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Printing the LEA Plan Report
1) Select ESEA from theReports section of the dropdownmenu. Then click on ESSA LEA Plan

Report.

2) After selecting ESSA LEA Plan Report, you will be taken to the screen pictured below. To
open the LEA Plan as a PDF in your browser, selectView in NewBrowser Tab. To download
the LEA Plan to your desktop as a PDF, selectDownload as PDF.

If the LEA has not submitted all the requiredmaterials for the LEA Plan, an error message
will appear and state whichmaterials are still needed.



3) To print the ESSA LEA Plan Report from a new tab in the browser, use either the “Ctrl + P”
shortcut onWindows, or the “Command + P” shortcut onMacintosh. If using theWISEgrants
recommended browser, Google Chrome, select the ellipses in the upper right corner and
click “Print”.

To print the ESSA LEA Plan Report as a downloaded PDF, click the Print icon in themenu bar,
as pictured below.



Troubleshooting:

In order to access/download the ESSA LEA Plan Report fromWISEgrants:

1. All applicable grants from the following list must be submitted and approved.

● Title I, Part A: Budget

● Title I, Part D: Budget

● Title II, Part A: Budget

● Title III, Part A: Budget

● Title IV, Part A: Budget

2. All questions in the LEA PlanNarrative section ofWISEgrants must be answered.

The LEA Plan Report will not download if the LEA is missing any of the above requirements. If this
is the case, an error message will appear like the one pictured below.

TheWISEgrants generated error message will state what requirements aremissing. Once the LEA
has addressed all requirements listed in the error message the ESSA LEA Plan Report will be
available for download.


