3akuan 3aranbHOI cepeaHboi ocBiTH «IIInMKOBenbKa riMmHa3is
36apa3bKoi MicbKOI paau
HAKA3
30.12.2024 c.IlInmkiBmi Nel22-on

IIpo 3aTBepakeHHs IHCTPYKILIl

3 BBeJICHHS AJIOBOI IOKYMEHTaIlii
y 3aKJ1a/li 3araJibHOI cepeIHbOl
ocBiTn "llluMKoBenbKka rimaazisa"
30apa3bKkoi MicbKOI paau

BianosinHo ao crarti 43 3akony Ykpainu "[Ipo 3araibHy cepenHio ocBiTy",
Haka3y MiHicTepcTBa OCBITH 1 Hayku Ykpainu Big 25.06.2018 Ne676 "Ipo
3aTBEepPKCHHSI [HCTPYKITii 3 TITOBOACTBA Y 3aKjIaJax 3arajJbHOl CepeIHbO1 OCBITH",
3apeectpoBanuil y Minicrepctsi roctuilii Ykpainu 11.09.18 3a Ne1028/32480, 3
ypaxyBaHHsIM Jincta MiHicTepcTBa OCBiTH 1 Hayku Ykpainu Bix 02.10.2018
Ne1/9-595 mono 3acTocyBaHHS OKpPEMUX MOJ0KEHb [HCTPYKIIii 3 IJIOBOJICTBA Y
3aKJajax 3arajbHoOi CepeHbO1 OCBITH, Hakasy MiHICTEpPCTBA OCBITH 1 HAYKH
VYikpaiau No707 Bin 8 ceprias 2022 poxky "[Ipo e TBepHKeHHS IHCTPYKIIIT 3
BBEJICHHS J1JI0BOT TOKYMEHTAIIll y 3aKjajax 3arajibHoi cepeHbO1 OCBITH B
CIEKTPOHHIN (popMi" BUKOHAHHS PIIICHHS eKcepTHOI Komicii Big 19.12.2023 ta 3
METOI0 MPHUBEICHHS IIJIOBOI TOKyMEHTAIli Ta AUIOBOACTBA Y 3aKJIaJll y
BIJIMOBIAHICTD 0 BUMOT BHUIIIE3a3HAYCHUX JOKYMEHTIB

HAKA3YIO:

1. 3arBepauTH IHCTPYKIIIO 3 BBEJICHHS JUIOBOI IOKYMEHTAIIll y 3aKiaii
(momaeTbcs).

2. Bcim 4iieHaM neaarorivHoro KOJIEKTUBY 3 IHCTPYKIIIEO 3 BBEICHHS J1710BO1
JOKyMEHTAIII1 y 3aKJIaJll Ta BAKOHYBATH 1l BUMOTH.

3. KoHTpo:b 32 BUKOHaHHSM 3aBJaHHS 3aJUIIAI0THCS COOOI0.

Jdupexrop: Apocnasa JTABHMVYKA



3 IHCTPYKIII€IO 3 BEACHHS J1IOBOT JOKYMEHTAallli 03HAOMIICHI:
Jlecs Cykau
Hiana Camno
['anuuna BaBpuuyk
JIro60B CaByeHKO
Okcana ITactyx
Conomis emuyk
AHTOHIHA 3€JIeHKO
Paica barpiii
Mapis Onekeit
Ipuna Marepa
Bacuis MenbHHUYK
["anuna Pe3nik
FOpiit Kaznomiit
Bonogumup kicineBud
Oxcana binsix

€Breniga CeMeHIOK



3ATBEP/IDKEHO
raka3 33CO «llIumkoBenpKa riMHA31D)

36apa3pkoi MP
Bix 30.12.2024 Ne 122-o1

IncTpykuis 3 gijioBoacTBa
3aKJ1ajy 3arajbHoi cepeaHboi ocBiTH « IIlnMKkoBenbKka rimuasis»
36apa3bKkoi MicbKOI paan
1.3ATAJIBHI OJIOKEHHS

1. Ls [HCTpYyKIlisi BCTAHOBIIOE 3arajbHI BUMOTH HIOA0 JOKYMEHTYBaHHS YIPaBIIHCHKOT
iHdopmarrii Ta opranizarmii poOOTH 3 JOKyMEHTaMHU y 3akjaji 3arajibHOi CEepeIHbOi OCBITH
«IIInmroBenbka riMmHasiss» 306apa3pkoi MichbKoi pagu TepHOMmIbChKOI 00J1acTi.

2. JloTpuMaHHS BUMOT IIOJO TMOPSAKY BEICHHS OKYMCHTYBAaHHS, BCTAHOBJICHUX III€I0
[HCTpYKITi€ETO, € 000B'I3KOBUM IS MIPAIiBHUKIB 3aKJIaly 3arajJbHOi CepeIHbOT OCBITH.

3. Opranizaiisi IiJIOBOACTBA 1 KOHTPOIb 32 CBOEYACHUM PO3IVISAOM Ta MPOXOMKEHHSIM
JOKYMEHTIB Yy 3aKJafi 3IIACHIOIOTHCS BiANOBIIATBLHOI OCO00I0 SKa MPHU3HAYAETHCS HAKa30M
KepiBHUKA 3aKIIay.

4. CTBOpEHHS €JICKTPOHHUX TOKYMEHTIB 3IMCHIOETHCS BIAMOBIIHO 10 3aKOHIB YKpaiHH
"IIpo eneKTpOHHI JOKYMEHTHU Ta eNeKTPOHHUN ToKyMeHTooOir", «IIpo enexrponnuit uuppoBuit
nianucy, Hakazy MinicrepcrBa FOctumii Ykpainm» Bin 11 mucronana 2014 poxy Nel886/5 «Ilpo
3aTBEPKEHHS MOPSIKY POOOTH 3 €IEKTPOHHUMHU JIOKYMEHTAMH Yy JIIOBOJCTBI Ta iX MiATOTOBKH
710 TIepe/laBaHHs Ha apXiBHE 30epiranHs», 3apeecTpoBaHoro B MinictepceTsi rocTumii Ykpainu 11
mucronana 2014 poxy 3a Ne1421/26198

3akma; MOKe CTBOPIOBATH JOKYMEHTH TUMYAcOBOTO (10 10 pOKiB BKIIFOYHO) CTPOKY
30epiraHHs JIUIIE B EJNEKTPOHHIM (opMi 32 YMOBH HAsBHOCTI BiAMOBIIHOTO TEXHIYHOTO
3a0e3neueHHs 3 ypaxyBaHHSIM BUMOT 3aKOHOJIAaBCTBA YKpaiHu Ta mi€i [HCTpyKIii.

5. [opsimok opranizarii JiTOBOACTBA 32 3BEPHEHHSMH I'POMAJISH, 3alIUTaMH Ha IyOJIiuHy
iHpopMaLito BU3HauaeTbes 3akoHaMu Ykpainu «IIpo 3BepHeHHs rpomansny, «lIpo moctym mo
nyOmivHoi iHopMarii».

6. VY 3akmanai AUIOBOJCTBO 3IMCHIOETHCS JEP>KaBHOIO MOBOIO. JIOKYMEHTH CKJIQJAIOThCS
JIepP>KaBHOIO MOBOIO, KPIM BHITAJIKiB, Iepe10a4eHNX 3aKOHO/IaBCTBOM PO MOBH B YKpaiHI.

JIOKyMeHTH, SIKi HaJICHJIAIOThCS 1HO3EMHHUM ajpecaraM, O(OpPMITIOIOTHCS YKpPaiHCHKOIO
MOBOI0, a00 MOBOIO JIep>KaBH-aJpecara, abo OHIEI0 3 MOB MI)KHAPOAHOI'O CIIUJIKYBaHHS.

7. Ctpoku 30epiraHHs JOKYMEHTIB, IO CTBOPIOIOTHCS IIiJl Yac MiSUTBHOCTI 3aKjany,
BHU3HAUYAIOTHCS Haka3oM MiHicTepcTBa rocTuilli Ykpaiau Big 12 xBitHS 2012 poxy Ne 578/5 «IIpo
3arBep/uKeHHS [lepeniky THUIOBHX JOKYMEHTIB, IO CTBOPIOIOTBHCS IMiJI Yac JIsTTBHOCTI
JEp>KaBHUX OpPraHiB Ta OpPraHiB MICIEBOTO CaAMOBPSIYBAaHHS, 1HIIUX YCTAHOB, MIANPUEMCTB Ta
oprasizarliii, i3 3a3Ha4eHHSIM CTPOKIB 30epiraHHs JOKYMEHTIB», 3apEECTPOBAaHUM y MiHICTEPCTBI
foctulii Ykpainu 17 kBiTHs 2012 poky 3a Ne 571/20884 (31 3MiHaMn).

I1. 3araybHi BHUMOTH 10 CTBOPEHHS, 0(pOPMJICHHS TA JOKYMEHTYBAHHA
yYHpaBJIiHCHKOI iHGopmanii

1. JlokyMeHTyBaHHSl yNpaBIIHCBKOi iH(opMalii 3akiaay NONSArae y CTBOPEHHI
JIOKYMEHTIB, 110 CIIPSIMOBAaHI Ha BUPIIICHHS YIPABIIHCHKUX PillICHb.



2. Haspa Buay JHOKyMeHTa (Haka3, MPOTOKOII, JOMOBIIHA 3alKCKa TOI0) MAa€ BiAMOBIIATH
Ha3BaM, nependadeHuM posaiuiom 3 Jlep:kaBHoOro kiacuikatopa ynpaBiIiHCHKOI TOKyMEHTaii
JK 010-98, 3arBepmkeHoro Haka3oMm JlepKaBHOTO KOMITETy YKpaiHU IO CTaHIapTH3alii,
metpodorii Ta ceprudikaii Bix 31 rpyaas 1998 poky Ne 1024 (31 3minamn).

OdopmiieHHS PEKBI3UTIB OpraHi3amiifHO-po3NoOpsAad0l JOKYMEHTAIlll Ta TOPSIOK ix
po3ramryBaHHS ~MaioTh BimmoBinatum HamioHanmeHOMy craHmapty Yikpainm  «JlepkaBHa
yHiQiKOBaHAa cHcTeMa JOKyMEHTali». VYHi(ikoBaHa cHCTeMa OpraHi3aliitHO-pO3NOPs IOl
nokymenTanii. Bumorn 1m0 opopmienns mokymentiB. JICTY 4163-2003, 3aTBepKeHOMY
Haka3oM JlepKaBHOTO KOMITETY YKpaiHU 3 NMHUTAaHb TEXHIYHOTO PETYITIOBAHHS Ta CIIOKHUBYOT
nonituku Bix 07 kBiTHsA 2003 poky 55 (mami — ACTY).

OpranizauifHo-po3nopsa4l  JOKyMEHTH  OQOpMIIIOIOThCS ~ Ha  OnaHkax,  WIO
BUTOTOBJISIIOTHCA 3rimHO 3 BuMoramu JICTVY ta miei Incrpykiii. st BurotoBieHHs OnaHKIB
BUKOPHUCTOBYIOTh apkymii mamepy dopmary A4 (210 x297 mimimerpiB) ta AS (210 x 148
MimiMeTpiB). Jl03BoJI€eHO BUKOPUCTOBYBATH TutaH st hopmary A3 (297 x 420 MiliMeTpiB) — st
odopMIIEHHSI TOKYMEHTIB y BUIVIAAI Tabmuub 1 A6 (105 x 148 minmimMeTpiB) —ais pe3otonii
(mopyueHs).

Bumoru 10 ohopmIiieHHS TOKYMEHTIB, 1110 BUTOTOBJISIOTHCA 32 JOIIOMOIO0 KOMIT'FOTEPHOT
TEXHIKH, HaBEeJIEHO B JOAATKYy 1 70 Ii€l IHCTPYyKIIii.

bnaHku KOXXHOTO BMJY BHMIOTOBJISIFOTBCS HA OCHOBI KyTOBOIO a00 TIOB3JOBXHOIO
PO3MIIIEHHSI PEKBI3UTIB. PEKBI3UTH 3arojloBKa po3MIILyIOThCS LIEHTPOBAHUM (IIOYATOK 1 KiHElb
KO)KHOTO PsIIKa PEKBI3UTY OJHAKOBO BiJJalieH1 BiJ MEX 30HM PO3TallyBaHHS PEKBI3UTIB) abo
IpanopoBUM (KOXKHHM PSIOK PEKBI3UTY MOYMHAETHCA BiJl JIBOI MEXI 30HM PO3TAlIyBaHHS
PEKBI3UTIB) CIIOCOOOM.

3.V 3akiajii BUKOPUCTOBYIOTHCS TaKi OJTAHKH TOKYMEHTIB:

® 3arajJbHUM OJaHK AJi CTBOPEHHS PI3HUX BHJIIB JOKYMEHTIB (0€3 3a3HAYEeHHS Y
OnaHKy Ha3BH BUJY JIOKyMEHTA) (J10/1aTOK 2);

® (JaHK JiucTa (I01aTOK 3);

® [1aH Hakasy (10AaToK 4).

4. TlocamoBi 0cOOM MIAMUCYIOTh TOKYMEHTH B MEXaX CBOiX MOBHOBa)KE€Hb, BUSHAYEHUX
3aKOHOJABCTBOM YKpaiHU, CTaryTOM 3aKjaay, IOCaJ0BUMH IHCTPYKIISIMH, HaKa3oM IIpo
pO3M10is1 000B'A3KIB MI’K KEPIBHUKOM 3aKJIay Ta HOro 3aCTyITHUKaMU TOLIO.

Bigbutkom medarku 3akiany (3a HAsSBHOCTI) 3aCBIAYYIOTH MIAMKC MOCAIO0BOI ocoOU Ha
JIOKyMEHTaX 13 MUTaHb OpTaHi3alliifHoi Ta ()IHAHCOBO-TOCIIONAPCHKOT MiSTILHOCTI 3a MEPETiKOM
JIOKYMEHTIB, Ha SKUX IIJIKAC MOCATOBOI OCOOM 3aCBIIUYETHCS BIAOWTKOM TMEUaTKU 3aKjIany,
HaBeJICHUM y AOAATKy 2 110 Li€l [HCTpyKii.

BinObutoxk mneuaTku CTaBUThCA Tak, OO BIH OXOIUIIOBAB OCTAaHHI KUIbKa JITEP
HallMeHyBaHHs Iocaau 0coOH, sKa MiJnucana JOKyMEHT, ajle He MiAMUC MocaloBoi ocodu, abo
MPOCTABISETHCS HA OKPEMO BUAUICHOMY AJIsl IIHOTO MicIli 3 BiIMiTKOIO «M. IL».

5. 3akmaj MoXe 3acBiAUyBATH KOIIi JIUIIE TUX JOKYMEHTIB, 1[0 CTBOPIOIOTHCS B HHOMY, &
TaKOXX y BUIAJKAX, epedaueHux B a03alli APYromMy IbOro MyHKTY.

VY pa3i miarotoBKH JOKYMEHTIB JUIsl HaJaHHS CYIOBUM OpraHaMm, IijJ 4ac BUPILICHHS
IUTaHb LI010 NPUHHATTSA IPOMASIH Ha poOOTY, HaBYaHHS, 3aCBITYEHHS iX TPYIOBHUX Ta 1HIIUX
IpaB y B3AaEMOBIAHOCHMHAX 13 3aKJIaJOM, a TaKOoX MiJ 4Yac (opMyBaHHS OCOOOBHX CIpaB
MPAaIiBHAUKIB 3aKJIa] MOXKE BHTOTOBIISATH KOIii JOKYMEHTIB, BUIAHUX 1HITUMH YCTaHOBaMH (KOTIii
JOKYMEHTIB TIPO OCBITY TOIIIO).

Binmitka «Komisty mpocCTaBiseTbcs Ha JTUIBOBOMY OOIl y BEPXHBOMY IPABOMY KyTKY
NEepIIOTo apKylla JOKYMEHTA.

Komii HakasiB, IHIIMX IOKYMEHTIB 3acBiguye (3acBiI4ylOTh) BiINOBigaibHAa ocola
(BiamoBimanpHI 0COOM) 3a OpraHizallio AUTOBOICTBA Y 3aKIAIi.



6. Y pasi moTpeOM TPOBEACHHS OI[IHKM JOLITBHOCTI CTBOPEHHS TOKYMEHTa, HOTo
OOI'PYHTOBAHOCTI Ta BiATNOBIAHOCTI 3aKOHOAABCTBY 31MCHIOETHCS MOTOXKEHHS JOKYMEHTA.

[ToromkeHHs TOKYMEHTIB MOXE 3/IHCHIOBATHCH IMOCAJOBHUMH OCO0aMH 3aKlaiy, sKi
BIZMOBIZTHO /0 X KOMIETEHIl BHUPINIYIOTh NHUTAaHHS, MOPYLIEHI B JOKYMEHTI (BHYTpIlIHE
MIOTOJKEHHS ), & TAKOXK 3aiHTEPECOBAHUMH YCTaHOBAMH (30BHIIIHE TIOTOJKEHHS).

[ToromkeHHsS JTOKYMEHTIB 3IHCHIOETHCSI BIIIOBIIHO 1O BUMOT Hakazy MiHicTepcTBa
foctuii Yipainu Bin 18 wepsust 2015 poky Ne 1000/5 «IIpo 3arBepmxenns [Ipasun opranizamii
JIIIOBOJICTBA Ta apXiBHOTO 30epiraHHs JOKYMEHTIB y JEp)KaBHHX OpraHax, opraHax MiCLIEBOTO
CaMOBpsIyBaHHs, Ha NIANPUEMCTBAX, B YCTAaHOBaX 1 OpraHizalisix», 3apeecTpOBaHOIO Y
MinictepetBi toctumii Yikpainu 22 yepBHs 2015 poky 3a Ne 736/27181 (mami - IlpaBuna
oprasi3anii AUIOBOACTBA Ta apXiBHOTO 30€piraHHs JOKYMEHTIB).

I'pud moromkeHHs po3MilnyoTh HUk4YE pekBi3uTy «lliamucy. Bin ckitamaeTses 31 cioBa
[TOTOXKEHO (6e3 namok), Ha3BM mMOcCaau OCOOM, sKa TOTOKY€e€ JOKYMEHT (pa3oMm 3
HallMEHYBaHHSIM 3aKJIaJy ), MiANKCY, iHiMiany(iB) 1 MPi3BHUINA, TaTH TOTOHKCHHS.

[Tpuxnan:

I[TOI'O’KEHO

Hupexrop 33CO
[Tignmuc imM’s ipi3BuIIe

02.01.2024

7. 3aTBepAKeHHs YNPABJIIHCBKUX JOKYMEHTIB 3IHCHIOETHCS OCOOUCTO KEPIBHHUKOM
3aKJIaay BIANOBITHO 1O WOTO TOBHOBAXEHb a00 pO3MOPSAYMM JOKYMEHTOM 3aKiamy i3
3a3Ha4YCeHHSIM Ha JOKyMEHTI rpuda 3aTBepKeHHs, 0)OpMIIEHOTO BiAIOBITHUM YHHOM.

[Topsitok 3aTBEP/HKCHHS JOKYMEHTIB 3JIIHCHIOETHCS BiAMOBIAHO 10 [IpaBmi opranizarii
JIJIOBOJICTBA Ta apXiBHOTO 30epiraHHs JIOKyMEHTIB.

I'pud 3arBepmkenns ckinagaethes 31 cnoBa 3ATBEP/IKYIO (6e3 mamok), Ha3Bu mocaau,
TIJITHCY, 1M S 1 IPI3BHUIIIA 0COOH, SIKa 3aTBEpAnia JOKYMEHT, AT 3aTBEPKCHHS.

perex 3ATBEPJIKVYIO
Hupextop 33CO

[Tignuc 1M’ s, pi3BUILE

02.01.2024

VY pa3si 3aTBepAKeHHS TOKYMEHTa PILICHHSM KOJIET1aJbHOTO OpraHy rpu¢ 3aTBepKEHHS
ckinagaerbess 31 cnoBa 3ATBEPJDKEHO (6e3 mamok), Ha3BW, AaTd 1 HOMEpa JOKyMEHTa Yy
HA3UBHOMY BiJIMIHKY.

[puxnan:

3ATBEPIDKEHO

[TpoTokon 3acimaHHs
MeJIaroT14HO1 paju
33CO

02.02.2024, Ne 6

I1I. Oco01uBi BUMOTH /10 CKJIAAHHS IeSIKUX BUIIB JOKYMEHTIB
1. Haka3z - posmopsauuii JAOKyMEHT, SKWH BHAA€ KEPIBHUK 3aKjaay Ha IpaBax
€IMHOHAYAILHOCTI Ta B MEKaX CBOEI KOMIIETEHIIII, 00OB'I3KOBUN I BUKOHAHHS IMiAIECTIIMMH.



Hakasu BUIaI0ThCS 3 OCHOBHOI JTisSUTBHOCTI, aAMIHICTPAaTHBHO-TOCIIONAPCHKUX, KaIPOBUX IMUTAHb
3aKJIa1y, a TAKOXK PyXy YUHIB.

Haka3u 3 OCHOBHOI AisUTBHOCTI, aJAMiHICTPAaTUBHO-TOCIIONAPCHKUX, KAJAPOBHUX IMUTaHb,
PYXy Y4HIB/BHXOBAHIIIB IiMUCYIOTHCSI KEPIBHUKOM 3aKJaay, a 3a MOTO BiJICYyTHOCTI - 0CO0OI0,
sIKa BUKOHY€ HOT0 000B'AI3KH, Ta PEECTPYIOTHCS B KypHaJlaX peecTpallii HakasiB.

[Micna mignmucaHHs HaKa3y 3MiHM J0 HHOTO BHOCSTBCS JIMIIE IUISIXOM BHIAHHS HOBOTO
HaKazy MMpo BHECCHHS 3MiH.

Haka3z odopmittoeTbest Ha OTaHKy HaKazy 3aKiiamy.

3MicT HaKa3y CTHCIO BUKJIAAETHCS B 3aroJIOBKY, SIKUM IMOYMHAETHCS 3 NMPUIMEHHUKA
«IIpo» Ta ckIamaeThCs 3a AOMOMOTOI0 BijiecaiBHOro iMeHHHKA («[Ipo 3aTBepmkenHs...», «I1po
CTBOpPEHHS...») a00 iMeHHUKa («[Ipo miacymKu...»).

TexkcT Haka3y 3 OCHOBHOI AISUTBHOCTI, aIMIHICTPATUBHO-TOCIIOIAPCHKUX MUTAaHb Ta PyXy
YYHIB/BUXOBAHIIIB CKJIAJIA€THCS 3 IBOX YACTHH - KOHCTATYIOUOi (TIpeamMOysun) 1 po3mopsIuoi.

VY KOHCTaTyroui YaCTHHI 3a3HAYa€ThCs IMiJCTaBa, OOTPYHTYyBaHHS a00 MeTa BHJIaHHS
Haka3y. Po3mopsiiua yactuHa Hakasy nmounHaeTbes 13 ciioBa « HAKA3VYIO», sike mpykyerbes 3
HOBOTO PsJIKa BEIMKUMH JITEpaMu O€3 BIICTYIY BiJ JIIBOTO IMOJIS 1 JIAMIOK, IMICIIS YOTO CTaBUTHCS
JIBOKpAIIKA.

S0 Haka3 BUIJAETHCS HA MIJACTaBl 1HIIOTO PO3MOPSIAYOTO JOKYMEHTA, Y KOHCTATYIOUiid
YaCTHHI 3a3HAYAIOTHCS Ha3Ba BUIY IILOTO JOKYMEHTA, HOT0 aBTOp, AaTa, HOMEp Ta 3aroJ0BOK.

Haka3u HymepyroTbcsi B MOPSJIKY iX BHJAHHS B MeXax KaJEHAApHOIO POKY; HAaKa3H 3
OCHOBHOI JISJIBHOCTI, PyXy YYHIB/BUXOBAaHIIIB, aJMIHICTPAaTUBHO-TOCHOAAPCHKUX, KaJPOBUX
OUTaHb MalOTh OKpPEMY IMOPSAJKOBY HyMepalilo. 3 METOI0 pO3pI3HEHHS TPyl HakasziB 10
peecTpaniiHOro iHAEKCY Haka3y uepe3 ne(ic J0IaeThCs JIiTepHa BiAMITKA, HATPUKIIA:

Hakasu 3 ocHOBHOT nismbHOCTI - Ne2/o/n1

® HaKa3W 3 aJMiHICTPaTUBHO-TOCIIONAPCHKUX MUTaHb - Ne 2/a/;

® HakasW 3 KaJpoBUX NUTaHb — No 2/k;

® HaKa3W PO HAJaHHS MIOPIYHUX OCHOBHHX BIAMYCTOK Ta BIJIYCTOK Yy 3B'SI3KY 3
HaBYaHHSAM NPAIiBHUKIB - Ne 2/B;

® HakasW 3 pyXy YUHIB/BUXOBaHIIIB — Ne 2/y.

2. IIpoTokon - MOKyMEHT, y sIKOMY (IKCYEThCS TepeOir BEICHHs 3aci/laHb, YXBAJICHHS
pillIeHb JOPaJAYMMU Ta KOJIETialbHUMH OpraHaMH, KOMiCisIMH TOILIO.

[IpoTokonu 3aciiaHb MEJAroriyHUX paj, IHIIMX JOpAAuMX Ta KOJETiallbHUX OpraHiB
CKJIaJaloThcs B CTUCHINA GopMi. Y MPOTOKOII, CKIaleHOMY B CTHCIIN (opMi, (HIKCYIOThCS JHILEe
NpUAHATI pilieHHs 0e3 aeranizalii nepediry 0OroBopeHHs MUTaHHS.

VY pasi norpebu 3a pillleHHSAM 3arajibHUX 300piB (KOH(EpeHIlii) KOJIEKTUBY MPOTOKOIH
3araJibHUX 300piB (KOH(]EepeHIlii) KOJIEKTUBY MOXKYTh CKIIaJaTHCA y MOBHIH (opmi.

Hywmepariiss npoTokosiB 3acilaHb NMENaroriyHoi pajud BeIETbCS B MEXaX HaBYaJIbHOIO
POKY, TPOTOKOJIIB BUOOPHHUX OPraHiB - y MEXax iX TOBHOBAaXEHb.

Hywmepariiss mpoTOKONIIB BEAETHCS OKPEMO 3a KOXKHOIO TPYIOIO0 IPOTOKOJIIB 3aciaHb
BiJITIOBITHOTO KOJICTiaIbHOTO OPTaHYy.

3. JlaToro MpOTOKOIY € J1aTa MPOBEICHHS 3aCiaHHs.

3aroioBOK JOTEKCTY MPOTOKONY Mae BigoOpakaTw B 3acimaHHs (Hapama, 300pw,
KOH(EpEeHIIisl Tomo) ad0 KOJeTiaabHOI MisUTBHOCTI (KoMicist, paaa, 36opu, pobdoda rpymna Tomo) i
BKJTIOUATH Ha3BY BUAY JIOKYMEHTA.

TekcT mpoTOKOITYy CKIIaaeThes 31 BCTYITHOI Ta OCHOBHOT YaCTHH.

VY BCTymHINM YacTUHI NPOTOKONY 3a3HAYAIOThCs MpI3BHINA Ta 1HILIAIM TOJOBH abo
TOJIOBYIOYOTO Ha 3acifiaHHi, 300pax TOII0, CEKpeTaps, 3aMpoIIeHUX, a TAKOXK MIPUCYTHIX OCI0.

VY pasi morpedu 3a pileHHSM BiAMOBIAHOTO OPraHy Yy CHUCKY MPUCYTHIX 3a3HAYAOTHCS
MOCaIu 3ampoNIeHUX OCi0 Ta HalMEHYBAaHHS yCTaHOB. SIKIO KUTBKICTh MPUCYTHIX TMEPEBUIILYE



15 ocib, 3a3HayaeThCsA iX 3arajdbHa KUIBKICTH 3 IMOCHJIAHHSAM Ha CIMCOK, IO TOHAETHCSI 0
MIPOTOKOITY.

4. BcrynHa yacTWHA MICTUTH TOPSAOK OEHHUN: MEPENiK PO3MITHYTHX Ha 3aciIaHHI
nutanb. [lopsIoK NeHHUI TOAA€THCS HAPUKIHI BCTYITHOT YaCTHHHU.

CrnoBa «llopsimox neHHMID» APYKYIOTHCS BiJl MEXI JIIBOTO TOJIS, MICTS HUX CTABUTHCS
nBokpanka. KokHe THUTaHHS HYMEpyeThes apaOCbKMMU IH(paMu 1 IpyKyeThCs 3 ad3alry.
@opMyBaHHs MIUTAHb Y MOPSIKY JEHHOMY ITIOYMHAETHCA 3 IpuiiMeHHUKa «IIpo».

5. OcHOBHa 4YacTHHA TPOTOKONY CKJIATAETHCSA 3 PO3IUTIB, SKI MalTh BIANOBIIATH
INYHKTaM TOPSAAKY JA€HHOro. Po3ainu HymepyroTbes apabcbkumu nudpamu 1 OyayroTbesl 3a
TaKOI0 CXEMOIO:

e s ctucioi popmu npotokomiB: «CITY XAJIN — YXBAJINIIN;
e st moBHOI popmu npoTokoiniB: «CIIYXAJIN - BUCTVYITUIIN — Y XBAJINJIN».

[icna cnosa «CIITY XAJIN» 3 HOBOTO psifKa 3a3HAYAIOTHCS MPI3BUIIE Ta iHimiamu (iHirian
iMeHi1) KO)KHOTO JIOTOBi1a4a.

VY mnoBHi#t ¢opmi nporokony micis cinoBa «BUCTYIIUIINY ¢ikcyroThesi BUCTYIH THX
oci0, fKI B3sUIM y4yacTh B OOrOBOpEHHI JOMOBIAl (MHMTAaHHS MOPSAKY JA€HHOro). Bucrynu
0(QOpMIIIOIOTHCSI B IIPOTOKOJII 13 3a3HAYEHHAM IOCaj, MPI3BUIL Ta iHiMiamiB (iHiLiany), IMEH
JIOTIOBIJIa4yiB Y HAa3MBHOMY BIMIHKY, BUKJIAJIEHHSAM 3MICTy BUCTYIy a00 MUTaHHS, BIJMOBIAlI Ha
HBOTO.

6. TexcTu BUCTYMIB y MPOTOKOJII BUKJIAAAIOTHCS Bl TPEThO1 0COOU OTHUHH.

Tekct abo Te3u momoBiai, opopMIIEHI SK OKpeMi JOKYMEHTH, 10 TEKCTy MPOTOKOIY HE
BKJIFOUarOThes. Ilicas BimomMocTed mpo JOIOBija4a CTAaBUTHCS TUPE 1 3a3HadaeThes "TekcT
JIOTOB1/l1 AOAAETHCA 0 POTOKOTY".

[Ticna crnoBa «YXBAJIMJIN» dikcyeTbcsi NpUAHATE PIMICHHS 3 OOTOBOPIHOBAHOTO
IUTAHHS TOPSJIKY JAEHHOTO, SIKe Ma€ BKJIOYATH CKJIAJOBI, 110 BIJNOBIJAIOTh HA TaKi MUTaHHS:
KOMY, [0 3pOOUTH 1 B SIKUH CTPOK.

VY pa3i KMo NpUHMAETbCs pIIIEHHS TPO CXBAJCHHS, MOTO/PKEHHS, 3aTBEpPIKCHHS
JIOKYMEHTa, KM OOroBOpPIOBaBCS HAa 3acCifaHHI, LW JOKYMEHT JIOJA€ThCS 0 MPOTOKOIY. 3a
HasIBHOCTI 1HIIMX JOKYMEHTIB, 1[0 PO3MNIAJAINCS Ha 3acilaHHi Ta (pakT 0OroBOpeHHs AKHUX OyIo
3a(hikcOBAaHO B TEKCTI NPOTOKONY, BOHHM HYMEpPYIOTbCA apaOChKUMHU LU(pamMu (HAOpUKIA,
noxatok 1, momarox 2). Y BIAMOBIIHHMX ITyHKTAX MPOTOKONY MPOCTABIAIOTHCS MOCHIAHHS Ha I
JOJATKH.

[IpoTokon MiAMUCye TONOBYIOUMH Ha 3aciJaHHI KOJETialbHOTO (JOpaauoro) opraHy Ta
cekpetap (3a HasBHOCTI). [IpoTOKOI 3acimaHk KOMICiH MAMUCYIOTh YCi YWICHH KOMICIT.

7. Jlucth CckIamarThCcs 3 METOK OOMiHY iH(OpMAIEI0 MK 3aKIaJoM Ta OpPraHaMu
JIepKaBHOT BIaJW, OpraHaMH MICIIEBOTO CaMOBPSIYBaHHS, X TOCaZOBUMHU 1 CIyKOOBHUMHU
ocobaMu, 3aKiaJaMH, yCTaHOBaMH, OpTraHi3allisIMH Ta IHIUMH (QI3UIHUMH 1 IOPHIAIHUMHU
0cobaMu.

bnanku nucta MaroTh Taki peKBI3UTH:

° HaliMeHyBaHHS 3aCHOBHHKA (3aCHOBHUKIB) 3aKJIay;

° MOBHE HaliMEHYBaHHS 3aKJIa/ly BiJIOBITHO 0 YCTAaHOBYMX JOKYMEHTIB;
° JIOB1JIKOBI JIaH1 MPoO 3akiiaj (MOIITOBA aJpeca, HoMepu TenedoHiB,

° (akciB, paxyHKiB y OaHKY, apecy eJIeKTPOHHOI MOIITH TOLIO).

PexBi3uTamMu JIMCTa €: 1aTa, peeCTpalliiHUi 1HAEKC, TOCUIIaHHS Ha PeeCTpalliiHui 1HAeKC
1 Jaty JOKyMEHTa, Ha SIKMH HaJaeThbCs BIAMOBIIL (3a MOTpeOu), apecar, 3aroJOBOK JI0 TEKCTY,
TEKCT, BiZIMITKa PO HASBHICTH JOJATKIB (3a MOTpeOu), MiAMUC, BIAMITKA PO BUKOHABIIS.

Jlatoro JiucTa € aara Woro MiAMUCaHHSA, sKa Ma€ 30iraTucs i3 JaTor0 peecTparlii BUXiAHOT
KOPECITOH ICHII].



TexcT nMcTa BHKJIAZAETHCS BiJ MEpmIoi 0COOM MHOXXHHU 3 BHMKOPUCTAHHSIM ClIiB:
«IPOCUMO TOBIIOMUTH...», «PO3'ICHIOEMO, III0...».
3a3BHuail y JIMCTI MOPYUIYETHCS OHE MUTAHHS.

8. AKT - IOKYMEHT, CKJIAZICHUI TPyMoI0 0ci0 AJIs 3aCBiTYEHHS BCTAHOBJICHUX (hakTiB a00
nofiii. AKTH 0(OPMITIOIOTECS 33 pe3yibraTaMH peBi3iil (iHAHCOBO-TOCTIOAAPCHKOI MiSUTBHOCTI,
i1 Yac npuiiMaHHA-TIepeIaBaHHs CIIPaB, CIIMCAHHS MaifHa TOIIO.

Jlaroro akTa € jara Moro cKiajeHHS.

Tekcr akTa ckiaza€eThCs 31 BCTYIHOI Ta KOHCTATYHOYO01 YaCTHH.

VY BCTynHIM YacTMHI 3a3HAuYalOThCS MIJICTAaBU JUIsl CKJIQJaHHSA aKTa Ta HA3UBAIOTHCA
oco0u, sIKi CKJIaJId akT abo Oy MPUCYTHI IPU LBOMY.

VY KOHCTaTyIO4iil YaCTHHI BUKJIAJAIOThCA CyTh, 3aBIaHHS, XapaKTep BUKOHAHOi poOOTH,
BCTAHOBJIEHI (paKTH, MPOMO3uIlli Ta BUCHOBKU. KOoHcTaryroua yacTiHa MOKe 0(OpPMITIOBATHUCS Y
BUIIIAA] TAOJHNILI.

VY KIHIII TEKCTy aKTa 3amuCYIOThCS JaHl MpO KUIBKICTh NPHUMIPHHKIB aKTa Ta ix
MICII€3HAXOI>KEHHSI.

AKT MAMHCYIOTh yci 0co0H, sIKi Opajiy ydacTh y HOTO CKJIaJIaHHI.

Oco0a, sika Mae 3ayBakKeHHSA /10 3MICTY aKTa, MAMKUCYE HOTo 1 BUKJIAJAa€ CBOIO AYMKY Ha
OKPEMOMY apKyIlli, IKHi JOAA€ThCS 0 aKTa.

IV. PeecTpanisi 1oKyMeHTIB

1. JIOKyMEHTH B 3aKJajl pPEECTPYIOThCS LEHTPai30BaHO HE3aJIeKHO BiJ CIOCOOYy iX
CTBOPEHHS, OJIEP’KAaHHS YW BIITBOPEHHA. Y3aKjaJll MOXE 3aCTOCOBYBATHCS aBTOMAaTH30BaHA
(dopma peecTpallii JOKyMEHTIB 3 BAKOPUCTAHHAM CIEliaJbHUX KOMIT'IOTEPHUX MIPOrpam.

2. Peectpamist [OKyMEHTIB 3IIHCHIOETbCA BigmoBigHO A0 IlpaBun opranizamii
JTOBOJICTBA Ta apXiBHOTO 30epiraHHs TIOKyMEHTIB.

3. Peectpariist 1OKyMEHTIB IPOBOAMTHCS 3 METOIO 3a0e3medeHHs ix 00MiKy, KOHTPOJIIO 32
BUKOHAHHSIM 1 OIEPaTUBHUM BUKOPHCTAaHHSAM iH(oOpMalii Ta MoisArae y BEICHHI 3amlucy
OOJIIKOBHX JaHMX IPO JOKYMEHT, SIKUM (ikcyeTbcsi (pakT CTBOpEHHS, BiampaBieHHs abo
OTpPUMaHHS JJOKYMEHTA IIUIIXOM IPOCTABICHHS HA HbOMY PEECTPAIIIHOTO 1HAEKCY 13 3aITUCOM Y
BIZIMOBITHUX JKypHanax (0a3ax aBTOMAaTH30BaHUX CHUCTEM) pPeecTpallii HeoOXiTHUX BigoMoOcTei
PO TIOKYMEHT.

4. Peectpauii miansararoTh BX1JH1, BUX1JHI Ta BHYTPILIHI JOKYMEHTHU (J0BIIKU, AOMOBIAHI
3aMMCKH, 3asiBH, IPOTOKOJIH 3acCiJaHb MEAAroTiYHUX pajl, KOMICii TOIIIO).

5. JIOKYMEHTH PEECTPYIOThCS JIUINE OAWH pa3: BXIAHI - Y J€Hb HAIXOIKEHHs a0o He
MI3HIIIE HACTYITHOTO POOOUYOTO JIHSA, SKIIO JTOKYMEHT HAIIMIIOB Y HEpOOOUHii yac, CTBOPIOBaHI -
y JICHb MiAMHCaHHS a00 3aTBEPIKCHHSI.

6. JloKyMeHTH, SIKI HagXoIsATh JO 3aKJagy, pPEECTPYIOTbCA B JKypHali BXIAHOI
KOPECTIOH/ICHIII1, Ti, IO BiANPABISIOTHCA, - Y KypHAJII BUXIIHHX JOKYMEHTIB, BHYTpIIIHI - y
JKypHaJli BHYTPIITHIX JIOKYMEHTIB, HaKa3M - y )KypHajlaX peecTpallii Haka3iB.

[lepenik AOKyMEHTIB, IO HE MiUISTalOTh pEECTpallii CreuiaJbHO MPU3HAYCHOIO IS
[LOTO 0CO00T0, HABEJIEHO Y oNAaTKy 3 1o i€l [HeTpyKiii.

dopMy peecTpaliifHOro XypHally Haka3iB KepiBHMKA 3aKjaJly HaBEJICHO y JOAATKy 4 110
i€l [HeTpykii.

[TpumipHi popmMH peecTpaliiiHUX KypHaIliB BX1IHUX, BUXITHUX, BHYTPILIHIX JTOKYMEHTIB
HaBeZieHO y jnoxatkax 5 - 7 mo IlpaBun opranizamii AiTIOBOJACTBA Ta apXiBHOTO 30epiraHHS
JIOKYMEHTIB.

7. JIOKyMEHTH PEeCTPYIOTbCS 3a TpylaMH 3ajie)kKHO BiJl Ha3BU BUJY, aBTOpa Ta 3MICTY.
OKpeMo peecTpyrOThCS:

° BXIJTHI JOKyMEHT

° HaKa3H 3 aIMIHICTPATUBHO-TOCTIOAAPCHKUX MUTAHb;



° HaKa3y 3 KaIpOBUX MMUTaHb TPUBAJIOTO 30epiraHus;

° HaKas| 3 KaIpOBUX MUTaHb THMYACOBOTO CTPOKY 30€piraHHs;

° BHYTPIIIHI JOKYMEHTH (ITPOTOKOIH, TOBIKH, TOTIOB1/IHI, TOSCHIOBAIIbHI 3aIIUCKH,
3asBU MPALiBHUKIB TOIIO);

° OyXranTepchKi JOKyMEHTH;

° 3BEpHEHHS TPOMAJISH, Y TOMY YHCIIi 0aTbKiB 00 3aKOHHUX MPEACTABHUKIB YUHIB;
° 3aMUTH Ha MyOmiyHy iHpOpMAaLiio.

8. JIoKyMeHTH, II0 MEepeNaloThCs EICKTPOHHOK IOIMITOK y CKaHOoBaHIA (opmi 0e3
€JICKTPOHHOTO IMU(PPOBOTO IMIIUCY, PEECTPYIOTHCS OKPEMO BiJl IHIIMX JOKYMEHTIB 13
3a3Ha4YCeHHSIM EJICKTPOHHOI apecy BiANpaBHHUKA Ta aJpecara.

9. Tlin yac peectpanii JOKYMEHTa HAJa€TbCd YMOBHE IO3HAYEHHS - peecTpaliiHuil
iHaekc. CKIaZoBl YaCTUHU PEECTPALITHOIO 1HJEKCY AOKyMeHTa (KpiM 3BEpPHEHb I'POMAIsH)
B1JIOKPEMJTIOIOTHCS OJTHA BiJl OJTHOT IPABOOIYHOIO MTOXUJIOK PUCKOIO.

10. JInsa BXigHUX JOKYMEHTIB PEECTPALlIMHUMA 1HACKC CKIAIAa€ThCs 3 TIOPSAIKOBOTO HOMEpa
Ta iHAeKCy cripaBu, Hanpuknaa 89/02-04, ne 89 - mopsakoBU HOMEP TOKYMEHTa YMEKax pOKY,
02-04 - inaeKc cpaBy 3a HOMEHKJIATYPOO CIIPaB.

11. V BuxigHOro ta BHYTPIIIHHOTO (32 BHUHSATKOM HakKa3iB, MPOTOKOIIB) TOKyMEHTa
peecTpaliiHuil 1HJIEKC CKJIaJaeThCsl 13 1HAEKCY CIpaBd 3a HOMEHKIIATYypOIO CHpaB Ta
nopsiIKoBoro Homepa, Hampukian 02-04/176, ne 02-04 - inaexkc crnpaBu 3a HOMEHKIIATYPOIO
cipas, 176 - mopsAKOBHIA HOMEP TOKYMEHTA y MEKaX POKY.

V. CkJ1alaHHSI HOMEHKJIATYPH CIIPaB

1. Homenknarypa crpaB - 00OB'SI3KOBHIA JUIs 3aK/Iaqy CUCTEeMaTH30BAaHUI Mepesik Ha3B
(3aroJI0BKiB) cpas, 110 (HOPMYIOTHCS 13 3a3HAUEHHSIM CTPOKIB 30epiraHHs Crpas.

2. Homenknarypa cIpaB CTBOPIOETbCA 3 METOIO BCTaHOBJICHHS B 3aKjall €IMHOTO
nopsiaKy (opmyBaHHS cripaB, 3a0e3neueHHs iX 00MiKy, OIepaTUBHOTO MOIIYKY JOKYMEHTIB 3a iX
3MICTOM 1 BHJIOM, BHU3HA4YE€HHS CTPOKIB 30€piraHHs CIpaB 1 € OCHOBOIO JUIS CKJIQJAHHS OIHCIB
crnpaB mocTiiiHOro Ta TpuBajoro (monax 10 pokiB) 30epiraHHs, a TakoX sl OOJIKy crpaB
TUMYAcoBOTO (10 10 pOKiB BKIIIOYHO) 30epiraHHs.

3. Cxnamanss Ta oOopMIICHHS HOMEHKJIATYPH CIIPaB 3I1HCHIOETHCS BIAMIOBIIHO 1O BUMOT
riaBu 1 posminy IV IlpaBun opranizaiii AiT0BOICTBA Ta apXiBHOTO 30epiraHHs.

4. Homenknarypa cnpaB 3akiagy po3poOJsS€eThCS BIANOBIJAIBHOIO 0CO00K0 32
OpraHi3arfito J1JI0BOACTBA Y 3aKiadl 13 3ary4eHHsIM (DaxiBIiB CTPYKTYPHHUX ITiIPO3ILIIB 3aKIIATy.

5. HoMeHkiaTypa crpaB yXBaJIlO€TbCs €KCIepTHOIO Komiciero (mani - EK) 3akmany, sxa
CTBOPIOETHCS BIJIMOBIIHO JI0 3aKOHO/IaBCTRBA.

6. KepiBHUK HOBOCTBOPEHOTO 3aKjady 3000B'sI3aHHI HE MI3HIIIE OJHOTO POKY 3 IMOYATKY
nisuibHOCTI  mopatu  cxBasieny EK  3aknmagy  HOMeHKJaTypy — COpaB  Ha  PO3IVISA
ekcriepTHo-mepeBipHii komicii (mami - EIIK) BignmosigHoro mepxkaBHoro apxiBy, EK apxiBHoro
BIITITy pallOHHOI JeprKaBHOI aaMiHicTpallii abo MICBKOi pajy, y 30HI KOMIUICKTYBaHHS SIKOTO
nepeOyBae 3akiaj, A MPOBEIEHHS €KCIEPTU3H I[IHHOCTI IOKYMEHTIB 3 METOI0 X MOXJIMBOTO
BifHECEHHs 10 Jkepen hopmyBanHs HanionanbHoro apxisHoro ¢houay (nami - HAD).

7. 3aknaj, M0 HaleXHUTh A0 Jkepen GpopmyBanHs HAD, y moganbuioMy moroiKye CBOK
HOMeHKIaTypy crpas 3 EITK BignoBigHOro 1ep:kaBHOTO apXiBy.

8. 3akman, y JSUIBHOCTI $IKOTO HE YTBOPIOIOThCS JokymMeHTH HA®D, mnoromxkye
HOMeHKIaTypy crpas 3 EK oprany ynpasiiHHS 0CBITOO.

9. Homenknarypa cmpaB 3akiajay MiUISrae MOTOIKCHHIO 3 BIIMOBIIHUM JEPKABHUM
apxiBoM a00 OpraHoOM YIpaBIiHHS OCBITOIO OJMH pa3 Ha N'SITh POKIB a00 HEBIAKIAIHO B pasi
ICTOTHHX 3MiH y (hopMi BIACHOCTI, CTPYKTYpi, PyHKIISIX Ta XapakTepi poOoTu.

10. IToromxeny EIIK BimmoimHoro nepxasHoro apxiBy abo EK oprany ynpaBmiHHS
OCBITOI0 HOMEHKJIATYpy CIPaB 3aTBEPKY€ KEPIBHUK 3aKIIay.



11. HampukiHii poKy HOMEHKIJIATypa CIIpaB 3aKpPHUBAETHCS MiJCYMKOBHUM 3alyCcOM PO
KaTeropii Ta KiJbKICTh CIIPaB, 3aBEICHUX y BiIOBITHOMY POII.

12. Homenkmatypa cmpaB ImOpoKy (He mi3Hime 20 TpyaHsi) YTOUHIOETHCA,
3aTBEPKY€ETHCS KEPIBHUKOM 3aKJIay Ta BBOAUTHCS B Iit0 3 01 CiyHs HACTYIHOTO POKY.

VI. ®opmyBaHHA cipaB, 30epiraHHs JOKYMEHTIB

1. ®opmyBaHHS CHpaB - IPyMyBaHHA BUKOHAHUX JOKYMEHTIB y CIpaBH BiAMOBIIHO 1O
HOMEHKJIATYpH CIPaB.

2. @opMyBaHHS CHpaB 3aKiany 3MIACHIOETBCS 3 JOTpUMaHHSAM BHMOT IIpaBun
oprasi3anii A1JIOBOJCTBA Ta apXiBHOT'O 30€piraHHs JOKYMEHTIB.

3. Haka3u 3 OCHOBHOI AISUIBHOCTI 3aKJIany, aJIMiHICTPAaTUBHO-TOCHOAAPCHKUX, KaIPOBUX
MUTaHb Ta PyXy Y4YHIB/BUXOBAHIIB T'PYMYIOThCS B PI3HI CIPaBU Y XPOHOJOTIYHOMY MOPSAIKY
BIJIMOBIJTHO /IO iX BUIB Ta CTPOKIB 30€piraHHsI.

4. JlokyMeHTH, 3aTBEp/KEHI HAaKa30M KEpIBHMKA 3aKJaay, € JAoAaTKaMu JI0 HbOTO 1
IPYNYIOThCA PA30M 13 LIUM PO3HNOPSAYUM JOKYMEHTOM.

5. JluctyBaHHA TpymyeTbCsl 3a 3MICTOM 1 KOPECHOHAEHTCHKOIO O3HAKOK Ta
CHCTEMAaTU3y€e€ThCS B XPOHOJOTIYHOMY MOPSJKY: JOKYMEHT-BIAIMOBIb PpO3MIILY€EThCS 3a
JIOKYMEHTOM-3aITUTOM.

6. AndaBiTHa KHUTA YYHIB, KypHaJdd TPYIHU MOJOBXKEHOTO JIHSA, 00Ky MPOMYLIEHUX 1
3aMIHEHHX YpOKiB, KHUTH OOJIKy Ta BHJadi CBiAOUTB 1 MOJATKiB IO CBIAONTB Mpo 0a3oBy
3arajibHy CEpeHIO OCBITY, arecTaTiB Ta JOJATKIB JI0 aTecTaTiB MPO MOBHY 3arajibHy CEepelHIo
OCBITY, 30JIOTUX Meaaleil «3a BUCOKI JOCSATHEHHS Yy HaBYaHHI» Ta cpiOHuX Memaneil «3a
JIOCATHEHHSI Y HaBUYAHHI» MPOLIHYPOBYIOThCS, @ CTOPIHKM HyMepyroTbes. Ha ocTanHii cropiHi
KYPHAITY/KHUTH POOUTHCA 3alUC MPO KUIBKICTh CTOPIHOK Yy JKypHaNIi/KHM31, L0 MiAMHUCY€E
KepiBHUK 3akiafay. [lignuc kepiBHUKA CKPIIUTIOETHCS IEYaTKOO 3aKIay (3a HasiBHOCTI).

7. Y pasi noTpebu 3a pillleHHSAM MEeNaroriyHol pajn y 3aKiaji MOXYTh CTBOPIOBATHUCS Ta
BECTHCS 1HII XKYPHAIU (KypHAJ MPAKTUYHOTO IICUXO0JIOTa, COLIATBHOTO MEIarora Tolo).

VII.EkcnepTu3a miHHOCTI JOKYMEHTIB.
Ilopsinok NiAroTOBKHM Cpas /10 NepeJaHHs AJs apXiBHOIo 30epiraHHus

1. Excrieptusa miHHOCTI JOKYMEHTIB Ta MOPSIOK IMIATOTOBKH CIIPaB J0 MEepelaHHs s
apxiBHOro 30epiraHHs 3AiMCHIOIOTBCS Ha miActasl IlpaBun opranizauii AiIOBOACTBA Ta
apXiBHOTO 30€piraHHs JOKyMEHTIB.

CrieniaiabHi BUMOTH JI0 €KCIEPTU3U IIIHHOCTI JOKYMEHTIB Ta MOPSAKY MiATOTOBKHU CIIpaB
JI0 TIepeIaHHs JUIsl apXiBHOTO 30epiraHHs 3aKiiay nepeadoadeHi miero [HeTpyKitieto

2. Jlns opranizaiii Ta MPOBEICHHS €KCIIEPTU3H IIHHOCTI JJOKYMEHTIB, 110 YTBOPHIUCS Y
JJOBOJCTBI 3aKjaay, Ta TOMAHHs PE3YJbTaTiB €KCIIEPTH3U IIHHOCTI JTOKYMEHTIB Ha PO3TIIsT
EIIK nepxaBnoro apxiBy (EK apxiBHOro Bimmiay pailOHHOI aep:KaBHOI aaMiHICTparii abo
Micbkoi paau) yTtBoproeThcss EK 3akmamy. CrBopenns EK Ta opranizamis i poGoTu
3MICHIOIOTBCS BIAMOBIAHO 10 moctaHoBu KaGinety MinicTpiB Ykpaiau Big 08 cepmus 2007
poky Ne 1004 «IIpo mpoBeneHHsI €KCIIEpPTU3U LIHHOCTI JOKYMEHTIB» Ta Hakazy MiHicTepcTBa
foctunii Ykpainm Bim 19 yepBHs 2013 poky Ne 1227/5 «Ilpo 3arBepmxkeHHs TumoBoro
MOJIOXKEHHS TIPO €KCIIEPTHY KOMICIIO JIEP’KaBHOTO OpraHy, OpraHy MiCLIEBOTO CaMOBPSIIyBaHHS,
JIep’KaBHOTO 1 KOMYHAJIBHOTO MiJIPUEMCTBA, YCTAaHOBHU Ta OpraHizalii», 3apeecTpOBaHOIO B
Minicrepctsi roctutii Ykpainu 25 uepsus 2013 poky 3a Ne 1062/23594.

Cknan EK Ta momoxeHHs mpo Hei 3aTBEpUKYIOTbCS HAKa30M KEpiBHHMKA 3aKIajuy.
Tonooto EK mpu3HauaeThcst OQMH 13 3aCTYMHMKIB KEpiBHHMKA 3aKIJIaay, CEKpeTapeM - ocoba,
BiJIMIOBITalIbHA 32 JOKYMEHTH, IO MiAJIATaloTh 30€pIiraHHIO Ta MEePEeIaHHIO B apXiB.

o cknany EK 3akmany 3a iX 3rofoi0 MOXXYTh BXOIUTH MTPEICTABHUKH apXiBHUX YCTAHOB,
Oprany BHIIOTO piBHS (BIAMOBIZHOTO OpraHy YNpaBIiHHSA OCBITOI0), METOAMYHHX IEHTPIB,
npodeciifHuX CIIoK, X 00'e1HaHb.



3. CnpaBu mnoctiifHoro Ta Tpuajioro (monaa 10 pokiB) 30epiraHHs NEpeAarOThCS Ha
30epiranHss 0co0i, BIAMOBiAANBHIA 3a apxiB, 3a OMNHCAMH, IO CKJIAJAOTHCA OCO0aMH,
BIZIMOBIJAILHUMH 32 (POPMYBaHHS CIIPaB 3 BIAMOBIIHOTO HAIPSIMY.

[TpuiHATTA KOKHOI CHpaBU 3MIHCHIOETBCSA Yy NMPHUCYTHOCTI MpaliBHUKA, SKUWA Hepenae
JIOKYMEHTH.

4. V KiHII KOKHOTO TPHUMIPHHMKAa OMUCY 0co0a, BIANOBiJalibHA 3a apXiB 3aKiaiy,
IPOCTABIISIE MIAMKC MOAO MPUHHATTS CIpaB 3 000B'SI3KOBUM 3a3HAYEHHSIM KUTBKOCTI (upamu i
CJIOBaMU) ME€pEeIaHuX CIIpaB 1 3a3Ha4ae Aary.

5. Iicnst npuiHATTS crpaB HocTiiHOro Ta Tpusajioro (moHan 10 pokiB) 30epiraHHs, 3
KaJpOBUX MUTaHb 0c00a, BIAMOBIJATIbHA 32 apXiB 3aKjajay, Ha I1JICTaBl OMHUCIB CIPAaB, 33 SKUMHU
3MIACHEHO MPHUHHATTA JOKYMEHTIB, 32 BCTAHOBIIEHOIO (DOPMOIO TOTY€ PidHI PO3AUIN 3BEIECHUX
OTIMCIB CITPaB:

° nocTiitHoro 36epiranus (y 3akiajii, mo € mxepeiaom popmyBanas HAD);
° TpuBajoro (rmonay 10 pokiB) 30epiranus;
° 3 KaJpOBHX ITHTaHb.

Oco6o10, BiAMOBIATBHOK 3a apxiB, CKIAJAEThCA AKT MPO BUIYYEHHS AN 3HHUILEHHS
JIOKYMEHTIB, HE BHeceHHX 10 HAD.

6. 3BesieHuil onuc cripaB NOCTIHHOTO 30epiraHHs CKIAJA€ThCs Y YOTUPHOX MPUMIPHHUKAX.
[Micna cxBanenns EIIK nep)kaBHOro apxiBy Ta 3aTBEpKEHHsI KEPIBHUKOM 3aKjaly OAWH HOro
NPUMIPHUK HalpaBseThCs Aep>KaBHIN apXiBHIM yCTaHOBI UM apXiBHOMY BIIIUTY MICBKOT paju, y
30HI KOMIUIEKTYBaHHS SKOro nepeOyBae 3akial, Jpyruid MpUMIPHUK 30epiraeTbcs sK
HEeJIOTOpKaHWi  0co0o0r0, BIANOBIAANBHOIO 32 apxiB 3akiaay, TpeTiil, dveTBepTuil -
BUKOPHCTOBYIOTBCS Y 3aKJIaJi /Ul IIOTOYHOTO TMOIIYKY CIpaB 1y pa3i iX NepeAaHHs Ha MOCTiHe
30epiraHHs HaAXOAATh 10 BIAIIOBITHOI apXiBHOI yCTaHOBH.

7. 3Benenuit omuc TpuBasoro (moHaa 10 pokiB) 30epiraHHs CKIAAAETHCS Y TPHOX
npuMipHUKax. Jlo HBOTO BKIIIOYAIOTHCS TAKOXK CHPAaBH, SIKI 32 HOMEHKJIATYpOIO CIIPaB MalOTh
CTpOK 30epiranHs «1o JikBimamii 3akmamy». [licis cxBanenns EK 3akiany npuMipHUKH ONTUCY
HanpaBIsitoThCsl Ha cxBasieHHs EK oprany ympaemiHes ocBiToro. Ilicnmsi moBepHEHHS BCix
NPUMIpPHUKIB ONMHCYy MOTrO 3aTBEepUKy€ KepiBHHK 3akmany. llepmmii npuMipHHUK ommcy
30epiraeTeCsl B 3aKiaji SK HEIOTOPKAHWHA, APYTHH - € POOOYMM i BHKOPHUCTOBYETHCS IS
MIOTOYHOTO TIONIYKY CHpaB, TPETid MOXKE HAICHJIATUCS Ui KOHTPOJIO BiIIOBITHOMY OpraHy
YIPaBIiHHS OCBITOIO.

8. Onmc crpaB 3 KaJpoOBUX NMUTaHb CKIAJAE€THCS Y 3aKIal, SIKAM:

° € JokepenoM ¢popmyBaHHs HAD - y TpboX NpuUMipHUKaX;

° He € xepenom popmyBanHs HAD - y 1BOX mpuMipHHUKAX.

9. 3aroJI0BKH CTpaB OMKCY 3 KaAPOBUX IMUTaHb CUCTEMATU3YIOTHCS 32 HOMIHATHHOIO
03HAKOIO (TPYITyBaHHS B OAHY CIIPaBy TOKYMEHTIB OJJHOTO BHy) Y TaKii TIOCIiTOBHOCTI:

° HaKa3u KepiBHUKA 3aK/Iajy 3 KaAPOBUX IMUTaHb;

HaKa3u KepiBHUKA 3aKJIaJy 3 PyXy yUHIB/BUXOBAHIIIB;

00JIKOBI JJOKYMEHTH;

CIIMCKH YYHIB/BUXOBaHIIIB (aj(aBiTHA KHUTA YYHIB/BUXOBAHIIIB);
KYpHAJIM peecTpallii Haka3iB 3 KaJAPOBHUX MUTAHb;

0CO0OBI CIIpaBU MPalliBHUKIB;

KOHTPAKTHU, TPYIOB1 IOTOBOPH;

OyXranTepchbKi JOKyMEHTH (0CO00BI paXyHKH 13 3apOOiTHOI IJ1aTH,
B pa3i iX BIICYTHOCTI - pO3paxyHKOBI BITOMOCTI 13 3apIljIaTH);
JOKYMEHTH 1po Tapudikaiito (TapudikariifHi BiJOMOCTI (CIIUCKH));

JIOKYMEHTH PO MPOBEJICHHS Iep>KaBHOT arecTallii;



KHHTH OOJIIKY 1 BUAAYl CBIJIOITB Ta JIOJIATKiB

JI0 CBIZIONTB Mpo 0a30BY 3arajibHy CEPEIHIO OCBITY;

aTecTarTiB Ta JOJATKIB JI0 aTeCTaTiB MPO MOBHY 3arajbHy CEpEIHIO OCBITY,
30JI0TUX Mefajei «3a BUCOKI JOCATHEHHS Y HaBYaHHI» Ta CpiOHUX Menaei "
«3a TOCSTHEHHs y HaBUYaHHI»;

JOKYMEHTH TIPO HEIIaCHI BUMAAKH (aKTH, TPOTOKOJIM, BUCHOBKH, KypHAaJIN);
KYypHAJIH peecTparii ocid, HOTEpNUINX Bl HEIIACHUX BUIAJKIB;

KYpHAIM 00Ky pyXy TPYAOBUX KHUKOK Ta BKJIQJOK J0 HHX;

KYpHaJ peecTparlii Haka3iB 3 pyXy y4HiB/BUXOBAHIIIB;

° He3aTpeOyBaHl 0COOMCTI JOKYMEHTH MPaIliBHUKIB (TPYIOB1 KHUKKH).

10. Oco6oBi cripaBu BUUTENIB BHOCATHCS JI0 OIKCY 32 POKOM 3BUIHBHEHHS TpaIliBHUKA 1
CUCTEMAaTU3YIOThCS 32 MPI3BUIIAMHU 3BUIBHEHUX MPAIiBHUKIB B ali()aBITHOMY MOPSIKY.

11. 3Bemeni omucu cmpaB MOCTiiiHOrO, TpuBanoro (moHax 10 pokiB) 30epiraHHs, 3
KaJpOBUX MHUTAaHb Ta aKT MPO BWIYYECHHS ISl 3HUIICHHS JOKYMEHTIB, HE BHeceHHX 10 HAD
(mami - akT PO BUITYYESHHS JIJIs 3HUIICHHS JOKYMEHTIB), po3nisinatotees EK 3akiany onHouacHo.

12. 3aknan, mo € mxepenaom GopmyBanHs HAD, onucu cripaB MOCTIHHOTO 30€epiraHHs Ta
3 KaJpOBHX MHTAaHb PAa30M 3 aKTaMU NP0 BUIYYCHHS MAJs 3HUIICHHS JOKYMEHTIB MicCIs
cxpanenHs ix EK 3axmany nomae va posrisan EITK BiAMOBiIHOTO Jep>KaBHOTO apXiBy.

13. 3aknan, mo He € mkepenom (opmyBanHs HAD, omumcu crpaB 3 KaJpOBUX IMHUTAHb
pa3oM 3 aKTaMH TPO BWIYYCHHS JUIsl 3HUINCHHS JOKYMEHTIB Ticis cxBaieHHs ix EK 3akmany
noxae Ha pos3nsig EK apxiBHOro Bimminy pailoHHOI Aep)kaBHOI agmiHicTparii abo apxiBHOTO
BiZiTy Mickkoi panu. Ommcu cnpaB TpuBaioro (moHaza 10 pokiB) 30epiraHHs Micis CXBaJCHHS
EK 3axmany nmonatorscst Ha po3risia EK oprany ymnpaBiiHHS 0CBITOIO.

14. TloromxeHi (cxBajeHl) aKTH PO BWIYYEHHsS JUIsl 3HMILEHHS JOKYMEHTIB, He
BHeceHUX 10 HAD, 3aTBep1KyrOThCsI KEpIBHUKOM 3aKiIay.

15. Tlicnst 3aTBeppKEHHS aKTa MPO BWIIyYEHHS JUIS 3HUIICHHS JOKYMEHTIB 3aKJaJ Mae
TIPABO 3HUIUTH IOKYMEHTH.

16. KepiBHuk 3akianay 3000B's3aHUI 3a0€3MEYUTH 30€pEKEHHS JOKYMEHTIB, a y pasi
BKJIFOUCHHS 3aKJaay J0 CIIUCKY IOPUINYHUX 0Ci0 - mrepen popmyBanHs HAD micist 3akiHUCHHS
BCTAHOBJIEHUX TPAaHWYHUX CTPOKIB iX 30epiraHHs B I[bOMY 3aKjajl - 3a0€3MeUnTH MepeaaHHs
JIOKYMEHTIB JIJI1 TOCTIHHOTO 30epiraHHs 10 BIAMOBITHOI JEp)KaBHOI apXiBHOI YCTaHOBH YU
apXiBHOTO BIILITY.



Homnarox 1

1o [HCcTpyKITii 3 NUTOBOCTBA

y 33CO «llInmkoBerpka riMHa31s»
36apa3pkoi MP

(myHKT 2 po3niny II)

BUMOI'
10 oopMIIeHHS IOKYMEHTIB, 1110 BUTOTOBJISAIOTHCSA 32 IONIOMOT 010
KOMII'IOTEPHOI TeXHIKH

1. Inst ipyKyBaHHSI TEKCTIB CITy>)KOOBUX TOKYMEHTIB BUKOPHCTOBYETHCS TapHITypa Times
New Roman, mpudrt - posmipom 12 - 14 apykapchkux myHKTIB. [[03BOISIETHCS BUKOPUCTOBYBATH
mpudT posMipom 8 - 12 npykapchbKUX TYHKTIB JUIsl JPyKyBaHHS pekBizuty «lIpi3Buie
BUKOHABIIS 1 HOMEp Horo TenedoHy», BUHOCOK, MOSICHIOBAIbHUX HAMUCIB 0 OKPEMUX €JIEMEHTIB
TEKCTY JIOKYMEHTa a00 MOTro PEKBI3UTIB TOIIIO.

[Tin gac mpykyBaHHS 3aroJIOBKiB JO3BOJSETHCS BUKOPUCTOBYBATH HAMIBKUPHUN mIpUdT
(mpsimMuii a60 KypcuB).

2. Tekct nokyMeHTiB Ha marepi ¢opmary A4 (210 x 297 minmimMeTpiB) peKOMEHI0BaHO
npykyBatu yepe3 1 - 1,5 mikpsakoBoro iHtepsany, a gopmary AS (210 x 148 minimerpiB) -
yepe3 1 MDKPSAKOBHI 1HTEpBal.

JIOKyMEHTH IMOBHHHI MaTu TaKi 1moJis (MUTiMeTpiB):

° 30 - miBe;
° 10 - mpage;
° 20 - BEpXHE Ta HIKHE.

PekBizutu mokymeHta (KpiM TEKCTY), SIKI CKJIQJAlOThCS 3 KUTBKOX PSIKIB, TPYKYIOTHCS
yepe3 | MibkpsakoBuid iHTepBas. CKIIaZOBI YaCTMHU PEKBI3UTIB «Ajnpecar», «[pud
3aTBEpKEHHS», «IpU} MOTOMKEHHS» BiIOKPEMIIIOIOTBCS OAWH Bijg omHOoro uepe3 1,5
MIXPSIJTKOBOTO 1HTEpPBaIYy.

PekBi3uTu JOKyMEHTa BITOKPEMIIIOIOTHCS OAMH BiA oAHOro 4epe3 1,5 - 3 MUKpSIKOBUX
IHTEpBAJIH.

3. Ha3Ba Buy TOKyMEHTa APYKY€ETHCS BEIUKUMHU JIITEPAMHU.

4. PosmmdpyBanHs mignucy B pekBi3uTi «Iligmuc» ApykyeTbcsi Ha piBHI OCTaHHBOTO
psiiKa Ha3BU MOCAIH.

5. He poOutbest BicTyn Bif MEXi JIIBOTO TOJS IS PEKBI3UTIB «Jlara mOKymMeHTay,
«3aroJloBOK 110 TEKCTy JOKymMeHTa», «Tekct» (0e3 abzamiB), «BimMiTka npo HasBHICTH
nonatkiB», «IIpi3Buile BHUKOHABLSA 1 HOMep Horo TteieoHy», HallMEHyBaHHsS IOcagd y



pekBizutax «llinmucy Ta «I'pud moromxeHHs», HAMUCY «3TiHO 3 OPUTIHAIOMY, a TAKOX CIIB
«CIIYXAJINy, « BUCTYIIUIN», «Y XBAJIUIN», «<HAKA3YIO».

6. 3a HasBHOCTI KUIBKOX T'pUQIB 3aTBEPIKEHHS 1 MOTOPKEHHS BOHU PO3MIIIYIOTHCS Ha
OZTHOMY piBHI BEpTUKaJIbHUMHU psiakamu. [lepmuii rpud - Bix Mexi JIIBOTO MO, APYTHI - uepes
104 mimiMeTpH BiJ MEXi JIIBOTO TOJSL.

7. lix gac odopmieHHs AOKyMEHTIB Ha JBOX 1 OiNbIIEe CTOpiHKAax Jpyra Ta HAaCTYIHI
CTOPIHKH MaroTh OyTH IpoHyMepoBadi. [lepia cTopiHka He HyMepYEThCH.

8. TekcTu MOKYMEHTIB TOCTIHHOTO 30epiraHHs JPYKYIOTBCS Ha OJHOMY OOIll apKymia.
JIoKkyMeHTH 13 cTpoKOM 30epiraHHs J0 5 poKiB MOXKHA JIpyKyBaTH Ha JUILOBOMY 1 3BOPOTHOMY
0ol apky1a.

Honatox 2

1o [HCTpyKItii 3 1iTOBOICTBA

y 33CO «llInmroBerpKa riMHa31s»
36apa3bkoi MP

(mynkt 3 posainy II)

3PA30K
OnaHKa 0151 TUCMIi6

3akJiaj 3arajibHoI 3arajibHOI cepeHbOI OCBiTH
«llInmkoBenbKka rimHasisi»30apa3bkoi MicbKkoi paau,
ByJ1. llIkiibHa, 18 c¢. umkiBni
TepHonisibebkoi o0nacti 47336
Tea. 0(3550)45-2-06 e-mail : shumkivtzishkola@gmail.com
ko €JIPIIOY 23592894

No BIJI

Honarok 3

1o [HCTpyKItii 3 1UTOBO/ICTBA

y 33CO «llInmkoBerpka riMHa31s
36apazbkoi MP

(myHkT 3 po3niny II)

3pa3ok opopmiieHHA OJIAHKY HAKA3y

3AKJIAJI 3ATAJIBHOI CEPEJIHBOI OCBITH
«IMMUMKOBEIIbKA I'TMHA3ISI» 3BAPA3SBKOI MICBKOI PAJTH

HAKA3

daTta c.lLnmkiBui Ne



Hupekrop: iM’s1, TIpi3BHILE

Honatox 4

1o [HcTpykIii 3 aimoBoacTBa

y 33CO «llInmKoBerpka riMHa31s»
36apa3pkoi MP

(myHKT 4 po3ainy 1)

IEPEJIIK

JOKYMEHTIB, Ha AKHMX MIANKC M0CaA0BOI 0CO0H 3aCBITUYEThCH BiIOMTKOM NMEYATKH 3aKIA1y

1. AkTu (BUKOHaHHS POOIT, CIIMCAaHHS MaTepialbHUX I[IHHOCTEH, (PIHAHCOBUX MEPEBIPOK,
BIJIYYEHHS JIOKYMEHTIB JUIsl 3HUIIEHHS, IepeJaBaHHs CIIPaB TOILO).

2. JloBigku (Tpo BUKOpPHCTAaHHS OIO[UKETHHUX AaCUIHyBaHb Ha 3apoOiTHY IUIaTYy,
HapaxyBaHHS 13 3apo0iTHOT IUIaTH TOLIO).

3. Jlopy4eHHsI Ha OJiep>KaHHsI TOBapHO-MaTepialbHUX I[IHHOCTEH.

4. Komrropuc BUTpar (Ha KaJIbKYJSIIIO 32 IOTOBOPOM, Ha KarliTaibHe OyIiBHUITBO TOIIIO).

5. JIuctu rapanTiiiHi (Ha BUKOHAHHS POOIT, HAJIAHHS MOCIIYT TOIIO).

6. Omucu crpaB mocriiiHOrO, TpuBaynoro (monHan 10 pokiB) 30epiraHHs, 3 KaJIpoOBUX
NIUTaHb.

7. lllTaTH1 po3nucwu.

8. TpyioB1 KHUKKH.

Honatok 5
1o [HcTpyKIIii 3 nimoBoCTBA
y 33CO «llInmkoBerpka riMHa315
36apaspkoi MP
(myHKT 6 po3ainy 1V)
MEPEJIIK

JAOKYMEHTIB, 1110 He NIAJISITal0Th peecTpalii crneniaJibHO NPU3HAYEHOI0 /ISl IbOro 0c00010
1. I'padixu, HAps U, 3asIBKH, POSHAPSIIKH.

2. 3BeneHH Ta iH(popMallis, HajlicaaHi 10 BiaoMa.

3. HaBuanpHi m1aHu, OCBITHI Tporpamu (Korrii).

4. PexnamMH1 OBIIOMJICHHS, TIJIAKaTH, IPOTPaMH HapaJ, KOH(EpeHIlii ToIo.
5. Hopmu BuTpat marepiais.

6. BiTanpH1 TUCTH 1 3aTIPOIIICHHS.

7. ApykoBaHi BUuiaHHs (KHUTH, )KypHaJIH, OFOJICTEH]).

8. MicsuHi, KBapTaJbHi, MiBPiYHI 3BITH.

9. ®opMH CTaTUCTUYHOT 3BITHOCTI.

10. Jorosopu.



Homarok 6
1o [HCTpyKIii 3 TiTOBOJCTBA y

y 33CO «llInmkoBerbka riMHa315»

36apa3pkoi MP
(myHKT 6 po3ainy 1V)
Peectpaniiinuii ;kypHaJ Haka3iB KepiBHUKA 3aKJIaay
Ne n/nt Howmep nakazy | Jlara makasy = Kopotkwuii 3micT Buxonasensp
1 2 3 4 S)
Honarok 7
no [HcTpyKIii 3 QiToBOICTBA Y
y 33CO «llInmkoBerpka riMHa315
36apa3pkoi MP
(myHKT 6 po3ainy V)
ara KopecnonneHr. . [Tignucu BinmiTka
A P HACHT, . Pesomronis, A A
HaaAXOMKeHHsA | nara ta inaekc | Koporknit . . ocobu, sika po
. . BIJTIIOBIJAJIbHU
Ta 1HAEKC 0JIEP’KaHOTO 3MICT . oTpuMasia | BHUKOHAHHS
11 BUKOHABELb
JOKYMEHTA JIOKYMEHTA JIOKYMEHT | JOKYMEHTa
1 2 3 4 5 6
KYPHAJ
peecTpauii BXiTHUX JOKYMEHTIB
MpisBuLla,
iHiLliann ocobw,
arta Ta iHOeKe oo fika nignucana ,
A A KopecnongeHT | KopoTkui 3amicT A MpumiTka
AOKyMeHTa AOKYMEHT, Ta
BMKOHaBLA
AOKYMEHTa

1 2 3 4 5




Honatok 8
no [HCcTpyKIii 3 iT0BONICTBA Y

y 33CO «llInmkoBerpka riMHa315

36apa3pkoi MP
(myHKT 7 po3niny V)
3ATBEPIKYIO
HOMEHKJIATYPA CIIPAB JIMPEKTOP
Ne
Ha piK (migmuc) Im’s [TPI3BUILIE
20__p.
Ctpok
36epiraHHs
3aronoBok L
Kinbkicb cnpas | cnpasu (Tomy, .
IHOoekc crnpasu | cnpasu (TOMY, . . MpumiTka
(TomiB, 4aCTuH) YacTUHN) i
YaCTUHWN) .
HOMepu cTaTen
3a nepersikom
1 2 3 4 5
(HasBa poaginy)
CXBAJIEHO
lMpoTokon 3acigaHHa EK
apxiBHOro Bigainy
TepHoninbcbkoi PBA
Ne BiO,




