
Time Management  
 
How does time management help us achieve our goals? 
What are some effective time management techniques (e.g., time blocking, Pomodoro 
Technique)? 
How can we prioritise tasks effectively? What criteria should we use to determine task 
importance? 
What are common time-wasting activities? How can we identify and eliminate time thieves? 
How does effective time management reduce stress and anxiety? 
What are specific time management strategies for students? How can students balance 
academics, extracurricular activities, and personal life? 
What are the unique challenges of time management for remote workers? How can remote 
workers stay focused and productive? 
How can technology tools help or hinder time management? What are some useful time 
management apps and software? 
How can we balance work commitments with personal life? What strategies can help us 
achieve a healthy work-life balance? 
How might future technological advancements impact time management? What new 
challenges and opportunities might arise? 


