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How to Apply for a Job Posting - Internal 
 
Purpose: The purpose of this document is to outline the process for internal 
employees to submit an application for a job posting in Oracle. 
 
Audience: Internal Employees 

 
Additional Resources: 

●​ Human Resources Knowledge Base 

Process 
Step & 

Description 
Action 

1.0 
Navigation 

 
Navigation: 

Oracle Homepage → Me → Current Jobs 
 

 
 

2.0 Search 
for Jobs 

 

To view all the open positions, on the Current Jobs page, click on the magnifying glass icon. 
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2.0 Cont. 

 
Search and filter the jobs to find the one suitable. You can search and filter by job title, organization name, 
other keywords and the job location. 
 

 
 
To view more information about a job, click on the hyperlinked job title. 
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2.1 Apply for 
an Open Job 

 
To apply for an open position, click on Apply within the details screen of a specific job posting. Clicking on 
Apply will enable you to fill in the required details and submit the job application as an internal candidate. 
 

 
 

 
 
 
 

 
 
 
Once you have completed all the required details and submitted your application, a message will appear 
confirming your submission. 
 

 

 

Page 3 of 3 
Created: 27-Aug-2021 
Revision:  


