams  

 

https://support.office.com/en-us/teams
https://drive.google.com/file/d/1V13tHjZ8VhCqEIy0hI9ZbbgQDn35ZYvj/view
https://support.office.com/en-us/article/video-what-is-microsoft-teams-422bf3aa-9ae8-46f1-83a2-e65720e1a34d
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