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Using the Payroll Audit Reports in TDX to Support Payroll 
Pre-confirm Validation 
A.​ Overview 

The TDX Payroll Audit Reports are intended to be used in conjunction with your 
PeopleSoft Payroll Pre-confirmation Report that is found in the MyU Reporting Center.  
This report is available during the payroll close, (Thursday and Friday of payroll close 
week) and shows the gross pay of your unit’s employees for the most recent completed 
pay period.   

The TDX RRC Reports - Payroll Audit Reports: Staffing Operations, and WFDM, show 
the TDX tickets with transaction effective dates during the most recently completed pay 
period.   

You will use the TDX Payroll Audit Report to review transactions requested with an 
effective date during the payroll period being processed.  Compare these requests to 
the PeopleSoft Payroll Pre-confirmation Report to validate that the expected change is 
accurately represented in the employee’s pay. 

If the expected change is not reflected in the employee’s pay, determine if a Payroll 
Update needs to be submitted to correct their pay.  Coordinate with Data Management 
to confirm who will submit the Payroll Update.    

 



2 
 
B.​ Report Locations 

PeopleSoft Payroll Pre-confirmation Report 
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TDX contains two Payroll Audit Reports: 

●​ RRC Report - Payroll Audit Report - Staffing Ops 
●​ RRC Report - Payroll Audit Report - WFDM 

Each report lists transactions from its corresponding request type.  

 

TDX RRC Report - Payroll Audit Reports 
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These reports must be copied and filtered for the appropriate RRC in order to work.    

Click on Copy, scroll down to the Rtrnd_RRC_Code field and enter your RRC Code, 
create a new name for the report and save it to your desktop.  .   

Click on Save and Run.  The copied report will remain in your menu and can be run 
again without having to copy the report.   
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C.​ Running, Filtering, and Sorting the Payroll Audit Report 

You can see the data prompts for the Payroll Audit Report listed here.  When you run 
this report on the Thursday of payroll close week, the date parameters will have 
defaulted to the pay period begin and end dates of the most recently completed pay 
period.  You can modify the date parameters according to your needs, though for the 
purpose of payroll verification, these date parameters will be appropriate in most cases.   
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The report output will show at the bottom of the page. 

Click on Export to Excel to sort and organize the data for analysis. 

 

Highlight all data cells and click on Data – Filter 

This will allow you to sort and filter the data based on any of the column fields.   
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Column Headers for RRC Report - Payroll 
Audit Report - Staffing Ops 

 

Column Headers for RRC Report - Payroll 
Audit Report - WFDM 

●​ Title​  
●​ Created​  
●​ Requestor​  
●​ Priority​  
●​ HR_Full_Legal_Name​  
●​ HR_Employee_Text​ 
●​ HR_Employee_Name_ID​  
●​ HR_NEW_Employee_ID_Text​  
●​ HR_Student_ID_Text​  
●​ HR_Postn_No​  
●​ HR_Postn_No_Job_Opn​  
●​ HR_Job_Code​  
●​ HR_Hire_Job_Opening_ID​ 
●​ HR_Employee_Dept​  
●​ Acct/Dept​  
●​ Rtrnd_RRC_Code​  
●​ Resp Group​  
●​ Responsibility​  
●​ Status​HR_Employee_Start_Dt​  
●​ HR_Expected_End_Dt​  
●​ HR_Employee_Class​  
●​ HR_Emp_Class_prepopulated​  
●​ HR_Pay_Grp_Frq​  
●​ HR_Hourly_Rate​  
●​ HR_Annual_Rate​  
●​ HR_Addl_Pay_Begin_Dt​  
●​ HR_Addl_Pay_End_Dt​  
●​ HR_Hire_Addl_Pay_Type​  
●​ HR_Addl_Pay_Amount​  
●​ HR_Addl_Details 

●​ ID​  
●​ Title​  
●​ Created​  
●​ Requestor​  
●​ Priority​  
●​ HR_Full_Legal_Name​  
●​ HR_Employee_Text​ 
●​ HR_Employee_Name_ID​  
●​ HR_Emp_Rcd​  
●​ HR_Employee_Dept​

Acct/Dept​  
●​ Rtrnd_RRC_Code​  
●​ Resp Group​  
●​ Responsibility​  
●​ Status​HR_Effective_Dt​  
●​ HR_Effective_Date 2​  
●​ HR_Addl_Pay_Begin_Dt​  
●​ HR_Addl_Pay_End_Dt​  
●​ HR_End_Employment_Reason​  
●​ HR_Last_Date_Worked​  
●​ HR_Death_Date​  
●​ HR_Expected_Return_Dt​  
●​ HR_POI_End_Dt​  
●​ HR_Employee_Start_Dt​  
●​ HR_Start_Lve/Wrk_Brk_Dt​ 
●​ HR_Employee_Class 
●​ HR_Emp_Class_prepopulated​  
●​ HR_Std_Hrs​  
●​ HR_Annual_Rate​  
●​ HR_Updated_Stndrd_Hrs​  
●​ HR_Compensation_Chng_Type​  
●​ HR_Comp_Frequency​  
●​ HR_Mass_Comp_Changes​  
●​ HR_Leave_Comp_Descr​  
●​ HR_Mod_Appt_Fields​  
●​ HR_Mod_Addl_Pay_Options​  
●​ HR_Addl_Pay_Amount​  
●​ HR_Addl_Details 
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Note that the items in the Title field are hyperlinked.  Clicking on this link will take you 
directly to the TDX request.  If your request was a mass request, be sure to review the 
data submitted in the spreadsheets with your request. 

 

 
 
Also note that the HR_Addl_Details column provides notes on the request. 

 
 
 

D.​ A Few Examples of Using the TDX Audit Report for Payroll Validation 
 

1.​ New Appointment - TDX Requests were submitted to hire an employee or begin 
a new appointment for these employees.  Review the Payroll Pre-confirm Report 
to validate that the employees are receiving the correct amount of pay starting on 
the correct date. 
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2.​ End of Appointment – TDX Requests were submitted to terminate an 

appointment for these employees.  Review the Payroll Pre-confirm Report to 
validate that the employees are not receiving pay for dates following their last 
date worked. 

 
 
 

3.​ Additional Pay Validation – TDX Requests were submitted to add additional pay 
for these employees with the effective dates and amounts noted.  Review the 
Payroll Pre-confirm Report to validate that this pay is present for these 
employees.  

 
 
 

4.​ Compensation Change - TDX Requests were submitted to make a compensation 
change for these employees.  Review the Payroll Pre-confirm Report to validate 
that the employees’ pay reflects these changes. 

 

 


