Henry Ford Early College
Attendance Policy

Students are required to attend classes and keep absences to a minimum. The learning process
can only be completed when students are in school and regularly attending classes.

When a student has ten (10) or more absences, excused or unexcused, they may receive reduced
credit in the class, unless:

e Absences have been caused by extenuating circumstances, such as hospitalization,
surgery, or death in the family. This must be approved by the building administration.
Vacations DO NOT qualify as extenuating circumstances.

e Documentation must be submitted as soon as the student returns to school for each
absence, but no later than 5 school days following the absence.

A student who receives reduced credit can earn full credit if they earn a 78% or higher on the end
of term cumulative/comprehensive assessment or test out exam.

***Students who earn reduced credit in a required class will be required to retake the course.

What is an absence? What does NOT count toward audit?
1. Students that are marked 1. School sponsored activities-Code “V” in
absent or excused (A or E ParentConnect for school related

in ParentConnect)
2. Out of school suspensions-Code “S” in

2. 15 minutes late to class=1 ParentConnect
absence- Code “B” in
ParentConnect 3. Extenuating absences that are approved by

the administration

3. Two lates to the same a. appearance-Code “D” in ParentConnect
class= 1 absence- (Tardy [Documentation must be turned in
between 5-15 minutes) within 5 days of the
Code “L” in absence. |
ParentConnect

4. Four tardies in the same
class = 1 absence-(Code
“T” in ParentConnect)

*Teachers will not offer final exams early.

**If a student is absent from class, all make-up work must be completed according to the
teacher’s policy as stated in the class syllabus. All students are encouraged to communicate
absences with teachers in order to make proper arrangements.
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