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How To...

Change Funding on Human Study
This guidance will outline how to change, add, or delete a funding source listed on an
approved Human Study application. After an application is approved, changes related to

the funding of the study must be done through the “Change Funding” button found
under “My Activities” and not via an amendment.

Procedure:
1. Open the study application that requires a change of funding information.

2. Under “My Activities”, click “Change Funding”.

UNIVERSITY OF ARISE
ALBE Alberta Research Information Services
» DELLLLEN Home
i Studytest (Proooosssas)
[_I:I T ] D ption: Test Application
EL printer version Principal Investigator: Hal Supervisar REB Coordinator: Kimberley Kordov
[EE T ] Expiration Date: Friday, January 31, 2020 Letter of Approval:  View
REB: Health Research Ethics Board - Health Panel Legacy Study #:
My Activities
ss-| Change Personnel
ss-| Change Funding
ss | Add-Edit Related Studies History Renewals Amendments Documents Change Log Related Studies
ss | Copy Study
— e E | Activity Author « Activity Date
ss | Edit Guest List 55 Copied Study Lo, Patricia 2/28/2019 9:45 AM
Send Email to REB New Copy Pro00086559: Test for Hall Hartman
[ ] -
Coordinator .
ss Copied Study Lo, Patricia 2/27/2019 8:44 AM
Create
New Copy Pro00086558: Test Student Study
Create Amendment
ss Change Personnel Kordov, Kimberley 212712019 8:43 AM
o Create Renewsl
ss i
Greate Closing Report Change Personnel Supervisor, Hal 212712019 8:41 AM
PAA Completed Supervisor, Hal 22712019 8:41 AM
(Approved)
Withdrawn
i PAA Opened Supervisor. Hal 2/21/2019 9:30 AM
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3. You can revise the details related to the funding associated with your study, for
example:

Change from unfunded to funded.

23 Jun 2020

e Add a new type of funding.
e Indicate which office administers your funding.
e Add or delete a funding source.
e Link a RES number to your approved study (RSO-managed funds only) —
see Step 4.
Change Funding
.
10 Iz tha proposed ressarch:
@ Fund=d (Grant, subgrant, comffsct, Int2mal funds, donation ar same othar sawrce of funding)
L Q) untungad
If_z.o Typs of Funding:
[ zrant jextemal)
[0 Contract j2g. Commercial, Industly, For-profit funging, 2t
[0 Intarnzl Funds 2. Stan-up furag) T paratianzl, =)
Sarvice Agreement (Funder paye for specifiic senvicaE, £.9. animal testing)
N O e

If OTHER, provide detalia:

30

Indicate which office adminiaters your award. (if ks
O University of Albsns - Ressarcn Serices Ofcs

e P responsiilly o provide efIcs anoroval NONMGANoN to 3Ny GMce other than the anes isted baiow])
Rs0)

@ Alberta Heafth Sarvices (NACTRC)
Q) Covenant Haalth (Incusing Inetisuts for Reconstbotive Sciances In Medicine- | RSM)

Q otner

Cizar

It OTHER, provide detalla:

40 Funding Source
4.1 Select all sources of funding from the let balow:
s
ADDVIE ABEWIE
4.2 If your source of funding ls not avallable In the Ilst above, click "4dd” below and writs the SponsoriAgency name(s) in the free text box that pops up. (Nots: You may
raflact muitiple scurces of funding by continuing to click "Add” to adji ach additional acurca of funding).
=+ And
Thare arz no lteme 5 display
50 Indlcats i thie ressarch eponeorsd or monltorsd by any of the Followling:
[ Uz Deganment of Health and Human 2arvices (DHHE)
[0 us National Institutas of Healt (NIH)
[ Uz National Cancer Instituta (NG
[0 us Food and Drug Administration (FDA)
[0 us OMfcs of Human Research Srotcton (OHS2)
B mot appiicabis
O oner
It applizabis, Indlcate whather or not the FOA Investipational Mew Drug number or FOA Inveetigational Device Excaption |8 raquired:
The resesrher |5 rEsponsie for ensuning st e sty ComoiEs with the Sgpicatis US
reguiztions. The REE must 3i50 MES! PIMCUISF EView Ctena SN this Sppheation wil Wiy cecelve ful Bozad review regartiess of ivel K.
&0 To connect your ethice application with your funding: provide all dentifying Information about the etudy Junding - multiple rows allowed. For Project 1D, enter a Funding 1D
provided by RS0iPecplesoft Froject 1D for exampie. RES005658, G078953401, £T0600137, efc). Enter thi correapanding titis for each Praject ID.
=+ Add
Praject ID Project Title Speed Code Other Information

Thare 202 no iems 1 diEplay

o=
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4. RSO-managed funds are now populated in the application, so you can select the
account associated with the Investigators listed on the application.
To link a new RSO-managed source of funding with your approved ethics

application, click the button. Should you need to edit an existing funding,
click the “Add” button to select the account and then delete the old funding (see Step
6). Do not use the “Update” button next to the funding to be revised.

It applicatie, Indicate whather or not the FDA Inveztigational New Drug number or FOA Investigational Device Exception |8 raquired:

The resesrcher IS IEEgoNSIDiE for ensuring that the Study COmpISE with the appicabls LE
reguiztions. The REE must 3is0 Meat partcLiar revisw crifens and this anplication wil Wiy recelve W Doard revisw, regardiess of Eval Ask.
To connect your ethice application with your funding: provide all Identifying Information about the atudy funding — multipla rows allowed. For Projact 1D, anter a Funding 1D
provided by R 20/PecpleSoft Projact ID for exampie. RESI005655, 5013003401, C10000737, eft). Enter the correspanding titia far sach Projact ID.

+ Add

Project 1D Praject Title Speed Code Other Information

@ RESODO00OD Tagt Grant TABES

5. When adding a new funding source, click "~ to browse the list of RSO-managed
funds associated with the Pl and Co-I's listed on the application. Select the funding
from the list and click OK.

Add HERD_Shudy _ Type_IFunading Information

Provice sdditicral information o sssist RS0 in wg the stiecs ap
FecpleSalt Enber some or all felos below a8 necessary

for this app B the project record in

Pecple ot Project ID:

 you can't Bnd your People Sof Propect 1D abova, pladlg erier |

Poy P 0 [ ] o
L

Dtier Ralavant irformal

= Progect_ID Thile ProQram Sponsor  Propect Start Date Project End Date
‘ L 1.._-..'.. e Sk RALRLT T h % A0
. e Agwrnaaity Furcied 5 SFCMS0E o R~
Frwmgipinil el

\ [ ox J cswel |

If you cannot find RSO-managed funding from the list, e.g. Department
administered start-up funding, enter the account number or speed code in the
space below. Click OK.
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6. To remove a listed RSO-managed funding from your approved ethics application,
click the “X” button to the right of the funding source you wish to delete.

(-1 To connect your ethice application with your funding: provide all identifying Information about the study funding — multipls rows allowed. For
provided by R 30/Pecple 50f Project ID for exsmpie RES0005638, GO073003401, STOE00T3T, stc). Enter the cormespanding titss for each Projsct ID.

+ Acd

act 1D, anter 3 Funding ID

Project ID Project Title Speed Code Other Information

L& Updale | RESDOODDOD Tegt Grant T4855 (3]

Click “OK” to the following pop up message tq confirm deletion:

[,.. T O ST T O TYC Ty T T T oy T T o T ToITTITTTOTTOrTT T TCTTE IO T T T Ty T TTTTCETTOD

Ghangs Funding . remo.ualberta.ca says

19 wtepropossarsss  AATE YOU SUTE you want to delete the selected itdgn?
@ Fundad (Grant, &

Q untungaa

- “ cancel
2.0 Typs of Funding:

Grant (extemnal)

O contract (2q. Commencial, Industry, F fungding, etc)

O Intarnal Funde {ag. Stan-up funes, TL parational. eto)

Sarvice Agrasment (Funder oaye for specific senicse, 2.0 animal testing)
O other

It OTHER, provide detalle:

7. Once you have entered all the updates on the page, click “OK” at the bottom of the
form to submit the Change Funding request.

ADDVIE ABBWIE

4.2 I your source of funding |s not avallable In tha llst sbovs, chick “Add™ below and writs the Sponsoragency name(s) in the fres tex
raflect multiple sources of funding by confinuing to click "Add” to add sach addittanal scurce of funding).

+ Acd

% that pops up. {Note: You may

Thare a2 no tems 1 diEplay

50 Indicate if this reesarch sponeared or menltored by any of the following:

[0 US Deganmant of Healtn 3nd Human Services (DHHE)
O us National Institutes of Health (NIH)

O US National Cancar Instiuta (NCT)

[0 Us Food and Drug Administration (FOA)

0 us OMMee of Human Rasearch Prakesan (0H72)

Mot apglicatis

O otner

It applicable, Indlcate whather or not the FOA Investigational Hew Drug number or FOA Investigational Device Exception |s raquired:
The researCher I3 FES0NEIE fOF ENSuRng tat the Sy COMOIES With N2 SpONCa LIRS
reguistions. The RES must 8IS0 Mest DEFICLIEF FEviEw CrIEnE Bnd 1S SODNCINON Wil Meiy recelve ful B0SAD review, regariiess of iEvel sk,

L] To connect your ethice application with your funding: provide all identifying Informaticn about the study funding - multiple rowe allowed. For Project 1D, enter a Fundingyg
provided by R $#0iPeopleSoft Project 1D ffor exampie. RES0005E3S, G019903401, CT0000137, eic). Enter the cormespanding titke for each Project ID.

+ A0d
Project 1D Project Title Speed Code Other Information
L# Update | RESDDODDOD Test Grant
8
i
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8. The application history will reflect that the Change Funding activity has been
completed. You can also check Sections 1.3 and 1.4 in “View Study”.

NIVERSITY OF ARISE
LBERTA Alberta Research Information Serviczs Hello, Hal Haruman »

Dashboard

Test Application

Principal

Hal Supenvisor REB Coordinator: Kimberley Kordow

Investigator:

[ﬁ View Differences ] Expiration Date: Friday, January 31, 2020 Letter of Approval:  View
My Activities REB: Health Research Ethics Board - Health Panel Legacy Study #:
m (Change Personnel
@ Change Funding

ss | Add-Edit Related Studies

History Renewals Amendments Documents Change Log Related Studies

[Fss) Copy Study
[m Edit Email List Activity Author > Activity Date
["ss] Edit Guest List ss Change Funding Supervisor, Hal 2/28/2019 2:16 PM

B e et io REB fss) Change Personnel SHperTiEoT-Hat 7 T0.43 AM
Create [E Copied Study Lo, Patricia 2/28/2019 9:45 AM
(5 Crente Amondmons ) New Copy Proll0086559- Test for Hall Hartman
[W CresteRenewat | [ss) Copied Study Lo, Patricia 272712019 8 44 AM

If you have any difficulties with the processes outlined above, please contact the
Research Ethics Office by email (reoffice@ualberta.ca).
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