VY, TRUNG TAM HO TRQ PHAT TRIEN XANH
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|1ub TUYEN DUNG THUC TAP SINH HANH CHINH NHAN SU

" Han nhan hd so: 15/09/2026
M0 ta cong viéc:
+ Hb tro xay dyng va thyc hién ké hoach tuyén dung;
+ Hb trg xay dung va thyc hién ké hoach dio tao, nang cao ky ning lam viéc;
+ Phéi hop nghién ctru, xay dung cac quy dinh An toan lao dong va giam sat thuc hién;
+ HJ tro theo ddi va giai quyét ché d6 BHXH, BHYT cho ngudi lao dong;
+ Tham gia xay dyung va giam sat hé thong quan tri, danh gia thyc hién cong viéc;
+ Theo doi, cap nhat va quan ly hd so, danh séach lao dong Trung tam;
+ Cac cong viéc khac theo sy phan cong cuia cap trén;
+ Thyec tap sinh 06 thang toan thoi gian (Sang tir $h00-12h00, Chiéu tir 13h30-17h30; nghi thir 7, CN hang tuan).
&’ Yéu cau tng vién:
+ Tét nghiép Cao déng/Dai hoc hodc Sinh vién nam cudi chuyén nganh: Quan tri nhan lyc; quéan tri van phong;
hodc cac chuyén nganh co6 lién quan.
+ Thanh thao tin hoc van phong;
+ Nhanh nhen, trung thuc, cé tinh than trach nhiém cao, ham hoc héi, chiu duoc ap luc cong viéc.
0 Dia chi lam viéc tai: Phong 2B, N04-25 Lang Ha, O Cho Dira, Ha Noi
(o] Quyén lgi dwge hwéng:
1. Pugc dao tao "cam tay chi viéc" tan tinh dén noi dén chdn; duoc dao tao cic ky ning quan ly trong cong viée
hang ngay;
2. Tinh chat cong viéc 6n dinh, vin hoa Trung tdm than thién.
3. Puogc tham gia cac khoa hoc dao tao kién thae do Trung tam, ddi tac, nha tai tro nudc ngoai td chirc va cac hoat
ddng van hoa thé thao, ngoai khoa khéc;
4. Lam viéc trong mdi trudong nang dong, chuyén nghiép;
5. Dinh hudéng phat trién: twong lai trd thanh chuyén gia trong linh vic hanh chinh, nhan sy cho t6 chirc NGO.
6. Két thuc qua trinh thuc tap sinh s& dugc trao co hdi danh gia dé trd thanh nhéan vién chinh thirc ciia Trung tim
v6i cac ché do dai ngd day du theo quy dinh cua phap luat.
Nop ho so ing tuyén:
Nop CV vé dia chi mail: tuyendung@greenhub.org.vn
# Tiéu dé CV: CV_[Name]_TTS HCNS
Moi thic mac xin lién h¢ qua SDT: Lién h¢ Ms. Dju: (+84) 37 619 2826

22 TRUNG TAM HO TRQ PHAT TRIEN XANH (GreenHub) dugc Lién hiép cac Hoi khoa hoc va K¥ thuat
Viét Nam (Vusta) phé duyét thanh 1ap theo quyét dinh s6 161/QD-LHHVN ngay 15/3/2016. GreenHub 1a mot to
chure khoa hoc va cong nghé ngoai cong lap truc thudc su quan ly cia Lién hiép cadc Hoi khoa hoc va Ky thuat Viét

Nam (VUSTA), thuoc Bd Khoa hoc Cong Nghé.

y Quy mo6 Trung tam: > 20 nguoi.
€ Website: https://greenhub.org.vn/
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