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Thank you for agreeing to serve as a chapter reviewer for our project. This guide is meant to 
help you give great, useful feedback to the chapter authors. You are welcome to print this 
Google doc, make a copy for yourself, or share with others. We have adapted this guide from 
The Rebus Guide to Publishing Open Textbooks.  
 
Please read through sections below, and use this as a reference as you complete your review. If 
you have any questions, email uropenpedagogy@gmail.com. 

Before We Begin 
As we strive to work openly, all contributions made to this book will be licensed under a CC BY 
4.0 International License. Your name will be mentioned in the published version of the book as 
reviewer. 

About This Book 
The term “open” has been heavily used in the past decade or more and can come with 
multiple interpretations: open access, open source, open textbook, open pedagogy … In 
general, “open” within these contexts implies unlimited, free, public access with the 
ability to manipulate and transform the educational content. 
 

Within the educational realm, we see even greater nuances of “open” in terms of how 
the access to and adapted creation work together. Our book aims to shed light on 
multiple definitions and how they are applied in a variety of learning experiences. 
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Chapters in this collection are focused on library-teaching faculty collaborations that 
explore the intersecting roles and desired outcomes that each partner contributes 
toward student learning in an open environment. 
 
More about the project can be found here:  
Rebus Community: Open Pedagogy: Varied Definitions, Multiple Approaches 

Audience 
The primary audience for this project will be academic faculty, librarians, and library staff looking 
to implement or expand open pedagogy projects on their campus.  
 
To that end, chapters should be collegial and personal, while still maintaining a professional 
tone. First person voice is appropriate, though not required. 

Process 
Reviewers are asked, at minimum, to complete a review questionnaire for their assigned 
chapters using a template form provided by the Editorial Team. This questionnaire will contain 
the questions summarized in the Review Questions section below.  
 
Reviewers are also encouraged to add comments, questions, and suggestions to the chapter 
draft directly in Google Docs. Further guidance on how to do that is found in the Leaving 
Feedback section below.    

Reviewer Etiquette 
When leaving feedback, please be conscious of your language and tone and remember that the 
content you are critiquing is the product of many hours of concerted labor. Keep your criticism 
constructive, and avoid using derogatory phrases, or making personal remarks about the author. 
As a courtesy to the author or editor, avoid using abbreviations or short forms of words when 
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providing feedback. Doing so ensures that your feedback remains clear and easy to understand 
for everyone. 
 

As a reminder, all review commentary will be visible and identifiable to chapter authors 
and the Editorial Team. It will not be published as part of the book, however. 

 
If you run into any issues during this process, please contact 
uropenpedagogy@gmail.com. 

Deadline 
Reviews should be completed no later than December 31, 2019. When complete, send the 
Review Form to uropenpedagogy@gmail.com. 

Recognition for Reviewers 
The finished book will contain a review statement, where all reviewers will be credited by name. 
If you would like to opt out of public acknowledgement, please let us know by contacting 
uropenpedagogy@gmail.com.  
 

Review Questions 
Reviewers will be provided a form where you will be asked to provide a score and comments 
about how well the following statements apply to the chapter read:  
 

1.​ The project is situated within the campus context and culture, and/or the broader “open” 
community.  

2.​ The need this project addresses is clearly defined. 
3.​ The roles each collaborator played is clearly defined. Each member’s contribution is 

impactful to the project.  
4.​ The partnership between the library and teaching faculty engagement is clearly defined 

and plays an integral role in its delivery.  
5.​ Appropriate pedagogical theories or concerns are addressed in the chapter as relevant 

to the project.  
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6.​ Ethical considerations are addressed in the chapter as relevant to the project. 
7.​ Successes and challenges of the project are clearly defined. 
8.​ Student contributions are clearly defined and their work is exemplified wherever 

possible.  
9.​ The chapter includes reflections and suggestions for modifications or improvements 

where possible. 
10.​The project in the chapter could be adapted to fit other situations or campus settings. 
11.​Relevant supporting material is included in the chapter or appendices as needed.  
12.​The chapter is written in lucid, accessible prose, and provides adequate context for any 

jargon or technical terminology used. 
13.​The chapter is internally consistent in terms of terminology, style, and structure.  
14.​This chapter is ready for publication in the book. 

 

Leaving Feedback 
Please leave feedback in the Google doc using either the Comments tool or by providing 
feedback with the Suggestions tool. 

Commenting 

Leave a comment in the document by selecting a portion of text, and clicking on the comment 
icon. 

 
 
Alternatively, you can select the text, and choose Insert > Comment on the menu at the top of 
the page, or use the keyboard shortcut for your computer. You can select individual words or 
whole sentences, leaving feedback on specific parts of the document. 
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Once you enter your comment, be sure to click on “Comment” to save it. Once it is saved, it will 
appear next to the selected text. You can edit or delete a comment by clicking on the ellipsis in 
the top right corner of the comment. 
 

 

Suggesting 

You can also leave proposed edits in the document by switching to Suggesting mode in the 
upper right-hand part of the document. 
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Similar to track changes features of other word processing programs, the authors will see your 
proposed change and selectively roll or edit them in. 
 

 
 
When in doubt, begin by leaving comments. Use the Suggesting mode as it is useful to you. 
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