
If your time zone on your computer is wrong, it 
will need to be changed.  Please choose one of 
the following ways to change the computer time 
zone: 
 
 

1) USE THE TIME CHANGER APP ON YOUR SCHOOL ISSUED 
COMPUTER (preferred) 
Please use the Time Changer to adjust the time zone.  
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Make sure Central Standard Time is Chosen. 
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2) USE COMPUTER SETTING TO CHANGE TIME ZONE 
Verifying or Changing Date, Time, and Time Zone 

 

In the bottom corner of the screen, click the Windows icon. 

 

 

Choose the cog for Settings 

 

 

 

Select Time & Language 
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Verify the Current date and time and the Time zone are correct. 
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If one or both is incorrect, under Related settings, choose Add clocks for different time zones. 

 

Click Change date and time if the time is incorrect.  Choose Change time zones if the time zone 

is incorrect. 
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Use the dropdown under the Time Zone to choose the correct time zone for Central Time.  

Click OK when you are finished. 

 

 

Verify that the Date, Time, and Time zone are correct and click OK. 

SY25.26 
 



 

SY25.26 
 


