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S.1. - There is a system of student recruitment, selection, admission, and

retention.

USM Code Book lll Academic Affairs Title VIIl Academic Policies

BOOK Il
THE ACADEMIC AFFAIRS

TITLE EIGHT
ACADEMIC POLICIES

CHAPTER 43
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CHAPTER 44
ACADEMIC CALENDAR, SCHEDULLE,
AND SIZE OF CLASSES

Article 164. Academic Calendar

Sec. 1. The annual academic calendar shall be prepared in accordance with the
calendar issued by the Commission on Higher Education. The framework of the
academic calendar, including major activities of the University, shall be approved by
the Administrative Council and details thereof prepared by the Office of the Vice President

for Academic Affairs and other offices concerned.

—_— Sec.hz. The Academic Year shall be divided into two semesters of at least 18

A sur:;ae‘; or54 semester-hours, inclusive of registration and final examination periods.

one session of six weeks, a class work of which is equivalent to a class work in
semester, shall follow the second semester.

Sec. 3. All ;
the semestral sysﬁﬁgﬁif"d i academic units of the University shall operate under
June, the second seme tes-s otherwise provided, the first semester shall commence in
sterin November, and the summer session in April.

Sec. 4. In additj
i b on i
g: lI?}ecogmlmn Day Ever;or\;l';e,- r;_'atlorr:al and regional ones, the University shall observe
OMCi;sy$:éuﬁs legal holidays CSU':jzctatnd its Foundation Anniversary every October 18t
activities thery' #on-teaching personney © the compulsory attendance of all concerned
eo and students of the University in all duly authorized

f. Graduat;
e treated : uation daysg i
A% Special working holi:’i::;/g et the college and basic education levels shall
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Make up classes snail be held in |
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Cr competitions,

prtic
sec. 1. schedule of classes shall be prepared by a Committe

osident for Acade_mic AffaiFS. with the Director for Instruction. th
;’% sirs, the University Registrar, and the Deans of academic p'roa

sec. 2. All programs shall start classes on the first day of the acadermic term

e ht_aaded by the Vice
e Director of Student
rams, as members.

sec. 3. Unless otherwise provided, classes shall be schodui:
school hours at daytime and in consideration of available facilitics zn:

reqular

OIS,

Article 166. Class Size

sec. 1. The standard class size in the tertiary level of the University shall be as
follows:

r’" Number of Students/Class

Curricular Level Minimum Maximum

(1) Graduate level

(a) Lecture class 10 students 25 students
(b) Laboratory class 10 students 25 students
(2) Undergraduate level
(a) Lecture class 15 students 50 students
b) -Laboratory class
- (Social) K 15 students 45 students
(Technical) 15 students 25 students

i : icular
Sec. 2. The minimum size to warrant the opening of a requested class fora particu
subject shall not be less than fifteen (15) students for the undergradt:at«ij le\f ::; ltg';
(10) students for the graduate level. Any deviation fro_rp the abovS s E:;sietlr' TD o
subject to the approval of the duly constituted au_thont;es of the tn(;¥tuiti gr,‘ o othe|r
that the requesting student(s) shall pay the prescribed total amoun

fees required for the purpose.

Sec. 3. No class shall be divided into sections for either qf the fo1‘ljo;/virt1it_r;n r:as;gz:
(a) to suit'th;a personal preference of the indiv_idual instructors in ire\?v?t;l thoe regL':lgtions'
and monetary incentive; and (b) to enable the instructors to comply

governing teaching load.

Sec. 4. The University reserves its right to limit its enroliment, if such limitation 1S

reasonably necessary.
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CHAPTER 46
‘ LISUSPENSION OF CLASS] g
leM:\iS[;\CHANGI_Z OF SCHEDULI

s08
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togoto the Univ RUCHIT

work.

Sec. 3. Classes in @ college shnl[ not be dls,-!-llss.furl' by the | i for any foag,
other than‘ those provided in ghe preced!ng lwci solcllor?.s:/v;tlmul authority from the V;(J:'
Bresident for Academic Affairs except in unusual cases for which i eport ghoyyy y,

bmitted to the said University official, giving the reasons for such - lion tak,
s(:;uean Unless otherwise specified, dismissal of classes shall not include dje

the faculty and other personnel of the unit.

N by the
Iisgal of

Article 168. Suspension of Classes

Sec. 1. Classes in all levels shall be automatically suspended when Storm Signgl
No. 3 is raised by the PAGASA; for the elementary and high school levels, when Story
Signal No. 2 is raised, without prejudice to the power of competent authorities to suspend
classes during calamities or when public safety requires.

Sec. 2. Classes may be suspended during an unscheduled University-wide activily
that requires the attendance of the faculty and/or students upon the order of the University
President, or his duly authorized representative.

Article 169. Change of Class Schedule

Sec. 1. No faculty member shall change the time of his class to any other time
than that officially scheduled except when expressly permitted by the Dean concerned
and confirmed by the Vice President for Academic Affairs.

- Sec. 2. No faculty member shall meet his students for class or consultation purposes
cemgdunsgheduled room or place except when expressly permitted by the Dean con-
and confirmed by the Vice President for Academic Affairs..

CHAPTER 46
ADMISSION AND REGISTRATION

Article 170, Entrance Requirements

Sec. 1. Th ;
Prescribed by lh: ?:éﬁ{me "équirements for each course in the University shall b¢ 25
the University Ac:a:clemic!;/(;,)f the College offering the course, subject to the 3Pproval ¥
ouncil and the confirmation of the Board of Regents.
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2. All applicants for admission must have co .

ec: . S mplete g
st meet all the prescribed admission requirementsp of thzndUr;?:Itlad opmadt
and eappried for. rsity and the

e licant for admissi

sec. 3. Every applicant for admission shall be required to pass a thoro i
ical and other health examinations, as may be deemed wise, to be cljogntziﬁrg:éc?'
‘“e medical and dent_al unlgs of the University Hospital. No person found to be with :
th ~gerous of contagious disease shall be admitted to the University. 2

da

Article 171. Admission
sec. 1. No student shall be denied admission to the University by reason of age

cex. nationality, religious belief, political affiliation, socio-economic status, conviclion

or ideology.

Sec. 2. Grgduates of duly fecognized high schools may be admitted as freshmen
into the Universn_ty o8 the following bases: (a) their performance in the USM College
Entrance Examination (USMICEE); (b) their weighted average in senior high school;
and, (c) their compliance with other requirements prescribed by the colleges concerned
and/or the University.

Sec. 3. Admitted students must not have enrolled in any academic college
subject(s) prior to their enrolment as beginning freshmen; otherwise, they shall be
classified as transferees.

Sec. 4. Students enrolled in vocational courses or any other course(s) not leading
{0 a degree program shall be admitted as beginning freshmen.

Sec. 5. Unless otherwise provided, no beginning freshman students shall be
admitted for enrolment during the second semester or summer term.

Sec. 6. Students from recognized institutions of high learning may be admitted
as transferees into the University on the following bases: (a) their performance in the
USM College Entrance Examination (USMICEE); (b) their grade weighted average (GPA)
in all the courses taken outside the University; and (c) their compliance with other
entrance requirements prescribed by the colleges concerned and/or the University.

Sec. 7. Transfer students shall be admitted on probation basis until such time
when they have validated or repeated all subjects taken outside the University which
are required for their courses; Provided, that their admission shall be subject to the
availability of slots after all regular students of the University shall have already been

admitted.

Sec. 8. Only students who have enrolled in any course leading to a degree program

and who must not have any outstanding failure in any academic or non-academic
subject, including ROTC or its equivalent, shall be admitted as transferees; Provided,
that the Official Transcripts of Records (OTR) of transfer students shall be submitted
prior to their admission for the following semester: otherwise, their further enrolment in
the University will not be allowed.

Sec. 9. Transferees from other SUC (State Universities and Colleges) institutions
shall be admitted and treated as regular students, in accordance with the existing poli-

cies of the University.
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Iy,

Sec. 13. Students coming from
subject to the availability of slots; Provided, that they shall be required to meet al|
entrance requirements prescribed for the course applied for; and Provided, further tfhe

be limited to special courses only. : » that

their admission shall

Sec. 14. Foreign student
Department of Foreign Affairs (
(8ID) and must submit a Certifica

(for non-native speakers in English).
duate students shall be required to take the qualifying

ree program or in the doctoral degree program, as the
mitted to any graduate program in the University.

s must meet all the prescribed requirement
S

DFA) and the Bureau of Immigration and Depor?;ttige

tion of Proficiency in English, based on TOEFL scoreg

Sec. 15. Entering gra
examination in the master's deg
case may be, before they aré ad

Sec. 16. Only students who have graduated from the baccalaureate level with, at
least, an average rating of “2” or its equivalent shall be eligible for admission to the

master's degree program.
s degree with, at least, an

re holders of a master’
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Sec. 17. Only students who a
lent shall be eligible for admission to the doc

average rating of “1.75" or its equiva

degree program.

Sec. 1'8.. Students whose average ratings are below the entrance requirement
may be pr ovisionally admitted to a non-degree status; Provided, that after the successful
gzmpfenon of at least 18 academic units with an average rating of “2.0"in the master's
dog{ee program or at least 21 academic units with an average rating of “1.5" in the
ctoral degree program, they shall be permanently admitted to the degree status,

subject to the approval of the Dean.
nd doctoral degreé program
dergraduate and graduate
d, that the satisfactory
ts in the latter shall

Sec. 19. Applicants to the master’
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.c. 20. Every s'lur;‘ent shall, upon admission, sj ,
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57 ymission asa student of this institution, | hereby promise anc; I of the privileges
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aricle 172. Registration
© gec. 1. Registration of students shall be only on the regular registizion ¢ |
_sicated in the academic calendar; Provided, that this may e extg:i{;f'.‘ ation period
_oriod of five (5) working days after the last day of the registration Schﬁ 63 for & graue
| of the Vice President for Academic Affairs and upon p;:;m_ﬂ,.lf o By i

tion, as required. ent of fine

.
e approva

S

st registra

Sec. 2. A student shall be_ degmed officially registered in order to receive credil
for COUrse viork when he has paid his tuition and other school fees duly validated by the
p#ce of the University Registrar. -

Sec. 3. Registration of a returning student shall be dependent on his previous
scholastic standing; Provided, that an admission slip, clearance, and a certified copy of

I~

nis Transcript of Records, among other things, shall be required as credentials for enrolment.

[

=

Sec. 4. A student shall not be allowed to enroll in more than one course at a time
during his stay in the University.
Sec. 5. Theruleson sequencing of subjects in the curriculum of the course being

taken must be observed and followed in enrolment. Enrolling and attendance in a subject
without passing its prerequisite shall earn the student no-academic credit on the same.

Sec. 6. In meritorious cases, however, a student who has previously enrolled and
fully ettended a course that is prerequisite to another may be allowed to enroll and
attend in the latter course for credit without having passed or earned credit for the
prerequisite course; Provided, that no permission shall be granted on waiver of
prerequisites except upon application by the student: and Provided, that the applica-
tion shall be accompanied by a certification from the student's instructor in the prereg-
uisite course that the student had fully attended said course; and Provided, furthermore, that
the application shall be accompanied by a certification from the Director of Student Af-
fairs that the student’s failure to pass or eam credit in the prerequisite course was not due
to disciplinary action imposed upon him.

Sec. 7. The Dean of the College/Institute concerned shall be authorized to grant
the permission on waiver of prerequisite course/subject and shall act through a commiittze
created by the Dean, to include the College Secretary, among others, to decide on the
merit of the application.

Sec. 8. The student who is granted permission mentioned in the two preceding
sections shall be required to enroll in the prerequisite course simultaneously with the
course to which the former is a prerequisite, or immediately in the next semester.

Sec. 9. Graduating students shall be allowed to take the prerequisite subject and
the higher subject simultaneously upon the approval of the Dean and confirmation of
the Vice President for Academic Affairs; Provided, that, if the student should fail in the
prerequisite subject, the higher subject shall not be given credit.

81






s-Registration

: 3. Cros _—
rticle 17 » : xd, th 8 Y
g < enroliment may be “'lowe.d' F)frlolvictgi'Vt‘thitttii - done With
gec. 1. Closlhr'ﬂmn el forth by the Office of the 2rsity Reqgistrar, in
iod of regisiraizins ; s of the Ui
he period © { shall be registered in any othq C0||'Cg[, pf the | J”'Vefsily with
sec. 2. No student college in which he is primarily ¢nirolleq, Out

of the Dean of the
ts of credit for which a student may re

ion
he permiss |
et al number of uni ‘
all not exceed the maximum alloweg

sec. 3. The toti

ister int
W
the Universily sh .

| by th
ore colleges in © Tules

or M
il load

on academic

- o student of a . : in {
Fec. & N \:““-:'men permit from the Dean or Registrar of his mother schoo]. T::

{otal number of units for whiqh the student‘is registered ang the
orized to cross-register, subject to the availability of slots, in the

nother institution shall be admitted to cross-enrg

University without
per# shall state the
subjects that he is auth
University. | |

Sec. 5. Studen.s enrolled in any curricular level in the University may be alloweq
- crose register in another institution; Provided, that the subjects involved are not
swered in the Universily at the time, must have the same course description and number
o units in the institution sought to cross-enroll in, and must not be major courses; and
Provided, furiher, that there is an immediate need for the cross-registration to clear oyt
academic deficiencies, such as the case of graduating students.

Sec. 6. Cross-enrollment of subjects outside the University shall have the approval
of the Dean and authorized by the University Registrar for the subjects involved to be
given credits by the University; Provided, that no student shall be allowed to cross-
register in more than one school outside the University.

Sec. 7. Transfer credits shall be given to courses taken by a student in another
recognized institution on the recommendation of the authorized official in the other
school concerned, subject to the approval by the Dean of the college/institute concerned
in the University to which credits are transferred and the provisions of existing rules and
regulations of the University governing the same.

Sec. 8. The University reserves the right to deny admission to a student who
seeks to cross-register in the institution.

CHAPTER 47
STUDENTS AND THEIR CLASSIFICATION

Article 174. Student Defined

Sec. 1. Students are those who are enrolled in and who are regularly attending an

educational institution of secondar i . ‘
: g n formal study
(Education Act of 1982). ’ i

Article 175. Classification of Students

Sec. 1. Students shall be classified generally as follows:
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A regular student is one who is registered for form;
who carries the full load fora given semester under “fT‘I':H

enrolled, including the cases of graduating Slud;\nl}..‘ ?;””r’”h"" In
the full load for purposes of compleling the "l'r'ml‘.‘,,.,;',w 10 Inay ¢

academic credits ang
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5. An irregular studentis one WI10 is registered for formal credits
less than the full load for a given semester unde i
registered.

but who carr
rthe curnculum in

jgxc

."111v‘i, hes g

A transfer studentis one who comes from another instit: i

% " . 5 ” ) ’ WNeEre
studying for a course and who is now registered in the Univere iy -
for admission. S

(5]

4+ Aworking student is one who is employed on a full-time or part-tire bae e i
or outside the University. dad bl

5 A foreign studentis one who comes from another country and who is not 2
citizen of the Philippines. Y i a

8. A special-gourse_student is one who is registered in short/opportunity course(s)
for a duration of six months or less. The work done by a special-course student

shall not be given any credit; however, this will be reported either as “Satisfactory”
or “Unsatisfactory” after the end of the course.

Sec. 2. Students shall also be classified for curricular level placement as follows:

1 A freshman (First) is a student who has not finished the prescribed subjects
of first year nor has completed 25% of the total number of units required in his
course.

2. Asophomore (Second) is a student who has completed his first year course or
has finished 25%, but not more than 50%, of the total number of units required
in his course.

3. Ajunior (Third) is 2 student who has completed the first two years of his course
or has finished 50%, but not more than 75%, of the total number of units required
in his course.

4. Asenior (Fourth) is a student who has completed the first three years of his
curriculum or has finished 75%, but not more than 85%, of the total number of
units required in his course.

5. A terminal (Fifth) is a student who has completed the first four years of his
curriculum or has finished 85% of the total number of units required in his
course.
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USM Course Offerings Announcement posted on the official USM Facebook page

» University of Southern Mindanao e
~ June5, 2025-Q

UPDATED ENROLLMENT SCHEDULE AND START OF CLASSES First Semester AY.2025-2026

+ June 10-30, 2025 — Enrollment (Online) for Incoming Freshmen and Regular Students (2nd Year to
6th Year) for the First Semester AY 2025-2026

« July 1-11, 2025 — Open Enrollment (Face-to-Face) for Undergraduate Irregular, returning students,
shifters, and transferees.

« July 29, 2025- August 1, 2025- University Orientation for Freshmen and Transferees/ Start of 1s t
Semester A.Y. 2025-2026

» August 4, 2025- Start of Classes
#GreatUSM #0neUSM #TatakUSM #USMEnrollment

b= |

University of Southern Mirstanao
Faatwazar, Cotablo

UPDATED ENROLLMENT
SCHEDULE AND




USM Course Offerings advertisement by UPRIO

USM Main Campus | Kabacan
e E AR UNIVERSITY OF SOUTHERN MINDANAO
2. AB Political Science @ www.usm.edu.ph @(064) 572-2138 ﬁ USMofficial

3. AB Psychology

4. BA Islamic Studies

5. Bachelor of Elementary Education

6. Bachelor of Library and Information System

7. Bachelor of Physical Education

8. Bachelor of Practical Agriculture

9. Bachelor of Secondary Education

10. Bachelor of Technical-Vocational Teacher Education
11. BS Accountancy

12. BS Accounting Technology

13. BS Agricultural and Biosystems Engineering
14. BS Agricultural Business
15. BS Agricultural Economics
16. BS Agriculture

17. BS Biology

18. BS Business Administration
19. BS Chemistry

20. BS Civil Engineering

21. BS Computer Engineering
22. BS Computer Science

23. BS Criminology

24. BS Development Communication
25. BS Development Management IR L LT | L 4

26. BS Electronics Engineering USM Kidapawan City Campusi®" S WD -

&

a1

27. BS Fisheries 39. Bachelor of Techh‘l@%fl acher Educatlo ” “, B
28. BS Food Technology 40. Bachelor of TeChnolOQy — P l %
30. BS Industrial Techno]ogy 42 Bachelor of Secondﬂry Education

31. BS Information Systems 43. BS Mechanical Engineering

32. BS International Relations 44. BS Electrical Engineering

33. BS Nursing 45. BS Industrial Engineering

34. BS Nutrition and Dietetics 46. Food Preparation Services Technology

35. BS Tourism Management 47. Diploma of Technology

36. BS Travel Management USM Buluan Campus

37. BS Veterinary Technology 48. Bachelor of Elementary Education

38. Doctor of Veterinary Medicine 49. Bachelor of Secondary Education



USM Bulletin of Information by UPRIO placed in different frontline offices




|Admission Policies as advertised in the USM LED wall managed by UPRIO
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