Glen Alpine Elementary School
Student Handbook
2025 -2026

Greenwaves

Glen Alpine Elementary's educators and staff are dedicated to guiding and motivating students
to achieve their highest academic excellence. We aim to cater to the unique needs of each student to
ensure their success in the modern age. Establishing strong communication between families and the
school is crucial to this objective, as parents play a fundamental role throughout the academic year.

We eagerly anticipate collaborating with you and your child this academic year, knowing that through
our joint efforts, we can support all students in becoming outstanding "Fantastic Greenwaves!" Please

do not hesitate to reach out if you have any questions or concerns.

Warm regards,
Aoni Westenyietd

Lori Westerfield
Principal

302 London Street

Morganton, North Carolina 28655
828-584-0661
828-584-6669 (Fax)
https://gaes.burke.k12.nc.us/
Facebook: https://www.facebook.com/glenalpineelementar
Twitter: @GlenApline



https://gaes.burke.k12.nc.us/
https://www.facebook.com/glenalpineelementary

Important Phone Numbers:
Glen Alpine Elementary School - 828-584-0661

W.A. Young Elementary School - 828-584-0632
Oak Hill Elementary School - 828-433-1533
Table Rock Middle School - 828-437-5212
Freedom High School - 828-433-1310
Burke County Central Office - 828-439-4312

SCHOOL DAY

The school day commences at 7:50 a.m. and concludes at 2:45 p.m. Students have the option to arrive from 7:30
a.m. onwards. Staff members will be present during this time to oversee the students. A before and after-school
care program is offered at W.A. Young Elementary for those needing to be at the school earlier or later. To enroll,
access the application on the YMCA of Catawba Valley's website.

Breakfast is available from 7:30 a.m. to 7:50 a.m. every day. All individuals dropping off or picking up students
must park in designated spots only.

DAILY SCHEDULE

Morning Schedule:

7:30 a.m. - Breakfast line opens for students. Doors open for car riders.

7:30 a.m. - Bus riders report to the cafeteria for breakfast.

7:45 a.m. - Warning Bell

7:50 a.m. - Tardy Bell Rings. Students should be in classrooms, ready to begin their instructional day.

All students arriving after 7:50 a.m. must be checked in by an adult at the front office.

Afternoon Schedule:

2:15 p.m. - End of Early Check-Outs. Due to additional movement at the end of the day, we
discourage checkouts after 2:15 p.m. unless there is a doctor’s note or an emergency.

2:30 p.m. - Pre-K Students dismissed.

2:45 p.m. - Dismissal of Bus Riders / Daycare (YMCA) / Car Riders



ATTENDANCE

Regular attendance will help your child gain the most from the instructional program. Good attendance
habits are established early in the formative years and carry throughout one’s lifetime.

Parents and guardians are responsible for seeing that their children attend school each day it is in
session, according to the BURKE COUNTY SCHOOL BOARD POLICY and the COMPULSORY
ATTENDANCE LAW (GS115C-378). There is strong evidence of a clear relationship between good
attendance and school achievement. Absences from the school will be excused for the following reasons
only:

Illness of the student.

Religious holidays are approved by the school system.

Death in the immediate family (up to 3 days).

Quarantine.

Court or Administrative Proceedings involving the student.
Medical / Dental Appointments for the student only.

Absences related to the deployment of immediate family members.
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The school may request a doctor’s statement for frequent or lengthy absences (8 unexcused absences)
for illness. Unlawful absences will be coded as truant.

When a child returns to school after being absent, the parent or guardian is expected to send a note
stating the reason for the absence. If the child will be absent for three days or more, please contact the
school.

According to N.C. General Statutes and the Burke County School’s attendance policies and laws, we are
required to mail a letter home to students when they receive their 3", 6™, and 10™ unexcused absences.
Any student missing more than 8 days total for the year will require any further absences to be approved
by the principal, assistant principal, or a doctor’s note.

Tardies: We also request your efforts to minimize school tardies. Students must be in their classroom
ready to learn at 7:50 a.m. each morning. Students may arrive as early as 7:30 a.m. All tardy students
must report to the office before going to class. All parents must walk their child(ren) into the
building and sign them in if they are tardy. Students with excessive tardies may be required to make
up lost instructional time, as arranged by the principal.

Early Dismissal: We request that you not sign your child out early from school unless it is an
emergency. Our instructional day begins at 7:50 a.m. and ends at 2:45 p.m. If your child is tardy or
checked out early they are missing valuable teaching time. For all checkouts after 2:15, we will ask for
medical documentation. If you need to check your child out please have their appointment card with
you for verification. We encourage you to schedule your child’s doctor and dental appointments around
school hours. If a student leaves before school is dismissed parents MUST come to the office to sign
them out. If a student leaves school and then returns, he/she must check back in at the office. A
student must be in class for 3.5 hours (11:30 a.m. on a regular school day) to be counted as present for
that day. Please be reminded that students must be present at the end of the school day in order to
participate in any after-school activities. Students who leave early may not return to school after 2:45




p.m. to join these activities. Students with early checkouts must return to school no later than 1:30 p.m.
to participate in after-school activities.

TRANSPORTATION

If your child is going home a different way than normal, a note with the change must be received by the
homeroom teacher or the office. Transportation cannot be changed over the phone. No exceptions.

The note should include the date change in transportation, parent's signature, and phone number. If your
child is going home with another student a note from both parents will be required. If a note from both
parents is not received the students will go home on their normal transportation.

Students who live within the Glen Alpine Elementary School district are eligible for bus transportation
to and from school. Students on a transfer are not allowed to ride a bus to an alternate address.

VISITORS

Visitors are welcome at Glen Alpine Elementary School; however, all visitors are required to check in at
the office and get a visitor’s pass before going anywhere in the building. Parents are expected to respect
the teacher’s duties to provide quality instruction from 7:45 AM until 2:45 PM. Visitors are not
permitted the first two weeks of school.

BREAKFAST

All students may eat breakfast. As students arrive from the bus parking lot they will travel down the
stairs, come through the building, and report to the cafeteria for breakfast. As students arrive from the
car rider line they will travel down the stairs, come through the building, and report to the cafeteria for
breakfast. They will then report to their homeroom. If your child wishes not to eat breakfast they are not
required to.

CHANGE OF ADDRESS OR TELEPHONE NUMBERS

Please make every effort to see that your child has on file, in the office, a telephone number for
emergency purposes. There are times when an emergency necessitates our having an exact current
address and phone number. If any information on your child changes during the school year, you need
to notify the school office.

All students living outside the Glen Alpine Elementary School district MUST have an approved transfer
form.

HOMEWORK

Assignments will often occur on an individual basis to promote good study habits. All students are
required to read a minimum of 15-30 min. nightly. Parents are asked to provide a quiet time and place
where students can work/study, and check to see if homework has been completed. Homework is not
optional. Students are required to complete all assignments. Students not completing homework may
receive after, loss of free time/reward time.



INTERNET USE POLICY

All students must have an Acceptable Use Policy signed by a parent to be eligible to use the Internet at
school. Violation of the Acceptable Use Policy could result in temporary or permanent loss of Internet
privileges during the school day.

ACCELERATED READING PROGRAM

Accelerated Reader is a web-based program where students log onto Renaissance Learning’s Website
and have access to over 100,000 Quizzes. Students will only be allowed to take quizzes at school.

DRESS CODE

Students should always wear clothing that is suitable for school and in good taste. No pajamas,
spaghetti straps, or halter tops will be allowed. All shorts and skirts must come to mid-thigh. All
dresses and skirts must be fingertip length or longer. Pants with holes above the knees or excessive in
size must have bike shorts under them. No skin may be showing above mid-thigh. Students participate
in physical activities every day, tennis shoes are recommended for daily footwear. Sandals and
flip-flops are unsafe on the playground and may lead to injury. Students should also plan to wear
tennis shoes on PE days.

Please refer to the Burke County Public School Student Code of Conduct for further information
concerning the student dress code.

BCPC Dress Code Policy

PARENT - TEACHER CONFERENCES

We encourage each parent to be involved in our school. A parent may have a conference with a
classroom teacher by contacting his/her child’s teacher for an appointment at any time during the school
year. Pre-K & Kindergarten will hold a minimum of three conferences per year. Grades 1-3 will hold a
minimum of two conferences per year, and 4th and 5th will conduct a minimum of one conference each
year. Teachers are required to have 100% parent attendance at all conference times. If you are unable to
attend and would prefer that the teacher meet you at your home, please call us and we can make that
arrangement.

PARENT VOLUNTEERS

We welcome the opportunity of having parent volunteers in our school. If you are interested in
volunteering your time, please notify Ashley Waters, our school counselor. All volunteers at Glen
Alpine Elementary are required to have an approved volunteer application on file as mandated by Burke
County School Board Policy. Please note that the Central Office must receive this form 30 days before
the volunteer-related activity to process the application on a timely basis. You must sign in and wear a


https://drive.google.com/file/d/14Faz31-zS-_bT-YJzzqw-Ge02RqtIW-h/view?usp=sharing

badge to volunteer in the school. This information can be found in the office or on the Burke County
website: www.burke.k12.nc.us. Volunteer information can be found at Volunteer - Burke County Public
Schools

STUDENT HEALTH CARE

The following procedures will be used to determine student sickness and parent notification:

1. FEVER- A child having an elevated fever (100.5) at school will result in parent notification and
will be sent home. Students must be fever-free for 24 hours before returning to school.

2. RASH- A suspicious rash that could be contagious will result in parent notification.

3. NAUSEA & VOMITING- Parents will be notified and asked to make arrangements to have the
child picked up at school.

4. HEAD LICE — Any evidence of lice or nits in a child’s hair will result in parent notification and
the child will be sent home. Your child must be cleared by the office before being allowed to
return to school. The first absence for lice will be excused and all days absent for lice afterwards
will be unexcused.

Glen Alpine has a part-time nurse who can be reached at 828-584-0661.

MEDICATION POLICY

School personnel are prohibited by Board policy from administering any type of medication to students
without proper authorization from parents and the child’s doctor. Parents MUST supply the needed
information when sending medication to schools. Forms are available in the school office.

SCHOOL NEWSLETTER

Our purpose is to keep parents aware and informed of events, dates, and happenings at school. In
serving this purpose, we will provide a monthly calendar as well as a monthly lunch calendar.
Additionally, grade-level newsletters will be sent home monthly as well with information specific to that
grade level.

All forms and calendar events including school report card, parent involvement policy, Title I plan, and
School Improvement plan may be found on the Glen Alpine Elementary website at
https://gaes.burke.k12.nc.us/ or the Burke County School’s website at www.burke.k12.nc.us

We also encourage you to like our Facebook page! We will post informational items and showcase the
happenings of our students on our Facebook page.

FIELD TRIP GUIDELINES FOR PARENTS AND STUDENTS

To make school field trips as safe and educational as possible, we ask that parents, volunteers, and
teachers abide by the following guidelines for field trips. Please remember that most all school field
trips are educational and not an opportunity for a family trip. Volunteer applications are available online
at www.burke.k12.nc.us or the school office.
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e All parents attending the trip must be an approved volunteer and be willing to chaperone a group of
students. No exceptions! Please be aware that some trips may not need parent chaperones and
others may, but on a limited basis.

e Parents must pay the full price for a field trip. In some cases, adult ticket prices cost more and to
keep student prices as low as possible, chaperones attending the trip will be required to pay the extra
cost.

e Students must come to school on the morning of the trip and ride the bus to the destination.
Otherwise, they will be counted absent and not allowed to participate in the class.

e Students must stay with the teacher or assigned chaperone during the entire trip.

e All students attending the trip must eat with the school. Parents are not allowed to purchase extra
foods or different foods for their children while on the trip. Children can pack their lunch from
home but everything including packaging must be disposable.

e No other children may attend the trip regardless of age.

e The school dress code for teachers will apply to all parent chaperones attending the trip. Jeans are
permitted and shorts must come to the mid-thigh. No tank tops or spaghetti strap tops are allowed
and no shirts that expose the midriff area are allowed.

e Parents attending the field trip as a chaperone must be signed up by the cut-off date established by
the grade level or teacher going on the trip. This is so all tickets and meal arrangements can be
made.

e No form of tobacco products is allowed at any time.

Children are allowed to ride home from the trip with their parents or guardians only. No exceptions.

e Any student riding home with the parent must wait until all students are seated on the bus and
accounted for before signing your child out with his/her homeroom teacher.

SCHOOL TRAFFIC

We need your cooperation with traffic patterns at school to ensure that all children are dropped off and
picked up safely. We ask that parents load and unload students in the designated areas. Everyone
picking up students must have the car tag (provided by the school) before a child will be allowed to
leave campus. Please do not park and come and get your child from the car rider area. Staff need to
monitor the adults who are picking up each child to ensure that they are only released to the adults
authorized by each parent to pick up their children. The bus loading and unloading area is closed to all
unauthorized traffic.

USE OF SCHOOL MATERIALS

Students should return all school-provided materials (i.e., textbooks, library books, calculators, iPads
and/or laptops, etc.) on their last day of attendance of each year. It will be necessary to pay for any
items that are not returned. Student debts will carry over to the next school year. Students with debts
owed may be required to pay them before admittance to after-school, extra-curricular events.

CANCELLATIONS DUE TO BAD WEATHER

In the event of extreme weather conditions causing the school to close early, announcements of school
cancellations will be broadcast over local radio stations, a phone tree message will be sent, and posted
on the Burke County School’s website and the Burke County School’s Facebook Page. You can assist
the school by listening to the radio for this information rather than calling the school. There is also a



Burke County Public Schools Weather Hotline number (828) 433-8047. Parents are asked to plan and
discuss with their child the course he/she should take if school closes during the day. Parents should
inform their child and his/her teacher where the student is to go and his/her mode of transportation. The

information must be indicated on the child’s registration and emergency form.

CAFETERIA

e Breakfast is served daily from 7:30 a.m. - 7:50 a.m.

e Parents are invited to join us for lunch when they are available. No lunch visitors during the first
two weeks of school.

e Please check the Chartwell website for lunch prices and daily lunch menus. Burke Nutrislice

e Parents are responsible for any cafeteria balance acquired by their students. A note will be sent
home in the Take-Home Tuesday folder if your child has acquired any cafeteria debt. Students
who owe money to the cafeteria will not be allowed to purchase extras until the debts are paid.

e Payments to the cafeteria can be brought in by the student or parent. Parents can also pay online
at Titan Family Portal.

e You may celebrate your child’s birthday during lunch by bringing store-bought treats to
share with your child’s class. Please check with the child’s teacher ahead of time. Due to
student allergies, the ingredients must be on the package of the items that you bring.

CELEBRATIONS

Each class may have two celebrations per year. Your child’s teacher will let you know in advance when
the parties will be scheduled.

We do not allow flowers or balloons to be delivered to school. They can be a big distraction in the
classroom and cannot be transported safely on the bus.

DEBT

Throughout the year we will have several book fairs and dances scheduled. Students must be current on
all debts (including past-due library books) before making purchases at the book fair or attending an
after-school dance. Students must also be current on debts to receive a yearbook. We will communicate
with you throughout the year, and well in advance of the event if your child owes money.

PARENT INVOLVEMENT

Yearly our school improvement team reviews our School Improvement and Title 1 plan. These plans are
posted on our website for you to review. The school conducts a yearly Title 1 survey to collect data on
our Title 1 programs. The notification of parental rights can be found on the Burke County Public
School website.

We want you to be as involved as possible in your child’s education. Please contact your child’s teacher
to volunteer. If you have concerns, discuss concerns with the teacher first to allow them to fix the
problem. If the situation is not resolved please reach out to the school principal.


https://burke.nutrislice.com/menus-eula
https://family.titank12.com/

STUDENT BEHAVIOR

The administration, faculty, and staff of Glen Alpine Elementary School communicate behavior
expectations daily to our students. Teachers review and post classroom expectations in their rooms. We
also have appropriate behavior expectations for all areas of our building, ground, and on the bus.
Children feel safe when they know what is expected of them.. All students and staff follow the behavior
matrix.

Discipline is defined as well-ordered, directed behavior. Responsibilities in the positive development
and maintenance of disciplined behavior are shared by parents, guardians, students, teachers, and
principals.

We hope that all discipline measures used at Glen Alpine Elementary will be used as a teaching tool to
encourage better attitudes and behavior. With a close working relationship between school and home,
major discipline problems can be avoided.

Teachers will communicate daily with parents about students’ behavior through notes in the planner,
Class Dojo, and phone calls home. If at any time you have a concern about your student’s success in the
classroom you can contact your child’s teacher to set up a conference.

Our goal is to develop mutual respect and support between home and school. Throughout the month we
will highlight a good character trait on the morning news and intertwine that trait in the classroom
lessons and read-alouds. A student from each class who has modeled that trait during the month will get
elected for a character lunch at the end of the month. Students will also be recognized on the morning
news for receiving Behavior Bucks.

Students will be sent or taken home immediately for fighting, vandalism, defying a teacher, stopping the
class from functioning, and/or having weapons of any kind.

DISCIPLINE POLICY

GLEN ALPINE BEHAVIOR MATRIX - Please click to review the document.



https://docs.google.com/document/d/11W1kmSB9EErgk21IjeonYw82bFJJNT9eV-z_swOWa2Q/edit?usp=sharing

We expect all students to adhere to the following rules as outlined by Burke County’s Student Code of
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Riding the school bus is a privilege; students will be suspended from the bus for unsafe behavior.
Drivers try to maintain a routine schedule, however traffic could cause the bus to run slightly later or
earlier from time to time. Students are expected to be waiting at the bus stop at the assigned time.

Be respectful and courteous.

Keep hands, feet, and objects to yourself.

No hats or caps are worn in the building
Clothing that advertises or promotes DRUGS, ALCOHOL, OR TOBACCO, is prohibited as well

as clothing with vulgar or obscene language or gestures.

Running in the hallways and on sidewalks is prohibited.
Toys, electronic games, CD players, and all collectible cards are NOT to be brought to school.

The use of vulgar or obscene language is prohibited.




Bus Rules

Enter the bus quietly.

Keep your feet on the floor.

Keep your hands to yourself.

Talk in a low voice and use appropriate language.

Remain in your assigned seat at all times.

Absolutely no fighting.

No food, drink, candy, or gum is allowed on buses.

Obey the Bus Driver At All Times.

If the bus is equipped with seat belts, the lap and shoulder straps must be in place.

e e A o

All school rules apply to behavior on the bus AND at bus stops.

Actions taken by Principal for Unsatisfactory Bus Conduct
e 1™ Offense — Written Warning

e 2" Offense — 3-Day Bus Suspension

e 3" Offense — 5-Day Bus Suspension
[ ]
°

4™ Offense — 10-Day Bus Suspension
5™ Offense — bus Suspension for the REMAINDER OF THE SCHOOL YEAR

*If the nature of the student’s offense is serious, (i.e., fighting, vandalism, etc.), the principal may
exercise the right to waive a “warning” and proceed immediately to the suspension alternatives.

GLEN ALPINE ELEMENTARY PARENT-TEACHER ORGANIZATION (PTO)

Glen Alpine Elementary Parent Teacher Organization provides many services for the school such as
support for Parent Involvement programs, Needy Children, and Teacher Appreciation. This organization
allows parents and teachers to work together as a team. A membership form will be sent home at the
beginning of the year. Parents may indicate on the membership form which PTO activities they are
interested in volunteering for.

The PTO helps raise funds for the school to provide some of / but are not limited to the following
needs:

Teacher Appreciation
P.E. Equipment

Student Competitions

Classroom Supplies

Campus Beautification Projects
TOSS

Become a proud Greenwave ~ Join PTO
PTO Meeting Dates and Times:

September 9, 2025
October , 2025
November 18, 2025
December



*#x% All PTO meetings will be held in the Glen Alpine Elementary Cafeteria from 3:30 p.m. - 4:30 p.m.

DeAnna Boone - President
Tesa Radsovich - Vice President
Lori Westerfield - Principal

What You Can Do To Help Your Child Learn:

7.
8.
9.

Start each day right: a calm beginning at home makes the school day better.

Encourage your child to have a good breakfast and lunch. Make certain that your child sleeps at
least eight hours each night.

Praise your child each day for something he/she has done. Have a special place to put your
child’s school work or whatever is brought home.

Laugh and talk with your child about school experiences and listen attentively to what is said
about your child’s school day.

Stress attendance. If the child is ill, home is the best place; otherwise, your child needs to take
advantage of every school day.

Keep the lines of communication open between yourself and your child’s teacher. Inform the
teacher of any family situations that could influence your child’s behavior.

Take your child to the library and encourage reading for pleasure.

Stress organization of school notebooks, materials, etc.

Work at home with skills taught at school.

10. Promote learning by being POSITIVE about school, teachers, and learning in general.

Sight Words for Kindergarten-Fifth Grade
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