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Termat e Referencés

Fondacioni “Fryma e Dashurisé”
Institucioni: _ _
Diakonia Agapes

Diakonia Agapes pér aktivitete né kuadér té

Programi g€ po e kérkon projekteve té ndryshme gé ajo zbaton

Shérbimi i kérkuar Artikuj Kancelarie
Vendi ku kérkohet shérbimi Tirané
Periudha gé kérkohet shérbimi dhjetor 2023 — dhjetor 2024

Afati pérfundimtar i pranimit té

. 15 dhjetor, 2023 Ora 15:00
aplikimeve

1. Prezantim i pérgjithshém

Diakonia Agapes éshté zyra sociale, zhvilluese dhe e emergjencés e Kishés Orthodhokse
Autogefale té€ Shqipérisé, e themeluar né vitin 1992 me iniciativén dhe bekimin e
Kryepiskopit Anastas. Q& prej vitit 2000 zyra operon brenda Fondacionit “Fryma e
Dashurisé”.

Misioni: Diakonia Agapes pér té€ shprehur dashuriné sakrifikuese té Peréndisé pér
njerézimin punon me té gjithé, vecanérisht me grupet né nevojé né Shqipéri dhe Rajon, pér
mé shumé shpresé, besim, pérgjegjshméri dhe vetiniciativé pérmes asistencés teknike,
ndérgjegjésimit dhe lehtésimit té situatave emergjente.

Vizioni: Dashuri gé bén ndryshime.

2. Qéllimi i Shérbimit dhe koha e ofrimit té tij
Né kuadér té projekteve té€ ndryshme qé Diakonia Agapes zbaton kérkohen Ofrues Shérbimi
(kompani apo persona fizike) pér té€ ofruar Artikuj Kancelarie sipas specifikimeve né
Aneksin 1 bashkangjitur Termave té Referencés. Ky shérbim kérkohet té€ ofrohet gjaté
periudhés dhjetor 2023 — dhjetor 2024. Diakonia Agapes do té pérdoré artikujt pér aktivitete
té ndryshme gé organizon si workshope, trajnime, takime t& ndryshme etj.

3. Rolet dhe pérgjegjésité e Ofruesit té Shérbimit

e Ofruesi i shérbimit bie dakord gé artikujt do té plotésojné standardet sipas pérshkrimit
dhe karakteristikave/specifikave teknike té artikujve;

e Ofruesi i shérbimit bie dakord gé do té€ dorézojé artikujt né vendet té cilat do té
pércaktojé DA;

e Ofruesi i shérbimit duhet té ofrojé artikujt sipas afateve té pércaktuara nga DA;

e Ofruesi i shérbimit duhet té punojé ngushté me stafin e DA-sé.

4. Pérvoja e kérkuar pér Ofruesin e Shérbimit:
e Eksperiencé té paktén 5 vjet né fushén e shitjes sé artikujve té kérkuar;




Lejet né pérputhje me legjislacionin né fugi mbi shitjen e mallrave;
Integritet individual dhe profesional;

Aftési planifikuese dhe organizative;

Komunikim profesional dhe etik.

5. Ofruesi i shérbimit duhet té dorézojé dokumentet e méposhtme:
e Letér interesi pér shérbimin e kérkuar duke shprehur pérse mendon se mund té jeté i/e
pérshtatshém pér té kryer kété shérbim
Fotokopja e NIPT
Fotokopja e Kartés sé |dentitetit/Pasaportés
Ekstrakt té biznesit (kopje té pérditésuar)
Bashképunime me biznese, OJF, institucione
Déshmi penaliteti;
Oferta financiare.

Biznesi duhet t€ jeté i fiskalizuar.
Ju lutem jepni ofertén tuaj sipas tabelés sé paragitur né Aneks 1 né Termat e Referencés.

6. Procedura e aplikimit:

Subjektet apo individét e interesuar duhet té€ dérgojné Ofertén financiare dhe
dokumentacionin e kérkuar né zarf té mbyllur né adresén:

Diakonia Agapes

Rruga “Ibrahim Rrugova”
Katedralja Orthodhokse
Tirané — Shqipéri

Ose me E-mail né adresén: daoffice@diakoniagapes.org

Afati pérfundimtar pér pranimin e aplikimit éshté 15 dhjetor, 2023, Ora 15:00.
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Terms of Reference

Foundation Spirit of Love
Organization: _ _
Diakonia Agapes

Diakonia Agapes for activities in the framework of

Program that is requesting different projects it implements

Service required Stationery items
Location for the service Tirana
Time frame duration December 2023 — December 2024

Deadline for the submission of the

. .- December 15, 2023, Time: 3 p.m.
application

1. Background information

Diakonia Agapes is the social, development and relief office of the Orthodox Autocephalous
Church of Albania established in 1992 with the initiative of Archbishop Anastasi. Since 2000,
the office is part of the Foundation Spirit of Love.

Mission: To express God'’s sacrificing love for humanity, Diakonia Agapes works, regardless,
with all the people in the republic of Albania and in the region to develop hope,
accountability, and self—initiative through technical assistance, awareness raising and
emergency relief.

Vision: Love that makes a difference.

2. Purpose of the service and time of service

In the framework of different projects that Diakonia Agapes implements, it is looking for a
service provider to provide Stationery items. The service is required for the period
December 2023 — December 2024. Diakonia Agapes will use the articles for different
activities it organizes like workshops, trainings, different meetings, etc.

3. Roles and responsibilities of the Service provider:

e The Service Provider agrees that the articles purchased fulfill the standard and the
technical specification as described;

e The Service Provider will deliver the articles to the places that DA will ask;

e The Service Provider will deliver the articles on time (scheduled by DA);

e The Service Provider will work closely with DA staff.

4. Experience of the Service Provider:

e At least 5 years of experience in the trade area;
e Permission according to the Albanian legislation;




e Individual and professional integrity;
Planning and organizational skills;
Professional communication.

The service provider should provide the following documents:
Letter of interest where is stated that he/she is capable of providing the service
Photocopy of NIPT;

Photocopy of ID Card/Passport;

Business extract.

Criminal record;

Financial Offer.

......_01

The Subject must be Fiscalized.

Please provide your Financial Offer (including all applicable taxis) for the articles described in
the table in Annex 1 in Terms of Reference.
6. Application procedure:

Interested companies or individuals should send the financial offer accompanied by the
supporting document in a closed envelope to this address:

Diakonia Agapes
Rruga Ibrahim Rrugova
Katedralja Orthodhokse
Tirané - Shqipéri

Or by
E-mail at: daoffice@diakoniagapes.org

The deadline for submission of the document is December 15, 2023, Time 3 p.m.



Aneks 1/ Annex 1

Oferta Financiare / Financial Offer

FOHDACIGOHI FRYMA E DASHURISE q\kgf‘i}}
a ¥ Ag &
DIAK OHIA AG APES g %@
—
A
=% |
. S . -y o
REQUEST FOR PRICE KERKESE PER. OFERTE: 4&7_,‘__“ NGFQ“\-»
Stationery itemns / Artikuj Kancelarike 'y " 1%
Date / Data Subject Hame [ Emir i Biznesit:
Mo Itern Description Price with VAT Valuein WAT/
: " P Unit [ Hjésia Quantity J Sasia Cmimi me TW5H Wera me TWSH
Mr. Pershkrimi i artikujee (ALL) (ALL)
1 xl;ende ditore k apak i buté f Daily agends soft cover (madhési ! size Copé I Piece 1 0
2 El;ende ditore k apak i buté fDaily agends ot cover (madhési fsize Copé Piece 1 0
3 Lebends chepi f Pocket agenda (madhési fsize A8) Copé i Piece 1 u]
4 Bliok =hénimesh me llastik / Motehook elastic band (madhési f size 45) Copé i Piece 1 u]
a5 Bllck =hénimesh me spirale f Spiral notebook (m adhesi fsize A5) Copé fPiece 1 a
5] Bllok =hénimesh me spirale &4 ! Spiral notebook (madhési f size 84) Copé /Piece 1 u]
T Biojé printeri Canon 3010 7P rirter ink Canon 3010 Copé i Piece 1 u]
g Bojé printeri @ madhe Brother f Toner Cartridge Brother Copé i Piece 1 u]
] Bojé printeri XER O 3025 f Toner Cartridge Xerox 3025 Copé fPiece 1 a
10 [Bojé rimbushése pér vulé § R efll ink for stamp Copé /Piece 1 u]
11 Bojra colormax { Colormax (12 ngiyra ! colors) Pako / Pack 1 u]
12 |Bojra colormax § Colarmax (24 ngjyra §colors) Pakao i Pack 1 u]
Dosje arshive me buton me lidh&se [ Button & tie archive folders R
13 o A Copé fPiece 1 a
(madhésia fsize 15 cm)
14  [Dosje ethjestte k artoni me lastik & Sim ple file folder with elaztic band Copé | Piece 1 u]
15 [Dosje me 20 zarfa plastike § Folder with 20 plastic envelopes Copé i Piece 1 u]
16  [Dosje me 30 zarfa plastike § Folder with 30 plastic envelopes Copé i Piece 1 u]
17 Dozje me 4 unaza § Folder with 4 rings (madhésia ¥ size 2.5 cm) Copé fPiece 1 a
18  [Dosje me 50 zarfa plastike / Folder with S0 plastic envelopes Copé /Piece 1 u]
Dosje me mekanizém me kuti fFolder with WMechanizm with Box -
19 . . Copé i Piece 1 u]
(madhésia § size 6om)
a0 Dosje me melfanlzem me kuti f Folder with Mechanism with Box Copé I Piece 1 o
(madhésia § size 8cm)
21 Dosje plastike me dy kapese, kapak /P lastic folders with Copé fPiece 1 a
22 |Ewidenciator Schneider ! Highlighter P en Schneider Copé /Piece 1 u]
23 [Fletore &5 (32 fije me vigkutis) / Motebook 25 (32 sheet J linehox) Copé fPiece 1 u]
24 [Fletore &5 (850 faged me vijakutia / Motebook AS (30 sheet [ linefox) Copé i Piece 1 u]
25 Flipgart /Flipchart Fije ! Sheet 1 a
26 |[Gomé FEraser Copé | Piece 1 u]
27 [Hegéseteli f Stapler clip remover Copé i Piece 1 u]
28  [Kapse aktesh 33 mm FPaper clip 33 mm Pakao i Pack 1 u]
29  [Kapse aktesh 50 mm fPaper clip S0mm P akao i Pack 1 u]
30 [Mapse aktesh me veshe 19 mm f Binder clips 19 mm Pako i/ Pack 1 u]




31 |Kapse akteshmeweshe 25 mm/ Binder clips 25 mm Pako! Pack
32 Korrektor stilolaps £ Correction Pen (7 ml) Copé! Piece
33 |Lapsizime gomé/ Black pencil with eraser (HE) Copé! Piece
3 |Laster trans parente A4S Transiucent laster A4 Pako! Pack
% Letér Adme ngfyra té lehta/ Color paper Ad BrEm
{160 gr, paketim me ! pac kage with 125 fie / sheets)
36 |LetérA 3/ FaperA3 (80 On) REEm
37 |LetérAdiPaper A4 (80 gr, qualty / cilésia 1) REEm
39 |LetérAdiPaper A4 (80 ar, quality / cilésia ) REEm
2 Letér A4 me ngfyraté lehta/ Color paper A4 Riém
(80 gr, paketim me/ package with 250 fije/ sheets)
Letér s hénimesh me ngjtje  Sticky notes -
“ [madhésif sEe 125 7ommf njé ngyréshe, one color) Cope/ Plece
41 |Letér shénimesh me ngjtje / Sticky notes (madhésid sze, S0 40mm) Copé! Piece
Letér s hénimesh me ngjtje  Sticky notes -
¥ | (madnési size, 750 75mm i ngiréshe, one color) Cope/ Flece
Letér shénimesh me ngjtje ¢ Sticky notes -
3 |ime ngiyra pastel/ with pastel calors) (madhisis  size 76 % 76 mm) Cope/ Flece
44 |Llastik gome ! Rubber band (100 gr) Pako! Pack
45 |Maja portamina / Mechanical pencilrefil (0.7 mm / HE] Copé! Piece
46 |Making logarités e/ C alculator Copé! Piece
47 |Making qepése 2446, 266 ¢ Stapler 2446, 26/6 Copé! Piece
48 |Making Qepése deri 240 faqe / Stapler upto 240 pages Copé! Piece
Making Qepése e kromuar né Formeé Fince 2406-286 .
| chromed Metal Plier Stapler 24162665 Cope/ Plece
50 [Making qepése Wri0/ Stapler Mo 10 Copé! Piece
51 Marker pér tabelg 18 bardné Schneider ¢ Whiteboard mark ers CopE{ Piec e
S hneider P
Marker permanent me najyra Schneider § -
% Markers permanert color Schneider Cope/ Piece
53 |Mdarése pérdosje (Ad)/ Setof 12 dividers for folders [A4) Copé! Piece
24 |Portaming s Mechanical pencil (0.7 mm) Copé! Piece
55 |Prefese lapsime dy fole s Pencil sharpener with two 5 ock ets Copé! Piece
Qese dokumentash trans parante A4 100cp !
% Transparent plastic pocket 100 po (cilgsia s quality 1) Faka/ Fack
Qese dokumentash trans parante A4 100cp !
2 Transparent plastic pocket 100 pe {cilésia s quality 1) Paio ! Pack
58 |Shirt nojités letre f Paper adhesive tape (madhésialsze 25:25 mm) Copé! Piece
59 | Shirt ngjités letre ¢ Paper adheshve tape (madhésia/ sze 45625 mm) Copé/f Piece
B0 [Shirt nojités transparent/ Adhesive tape (madhésiaf sEze 1% 33 mm) Copé! Piece




61 Shirtt ngjités transparent f Adhesivetape (madhésial size 50x66 mm) Copéf Piece 1 1]
62 |Bhkumésa me noiy ral Colored chalkboard kKuti f Box 1 1]
63 |Shkumésaté bardhé White chalkboard keuti £ B 1 1]
64 |Spanoo 100 grf Twine String 100 ar Top f Piece 1 1]
65 |Stiki bardhe ngjtés 20 grf White glue stick 20 gr Copéf Piece 1 1]
66 | Stiki bardhe nojités 40 arf White glue stick 40 or Copéi Piece 1 1]
67 | Stilolaps me rrotullim £ Pen section ballpaint Copéf Piece 1 1]
68 |Stilolaps Pensan f Pensan pen by, e kuge 7 blue, red) Copéi Piece 1 1]
69 |Stilolaps Schneider / Schneider pen Copél Piece 1 0
70 |Suport skogif Tape dispencer Copéi Piece 1 1]
71 Suport skogi Nikoffice pér skog t8 gieré f NIKOFFICE schotch support Copél Piece 1 0
73 Tabelé e hardhé me seksion tape, kalendar dhe marker! Coné | Fiece 1 0

Whiteboard with cork section with calendar and marker (585 % 43 crrj "

Tabelé me tapé me korniz & druri) Table with tap erwith wood frame R
73 | madhésia i stze 6080 crr) Cope/ Fiece ! 0
T4 |Telapér making gepése deri 240 fage f Stapler clip up to 240 pages Copéf Fiece 1 0
T4 |Telapér making gepje’ Stapler clip 2476, 2606 FPakoi Pack 1 0
T6 |WerhatimPen Drive 16GEB USB Copéf Fiece 1 0
7T |WerhatimPen Drive 32GB USB Copéf Fiece 1 0
T8 [Winowil 120 gr P Glue 120 gr Copéf Fiece 1 0
79 [Wzore30cm/tRuler 30 cm Copéf Fiece 1 0
80 [Zarfrne ngjtese § Enmvelope sef adhesiy e (madhésia f size 11323 i) Copéf Fiece 1 0
a1 Zarfme ngjtese / Env elope seffl adhesiv e {madhésia 23x33 mmj Copéf Fiece 1 0

Zarfa me flluska ajri pér posté /' Envelope with air bubbles for post -
82 |(madhesia i sze Ad) Cops/ Piece ! 0
a3 Farfa rr]eflluska ajripér posté 1 Envelope with air bubhles for post Copé/ Piece " 0

(madhésia f sz e AS)

TotaliTotal 0
Kushtet e pagesés Faymentto be made after receiving the irvoice ! Pagesa té kryhet pasi té jeté marré
Payment Terms fatura.

Koha e mamjes sé porosisé
Lead Time

DA wdll notify the service provider at least 2 ¢hwo) day s before the order.
DA do té njoftojé ofruesin e sherhimit 18 paktén dy ditd para porosisé.

Shénirm i réndésishém: Ju luterm mbani parasy sh kérkesat e BE.

Important MOTE: Please keep in mind the EL requirements

Representativ e of the Subject
Pérfagésuesi i BE nesit




