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Goal​
To communicate program mapping updates and revisions as part of FCC curriculum proposal submission.  

 

Step 1 | Locate and Pull the Program Mapping Report 
1.​ Log in to VPN for OR access  

2.​ While using IE8 or earlier, access the OR: http://outcomerep.kaplan.edu:82/default.aspx 

3.​ The best way to locate the PG-ID is on the current active program list here: 

4.​ https://docs.google.com/spreadsheets/d/1jZUE2Q24vk-Jr4T7OzBkE9ycKxghpyV_KWGDDNMdHT

Y/edit#gid=1376576082 

​
​
 

a.​ The six-digit number is the PG_ID. ​
(in column H)

​
 

5.​ Now that you have the PG_ID for your program, roll over to the “Reports” tab in the OR and 

select “Program Outcome Mapping”.​
​
​
 

http://outcomerep.kaplan.edu:82/default.aspx
https://docs.google.com/spreadsheets/d/1jZUE2Q24vk-Jr4T7OzBkE9ycKxghpyV_KWGDDNMdHTY/edit#gid=1376576082
https://docs.google.com/spreadsheets/d/1jZUE2Q24vk-Jr4T7OzBkE9ycKxghpyV_KWGDDNMdHTY/edit#gid=1376576082


6.​ Now search for your program mapping report. First enter the program ID from step 3.d. Then 

select the most current term. Finally, click “Search”.​

​
​
​
 

7.​ The current mapping for the selected program and term will appear below.​

​
​
 

8.​ Now click “Export Report” and “Save”.​
​



​
​

​
 

9.​ Once the file is open, click “File” and “Save As”. It defaults to “Save as type: Web Page”. ​
​

​
​
 

10.​Change this to “Save as type: Excel 97-2003 Workbook” and then click “Save”.​
​



​
 

11.​Click “Yes”.​
​

​
​
 

12.​Click “Continue”.​

​
​
 

13.​Now you have successfully downloaded and saved the program mapping report from the OR. 

 

 



Step 2 | Notate Mapping Modifications in the Program Mapping Report 
 

In the program mapping report, please 

●​ Notate course removals via strikethrough.​
​

​
 

●​ Notate additions in program mapping via highlighting.​
​

​
 

●​ Notate revisions or adjustments in program mapping via red bolded text and highlighting.​
​

 

 



Step 3 | Attach Revised Program Mapping Report to FCC Curriculum 
Proposal 
 

●​ Upon FCC approval and publication of the FCC minutes each month, Jan Beard will update the 

Outcome Repository with all mapping changes as noted in the revised program mapping 

reports. 
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