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CACH GHI NOI DUNG TREN CHUNG CHI, BAN SAO CHUNG CHI NGHIEP VU SU PHAM DAY TRINH PQ SO CAP

(1) Ghi chtrc danh cta nguoi ding dau co so bdi dudng nghiép vu su pham “HIEU TRUONG/VIEN TRUONG/GIAM DOC”; chit in hoa, ¢& chit 14, kiéu chit
dang, dam.

(2) Ghi tén co sd bdi dudng cdp chung chi; chit in hoa, ¢& chit 14, kiéu chir ding, dam.

(3) Ghi ho va tén ngudi duoc cip ching chi theo Cin cude cong dan, Chirng minh thu nhan dan, Gidy khai sinh; chit in hoa, c¢& chit 14, kiéu chit ding, dam.
(4) Ghi ngay, thang, nam sinh theo Can cudc cong dan, Chimg minh thu nhan dan, Gidy khai sinh; chir in thudng, c¢& chit 14, kiéu chit dimg, dam.

(5) Ghi ngay, thang, nim bit diu dén ngay, thang, nim két thuc khoa bdi dudng; chir in thuong, ¢& chit 14, kiéu chit dimg, dam.

(6) Ghi Xuét sic, Gioi, Kha hodc Trung binh; chit in thudng, c& chit 14, kiéu chir dimg, dam.

(7) Ghi s6 Quyét dinh t6t nghiép (bao gdm ca phan sé va phan chit); chit in thudng, c& chir 14, kiéu chir dung, dam.

(8) Ghi ngay, thang, nam ban hanh Quyét dinh; chit in thuong, ¢& chir 14, kiéu chir ding, dam.

(9) Ghi dia danh tinh, thanh phd truc thudc Trung wong noi co s& boi dudng cip chimg chi dit tru s& va ngay, thang, nam cap chimg chi; chit in thudng, ¢ chir 14,
kiéu chir nghiéng.

(10) Ghi chire danh ctia nguoi ding dau co s& boi dudng “HIEU TRUONG/VIEN TRUONG/GIAM DOC?”; chit in hoa, ¢& chit 14, kiéu chit dimg, dam; nguoi
dimg dau co sd boi dudng ky, ghi 16 ho tén va dong dau theo quy dinh.

(11) Ghi tén co quan chil quan cta co s& bdi dudng; chit in hoa, ¢& chir 14, kiéu chit ding.

(12) Ghi tén co sé bodi dudng; chir in hoa, c& chit 14, kiéu chir dimg, dam.

(13) Ghi s6 hiéu chimng chi do co s& bdi dudng cap; chit in thudng, ¢ chir 14, kiéu chit nghiéng.

(14) Ghi s6 vao s6 cap chimg chi do co s& bdi dudng ghi vao sb cAp chimg chi khi cip ching chi; chit in thudng, c¢& chit 14, kiéu chir nghiéng.
(15) Ghi ngay vao s cp chimng chi; chit in thuong, ¢& chit 14, kiéu chit nghiéng.

Luu ¥ chung vé cach ghi ngdy, thang, nim: Néu tir ngay 1 dén ngay 9 va thang 1a thang 1, thang 2 thi ghi thém s 0 phia trudc; ghi ndm day du 4 chir s6 (Vi du:
05/01/1985).



