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1. O01ue moJ10KeHus

1.1. IMonoxenue paszpaborano Ha ocHoBe Ilopsiaka ydera OGuOmuoreunoro ¢ouma (ITpukas
Munkynstrypsl PO ot 08.10.2012 N 1077)

1.2. Yyer nokyMeHTOB OMOIMOTEYHOTO (hOH/A SIBISICTCS OCHOBOW OTYETHOCTH M TIJIAHUPOBAHMS
JeSTeIbHOCTH OUOITMOTEKH, CITIOCOOCTBYET 00SCIICUCHUIO €T0 COXPAaHHOCTH.

1.3.Y4er BKJIIOYAECT PErHCTPAMIO TOCTYIUICHUS JTOKYMEHTOB B OMONMHOTEUHBIH (OHI, HX
BBIOBITHS U3 (POH/A, UTOTOBBIE TaHHBIE O BeIMYUHE (00BeMe) Bcero OnbnroTeyHoro (hoHaa U ero
MOJIpa3/IeioB, CTOMMOCTH (hOH/A.

1.4. Yyery noanexar Bce JJOKYMEHTHI, MOcTynaromue B GpoHx OMOIMOTEKH U BHIOBIBAIOIIUE U3
(dhona 6MOIMOTEKH, HE3aBUCUMO OT BUa HOCUTEIIS.

1.5.Y4yer JOKYMEHTOB BeIEeTCS B pPETrUCTpax MHIAMBHIYaJbHOTO M CYMMapHOIO ydeTa B
TPaJAULIMOHHOM U (WJIH) SJIEKTPOHHOM BH/JIE.

1.5.1.PeructpaMu WHAMBUIYAJIbHOTO YyuYeTa JIOKYMEHTOB SBISIOTCSA: WHBEHTAapHas KHUTa,
YUETHBIE KapTOYKH Y4YeOHUKOB, KapTOYKa PETHUCTpAIMH IS Ta3eT, JKypHaJoB. Permcrpsl
UHIMBUAYAJIBHOTO yd4eTa JIOKYMEHTOB OubOmmoreyHoro (oHma coxmepkar pPEeKBU3UTHI,
UACHTUDUIHPYIONTHE KaXKIBIH TOKYMEHT C YKa3aHUEM CBEJICHUH O TIOCTYIUICHHH IOKYMEHTA U O
€ro BBIOBITHHN U3 OHOMHMOTeYHOTO (hOH/IA.

1.5.2. PeructpaMn CyMMapHOro ydeTa JOKyMEHTOB SBISE€TCA KHUra CyYMMapHOIO yd4eTa
6ubmuoreyHoro GpoHaa (OCHOBHOTO, yUeOHOTO, YIIEKTPOHHBIX U3/1aHUi).

1.6. B 6ubnunorexke OY yuer kaxxaoro ¢poH/a: OCHOBHOTO, Y4€OHOT0, 3JIEKTPOHHBIX TOKyMEHTOB
BEJIETCS OTJIENIBHO.

2. YueT nocTymjieHusl JOKyMEeHTOB B 0u0JnoTeYHblil GoH

2.1. JIOKyMeHTHI MOCTyNaloT B OMOIMOTEKY M BKJIFOUAIOTCS B OMOIMOTEUHBIN (OH]T B pe3yibTare
HOKYTIKH, TOJMUCKH, 0OMEHa, 1apeHus, OKEPTBOBAHUSI.

2.2.JIoKyMEeHTbl TPUHUMAIOTCA TO TEPBUYHBIM YYETHBIM JOKYMEHTaM (HakjajHas, aKT),
BKJIOYAIOIIUM CIIMCOK MOCTYIIEHUH.

2.2.1.IlpueM JOKyMEHTOB, NOCTyHarOIMX B OWOMMOTEKy O€3 MEepBUYHBIX JOKYMEHTOB Ha
6e3Bo3Me3HON OcHOBe (0€3BO3ME3/IHbIE NOCTYIJICHUS U3 HEM3BECTHBIX M aHOHMMHBIX
HCTOYHHUKOB), 0(OPMIISIETCS] AKTOM O TIpUeMe JOKYMEHTOB.

2.2.2.Ilpuem TOKYMEHTOB, OCTYMAIOUINX B OUOIMOTEKY OT IOPUIMUYECKOT0, (PU3MYECKOro A B
BUJIC /Iapa C YKa3aHUEM €T0 Ha3HAuYeHUs ISl MOTOHeHHs 6ubnrorednoro Gouma, opopmisiercs
JIOTOBOPOM TOXKEPTBOBAHHUS B COOTBETCTBHHM ¢ ['paxkaanckum konekcoM P (ct. 574, 582).
2.2.3.IlpueM NOKyMEHTOB OT 4YMTAaTeled B3aMEH YTEPSHHBIX U MPU3HAHHBIX PaBHOLIEHHBIMH
yTpauyeHHbIM O(QOpPMIIIETCSI aKTOM O TIpHeMe [JOKYMEHTOB B3aMeH YTEpsHHBIX. B akre
yKa3piBaeTcsl (GaMuwiMs, HHULIMAIBl YWTaTeNs, CBeAeHHs 00 YTepsSHHBIX HW3JaHUSIX
(perucTpallMOHHBIA HOMEp, KpaTkoe OubIMorpaduueckoe onucaHue U3AaHus, 1IeHa), CBEICHUS O
NPUHATBHIX U3JaHUSIX (KpaTkoe Oubnmuorpaguueckoe ONMCaHWE U3AaHMs, II€Ha), MOANUCU
YUTATENS] U IPUHUMAIOILEH CTOPOHBI.

2.3.JIOKyMEeHTBHI, IOCTYTAIOIINE B OUOIHOTEKY, MOJICKAT CYMMapHOMY Y4YETY.

2.3.1.CBeneHust 0 BKJIIOYAaEMbIX B OMOMMOTEYHBIH (DOHI NOKYMEHTax (PUKCHUPYIOTCS B KHUTE
CYMMapHOro yuyeta Onbanore4Horo GpoHja.

Peructpel cyMMapHOro y4era JOJKHBI UMETh 3aroJIOBOYHbBIE JaHHBIE: HAMMEHOBAHUE PETUCTPA,
HaUMEHOBAaHWE OpraHu3alli{, TMOojApa3felieHus. B peructp BOUCHIBAIOTCS JaHHBIE O
NOCTYNUBLIEH MapTHM AOKYMEHTOB: JaTa M IMOPSAIKOBBIA HOMEp 3amucH (TOPSIKOBBIM HOMeEp
3alliCU €KErolH0 HaunHaeTcs ¢ Ne 1), UCTOUHMK MOCTYIUIEHMS, HOMEp U Jara MEepPBUYHOTO
YYETHOT'O JOKYMEHTA, KOJINYECTBO MOCTYIUBIINX JOKYMEHTOB U CTOUMOCTb.

2.4 lnpuBuyalibHbIN y4eT JOKYMEHTOB OCHOBHOT'O (JOHJIa OCYIIECTBIISAETCS IyTEM IPUCBOCHUS
KQXXJIOMY 3K3eMIULIPY JOKYMEHTa PErMCTPAallMOHHOrO (MHBEHTAapHOro) HoMepa. MHBeHTapHbII



HOMEp 3aKperisieTcs 3a JOKYMEHTOM Ha BCE BpeMs €ro HaxoxJeHHus B (oHae OMOIMOTEKH.
VHBeHTapHBIE HOMEpa HWCKIIOYCHHBIX W3 (OHAA TOKYMEHTOB HE MPHCBAWBAIOTCS BHOBD
HOPUHATBHIM IOKYMEHTaM.

WNuBeHTapHBIE HOMEpa IMPOCTABISIOTCS HEMOCPEACTBEHHO Ha JIOKYMEHTAaX M OTPAXAIOTCS B
perucTpe MHIUBUAYAIBHOTO YUeTa JOKyMEHTOB-UHBEHTAPHOH KHHTE.

PerucTpbl MHIMBHUIYaTbHOTO y4eTa IOJDKHBI MMETh 3aroJIOBOYHBIC aHHBIE: HAaHMMEHOBAaHWE
perucTpa, HaWMEHOBAaHWE OpraHW3alld, CTPYKTypHOTO TojpaszaeieHus. B peructp
BITUCHIBAIOTCS JIaHHBIE O KaXJIOM JOKYMEHTE: JaTa 3allliCH B PETrHCTPe, PETUCTPAIlMOHHBIN
HOMEp, Kparkoe Oubnmuorpaduueckoe OmucaHue JOKyMEeHTa (aBTOp, 3arjiaBue, TOM, 4YacTh,
BBIITYCK, MECTO U TOJ M3/[aHNs), [IeHa TOKYMEHTa, YKa3aHHasi B COMPOBOIUTEIFHOM JIOKYMEHTE.
2.5. UuauBuayansHblil yueT ydeOHoro (oHIa BeneTcss Oe3MHBEHTAapHBIM CIIOCOOOM B y4eTHOU
KapTOTeKe.

2.5.1.Ha kaxxgoe HauMEHOBaHME yuyeOHMKa 3aBOIUTCS OTAEbHAs ydeTHas kaprouka. Kaprouka
COIEP)KUT CICAYIOUINE CBEICHUS: PErMCTPALMOHHBIA HOMep, OuOmmorpaduyeckoe ommcaHue
yueOHHUKa, jaTa 3alKcH, CBEICHUS O KOJMUECTBE MOCTYNUBIINX YUEOHUKOB C YKa3aHUEM LIEHbI U
CYyMMBI, HOMep 3amucud B KHUre cyMMapHOTo ydera, KOJUYECTBO K3EMIUISIPOB, BHIOBIBIINX U
cocTosAlIMX Ha ydyere. J[J11 KOHTPOJISE COXPAaHHOCTH YUYETHBIX KapTOYEK OHU PETUCTPUPYIOTCS B
«KypHane perucrpanuy y4eTHbIX KapTO4eK yUeOHUKOBY. PerucTpanmoHHbIi HOMEp U3 KypHaia
IEPEeHOCUTCS Ha Y4YeTHYI0 KapTouky. Ha yueOHHMKe wuiaum y4yeOHOM MOCOOMM, YYTEHHOM
OC3MHBEHTAapHBIM METOAOM, PETHCTPAIMOHHBIN (MHBEHTApHBI) HOMEP HE IPOCTABIISIETCS.
2.6.MlHauBUyanbHBIA y4eT NepUOAMYECKUX W3JJaHUN BENETCSl B PETUCTPALMOHHON KapTOTEKe
NePUOAMYECKUX W3JaHHWW, TpPEJIHA3HAUCHHOM IS yd4eTa KaXJAO0TO Ha3BaHHUA M KaXKIOTO
9K3EMIUIApa, WJIM B ABTOMATU3UPOBAaHHOM Oa3e naHHBbIX. [l NEpUOAMYECKUX HU3IaHUN B
KaueCTBE PETUCTPAIMOHHBIX HOMEPOB MOTYT HCIIONB30BATHCS JIIOOBIC HICHTU(UKAIIOHHBIE
HOMEpa: CUCTEMHBbI HOMEp B aBTOMAaTH3MPOBAHHOW 0a3e JAaHHBIX, PETUCTPALMOHHBIN
(MOpSAAKOBBIN) HOMEp 3alKMCH B PETUCTPAIIMOHHON KapTOTEKe.

2.7.Jlo0KyMeHTBI, BKJIto4aeMble B (poHa OubanoTexku, Mapkupyioorcs. IIpu stom moryT ObITh
UCTIOJIb30BaHbl INTEMIICTH, WHAWBHIYalIbHbIE INTPUXOBBIE KOabl. OCHOBHBIE TpeOOBaHMUS,
KOTOPBIE JOJKHBI COONIOAATHCS IPU MAPKUPOBKE JJOKYMEHTOB: 0003HAYEHUE MPUHAIIE)KHOCTH,
ACTETUKA, OJITOBEYHOCTh MAPKHPOBOYHOTO 3HAKA, COXPAHHOCTh TEKCTa WIIHM JIPYTroi 3HAKOBOM
UH(pOPMAIUH.

2.8.Ha nokyMeHTax, sIBISIOMUXCS MPUIOKEHUEM K OCHOBHOMY HOCHTEIIO U €0 HEOThEMIIEMOM
YacThIO, MPOCTABIISIOTCS T€ K€ PEKBU3UTHI, YTO U HA OCHOBHOM JIOKYMEHTE.

2.9. Ha npuHATHIX TEPBUYHBIX YYETHBIX JOKYMEHTAX IMPOU3BOIUTCS 3aIUCh, TOJTBEPIKIAIOIIAS,
YTO MOCTYIHBILUE JOKYMEHTbI IPUHATHI B OMOINOTEUHBIN (HOH].

2.10.ITepBu4HbIE y4eTHBIE JTOKYMEHTHI, IMOATBEpKAAIONINE (AKT IMOCTYIUICHUS, MEPEIaroTCs B
OyXranTepuro JJisi BKIIOYEHHS B y4eT OnbnroTedHoro Goumaa.

3. Y4er BbIOBITHS JOKYMEHTOB M3 0M0IM0TEe4HOr0 (poHIA

3.1.JlokyMeHTbI BbIObIBAIOT U3 OMOMMOTEYHOro (POoHIA B CBSA3M C (PU3MYECKOM YTpaTrol wiu
YaCTUYHOM, MO0 MOJTHOM YTpaTod MNOTPEeOUTENbCKUX CBOMCTB. BbIObIBaromue JTOKYMEHTHI
UCKJIIOYaloTCcd U3 OMOIMOTEeYHOro ()OHIA U CIHCHIBAIOTCS C BO3MOMKHOCTBIO IOCIEXyIOIIEH
0e3B03Me3THOM Mepenayu B Ipyrue OnbInoTeku a1u0o0 peain3aum.

3.2.ckntoueHue JTOKyMEHTOB M3 OubnumoreyHoro QoHJa AOMycKaeTcs MO  CETyOMIUM
OpUYMHAM: YTPaTa, BETXOCTh, 1€()EKTHOCTb, YCTAPEIOCTh 110 COEPKAHHIO, HEMPO(PUIBLHOCTb.
[To npuuuHe HENPO(UIBHOCTU MOTYT MCKIIIOYAThCS U3 (POHAA JOKYMEHTHI, HE KOMIUIEKTYeMblIe
OMOMMOTEKOM, W3IHUIIHE JyONEeTHble HK3EeMIUIAPBI, 3aMEHEHHble O0ojee MOJIHBIMH 10
COJIEPKAHUIO, JTYUIIMMH 110 0QOPMIICHHIO, (PU3NUECKOMY COCTOSTHUIO U3aHUSIMU; 110 UICTEUEHUH



CpOKa XpaHEeHHUs TOKYMEHTOB, IPU HU3KOM YPOBHE YMTATEIBCKOTO CIIPOCA, IPH HECOOTBETCTBUU
AIIEKTPOHHBIX JOKYMEHTOB TEXHHUECKOMY U TIPOTPAMMHOMY 00€CTICUCHHIO OMOIMOTEKH.
3.3.BoiObiTHE JTOKYMEHTOB M3 OuOnuoredHoro Qonna odopmisercs AKTOM O CHHCAHUU
HCKJTFOUEHHBIX 00BEKTOB OmOMMoTeuHoro Gouma (ganee - AKT O cnrcaHum) 1Mo Gopme (Koa 1o
OKV]] 0504144), ytBepxeHHON npukazoM MunuctepctBa ¢puHancoB Poccuiickoit denepanuu
ot 30 mapra 2015 . N 521 "OO yTBepkJIeHUU (POPM MEPBUYHBIX YUYETHBIX TOKYMEHTOB U
pEerucTpoB OyXrajTepckoro yuera, IPHUMEHSEMbIX OpraHaMH TOCYJapCTBEHHOM BIIACTH
(rocymapCTBEeHHBIMH OpTaHaMH), OpraHaAMH MECTHOTO CaMOYIPAaBJICHUS, OpraHaMH yIpPaBICHUS
TOCYIapCTBEHHBIMH BHEOIO/KETHBIMU  (DOHAAMHU, TOCYIApCTBEHHBIMH (MYHHUIIMIIAIbHBIMH)
YUPEIKACHUIMI)

3.4.K AKTy 0 criMCaHUM MPHJIAraeTcsi CIIUCOK Ha UCKIIOYEHHE 00BEKTOB OMOIMOTEUHOro (oHIa
(manee - CIUCOK), KOTOPBIN BKJIFOYAET CIEAYIONINE CBECHUS: PErUCTPALlMOHHbIN (MHBEHTAPHBIN)
HOMEp, Kparkoe Oubnuorpaduueckoe omucaHue, LEHY JIOKYMEHTa, 3a(UKCHPOBAaHHYIO B
perucTpe  MHAUBUAYAJbHOIO  y4yeTa JOKYMEHTOB, KOX(PQHUIMEHT MepeoleHKu (mpu
HEOOXOIUMOCTH ), OOIIYI0 CTOUMOCTh UCKITIOYAEMbIX JOKYMEHTOB.

Jnst mokymeHTOB, 00paOOTaHHBIX OE3MHBEHTAPHBIM CIIOCOOOM, BMECTO CITMCKa BO3MOXKHO
UCIIOJIb30BaTh  IEpPEYeHb PErUCTPALMOHHBIX HOMEpPOB, BHJ MCKIIOUAEMBIX W3IAaHUM, HX
KOJIMYECTBO.

35K Akty 0 cnucaHudM 1O TPUYMHE YTPaTbl M CIHUCKY MPHIATAlOTCA JOKYMEHTHI,
HOATBEPKIArOIINE yTpary (TOsICHUTENbHAS 3aIMCKa, B CITydae KpakKd WA XUIICHHUS - TPOTOKO,
aKT, 3aKJIIOYEHHE YIOJIHOMOUYEHHBIX OpraHoB, IpPH BO3MEIIEHUH yuiepba - (UHAHCOBBIN
JIOKYMEHT O BO3MEIIIEHUH yIIep0a).

Bosmemenne uurarensMu yuiepba Jomyckaercss B (opMe 3aMEeHbl YTEPSIHHOTO JIOKYMEHTa
PaBHOIICHHBIM...

3.6.,AKT 0O CHHMCaHUM MO OAHOM W3 NPUYMH, C MPUIOKEHHBIM CIHMCKOM HOANUCHIBACTCS
nmpencenaTesieM W WICHAMH KOMHCCHH TI0 CIHUCAHWIO OOBEKTOB OMOIMOTeuHOro (QoHIa,
YTBEp)KIaeTCs PyKOBOJIUTEIEM YUPEKACHUS.

3.7.locre yTBepkAcHUS AKTa O CIIMCAHUHM OCYIICCTBISIOTCS MEPONPUATHS 10 pealn3alui
CIIUCaHHBIX 00BEKTOB OUOIMOTEYHOTO (hOH .

3.7.1.CriucanHble OOBEKThI, UCKIIOYEHHbIE U3 OMOIMOTEeYHOro (oH/Ia M0 MPUYMHAM BETXOCTH,
Ne(pEeKTHOCTH, yCTapeJoCTH MO COAEP)KaHUI0, MOTYT IepeaBaThcsi Ha 0€3BO3ME3THON OCHOBE
IOPUINYECKIM U (pu3ndeckuM Jmiam. HeBocTpeOoBaHHBIE JOKYMEHTHI MOTYT HANpAaBIATHCS B
IYHKTBI BTOPUYHOTO ChIPbs

3.7.2.11pu OTCYTCTBUU ITyHKTOB BTOPHUYHOTO CBHIPBSI WIIM B CIIy4asx, KOTJa cAavya JOKyMEHTOB Ha
nepepadoTKy HKOHOMHYECKHM HeleaecooOpa3Ha, COTPYJHMKH OMOIMOTEKH YHHUYTOXKAIOT
UCKITIOYCHHBIE M3 OMOMMOTeyHOro (OHOA JOKYMEHTHl B CIIEHMAIBHO OTBEACHHOM JUISI ATHX
1eneil MecTe B MPUCYTCTBUU YIOJIHOMOYEHHBIX YUPEIUTEIEM JIUL], KOTOPbIE COCTABISAIOT aKT 00
YHUYTOXCHHUH CITUCAHHBIX 00BEKTOB OMOIHOTEYHOTO (hOH 1A

B Akre 0 criucaHuM OTpa)karoTcs HAaMMEHOBaHUE, HOMEpP U JlaTa JOKyMEHTA, MOJTBEP K IaI0IIEero
perieHre OMONMMOTEKH O Iepenade CIUCAHHBIX 00BEKTOB OMONMMOTEYHOro (hOHIAa B OOMEHHBIN
(GoHI, MOKyMEHTa, IOJATBEPXKAAIOUIET0 pelleHrne OUOIMOTeKHM O pealn3alud CHHCAHHBIX
00beKTOB OMONMMOTEYHOTO (POHAA IOPHIMYECKHMM W (U3WYECKUM JIUIAM, JOKYMEHTa,
HNOATBEPKIAIOIIEr0 pelieHre OuMOnuoTeku o nepenade Ha O€3BO3ME3AHOI OCHOBE CIIMCAHHBIX
00beKkTOB OMONMMOTEYHOTO (POHAA IOPHIMYECKHMM W (U3WYECKUM JIUIAM, JOKYMEHTa,
MNOATBEPXKAAIOMIETO (PAaKT claud CHOUCAHHBIX OOBEKTOB OMOMMOTEYHOTO (OHAA B MYHKT
BTOPUYHOTO CBHIPBS, MM aKTa 00 YHHUYTOKEHHH CIIMCAHHBIX O0OBEKTOB OHOIMOTEdHOro (hoHIA.
Belieyka3anHbple JTOKYMEHTBI IPHJIAraroTcss K AKTYy O CIHCAaHUM CO CIHMCKOM OOBEKTOB,
UCKJTIOYCHHBIX U3 OMOIroTedHoro GoHaa.

3.8.Ilocne 3aBepiieHUs] MEpPONPHUATUH, NPEAYCMOTPEHHBIX AKTOM O CIIMCAaHUM HCKIFOYEHHBIX
00beKTOB OHMONMHOTEYHOro (HOHMA, TEPBBIM SK3EMIUIAP AKTa O CIIMCAHUHA CO CIUCKOM U
JIOKYMEHTOM, MOATBEPKAAIOIIUM BBIOBITHE, INepegaeTcs B OyXrajaTepuio, BTOPOM 3K3EMIUISIp
ocTaercsi B OMOIMoTEKe.
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Ha ocHoBaHuM AKTa O CIIMCAHUU UCKITIOYEHHBIX 00BEKTOB OMOIHOTeuHOTO (hOHAa OMOIMOTEKA 1
Oyxrantepusi BHOCST U3MEHEHUS B COOTBETCTBYIOIINE YYETHBIE JOKYMEHTHI.

3.9.AKTBI O CITUCAaHUU PETHUCTPUPYIOTCS B KHUTE CyMMapHOTo yueTa OubianoTedHoro Gouna.
3.10.B peructpanuoHHo#l (MHBEHTApHOW) KHUTE, KYypHaJIe y4eTa PEeruCTPAllMOHHBIX KapTO4YeK
y4eOHHUKOB MPOCTABISAETCS HOMEp U JAaTa AKTa O CHUCAHUU.

4. Y4eT UTOroB ABH:KeHHUs OMOJIMOTEYHOr0 (poHIa
4.1.Utorn nBwxeHusi GOHAOB MOABOIATCS B KHUTE€ CYMMAapHOTO ydera OumbiamoredHoro ¢oHma
HAa OCHOBAHUH JIaHHBIX CYMMapHOTO Y4eTa O TIOCTYIUIEHUU U BBIOBITUN JOKYMEHTOB.
HroroBple MaHHBIE MMEIOT YEThIpE OOS3aTEIBHBIX ITOKA3aTeNs: COCTOSJIO HAa HAJallo TOoJa,
MOCTYIUJIO 32 TOJl, BRIOBLIO 32 TOM, COCTOUT Ha KOHEIl rofia.

S. IlpoBepka HaTU4YHS JOKYMEHTOB OMOJIMOTEYHOr0 (pOHIA

5.1.IIpoBepka Hanmuuusi AOKYMEHTOB OuOnmoreuHoro ¢onma (mamee - mpoBepka QoHa)
HPOU3BOAMUTCS B 00s13aTEIHHOM MOPSAKE:

® TIpU BBIABICHUU (AKTOB XHUIICHUS, 3IIOYTIOTPEOICHHS WM TIOPYH TOKYMEHTOB;
B Clly4ae CTHXUHHOTO OEICTBHUS, MOXapa WM IPYTHX YpPE3BBIYANHBIX CHUTYyallWii, BHI3BAHHBIX
IKCTPEMAIILHBIMH YCIIOBUSMU;

e [IpH pEOpPraHU3aINK U JTUKBUAALNN OUOIUOTEKH.
st mipoBeieHUsT TMPOBEPOK PYKOBOJHMTEIEM OPTaHU3aIlMM HAa3HAYaeTCss KOMHCCHUS, B COCTaB
KOMHUCCHUU JIOJKEH BXOIUTH MPEACTABUTEh OyXTalTepUU.
5.2.IIpoBepka (hoHIa B TIIIAHOBOM TMOPSIAKE MOXKET OCYIIECTBISATHCS MOATAITHO B COOTBETCTBHH C
rpadukoM MpOBEAEHUS MPOBEPKH BCero (OHAA MU €r0 YacTh C OIpeleJIeHHEeM CPOKOB U
KOJIMYECTBA IJITAHUPYEMOTO 00beMa paboTHI.
5.3.IIpoBepka Bcero (oHOa WM €r0 YaCTH 3aBEPIIACTCS COCTABICHHEM aKTa O pe3yabTrarax
NPOBENICHHS MMPOBEPKH HAJIMUYUS JTOKYMEHTOB OMOIMOTEYHOTrO (POHAA U MPHIOKEHUEM K HEMY
CIIUCKA IOKyMEHTOB, OTCYTCTBYIOIIIMX 110 HEYCTAaHOBICHHOW MPUYUHE.
B akte ¢ukcupyroTcsi cBeeHHs] O KOJUYECTBE JOKYMEHTOB OMOIMOTEYHOro (hOHIA MO JTaHHBIM
ydera; JOKYMEHTOB, UMEIOUINXCS B HAIMYUU; JOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEUHOM
(oHIE TO HEYCTAaHOBJICHHOW MpuYuHEe. B aKkTe Takke yKa3bIBAIOTCS HOMEp M Jara akTa o
NPOBEACHUM  TMPEABLAYIIeH  NpPOBEpPKU. AKT ¢ TPUIOKEHHEM  CIHCKa  JOKYMEHTOB,
OTCYTCTBYIOUIMX I10 HEYCTAHOBJICHHOW TNPHYMHE, MOJIHMCHIBACTCS TPEACEAaTeNIeM M YICHAMH
KOMHUCCHUU U YTBEPKIACTCSI PYKOBOJUTENIEM YUPEKICHHUS.
5.4Ilpu BbISIBIEHWH B Tpolecce TPOBEPKH (OHOA OTCYTCTBYIOIIMX JIOKYMEHTOB U
HEBO3MOXXHOCTH YCTAHOBIIEHUSI BHHOBHBIX JHII YOBITKM [0 HEIOCTadaM CIIMCBHIBAIOTCS B
COOTBETCTBUH C JICHCTBYIOLIUM 3aKOHO/IATEIbCTBOM.

6. Jle1onpon3BOACTBO B OPraHU3anMM y4yeTa Oudauoredynoro gponga

6.1.0Opranuzamus padoThl C JOKYMEHTaMH IO y4eTy OMOIHOTedyHOro (POHAA OCYIIECTBISIETCS 10
mpaBujIaM BEACHUS JCJIOMPOU3BOICTBA.

6.2.IlocTosiHHO, [0 JNHUKBUJAIMK OWOMMOTEKH, XPAHATCS PErHCTPhl WHAMBHIYAIbHOTO U
CYMMapHOro ydera JOKYMEHTOB OuOnuoTeyHOro QoHaa (perucTpalioOHHbIE KHMHIH,
WHBEHTApHbIE KHUTH, KHUTH CyMMapHOTO y4eTa)

6.3.B Tedenne necatu aeT XpaHATCS AKTHI O CIUCAHUH UCKJTFOUCHHBIX 00BEKTOB OUOIMOTEYHOTO
(oHMa U aKTHI O IpUEMe-TIepeiaue CIUCAaHHBIX 00BEKTOB OUOIMOTeYHOTO (hOHIA.

6.4.B TeueHHWE TISITH JIET XPAHATCS TEPBUYHBIC YYETHBIC JIOKYMEHTBI, ITOJTBEPKIAIOIIHIEC
MOCTYIUIGHHE JIOKyMEHTOB B OuOnuoTeyHnli (oHA (HaKmIagHBIE, aKThl O MpHEME, AKThI
CAAYU-TIPUEMKN ).

6.5.J]l0 OKOHYAaHMS OYEpeTHOW MPOBEPKU (POHIA XPAHATCS AKThI O pe3yibraTax MpPOBEACHUS
MIPOBEPKH HATMYUS JIOKYMEHTOB OMOIIMOTEYHOTO (hOH IA.
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