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Students, TO USE THIS DOCUMENT, you MUST make a copy for yourself:

e Google users need to be logged into their Google email account and go to
File>Make a Copy and save it to YOUR Drive.
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Teacher name:

4. Suite Tools Q6: Google Docs: Sweet Tools
As you go through the Quest, check off each step as you complete it.

Check | Description
Off

Introduction page: Read the Introduction Statement and Learning Objectives.

Vocabulary page: Looked over the words and definitions and played the
interactive Quizlet Game. You may have repeated the Quiz if you missed more
than two.

Shortcut & Translation page: Check these items off as you complete them

Played the Keyboard Shortcut Game. and went to Google Support: Keyboard

Shortcuts for Google Dacs if needed.

Opened and translated the document, Arabic: Sample Document to Translate
from Arabic to English. | reviewed the Translate a Document section if | needed
more support.

Text-to-Speech page: Check these items off as you complete them

Played the video, “Google Docs: Voice Typing,” to learn about voice typing in
Google Docs.

Played the video, “Bringing Immersive Reader into Google Chrome,” to learn
how to use Immersive Reader for Text-to-Speech.

Emoji Fun page: Check these items off as you complete them

Completed emoji activities
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requests should contact: executivedirector@remc.org.


https://support.google.com/docs/answer/179738?hl=en&co=GENIE.Platform%3DAndroid&sjid=14296369561315001416-NA
https://support.google.com/docs/answer/179738?hl=en&co=GENIE.Platform%3DAndroid&sjid=14296369561315001416-NA
https://docs.google.com/document/d/1piG3iRDbjr-jR5-HQH2vsRSIxhrWBb8OJb22UsfTg-4/edit
http://support.google.com/docs/answer/187189?hl=en&co=GENIE.Platform%3DDesktop
https://youtu.be/LIz9UWi5z4w
http://eduvision.tv/l?teDtgD
mailto:executivedirector@remc.org

Completing page

If I used the Student Portfolio, | included two of the "Sweet" tools you are going
to use in the future and how they can help you be more productive.

Checked this Quest off on my 21t4s roadmap

Congratulations on learning about shortcuts, Text-to-Speech, Speech-to-Text, Inmersive
Reader, and Translation in Google Docs.
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