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QUY TRINH XIN MO LOP HQC PHAN NGOAI KE HOACH

I. MUC PICH

Quy trinh nay huéng dan cho sinh vién thyc hién viéc xin mo 16p hoc phén.
II. PHAM VI AP DUNG

Sinh vién chinh quy dang hoc tai Truong Pai hoc Ky thudt — Cong ngh¢ Can
Tho theo quy ché dao tao hi¢n hanh.

III. BIEU MAU

Pon xin md 16p hoc phan.
IV. QUY TRINH

. - . TRACH | THOI
STT LUU DO DIEN GIAI NHIEM GIAN
- Téi biéu mAu trén trang
hitp.//pdaotao.ctuet.edu.vn Theo
1 - Sinh vién ndp don vé Khoa Si‘nh quy ché
chu quan vién dao tao
- Chi 4p dung cho sinh vién hoc cai hién hanh
l thién, hoc lai
- Khoa chu quén sinh vién xem xét,
Téng hop phan cong hodc moi giang vién. z
- Khoa chu quan tong hop va Khoa} Theo ke
2 2.k , <A z| chiiquan| hoach
chuyén ti€p cac don yéu cau vé| - " .
Phong sinh vién [ hoc ky
Quan ly dao tao
“ - Phong Quan ly dao t;lotiép Pl{bng, Trqng
3 nhin don tor Khoa va kiém tra Quanly | ngay
l yéu ciu dao tao lam viéc
) Xir ly - Phong Quén 1 ddo tao mo hod Phong | Theo K¢
phan va xép lich 1én hé thong PMT | Quan ly hoe ks
dao tao Ry
Két thiic ’
- Sinh vién dang ky hoc phan va . Theo ke
> déng hoc phi ding ké hoach Sinh 1 hoach
g hocp g d vién hoc ky



http://pdaotao.ctuet.edu.vn

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap — Tu do — Hanh phuc

PON XIN MO LOP HQC PHAN NGOAI KE HOACH

Kinh gtri:  -Khoa: ... ;
- Phong Quan 1y dao tao.

Toi tén: M3 s6 sinh vién:

Ngay sinh: Noi sinh:

La sinh vién 16p:

Dai dién cho nhom sinh vién (c6 danh sach kém theo), em lam don nay xin Khoa, phong
Dao tao

mo 16p

Ly do:

Kinh mong Khoa va phong Quan ly dao tao xem xét.

Em xin chan thanh cam on.

NEAY ..o Can Tho, ngay .... thang .... ndam ...
gay g
Y kién linh dao Khoa Ngudi lam don

(Ky va ghi 10 ho tén)

Phin cong giang vién dung lop



DANH SACH PANG KY MO LOP HQC PHAN
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Ho va tén
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Chir ky xdc nhan
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