
Annotating a Document/PDF in Google Classroom

1. Go to the assignment in Google

Classroom.

2. Click on “Your Work” at the

bottom on the page to find the

document. Click on the

document to open it up.

3. Click on the pencil

icon in the top left corner.

4. Using the tools at the bottom of the page, annotate the

document.

● Use the pencil or marker to hand write the information.



● Tap the ‘A’ to

type the

information.

● Tap the

eraser icon to

delete.

5. When you are

finished, tap “Save” in

the top right corner to

save your work.

6. You will be taken back to the original document. Click the “X” in

the top right corner to

go back to

the

assignment.

7. You will then see an

edited version of the

document. Click “Turn

in” 2 times to submit

your work.



8. Once an assignment is turned in, you will notice that it says

“Turned In” in the top right corner and an “Unsubmit” button will

appear.


