
 
 
 
 

 
Young Women Empowered (Y-WE) Building Rentals 

5623 Rainier Ave S, Seattle, WA 98118  
 
 

Young Women Empowered’s main space is available to rent as a meeting or event 
space for groups of up to 50 people. Info about rates, amenities, and more is below. 

Please direct any questions to Y-WE’s Development Manager Tamarah Taylor at 
tamarah@y-we.org. 

 
To submit a reservation request, please fill out this form.  

Please note that you cannot save the form mid-way through- it must be completed in 
one sitting.  

 
Proceeds from building rentals support Y-WE programs, which center BIPOC girls and 

gender expansive youth ages 13-19. You can learn more about Y-WE and our 
programs here. Thank you for your support!  

 
 
 
Jump to… 

General Information 
●​ Availability and Rates 
●​ Finalizing your Reservation Request, Payment 
●​ Staff Host 
●​ Setup and Cleanup 
●​ Cancellations 

Amenities and Guidelines 
●​ General/Main Room 
●​ Food, Kitchen, Coffee and Tea Station 
●​ Accessibility 

Misc 
●​ Damages, Insurance 
●​ Space Use Agreement 
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https://secure.lglforms.com/form_engine/s/vQf3sZpDaetv1pXimtXk_w?t=1674084403
https://youngwomenempowered.org/our-story/


General Information 
 
 
Availability and Rates 
Building availability is dependent on Y-WE’s program and activity schedule, and staff host availability. If your 
dates are flexible we suggest including several options when you fill out the rental inquiry form. Rentable hours 
are from 8am-8pm. Earlier/later hours are negotiable on a case-by-case basis at an increased rate. 
Reservations can be made up to three months in advance. 
 
Rates: 

●​ Monday-Thursday: $75 per hour* 
●​ Fridays-Sundays: $100 per hour* 
●​ Additional amenities are available for an added fee 

○​ Coffee and tea station: 1-25 people: $50; 26-50 people: $100 
○​ Paper products for meals (plates, bowls, utensils): 1-25 people: $25; 26-50 people: $50 

 
*Sliding Scale Pricing 
Y-WE offers nonprofits and community groups sliding scale pricing in order to make the space accessible. If 
your group is in need of sliding scale pricing or has a set budget for your event, please do not hesitate to let us 
know! We would love to discuss options and will make it work if we can.  
 
Finalizing Your Reservation Request, Payment 
If the building and a staff host are available at your requested time, Y-WE will place a temporary hold on the 
space and follow up with you to confirm details. Your reservation will be finalized once we have received 
payment and a digitally signed copy of the Space Use Agreement.  
 
Staff Host 
A staff host is on-site during rental events to orient you to the building and amenities, answer questions, and 
assist you with AV system setup if needed. Once you’re set up, the host will remain on-site in a separate part of 
the building in case of unexpected needs. They will also walk you through your cleanup checklist and provide 
you with cleanup supplies at the end of your event. The staff host is not available to provide additional event 
support. 
 
Setup and Cleanup 
Rental groups are responsible for their own setup and cleanup of the space. This includes setup and takedown 
of tables and chairs, spraying and wiping down tables, and kitchen cleanup if applicable. Larger groups will 
also be asked to sweep and help take out full trash and recycling bins. Please consider how much time to 
factor in for setup and cleanup and include this time in your reservation request.  
 
Cancellations 
Cancellations made at least 72 hours in advance will receive a full refund. Cancellations made at least 24 
hours in advance will receive a half refund. Cancellations made with less than 24 hours notice, and no-shows, 
will not be refunded. 
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General/Main Room 
 
Amenities 

●​ 8 mid-sized rectangular tables 
●​ 50 chairs (24 cushioned stacked chairs, 26 folding chairs) 
●​ Large whiteboard on wheels and whiteboard markers 
●​ AV system (MacBook with projector and sound system hookups, speaker with 2 microphones) 
●​ Large comfy couch and 4 beanbag chairs 
●​ Raised space in one corner that can be used as a stage 
●​ Wifi 
●​ Parking: the building does not have a parking lot but there is free street parking nearby 

 
*Please note that Y-WE does not provide office or facilitation supplies (pens, paper, art materials, etc), printing, 
or other event supplies. 
 
NOT Permitted: 

●​ Glitter, paint, and other ‘messy’ activities or materials 
●​ Thumbtacks, duct tape, or other materials that may damage walls or surfaces (blue painters tape is 

provided to put things up on the walls) 
●​ Food or beverages on the couch, beanbags, or carpeted stage areas 
●​ Unsupervised minors 
●​ Pets or animals 

 
Cleanup 
Your host will provide you with a cleanup checklist and basic cleaning supplies at the end of your event. 
Groups take down tables and chairs, clean up and dispose of supplies, and spray and wipe down tables and 
counters. Larger groups will be asked to sweep and help take out trash and recycling if needed.  
 
Pets and Service Animals 
Y-WE strives to make the space accessible for those with allergies, and we cannot ensure that the space is 
safe for pets or animals. As such, pets and other animals are not permitted in the building.  
 
Exceptions for service animals are considered on a case-by-case basis and require prior approval from Y-WE. 
In accordance with the Americans with Disabilities Act (ADA), Y-WE defines service animals as a dog that has 
been individually trained to do work or perform tasks for an individual with a disability. The task(s) performed by 
the dog must be directly related to the person’s disability. If a member of your group requires a service animal 
covered under the ADA, please let us know via email as soon as possible when making your request. 
Approved service dogs are permitted in the main room only and the rental group is responsible for the cost of 
any damages and/or any additional cleaning required, including cleaning required to ensure a low-allergen 
space. 
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Food, Kitchen, Coffee and Tea Station 
 
Amenities 

●​ Staging space in the kitchen 
●​ Refrigerator (the amount of available space varies) 
●​ Sink and hand-washing station 
●​ Filtered water, both hot and cold 
●​ Microwave 
●​ Additional amenities are available to add on- see below 

 
Optional Add-Ons: 

●​ Coffee and Tea Station: fully stocked with cups, assortment of tea and coffee, cream and sugar, etc 
○​ 1-25 people: $50 
○​ 26-50 people: $100 

●​ Paper Products: compostable plates/bowls, cups, utensils, and napkins 
○​ 1-25 people: $25 
○​ 26-50 people: $50 

 
Outside Food and Drink 
Groups are welcome to bring in outside food and non-alcoholic beverages. The kitchen is available as a 
staging space, including the refrigerator. Y-WE does NOT provide bowls/plates, utensils, etc; please bring your 
own disposable items, or add on (see above).  
 
NOT permitted: 

●​ Sterno and chafing dishes or similar 
●​ On-site cooking, or use of dishes or kitchen equipment 

 
Alcohol 
Groups may bring alcohol with prior approval from Y-WE, and must obtain and provide Y-WE with a copy of a 
Banquet Permit from the Washington State Liquor and Cannabis Board. Alcohol sales are not permitted.  
 
Cleanup Checklist 
Your host will provide you with a cleanup checklist and basic cleaning supplies at the end of your event. 
Groups must cleanup food items, spot clean as needed, dispose of trash/recycling in the outside dumpsters, 
and spray and wipe down tables and counters.  
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https://lcb.wa.gov/licensing/banquet-permits


Accessibility 
 
General/Main Room 

●​ The main room is accessed through large double doors. It is a large open space with good 
maneuverability. A wheelchair ramp can be set up to access the raised stage upon request.  

●​ There are large tall windows along two walls. There are blinds on the lower windows for privacy but the 
space can be very bright on sunny days, with the sun shining directly through the upper windows for 
parts of the day.  

●​ The building is on a busy street. While outside sounds are rarely disruptive, very loud sounds like 
emergency vehicle sirens or car honks are clearly audible.  

●​ The building does not have a parking lot, but there is free street parking nearby. There is a 30-minute 
load/unload zone near the main entrance. There are no nearby ADA accessible parking spaces.  

 
Bathrooms 
The building contains two separate individual bathrooms, both of which are gender inclusive. One bathroom is 
wheelchair accessible and has grab bars alongside the toilet. Both bathrooms contain a small stool under each 
sink.  
 
Kitchen 
All kitchen counters are a standard 36” or more in height, including the tea and coffee station. The kitchen 
contains a sturdy step-ladder.  
 
 
 

Damages and Insurance 
 
Rental groups assume all responsibility for damage beyond normal wear and tear, as well as additional 
cleaning costs if deemed necessary. Y-WE does not provide insurance coverage for entities or individuals 
renting the space, or their guests, and assumes no liability for associated activities. Rental groups must have 
their own commercial public liability insurance. A representative from your organization (or for private events, 
the main organizer), must complete a Space Use Agreement before Y-WE can confirm your reservation. 
Signing that document indicates that you have read and agree to the outlined terms, and to all space use 
policies and guidelines.  
 
 
See the end of this document for a copy of the Space Use Agreement 
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Space Use Agreement 
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RENTAL GROUPS 
Space Care and Cleanup 

 
Main Room 
Reminders 

●​ No food or drink on the couch, beanbags, or carpeted stage areas 
●​ No ‘messy’ activities or supplies (glitter, paint, etc) 
●​ If putting things up on the walls, use provided blue painters tape only (no scotch tape, 

duct tape, thumbtacks, etc) 
 
Cleanup Checklist 

​Clean up all remaining event materials- take it with you or throw in the trash/recycling 
​Remove event materials and blue tape from the walls 
​Spray and wipe down tables (cleaning supplies provided) 
​Erase the whiteboard, if used 
​Stack black chairs on their rolling dollies (9 max each stack please!) 
​Place white folding chairs on long metal dolly 
​Break down tables and place [make a designated location for tables?] 

 
Kitchen 
Reminders 

●​ Feel free to use the kitchen to stage food (including the refrigerator), or use as a 
breakout space 

●​ The coffee and tea station, and plates/utensils/etc are available for an additional fee- 
please do not use unless your group has requested these amenities, or is willing to add 
them on day-of 

 
Cleanup Checklist 

​Remove all event items from refrigerator 
​Cleanup remaining food and food-related items - take it with you or throw in the 
trash/recycling 

​Spray and wipe down all counters used (cleaning supplies provided) 
​Cleanup any remaining mess or trash items on the floor, counters, etc 
​Sweep, and spot-mop as needed 
​Assist the staff host with trash and recycling removal as needed 
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