
How to request a San Jacinto College Transcript Send 
 

1.​ Log into your San Jac SOS account 
2.​ Open the Students banner 

 

 
 

3.​ Select Request Printed Academic Transcript 

 
 



4.​ Select- Look up college code 

 
 

5.​ Enter the State, City, and College Name and click- Copy Selected College Info 

 



6.​ Do not change anything on this page, just click Continue 
 

 
 

7.​ Only select WEB Transcript and click Continue 
 

 
 

8.​ Only select the delivery method and click Continue 



 
 

9.​ Click Continue 

 
 



10.​You are finished!  San Jac will send your transcript to the college. 

 


