PHU LUC SO IX

SO BANG KY CHUNG THUC TAI LIEU
(Kem theo Thong tw so 10/2014/TT-BNV ngay 01 thang 10 nam 2014 cua B Noi vu)

1. Quy cach S6

a) Kho gidy A4 (210cm x 290cm).

b) Kiéu trinh bay ngang.

2. Chu tao S6

a) TO bia, gdom:

- Tén co quan:

Dong trén: CO QUAN CHU QUAN.

Dong duéi: TEN LUU TRU LICH SU.

- Tén s6: SO PANG KY CHUNG THU'C TAI LIEU.
- Pia danh va thoi gian sir dung s6.

b) Phan ding ky, gdm 6 cot:

50 Ngay/thing/ | po ) Canban/tai | D% | Newviky | Ghi
Chirng nam chung o Phieu . .
licu A A chirng thuc | chu

thue thuwe yéu cau
) (2) A3) “4) (©) (6)

(D) Sd chung thyc: Ghi thir ty $6 chung thuc cta van ban/tai liéu dugc thuc hién trong mot
nam.

(2) Ngay/ thang/ nam ching thuc: Ghi ngay, thang, ndm ching thyc van ban/tai li¢u

(3) Tén van ban/tai liéu: Ghi day du thong tin cua van ban/tai liéu doc gia yéu cau cip ban sao
hodc ching thuc ndi dung thong tin.

(4) S6 Phiéu yéu cau: Ghi s6 thir tw Phiéu yéu cau ching thuc

(5) Nguoi ky chimg thuc: Ghi r6 ho tén nguoi ky ban chig thuc

(6) Ghi cht: Ghi nhitng diém can thiét khac./.



