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How to Setup and Optimize an XML
Sitemap

Last Updated / Reviewed: April 1st, 2020
Execution Time: 0.5-4 hours

Goal: To set up your sitemap for the first time, or to audit your existing sitemap.

Ideal Outcome: Your sitemap has been properly fetched by Google, contains your core
URLs and is properly configured making it perfectly crawlable by search engines.

Prerequisites or requirements:
m You need to have access to your website’s Google Search Console property.
m [/f you don’t have it set up yet, you can follow SOP 020.
m If you are using WordPress on your website you will need to have the Yoast SEO
Plugin installed and activated on your website.
m [fyou don’t have Yoast on your WordPress website yet you can follow the
chapter on installing Yoast by going to SOP 008.

Why this is important: Having a sitemap allows search engine crawlers to more easily
find the content you want them to find, and to understand how important each page is.

Where this is done: In Google Spreadsheets, your WordPress Admin Panel, and
Google Search Console.

When this is done: A sitemap should be included from the beginning of the website. If
your sitemap is manually generated the ideal scenario would be updating your sitemap

every time there is a new page that should be indexed.

Who does this: The person responsible for SEO or website management.
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[J Included Resource

[J ClickMinded - Sitemap Designer Spreadsheet
Design your sitemap or audit your current one while making sure you all your
sitemap settings are correctly defined.

ClickMinded - Sit Des 5 dsheet \
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[0 Designhing your sitemap

1. Gather a list of all the URLs of your website.

a. If you already have a sitemap and are simply auditing the sitemap, you
can use that sitemap.

b. If you are using WordPress on your website skip to this chapter.

c. If you are using a custom platform or not using a CMS at all, and don’t
have a list of your URLs you should ask your web-developer or the
company that developed your website for it.

2. Open the ClickMinded - Sitemap Designer Spreadsheet included with this SOP
— Click File — Make a copy...



https://members.clickminded.com/template/020/
https://docs.google.com/spreadsheets/d/1ErLpapsXscjB6Fq6AkWqDm72HoB4jB5IqDHMIcIYScI/edit?usp=sharing
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ClickMinded - Sitemap Designer Spreadsheet
File ‘ Edit View Inset Format Data Tools Add-ons Help

Share... % 0_ 00 123-  Arial -
New

Open...

Import Sitemap Audit Spreadsheet

Make a copy...

3. Paste your URLs in the Spreadsheet:

A B

ClickMinded SOP Library - Sitemap Audit Spreadsheet

URL Include in Sitemap

4. For each URL, select if you would want to include it in the sitemap or not. If you
choose not to include it you should select a reason why not. Mark it as “Yes” as
long as it follows all of these guidelines:

Note: If you have a lot of URLS remember you can use the filters in
Google Spreadsheets to speed up the process sometimes.
Example: If you want to remove all the pages on the subpath
/personaldata/ you can just filter for those URLs and mark them all
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as “No”.
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hittp:ffwww. asiteaboutermnalis. com/
hittp:ffeww.asiteaboutemalis. com/archives

hittp:ffwww.asiteaboutemalis. com/archives/48
hittp:ffeeww.asiteaboutemalis. com/archives1 20
hittp:ffeeww.asiteaboutemalis. com/archives1 39

hittp:ffweww.asiteaboutemalis. com/archives1 44

hittp:ffeeww.asiteaboutemalis. com/archives147

hittp:ffwww.asiteaboutemalis. com/archives1 31
hittp:ffwww.asiteabouternaofis. com/

hittp:ffeww.asiteaboutemalis. com/sample-page
hittp:ffweww.asiteaboutemofis. com/sample-page/checkoul-seo-starter
hittp:ffwrans.as iteaboutemaoiis. com/super-black-friday-2 01 6-50-off-amaojis

a. The URL is not blocked by the robots.txt file.

i. If you don’t have a robots.txt file yet, you can follow SOP 057.

ii. Ifyou are unsure if a given URL is blocked by the robots.txt you can
follow the procedure covered in SOP 057 (Chapter: Validating your
Robots.txt).

b. There are not multiple URLs pointing towards duplicate content.
i. Example:
1. asiteaboutemojis.com/summer-sale-blue-emojis
2. asiteaboutemojis.com/summer-sale-blue-emojis?irrelevant p
arameter
c. The URL is not pointing towards sensitive information.

i.  Example: If you have internal documents such as pricing tables,
customer information, internal procedures, etc. Make sure they are
not on your sitemap.

Note: Also make sure those pages are not indexed and
preferably password protected.
Note 2: You can learn how to apply a “No-index” tag to a
page here.

d. The URL is not an irrelevant system generated page or file.

i. ~ Example: If the URL is for a system generated log file,
configuration file, or other.

e. As a general rule of thumb, any URL that should not be indexed or that is
not relevant for your users or to search engines should not be on the
sitemap.

.Com


https://support.google.com/webmasters/answer/93710?hl=en
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i.  Remember: Removing a URL from the sitemap does not by itself
remove it from search engines.
5. For each URL, that you've selected to include in your sitemap assign it a
“Priority” and a “Frequency’:

Include in Sitemap  Reason to exclude
hitp:/fwww.asiteaboutemofis.com/ Yes
hittp:fwww. asiteaboutemaie. com/archives/ Yes
hittp:ffwww asiteaboutemais. com/archives/4g Yes
hitp:/fwww.asiteaboutemoiis. com/archives/120 Yes

Select a Priority
Select a Priority
Select a Priority
Select a Priority
Select a Priority
Select a Priority
Select a Priority
Select a Priority
Select a Priority
Select a Priority
Select a Priority
Select a Priority
Select a Priority
Select a Priority
Select a Priority

hito:ffwww.asiteaboutemaiis. com/archives/1 39 Yes
hittp:ffwww asiteaboutemais. com/archivesi144 Yes
hitp:/fwww.asileaboutemoiis.com/archives/147 Yes

Yes

Yes
Yes
Yes

hittp:ffwww. asiteaboutemojis. com/new-page Yes
hittp:/fwww. aslteaboutemalis.com/blug-emolis Yes
hitp:/www.asiteaboutemolis. com/violet-emojis Yes

Al e

hittpffwww. asiteaboutemelis. comimy-new-page Yes

a. Priority: A value from 0.1 - 1. It is relative to your other website pages:
i. 0.1-Means low priority.
i. 1-Means the highest priority.
To define priorities take a look at your URLs and decide which ones are
more important for search engines and for your users. The default value is
0.5.
Note: Do not spend a lot of time on this process. If you are unsure
you can also set all priorities to 0.5. If you have pages that clearly
are higher in importance (e.g: “Homepage”, “Category page”, etc)
you can assign the same high value to all of them.
Note 2: There is no gain in setting all priorities to 1. All it will do is
signal that all pages are equal in importance.

b. Frequency: Select the frequency you'd like spiders to crawl your URL.
i.  Note: This is not a command that will be followed by spiders. This
is merely a data-point that they will use and take into consideration.

1. Always: Only select this option if your URL changes each
time it is accessed. (example: it displays the bitcoin value
and is updated every second)

2. Never: Only select this option if your URL content is
archived and will never be updated again. Typically you
should not select this option.
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3. Hourly, daily, weekly, monthly, yearly: If your content is
updated within one of these intervals select the one that
applies.

a. Note: You should avoid selecting “Yearly” even if that
is the case. You should also avoid selecting “Hourly”
for all URLs unless it really is the case that you
update them hourly.

0 Generating your sitemap

1. If you are using a popular CMS (Content Management System) such as
Drupal, Joomla, or other. You will either have the functionality built-in (Drupal) or
an extension available to generate the sitemap. This SOP covers the specific
process for WordPress only.

2. If you have a custom website, or your website does not have a CMS:
1. Open your sitemap spreadsheet that you’ve created on the first chapter of
this SOP. Filter all the URLs that you have selected that you want to
appear on your sitemap.

ClickMinded SOP Library - Sitsmap Audit Spreadsheat

URL Include In Sitamap Reason to exclude Priority Fraquancy
hittp: fwww. asiteaboutemofis. com/ Yes “ - 1 = hourly -
hittp:ffwww. asiteaboutemoiis. comiblack-friday-201 7-shocki| Mo * 404 page - - -
hittp:ffwww. asiteaboutemojis. comiarchives Yas o - 0.5 = weakly -
hittp:ffwww. aslleaboutemolis. comiarchives/49 Yes bl v 0.5 = weakly v
hittp:ffwww.aslleaboutemoijis. com/ No = Duplicate URL v v v
| l bl v 0.5 = weakly v
* 404 page v v v
hittp:ffweww asilaaboutemojis. com/archives/1.39 Yas b - 05 - wiaakly -
Rithp:fwiawd_asilesaboulemoljis. comfarchives! 1 44 Yas e - 0.5 = waakly -
hithp: fweavwd_asileaboutermojis. comfarchives! 147 Yas o - 0.5 = weaakly -
hittp:fwevwi.asileaboutemojis.comfarchives’1 31 Yes o - 0.5 = waakly -
http:/fwww. asiteaboutemoijis. com/sample-page No * Systemn Content v v -
hittp: ffwww. asiteaboutemnajis. com/sample-page/checkout-s No = |nternal Content - - -
| j e il 0.7 = daily -
= Internal Contant v v v
http:fhwaww. asitesaboutemajis. comitha-histary-of-amojis Yas = il 0.7 = daily -
http:/hwaww. asiteaboutemajis. comlamaijis-than-and-now Yas - o 0.7 = daily b
hittp:fweavwr.asileaboutemojis. comichackoul-buy-axclusive-i No = |ntermal Content - i N

hitp:fwww.asiteaboutemajis.comiold-page \'[+] = 404 page - i N
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2. Open Google Chrome and head over to
http://www.timestampgenerator.com/tools/xml-sitemap-from-list/

3. Start copying and pasting the URLs from your spreadsheet into the text
box of the XML Sitemap generator, according to the “Priorities” and
“Frequencies” that are on your Sitemap Design. Click “Add to Queue” until
you’ve added all your URLs according to their Priorities and Frequencies.

m Note: Before clicking “Add to Queue” be sure to delete the list of
URLs that will still be in the text input box, otherwise you’ll be
adding them multiple times to your sitemap.

m Example: Filter all the URLs that have both “Priority: 0.5” and
“Frequency: Weekly” and copy that list to the tool above.

ClickMinded SOP Library - Sitemap Audit Spreadsheat

URL Include in Sitemap  Reason to exclude Priority Fraguency
hitbp:(fwww.asiteaboutemojis. com/ Yes = - 1 = hourly -
hittpeffwwow asiteaboutamalis. com/archives’| Yas v v 0.5 = waskly v
f Yes = - 0.5 ~ weakly -
Yes b v 0.5 = waskly v
Yes = - 0.5 ~ waakly -
Yes B - 0.5 ~ weakly -
Yes b v 0.5 ~ waskly v
~ - 0.5 = waekly -
- v 0.7 ~ daily -
bl - 0.7 = daily -
hittpclfwowe. asiteabautemojis. com/amajis-then-and-now Yes bl - 0.7 = daily -
http:{fwww asiteaboutemajis. com/new-pages Yes jal - 0.5 = daily -

httpc/hwww. asiteaboutemaoijis. com/blua-amaojis Yes bl

- 0.5 = daily -

A

Image - Step 1: Copying groups of URLs from your spreadsheet.


http://www.timestampgenerator.com/tools/xml-sitemap-from-list/
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Generate an XML Sitemap from a list of URLs

URL List

Priority

0.0

4

Change Freq.

Dai Y

A

i o Queve ] Empty he Queue

Image - Step 2: Add your URL group to the queue.

4. When all your URLs have been added to the queue, scroll down and click
“Create Sitemap”:

Create Sitemap

5. Your browser will start downloading your XML sitemap.
6. The file will be named “sitemap.xml” if that is not the case, make sure you
rename it to “sitemap.xml”.
7. You will now need to upload that XML file to the root of your domain.
m Example: www.asiteaboutemojis.com/sitemap.xml
m Note: If you don’t know or don’t have access to upload files to your
server you can ask your web-developer or the company that
develops your website to do so. In the next step there is an email
template you can tweak for your needs.
8. If you have a “Robots.txt” file you should also add this line to your file:



http://www.asiteaboutemojis.com/sitemap.xml
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Sitemap: http://www.yourdomain.com/sitemap.xml

m Note: Make sure your replace “http.//www.yourdomain.com”
with your actual domain name.

m Example:
Sitemap: http://www.asiteaboutemojis.com/sitemap.xml

m Note 2: If you are not sure if you have a “Robots.txt” file or if
you don’t have one. You can follow SOP 057.

m Note 3: If you don’t know or don’t have access to upload
files to your server you can ask your web-developer or the
company that developer your website to do so. Here is a
template you can use to send over email:

“Hi,
I've created a sitemap to improve the SEO of the website. You
can find the file attached to this email. | need it to be placed in

the root of the domain and it should be named “sitemap.xml”.

The “robots.txt” file located at the root of the domain should
also be edited and this line should be added at the end:

“Sitemap: http://www.yourdomain.com/sitemap.xml”

Thank you.*

9. That's it! If all went well you now have your sitemap ready to be submitted.
m Remember: You should repeat this process frequently whenever
you add more URLs to your website. If you add a lot of URLs
constantly you might want to ask your web-developer or the
company that developed your website to develop a solution that
updates the sitemap dynamically to avoid too much manual work.

3. If you are using WordPress:
1. Install Yoast SEO Plugin by following SOP this chapter of SOP 008.



http://www.yourdomain.com/sitemap.xml
https://members.clickminded.com/sop/057/
http://www.yourdomain.com/sitemap.xml
https://members.clickminded.com/sop/008/
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2. On your WordPress Admin Panel’s sidebar hover “SEO” and click “XML
Sitemaps”

;__v‘j SEO (2 Credits

Dashboard Take a look at the peog

View credits

Restore default s
Note: If you don'’t see this option, you will need to enable “Advanced

features” first:
1. Click “SEQO” — “Dashboard” — “Features”

General - Yoast SEO

Dashboard General Features Your info

2. Click “SEO” — “Dashboard” — “Features”

Advanced settings pages

The advanced settings include site-wide settings for your titles and meta descriptions, social metadata, sitemaps and much more.

Enabled Disabled

3. Click “Save changes”

3. Make sure “XML Sitemap Functionality” is enabled:

XML sitemap functionality

Enabled Disabled

4. Click “User Sitemap” and enable “Author / user sitemap” if your website
has multiple authors and you would like Google to easily index the content
of those authors separately.

5. Click “Post Types”:
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m Posts: Keep in your sitemap unless you have determined you don’t
want your blog posts on your sitemap.

m Note: Typically you want them to be on your sitemap, So you
should leave the default option as it is.

m Pages: Keep in your sitemap unless you have determined you
don’t want your blog posts on your sitemap.

m Note: Typically you want them to be on your sitemap, So you
should leave the default option as it is.

m Media (attachment): Typically you will not want to have it in your
sitemap. This does not mean search engines will not index your
media. This refers to separate pages that WordPress generates
every time new Media is uploaded.

m Example:
http.//www.asiteaboutemojis.com/red-emojis/red-fire-emoji
6. Click “Excluded Posts”: If when designing your sitemap you detected
pages or posts that should be excluded from your sitemap you should
enter their ID here.

Excluded posts settings

You can exclude posts from the sitemap by entering a comma separated string with the Post ID's.
The format will become something like: 1,2,99,100 .

Posts to exclude: 147

m Note: If you don’t know the ID of the blog post or page, on the
sidebar click “Posts” (or “Pages” depending on the case) — “All
Posts” — Click the blog post you want to exclude from your
sitemap.

In your browser’s URL bar you'll be able to identify the ID by finding
it in the URL (the number followed by “post="):

& & | ® www.asiteaboutemojis.com/wp-admin/post.php?post=147&action=edit

iii Aplicagdes [E5 ClickMinded [ES Teachable [ES Homepage ESIdeias = Tools (@) * Marki

A Site About Emojis 12 6 New View Post UpdraftPlus

7. Click “Taxonomies”: If you are using the “category” and “tag” features of
WordPress on your pages and posts leave those options as default. If you
are not using them, disable them.

8. Click “Save changes”


http://www.asiteaboutemojis.com/red-emojis/red-fire-emoji
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[J Submitting your sitemap to Google Search Console

Note: To follow this chapter you need to have Google Search Console setup on your
website. If you don’t have it yet. You can follow SOP 020 - Setting up Google Search
Console.

1. Go to https://www.google.com/webmasters/tools;
2. Log in with your Google Account;
3. If you have more than one website, select your website’s property.

| http://www.asiteaboutemojis.com/ website

Improve the search presence of http://www.asiteaboutemojis.com/ View details

4. On the sidebar select “Sitemaps”:
a. Note: If you're still using the old version of Google Search Console click
“Try the new Search Console”:

Google

Search Console

4 Try the new Search Console

New and imp
I Dashboard

Imnrava tha eaarrk


https://www.google.com/webmasters/tools
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= Google Search Console ™

M@ st Status

Performance

Index coverage Perf
4 Sitemaps [

5. Under “Add a new sitemap” enter the name of the file of your sitemap (If you
have followed this SOP and generated the Sitemap manually enter ‘sitemap.xml’,
If you have generated the Sitemap through WordPress’s plugin Yoast SEO, enter
‘sitemap_index.xml’) after your domain name, and click “Submit”:

Add a new sitemap

http://www.asiteaboutemojis.com/ sitemap.xml SUBMIT

6. Click “Got it™

Sitemap submitted successfully

Google will periodically process it and look for changes. You will be notified if

anything goes wrong with it in the future.

GOTIT
7. That's it, If everything went well you will see your sitemap was successfully
fetched by Google:

/sitemap.xml Sitemap 26/03/2018 26/03/2018 Success 7

Note: If for any reason your sitemap wasn’t successfully submitted, you
will be shown an error:

/notsitemap.xml Unknown  26/03/2018 Couldn't fetch
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