_ DAIHOC THAI NGUYEN CONG HOA XA HOI CHU NGHIA VIET NAM
PHAN HIEU DHTN TAI TiNH LAO CAI Péc lap — Tw do — Hanh phuc

PE CUONG CHI TIET HQC PHAN HQC PHAN
Tén hoc phén: Tin hoc
Mai s6 hoc phan: INF7131
Tén Tiéng Anh: Informatics

Nganh/Chuyén nganh dao tao: Pai hoc Ngon ngir Trung Qudc

Triét 1y gido duc ciia Phan hiéu Pai hoc Thai Nguyén la:
“Trach nhiém — Thuc nghiép — Kién tao — Phat trién”

Chuan dau ra
Y nghia cta Triét ly gido duc cua chwong
trinh dao tao

Pao tao, bbi dwdng ngudi hoc co6 dao
dirc nghé nghiép, trach nhiém céng dan;
c6 ly twéng, niém tin, thwe hién dung cha
Trach nhiém | trwong, dwdng 16i cla Pang, chinh sach,
phap luat cia Nha nwéc; co trach nhiém
véi gia dinh, cdng ddng va xa héi, gép
phan xay dwng mét thé gidi tét dep hon.

Chét lwong dao tao thwc chét, hanh
nghé chuyén nghiép, gan v&i hoat dong

Thwc nghiép % L A x A
thye tien, dap wng nhu cau xa héi, co
ban, thiét thwc, hién dai va hiéu qua.
Kién tao tri thirc trong méi trwdng nghién
ciru, hoc tap sang tao; qua qua trinh

. kham pha cé huwéng dan, dya trén bbi
Kién tao

canh xac thwc; hinh thanh nang lwc,
phdm chét nghé nghiép trong su twong
tac, gidi quyét van dé va sang tao.




Phét trién

Phat trién dé thich wng trong méi truwdng
da dang va héi nhap; tén trong sy khac
biét; tw tin, tw chd, tw hoc dé phat trién
nghé nghiép va lam viéc hiéu qua.

1. Théong tin vé hoc phan

- Sé tin chi: 3 tin chi; Téng sd gio quy chuan: 45.

- Phén b thoi gian:

TT Loai gio tin chi Sb gi0 thuc hién trén 16p So gi0 tu hoc

1 [ Ly thuyét 14 28

2 Bai tap

3 Thuc hanh 60 120

4 Théo luan

5 Thuc té chuyén mon

6 | Kiém tra dinh ky 01 02
Tong 75 150

- Loai hoc phan: Bat budc (Khdi kién thirc gido duc dai cwong)

- Céc hoc phan tién quyét: Khong c6

- Hoc phan hoc trude: Khong co

- Céc hoc phan song hanh: Khéng c6

- Cac yéu cau doi véi hoc phan (néu co):

- Bon vi phy trach: B§ mén Khoa hoc tu nhién, Khoa Cac khoa hoc lién nganh.

2. Thong tin chung vé cic gidng vién

T Hoc l¥am, S dién . Dia chi Mysite
hoc vi, ho ", Email
T AP thoai
ten i

ThS. Nong 098468499 http://nong-hanh-phuc.tnu.edu.
1 Hanh Phiic 5 phucnh@tnu.edu.vn .y

ThS. Nguyén http://nguyen-thi-hong-hanh.tnu.
2 | Thi Hong 29 1628127 hanhnth@tnu.edu.vn | eduvn/vi/

Hanh

3. Muc tiéu ciia hoc phin/mén hoc (Course Objective/CO)

Muc tiéu (C0)

Mo ta (Course Objective

Descriptioin)

Chuan dau ra CTDT



mailto:hanhnth@tnu.edu.vn

Vé kién thirc

Co1

Nam virng duwoc cac kién thirc co
ban vé& Théng tin va x& ly thdng
tin, khai niém Tin hoc, khai niém
Céng nghé théng tin, phan cing,
phdn mém, kién tric chung cua
may vi tinh, bang ma Unicode va
bd gb tiéng Viét, tbng quan vé hé
diéu hanh, Internet va thw dién tt,
virus may tinh dé thwc hién dwoc
cac thao tac co ban trén may tinh

va Internet.

8, 1

Vé ky nang

C02

St¢¢ dung thanh thao Microsoft
Word dé soan thao va trinh bay
moét van ban hoan chinh theo
mau, st dung dwoc mot sd cong
cu phu tro nham x& ly van ban
nhanh hon, x& ly dwgc van ban
I&n nhw: Dé tai Nghién ciru khoa
hoc, khoa luan tét nghiép, bai tiéu

luan, bai tap I&n...

11,13

Cco3

S dung dwoc Microsoft Excel dé
xay dwng moét co s& dir liéu hoan

chinh nham gidi quyét cac bai

8,1




toan thuc té; S dung cac ham
tinh toan trong excel tr co ban
dén phirc tap dé tinh toan, théng

ké théng tin can thiét.

Cco4

S dung dwoc  Microsoft
Powerpoint d& tao mét bai thuyét
trinh, bai bao cao hap dan va cé

hiéu qua.

11,13

Co05

Ky nang s&r dung may vi tinh, ky
nang trinh bay van ban hanh

chinh.

1

Nang Iwc tw chu va trach nhiém

C06

Hinh thanh théi quen s dung
may tinh dung cach va tuan theo
quy dinh phap luat khi st dung
phan mém; Tw tin & nang lwc ng
dung Tin hoc phuc vu trong cac
linh vwe doi sbng mdt cach hiéu

>

qua.

13

4. Chuin diu ra ciia hoc phan (Course Learning Outcomes/CLOs)

Muc L M6 ta chuan dau ra (sau khi
Chuan dau . <
tiéu hoc xong hoc phan nay, ngw®i | Chuan dau ra
ra cua hoc . .
hoc i hoc can dat dwoc cac chuan CTbT
X phan X
phan dau ra dwéi day)
Ap dung dwoc cac kién thic co
CO1 CLO1 X 8, 11
ban cua Tin hoc dé giai thich cac




van dé trong qua trinh thwc hién
cac thao tac co ban trén may tinh

va Internet

C02

CLO2

Ap dung dwoc phan mém
Microsoft Word dé soan thao va
trinh bay mét van ban hoan chinh
theo mau, st dung dwoc mot sb
céng cu phu trg nham x& ly van
ban nhanh hon, x& ly dwgc van
ban I&n nhw: Dé tai Nghién clru
khoa hoc, khoa luan tét nghiép,

bai tiéu luan, bai tap Ion...

11,13

C03

CLO3

Ap dung duwoc phadn mém
Microsoft Excel dé xay dwng mot
co s& di¥ liéu hoan chinh nham
gidi quyét cac bai toan thuc té;
St&r dung cac ham tinh toan trong
excel tir co ban dén phac tap dé
tinh toan, théng ké théng tin can

thiét.

8, 11

C04

CLO4

Ap dung duwoc  Microsoft
Powerpoint dé tao mét bai thuyét
trinh, bai bao cao hap dan va cé

hiéu qua.

11,13

C05

CLO5

Cé6 k§ nang s dung may vi tinh,
ky nang trinh bay van ban hanh

chinh.
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Cé6 théi quen str dung may tinh
dung cach va tuan theo quy dinh
phap luat khi str dung phan mém;
C06 CLOG6 13
Ty tin & nang lwc wng dung Tin
hoc phuc vu trong cac linh vyc

doi sbng mét cach hiéu qua.

Ma tran dong gop chudn dau ra ciia hoc phan (tong hop tir bang trén)

Tén Murc dd déng gop ciia chuin dau ra CTDT

Ma HP hoc
pha | PLo1 | PLO2 | PLO3 | PLO4 | PLO5 | PLO6 | PLO7 | PLO8 | PLO9 | PLO10 | PLO11 | PLO12 PLO13
n

INF7131 Tin 1 1 3 2
hoc

Ghi chii: Bé trong: Pong gop khong 16 rang; 1: Pong gop muc thap; 2: Pong
gb6p muec trung binh; 3: Pong goép miic cao.

5. M6 ta tém tit ndi dung mén hoc

5.1. Mé td tom tit ndi dung mén hoc bang tiéng Viét

Ly thuyét: Hoc phan Tin hoc trang bi cho sinh vién cac kién thic co ban vé tin
hoc: Thong tin va xu 1y thong tin, khai niém Tin hoc, khai niém Cong nghé thong tin,
phan ctimg, phan mém, kién tric chung ctia may vi tinh, bang ma Unicode va b gd
tiéng Viét, tong quan vé hé diéu hanh, Internet va thu dién t&r, virus may tinh, nim
dugc thé thie va k¥ thuat trinh bay van ban hanh chinh.

Thuc hanh: St dung dugc cac cong cu ho trg day va hoc truc tuyén. St dung
thanh thao phﬁn mém Microsoft Word dé soan thao va trinh bay mot van ban hoan
chinh theo mau, sir dung dugc mot ) cong cu phu trg nham xu 1y van ban nhanh hon,
xtt Iy dugc vin ban 16n nhu: Dé tai Nghién ctiru khoa hoc, khoa luan tét nghiép, bai
tiéu luan, bai tap 16n,... Str dung dugc Microsofft Excel dé xay dung mdt co s¢ dir licu
hoan chinh nham giai quyét cac bai toan thyuc té; Sir dung cac ham tinh toan trong
excel tir co ban dén phtic tap dé tinh toan, thong ké thong tin can thiét. Sir dung dugc

Microsoft Powerpoint dé tao mot bai thuyét trinh, bai bao cao hép dan va c6 hiéu qua.



5.2. Mé td tém tit méon hoc bang tiéng Anh

Theory: Informatics module equips students with basic knowledge of
informatics: Information and information processing, Informatics concepts,
Information technology concepts, hardware, software, general architecture of
computers, Unicode encoding and Vietnamese percussion, overview of operating
systems, Internet and electronic mail, computer viruses, understanding the format and
techniques of presenting administrative documents.

Practice: Using tools to support online teaching and learning. Proficiently use
Microsoft Word software to compose and present a complete document according to
the template, use a number of auxiliary tools to process documents faster, handle large
documents such as: Research topic scientific research, graduation thesis, essays, large
assignments,... Using Microsoft Excel to build a complete database to solve real-world
problems; Use calculation functions in excel from basic to complex to calculate and
statistic necessary information. Use Microsoft Powerpoint to create an attractive and

effective presentation and report.

6. Lo trinh phat trién Kién thirc, k§ ning, ning lwc tu chii va trach nhiém

cuia hoc phan

DPap trng chuan d4u ra clia hoc phan

N&i dung
CLO1 | CLO2 | CLO3 | CLO4 | CLO5 | CLO®6

Noi dung 1. Céc kién

3 1 3 2
thirc co ban cua Tin hoc
N6i dung 2. Phan mém
soan thao van ban Ms 1 3 3 1

Word




N6i dung 3. Phan mém

bang tinh Excel

Noi dung 4. Phan mém

trinh chiéu Powerpoint

Ghi chi: Dé tréng: Péng gop khong 1 rang; 1: Poéng gdp mirc thip; 2: Pong
g6p muc trung binh; 3: Pong gdp mic cao.

7. Tai liéu hoc tap

7.1. Tai liéu hoc tdp (gido trinh)

[1]. Nong Hanh Phuc, 2022, Tap bai giang Tin hoc (luu hanh ndi bo)

7.2. Tai liéu tham khado:

[2]. Trinh Thi Thu, Nguyén Ngoc Lan, Htra Thi Toan, 2016, Giao trinh Tin hoc
dai cuong, NXB Nong nghié¢p;

[3]. Nguyén Diang Ty, H6 Thi Phuong Nga, 2015, Gi4o trinh Tin hoc dai cuong,
NXB Pai hoc Qubc gia thanh phé H6 Chi Minh;

[4]. Lorna Bointon Alan Bourke Annette Brennan, 2009, Tin hoc vin phong quéc
té theo chuén ICDL, NXB Bach Khoa Ha Noi.

8. Nhiém vu cta nguoi hoc

8.1. Yéu cau chuén bi trudc khi dén 16p

Chuén bi tai liéu hoc tap theo yéu clu cua gido vién, doc bai va chuin bi bai
trude khi dén 16p, hoc bai va lam bai tdp ddy du theo yéu cau cia gido vién.

8.2. Yéu cau ddi véi sinh vién sau khi két thiic gior hoc

Hoc bai va 1am bai tap dy du theo yéu ciu cua gido vién.

8.3. Piéu kién dé sinh vién tham gia budi hoc

Hoc bai va 1am bai tap ddy du theo yéu cau cua gido vién. Pén 16p ding gio.

8.4. DBiéu kién dé sinh vién tham gia cac bai kiém tra/thi

Sinh vién phai dam béao trén 80% sb gid 1én 16p ké ca 1y thuyét va thuc hanh,
thao ludn méi duoc du thi két thic hoc phan.

8.5. Nhitng viéc sinh vién khong dugc lam trong gid hoc/gid kiém tra/thi, ...
8



Khong dugc ndi chuyén riéng, khong an qua vat trong gid hoc, khong dugce trao

dbi trong gid kiém tra/thi.

9. Noi dung chi tiét mén hoc

9.1. Chuin diu ra ciia ndi dung/chwong/bai (LLOs)

Bai/chwong/ndi dung

LLOs

M6 ta chuan dau ra ciia chwong/bai/noi
dung

Chuwong 1. Cac kién
thir'c co ban cua Tin

hoc

LLOA1

Ap dung duoc cac kién thirc co ban cla
Tin hoc dé giai thich cac van dé trong qua
trinh thwc hién cac thao tac co ban trén

may tinh va Internet

Chwong 2. Phan mém
soan thao van ban Ms

Word

LLOZ2

Ap dung dwoc phan mém Microsoft Word
dé soan thdo va trinh bay mét van ban
hoan chinh theo mau, s dung dwgc mét
sb coéng cu phu tro nham x& ly van ban
nhanh hon, x& ly dwgc van ban Ion nhu:
Pé tai Nghién ctu khoa hoc, khoa luan tét

nghiép, bai tiéu luan, bai tap lon...

Chuwong 3. Phan mém

bang tinh Excel

LLO3

Ap dung dwoc phdn mém Microsoft Excel
dé xay dwng mét co s& dir lieu hoan
chinh nham gidi quyét cac bai toan thuc
té; Str dung cac ham tinh toan trong excel
tr co ban dén ph&rc tap dé tinh toan,

thdng ké théng tin can thiét.

Chuwong 4. Phan mém

trinh chiéu Powerpoint

LLO4

Ap dung duwoc Microsoft Powerpoint dé
tao mot bai thuyét trinh, bai bao céo hap

dan va cé hiéu qua.

9.2. Ma tran lién két LLOs va CLOs

LLOs

CLOs




CLO1 | CLO2 | CLO3 | CLO4 | CLOS | CLOG6
LLO1 3 1 3 2
LLO2 1 3 3 1
LLO3 1 3 1
LLO4 1 3 1
9.3. Ndi dung chi tiét
Cong
. . Phwong | Phwong
So Tai liéu bat cu
Noéi dung . LLOs | CLOs phap phap
tiet | budc/T.khdo danh
day hoc | danh gia ..
gia
P 10 11,21, [3], [4] | LLO1 | CLO1 Thuyét Rubric 1
CHUONG I : KIEN 11121, 131 14] o 5 .
. . trinh, Rubric 2
THUC CO BAN . .
phat van | Rubric 3
N . 7 [1],121,[3],[4] | LLO1 | CLO1 Thuyét Rubric 1
A. Noi dung ly thuyet trinh, Rubric 2
phat van | Rubric 3
THONG TIN VA
1.1.  XULY THONG
TIN
111 Khai niém thong tin
T vadirlidu
1.1.2.  Don vi do thong tin
Phan loai va ma hoa
1.1.3. .
thong tin
Khai niém tin hoc
1.1.4. va cong ngh¢ thong
tin
Khai niém phan
1.1.5. ] N
ctrng, phan mém
KIEN TRUC
1.2.  CHUNG CUA
MAY TINH
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Cong

P o Phuong Phwong
So Tai li€u bat cu
Noi dung W . ) LLOs CLOs phap phap B
tiet | budc/T.khao danh
day hoc | danh gia .,
gia
BANG MA
1.3.  UNICODE VA BQ
GO TIENG VIET
1.3.1. Béng ma Unicode
B0 go tiéng viét
132, _ogotengvie
Unikey
14 TONG QUAN VE
" HE PIEU HANH
Khai niém h¢ diéu
1.4.1.
hanh
Hé diéu hanh va
1.42. phan mém ma
ngudén mé
INTERNET, THU
1.5. . .
DIEN TU
Ton, e
1.5.1. g ananve
Internet
1.5.2. Thu dién tir
1.6.  VIRUS MAY TINH
CAC CONG CU
HO TRQ HQC
1.7. -
TAP TRUC
TUYEN
Cac dich vu luu tri
1.7.1 ] .
dam may
Céc phan mém day
1.7.2  hd tro hoc tap truc
tuyén
B.NOQI DUNG THUC 3 [11, 2]
HANH
- CAU HOI ON TAP,
" THUC HANH
33 11,121, [31, [4] | LLO2 | CLO2, | Thuyét Rubric 1
CHUONG II: SOAN 1), 21 31, [4] Y .
. . . B CLOS5, | trinh, Rubric 2
THAO VAN BAN BANG . .
CLO6 phat van, | Rubric 3
MICROSOFT WORD . x
lam mau
14 | [11,12), [3],[4] | LLO2 | CLO2, | Thuyét Rubric 1
A. N¢i dung Iy thuyét CLOs, trn}h, . Rubr%c 2
CLO6 phat van, | Rubric 3
lam mau
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Cong

P . Phuong Phwong
So Tai liéu bat cu
Noi dung W . . LLOs CLOs phap phap B
tiet bugc/T.khao danh
day hoc | danh gia .,
gia
GIOI THIEU VE
2.1. MICROSOFT
WORD
- MOQT SO THAO
" TAC COBAN
2.2.1.  Nhap van ban
Dich chuyén con tro
2.2.2. .
soan thao
2.2.3.  Chon van ban
2.2.4.  Chinh stra van ban
2.2.5. Sao chép vadi
chuyén van ban
2.2.6.  Undo varedo
2.2.7. Tim ki€m, thay thé
van ban
2.2.8  Chédo ty dong
chinh stra
(AutoCorect)
23 CAC THAO TAC
" DINH DANG
Pinh dang van ban
2.3.1  (font chit, kiéu chi,
¢0 chit, mau chir)
Chi s6 dudi va chi
232 <.
sO trén
233 Thay dbi kiéu chit
234  Canlé vin ban
Thut dong & doan
2.3.5 .
van ban
Khoang céch doan
2.3.6 B
van
2.3.7  Khoang cach dong
2.3.8  Déanh du va danh
s6 dé muc
2.3.9  Puodng vién va mau
nén doan van
53-1 Thiét 1ap Tabs
%'3 1 Chia cOt van ban
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Cong

P e 2 Phuong | Phwong
N¢i dung S? Ta: ficu b?t LLOs | CLOs phap phap ?l'l
tiet | budc/T.khao danh
day hoc | danh gia .,
gia
2.3.1  Tao chit cai 16n dau
2 doan
DINH DANG
2.4 THEO KIEU
(STYLE)
g4l Cach dinh c%ang van
ban theo kiéu (style)
2.4.2.  Chinh stra style
CHEN CAC POI
2.5 TUQONG VAO VAN
BAN
2.5.1  Chén ky tu dac biét
552 Chén cong thic
toan hoc
2.5.3  Chén hinh anh
2.5.4 V& hinh trong Word
2.55 Chénsodd
2.5.6  Chénbiéu dd
2.5.7  Tao chit ngh¢ thuat
2.6  BANG BIEU
2.6.1  Tao bang méi
b6 Nhap dir liéu trong
bang
2.6.3  Chon 6, hang, cft
va toan bang
2.6.4  Chén, xoa hang, cot
2.6.5 Trdn 0, chia 6
2.6.6  Cackiéu dudng
vién
2.6.7  Dinh dang mau nén
bang
2.6.8  Can chinh dir liéu
trong bang
2y PIVIDANG
TRANG VA IN AN
2.7.1 Dinh dang trang in
2.7.1.  Huéng gidy, khd
1 gidy, 1& gidy
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Cong

‘ . Phuong Phwong
So Tai liéu bat cu
Noi dung . ) LLOs | CLOs phap phap
tiet | budc/T.khido danh
day hoc | danh gia .,
gia
2.7.1. .
5 Panh so trang
2.7.1.  Chén header va
3 Footer
2.7.1.  Chén cht thich chan
4 trang
2.7.1.  Chén va xo04 ngat
5 trang
2.7.2 Inin
TAOMUC LUC
2.8 VA THAM CHIEU
TU DPONG
2.8.1 Tao muc luc
2.8.1. - Xac dinh mirc cho
1 tiéu dé (ddu muc)
3'8'1' - Tao muc luc
2.82  Tham chiéu tw
dong
2.8.2. - Tao chu thich
1 (Cation)
2.8.2. - Tao bang tham
2 chiéu
20 TRON VAN BAN
) (MAIL MEGER)
Thé thirc va k¥
thuit trinh bay
2.10
van ban hanh
chinh
Céc van ban quy
2.10.  dinh vé thé thic va
1 k¥ thuat trinh bay
van ban
Thé thirc va ky
2.10.
5 thuat trinh bay van
ban hanh chinh
2.10. .
Quy dinh chung
2.1
2.10.  Céc thanh phan thé
2.2 thirc chinh
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Cong

P o Phuwong | Phuong
So Tai liéu bat cu
N¢i dung W . ) LLOs | CLOs phap phap B
tiet | budc/T.khao danh
day hoc | danh gia .,
gia
2.10.  Céc thanh phéan thé
2.3 thirc khac
So d6 bo tri cc
2.10. L g
o4 thanh phan thé thirc
' vin ban hanh chinh
Mau chit va chi tiét
2.10. .
55 trinh bay thé thirc
' van ban hanh chinh
2.10.  Viét hoa trong vin
3 ban hanh chinh
. 19 | [1] LLO2 | CLOI, | Lammau | Rubric I
B. NOIDUNG CLO2, Rubric 2
THUC HANH CLO3, Rubric 3
CLO6
- BAI TAP THUC
' HANH
. 21 11,121, [3],[4] | LLO3 | CLO3, | Thuyét Rubric 1
CHUONG III: BANG (1. 121 13, 14] Y .
, CLO6 trinh, Rubric 3
TINH MICROSOFT o
phat van,
EXCEL . x
lam mau
. i P 12 [ [11,[2], [3],[4] | LLO3 | CLO3, | Thuyét Rubric 1
A. Noi dung ly thuyet thye CLO6 | trinh, Rubric 3
hién trén lop phat van,
lam mau

CO BAN VE
31 MICROSOFT
EXCEL

3.1.1  Giéi thiéu vé& Excel

312 Céc thanh phan cta
o man hinh Excel

DU LIEU VA CAC
3.2 THAO TAC VOl
DU LIEU

3.2.1  Céc kiéu dit liéu

3.2.2  Cach nhép dir li¢u

3.2.3 Suaditli¢u

3.2.4  Sao chép, di chuyén

va xoa

CAC THAO TAC
DINH DANG

3.3

3.3.1  Dichuyén con tro 6

3.3.2  Vung, chon viung
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Cong

P e 2 Phuong | Phuwong
N¢i dung S? Tallicu b?t LLOs | CLOs phap phap o
tiet | budc/T.khdo danh
day hoc | danh gia .,
gia
3.3.3  Cac dang can chinh,
nhép 6 va can giira
3.3.4 Dinh dang duong ké
cho bang tinh
3.3.5 Dinh dang mau nén
13.6 Lam viéc v6i cot va
hang
14 C(?NG THUC VA
HAM
341 Lam viéc voi cong
thire don gidn
i AL cae phép toan
; 4.1 Nhap cong thirc
3.4.1.  Chinh sua cong
3 thire
3.4.1. Céc thong béo 16i
4 thong thuong
:55'4‘1' Sao chép cong thuc
3.4.1. bDiachi tuong doi,
6 dia chi tuyét déi
3.4.2. Lam viéc véi ham
3.4.2. Cuphap chung cta
1 cac ham
; 4.2. Cach nhap ham
3.4.2.  Nhoém ham thong
3 ké, toan hoc
i 4.2, Nhom ham logic
3.4.2.  Nhom ham xir ly
5 van ban
Z 42. Nhém ham ngay gior
3.4.2.  Nhom ham tim
7 kiém tham chiéu
TIM KIEM VA
3.5 THAY THE DU
LIEU
16 SA‘{D XEP DU
LIEU
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Cong

P o Phuwong | Phuong
So Tai liéu bat cu
Noi dung W . . LLOs CLOs phap phap B
tiet bugc/T.khao danh
day hoc | danh gia .,
gia
3.7 LOC DU LIEU
3.8 CHEN BIEU PO
3.9 DINH DANG
' TRANG VA IN
Chon huéng gidy,
3.9.1 . gglfly
kho giay, can 1€
3.9.2  Can chinh bang
trong trang gidy
3.9.3  Chén header, footer,
s trang
3.9.4  Thiét lap va hiy
thiét 1ap ving in
3.9.5 Lap laitiéu d¢ in
3.9.6  Ep vangat ving in
3.9.7 Inén
B NOI DUNG 9 [1] LLO3 | CLO3, | Lam mau | Rubric I
° THUC HANH CLO6 Rubric 3
CAU HOI ON TAP
3.10 VA BAITAP
THUC HANH
. 11 11, [21, 131, [4] | LLO4 | CLO4, | Thuyét Rubric 1
CHUONG IV: TRINH 1. 121 131, 14] Y .
. CLO6 trinh, Rubric 3
CHIEU MICROSOFT o
phat van,
POWERPOINT . x
lam mau
. . 5 [1],[2],[3],[4] | LLO4 | CLO4, | Thuyét Rubric 1
A. Ni:)l dung thl.l’c hlén trén CLO6 trinh Rubric 3
16p phat van,
_ lam mau
1 GIOI THIEU VE
) TRINH CHIEU
42 XAY DUNG BAI
) TRINH CHIEU
Tao tép trinh chiéu
42.1 o
méi
422  Ap dung va stra doi
mau thiét ké co sin
423  Kich thudc ctia
slide
424  B6 cuc slide
(layout)
42.5  Mau nén slide
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Cong

P en Phuwong | Phuong
Noi dung S? Ta: ligu b?t LLOs | CLOs phap phap ?l'l
tiet | budc/T.khio danh
day hoc | danh gia .,
gia
4.2.6  Thém slide méi
427  Sao chép, nhan ban,
di chuyén, x0a, in
slide
43 NP‘IAAP VAN BAN
VAO SLIDE
431 Nh’ép van bﬂén trong
ché d6 chuan
432 Nh’ép van bajm trong
ché d6 Outline
4 B,I{VH DANG VAN
BAN
4.4.1  Cac loai font chir
442  Cochir
443  Kiéu font chir
444 Mau font chit
445  Canlévan ban
44 Dinb dau va danh
sO dé muc
CHEN CAC POI
4.5 TUONG VAO
SLIDE
4.5.1  Cheén bang
4.5.2  Chén hinh anh
4.5.3  Chén hinh v&
(Shape)
4.5.4  Chén SmartArt
4.5.5  Chénbiéudd
4.5.6  Chén WordArt
4.57  Chen Textbox
4.5.8  Cheén Video
4.5.9  Chén Audio
4.5.1  Chén chu thich cho
0 ngudi thuyét trinh
6 T:HIET LAP HIEU
UNG
Hiéu tmg chuyén
4.6.1  canh (Slide
stransition)
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Cong
‘ . Phuwong Phwong
So Tai liéu bat cu
N¢i dung W . ) LLOs | CLOs phap phap B
tiet | budc/T.khio danh
day hoc | danh gia .,
gia
Hiéu ung hoat canh
4.6.2 o
(Animation)
4.7 TAO LIEN KET
Tao lién két sir dung
4.7.1 i
Hyperlink
Tao lién két sir dung
4.7.2  céacnut l1énh (Action
button)
4.8 TRINH CHIEU
4.8.1  Batdau trinh chiéu
Diéu huéng tron
482 1 ong trong
trinh chiéu
IN BAI TRINH
4.8.3 .
CHIEU
. 6 LLO4 | CLO4, | Thuyét Rubric 1
g, NOIDUNG CLO6 | trinh, | Rubric3
THUC HANH phat van,
lam mau
49 CAU HOI BAI
' T4P

10. Panh gia va cho diém

10.1. Ma trin danh gia CDR ciia hoc phin

Diém trung binh kiém tra (40%) ] ]
Cac CbR biem thi ket
. i Thwong
cua hoc Chuyén can .| Gilra ky (hé thac hoc
X i xuyén (hé so6 i X
phan (hé so 1) s0 2) phan (60%)
1)
CLO1 X X
CLO2 X X X X
CLO3 X X X
CLO4 X X X
CLO5S X X X
CLO6 X X




10.2. Rubric d4nh gai hoc phén

* Piém chuyén can

Rubric 1: Panh gia chuyén cin

Trung Trung
Trong Gioi Kha ] Kém
Tiéu chi i binh binh yeu
so (%) | (8,5-10) | (7,0-8,4) <4,0
(5,5-6,9) | (4,0-5,4)
Tham dv | Tham dy | Tham dw | Tham duw
Tham dv
Tham dy . dat 95% | dat 90% | dat 85% | dat 80%
X day du
cac budi . - 99% - 94% - 89% - 84%
cac budi X X X X
hoc ly cac budi | cac budi | cac budi | cac budi
. 50 hoc ly
thuyét va ) hoc ly hoc ly hoc ly hoc ly
thuyét va ] ] ] ]
thuc ] thuyét va | thuyéet va | thuyét va | thuyét va
thuwe
hanh thwe thuc thuc thwe
hanh
hanh hanh hanh hanh
Twong Rat it Khéng | Chitham
Tich cwc . X
N doi tich | phat biéu | phat biéu | dw I&p
phat biéu
cwc phat xay xay hoc
xay X
biéu xay | dwngva | dwngva | nhung
dwng
Thai dé oai wng va xung xung khéng
ai.
hoc gio co tinh phong phong | tham gia
, Xung ,
ly thuyét 10 than tra 10 tra 10 phat
phong .
va. Thao Xung cau hdi. | cau hai. biéu,
lam tra
luén phong Giao Giao xung
& cau
tra 1o vién chi | viénchi | phong
hoéi va tra
] cau héi | dinh m&i | dinh mé&i | tra 1oi
& tot
tuy nhién | tra loi. tra 0. cau hoi.
cac cau )
chat Thwdng | Thuwong | Khbéng
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hdi xung | lwong tra Ioi trd Ioi | hiéu bai
phong | cautrd | chuwa tét | chwa tt. | va khéng
|&i chwa tra 1o
cao. dwoc
cau héi
lién quan
dén bai
cl. Lam
viéc
riéng
trong gi®
hoc. Di
hoc
mudn
Lam Lam Lam Lam
Lam day | dwoctlr | dwoc tr | duwoc tw duwoc
da 100% | 90% - 80% - 70% - dudi
cac bai | 99% cac | 89% cac | 79% cac | 70% cac
Lam bai
tap thwc | baitap bai tap bai tap bai tap
tap thuc 40
hanh thuwc thuc thuc thuwc
hanh
duwoc hanh hanh hanh hanh
gido vién dwoc dwoc dwoc duoc
giao giao vién | giao vién | giao vién | giao vién
giao giao giao giao

* Piém Kiém tra thwong xuyén, giira ky

Rubric 2: Bai kiém tra giira ky
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Trung Trung
Trong Gioi Kha i Kém
Tiéu chi . binh binh yeu
so (%) | (8,5-10) | (7,0-8,4) <4,0
(5,5-6,9) | (4,0-5,4)
Chua
nam
dwoc
kien
. . . . thure.
Nam Nam Nam Nam
Chuwa cé
virng virng duoc duoc it
. kha nang
nhirng nhirng nhirng | kién thirc
. . ) \ van dung
kien kién kién nén .
cac kién
thirc. thirc. thire. tang.
Lam bai thirc cua
Lam Lam Lam Lam X
thwe 100 moén de
dung 85 | dung 70 | dung 55 | dung 40
hanh giai
—100% | —84% —69% — 54% .
‘ , ‘ : quyét
yéucau | yéucau | yéucau | yéu cau .
\ . . . cac van
cua de cua de cua de cua de .
R . N . de. Lam
bai kiém | bai kiem | bai kiém | bai kiém
dung
tra tra tra tra
<40%
yéu cau
cua de
bai kiém
tra

* Bai thi két thiic hoc phén

Rubric 3: Bai thi hét hoc phin
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Trung Trung
Trong Gioi Kha i Kém
Tiéu chi . binh binh yeu
so (%) | (8,5-10) | (7,0-8,4) <4,0
(5,5-6,9) | (4,0-5,4)
Chua
nam
dwoc
kién
) ] Nam ) thirc.
Nam Nam Nam
duwoc Chuwa cé
virng virng duoc it
nhirng . kha nang
nhirng nhirng . kién thirc
. . kién . van dung
kien kién nén .
thure. cac kien
Lam bai thirc. thirc. tang.
Lam thirc cua
thwe 100 Lam Lam Lam X
dung 55 moén dé
hanh dung 85 | dung 70 dung 40
- 69% giai
—100% | —84% . — 54% .
. . yéu cau . quyét
yéu cau | yéu cau . yéu cau .
. . cua de . cac van
cua de cua de X cua de .
bai kiém dée. Lam
bai thi bai thi bai thi
tra dung
<40%
yéu cau
cla dé
bai thi

11. Pinh hwéng nghién ciru ciia hoc phin
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Sau khi hoc xong hoc phf:in nay, sinh vién c6 thé trién khai cac nghién ctru vé
linh vue tin hoc: Nghién ctru vé tng dung tin hoc trong nganh sinh vién dang hoc,
nghién ctru va tim hiéu cac phan mém tGng dung trong linh vyc ctia minh.

12. Mot s6 lwu y/goi y dé giup sinh vién hoc hiéu qua

Sinh vién nén c6 may tinh dé tu hoc va thuc hanh tai nha. Sinh vién chuén bi
day d tai liéu theo yéu cau cta giang vién. Sinh vién ting cuong 1én phong méy cua
thu vién dé thuc hanh va 1am bai tap.

13. Ngay phé duyét lan diu

LANH DAO BO MON GIANG VIEN BIEN SOAN

Noéng Hanh Phuc

14. Tién trinh cip nhit dé cwong chi tiét

Lan 1: ngay thang nam Nguwdi cap nhat
- Tém tat ndi dung cap nhat

- Ly do cap nhat

Lanh dao bé mén

Lan 2: ngay thang nam Nguwdi cap nhat
- Tém tat ndi dung cap nhat

- Ly do cap nhat
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Lanh dao bé mén
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