If your time zone on your computer is wrong, it
will need to be changed. Please choose one of
the following ways to change the computer time
zone:

1) USE THE TIME CHANGER APP ON YOUR SCHOOL ISSUED
COMPUTER (preferred)

Please use the Time Changer to adjust the time zone.
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Change My Time Zone

@ Choose Your Time Zone

Eastem Standard Time

Central Standard Time
MIQLE O 1anaarg | ume
Pacffic Standard Time
Alaskan Standard Time
Hawaiian Standard Time

Confirm ’

Make sure Central Standard Time is Chosen.
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2) USE COMPUTER SETTING TO CHANGE TIME ZONE
Verifying or Changing Date, Time, and Time Zone

In the bottom corner of the screen, click the Windows icon.

Choose the cog for Settings

@ Arny Zismann

[ Documents
Ed  Pictures
1 Settings
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™ Power

Select Time & Language
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Settings

Windows Settings

Find a setting pe

g Systemn

Display, sound, notifications,
power

"" Devices

Bluetooth, printers, mouse

D Phone f n-\] MNetwork & Internet
Link your Andreid, iPhane g Wi-Fi, airplane mode, VPN
L. o—
@ Personalization EE Apps
Background, lock screen, colors Uninstall, defaults, optional
features
R Accounts % Time & Language

Your accounts, email, sync,
work, other people

Speech, region, date

Verify the Current date and time and the Time zone are correct.
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< Settings

r Home

| Find a setting pel

Time & Language

&

Date & time

@

Region
& Language

0 Speech

Date & time

Current date and time

8:05 AM, Friday, September 9, 2022
Synchronize your clock

Last successful time synch
Time server: DCO4AU.wrpwi.root.local

Sync now

Time zone

(UTC-06:00) Central Time (US & Canada)

Adjust for

Show additional calendars in the taskbar

onization: 9/9/2022 6:15:57 AM

Don't show additional calendars

Related settings

Date, time & regional formatting

Add clocks for different time zones

Help from the web

Setting up Date and Time in
Windows

Setting an alarm

@ Get help

If one or both is incorrect, under Related settings, choose Add clocks for different time zones.

Click Change date and time if the time is incorrect.
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&= Settings

m Home

| Find a setting pel

Time & Language

| Date & time
@ Region
& language

0 Speech

Date & time

Current date and time
8:07 AM, Friday, September 9, 2022

Synchronize your clock

Last successful time synch
Time server: DCO4AU.wrpwi.root.local

Sync now

Time zone

(UTC-06:00) Central Time (US & Canada)

Adjust for

_Z"‘t saving ume automatically

Show additional calendars in the taskbar

nization: 9/9/2022 6:15:57 AM

Don't show additional calendars

is incorrect.

= O x

—=ml- Related settings

Date, time & regional formatting

Add clocks for different time zones

Help from the web

Setting up Date and Time in
Windows

Setting an alarm

(@ Get help

Choose Change time zones if the time zone



Date and Time  Additional Clocks

oy,
/ : f\ Date:
o~ -

[ / Friday, September G, 2022
[ il F - |

Time zone

Time:
8:08:27 AM

_* &) Change date and time...

(UTC-06:00) Central Time (US & Canada)

__* Change time zone...

Daylight Saving Time ends on Sunday, November 6, 2022 at 2:00 AM. The
clock is set to go back 1 hour at that time.

Motify me when the clock changes

Cancel Aoply

Use the dropdown under the Time Zone to choose the correct time zone for Central Time.
Click OK when you are finished.

Set the time zone:

Time zone: \
(UTC-08:00) Central Time (US & Canada)

Automatically adjust clock for Daylight Saving Time

s

Current date and time: Friday, September 9, 2022, 3:00 AM

—-* OK Cancel

Verify that the Date, Time, and Time zone are correct and click OK.
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F5 Date and Time

Date and Tme | Additional Clocks
Date:
Friday, September 9, 2022

Time:
21010 AM

GChange date and time...

Time zone

(UTC-06:00) Central Time (U5 & Canada)

Change time zone...

Daylight Saving Time ends on Sunday, November 6, 2022 at 2:00 AM. The
clock is set to go back 1 hour at that time.

Motify me when the clock changes

—* 0K Cancel Apply
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