Republic of the Philippines

NG
&'ﬁim:;%* Department of Education
& ) Region VII, Central Visayas
2 2 DIVISION OF CITY SCHOOLS
BN 0 CITY OF NAGA, CEBU
Mt g Ecology Center, West Pob., City of Naga, Cebu

Telefax No.: (032) - 4894150
Email Add.: city.naga@deped.gov.ph

CHECKLIST FOR EQUIVALENT
RECORD FORM (ERF)
IMPLEMENTATION

Name:

Employee #:

1. Endorsement

2. Plantilla Allocation List (PAL) -5
copies

3. Approved Equivalent Record Forms

(ERF) — 5 copies

4. lLast Approved Appointment — 3
copies

5. Updated Service Record — 3 copies

_____ 6. Plantilla—1 copy

_____ 7. Latest Payroll/ Payslip — 1 copy

Checked by:

GENIELOU M. PASANA
Administrative Assistant Ill

Verified by:

REEMAN CLYDE N. MANACAP
Administrative Officer IV —HRMO Il
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