3ATBEPJ’KEHO
PO3MOPSIKEHHSAM CUTBCHKOTO TOJIOBH

Bix 03.01.2025 poxy Ne 01/2025-p

TEXHOJIOTTYHA KAPTKA AJIMIHICTPATUBHOI

IHOCJIIYIT'H

BKJEIOBAHHA 10 OHACIIOPTA TPOMAJISSHUHA YKPATHMU (3paska 1994 poky)
DOTOKAPTKHU IMPU TOCATHEHHI T'POMAJIAHUHOM 25- 1 45-PIYHOT'O BIKY

(y pasi cluIMBY TPUAUSITHACHHOIO CTPOKY HA 3BEPHEHHS Il BKJICIOBaHHS (DOTOKAPTKH)

CTapoKOCTAHTHHIBCHKHUI CeKTOP YnpasJiiHHs /lep:kaBHoOI MirpaniiHoi ciyx0m Ykpainu
B XMeJLHUIBKINA 001acTi

«I1eHTp HANAHHSA AAMIHICTPATUBHUX HOCAVI» MupoJa

HEHCHKOI CiJILCHLKOL

aaAun

(maliMeHyBaHHS Cy0’€KTa HaJaHHS aJIMiHICTPATHBHOI ITOCITYTH Ta/ab0 MEHTPY HaIaHHS aIMiHICTPATHBHUX MOCIYT)

Binnosinaas | CTpykrypHi
Ne HA mocajoBa | miaposaiim, Crpok
3/ ETanm nmocayru ocoda i BigmoBigaan BHUKOHAHHSA
CTPYKTYPHHU | Hi3a eranu eTamniB (IHiB)
i migpo3mij
[Ipuiiom  3asBu  mnpo  BkiewoBaHHA | [IpamiBauk | Tepuropianb | Y neHb 3BepHEHHS
¢dotokapTkn (HOBUIBHOT (OpMH) TpH | TEPUTOPiaTbH HUI
JOCSATHEHHI TpoOMajssHUHOM 25- 1 45- oro TIPO3 LT
pidHOTO BIKY (micast CIUTUBY | miapo3nity JAMC
TPUILSITUACHHOTO CTPOKY Ha 3BEPHEHHS AMC
JUTSL BKJICFOBaHHS (JOTOKAPTKHU Ha Mi/ICTaBi
1 pillieHHs Cyay) Ta JIOKyMEHTIB, IO
" | momaroThCAd  3agBHUKOM  abo  #Moro
OMIKyHOM/TIKITyBaJTbHUKOM TUTSt
BKJICIOBaHHS (DOTOKapTKH.
VY pasi BIACYTHOCTI OJTHOTO 3 HEOOXITHUX
JIOKYMEHTIB ~ Marepiajid IOBEpTarOThCsA
3asIBHUKY 3 THCHMOBOIO BIJAMOBIIIIO 13
3a3HAYEHHSM M1ICTaB JUIsl BIJIMOBH.
[lepeBipka mificHocTi macmopta, skuil [ [IpamiBauk | Tepurtopianb | Y neHb 3BepHEHHS
MOAAHO JJIs BKJICIOBaHHS (DOTOKApTKHU. | TEpUTOPialibH HUI
5 [TopiBHsSHHS HagaHUX (POTOKAPTOK 13 oro T IPO3 LT
" | 30BHIMHICTIO 0co0M Ta (OTOKApPTKAMU, | MiAPO3IiITY JAMC
SK1 B)K€ BKJICEHI Ha BiJMOBIIHI CTOPIHKHU JAMC
nacropra
[TepeBipka BIJIMTOBITHOCTI komi#t | IlpamiBauk | Teputopians | YV neHb 3BepHEHHS
OpHriHanIam Ha/IaHUX | TEPUTOpiaTbH HUI
OMIKyHOM/TIKITyBaTbHUKOM JIOKYMEHTIB, oro T IPO3 LT
3 | HAIEKHAM UHHOM 3aBipeHHS KONl IMX | Migpo3aiTy JAMC
" | HOKyMEHTIB MpaIiBHUKOM JAMC
TepuTopiansHoro miaposainy JMC.
OpuriHany JOKYMEHTIB MOBEpPTAIOTHCS
OMIKYHY/IIKJITYBaJIbHUKY.
4 Peectpanis 3asBu  mpo BkietoBaHHs | IlpaniBuuk | Teputopians | Peectpanis 3asBu
" | dorokaptku B JKypHas peectpailii 3asB | TepUTOpiaIbH HUKN PO  BKJICFOBAHHS




PO BKJICIOBAHHS ()OTOKAPTOK. oro niapo3nin | GoTokapTKu B
HiApO3 ATy JAMC Kypnani
JAMC peecTpauii 3asB
npo  BKJICIOBAHHS
($OTOKAPTOK y JIeHb
MIPUHAOMY
JIOKYMEHTIB
HasBhicte migcraB s BkietoBaHHs | [IpariBHUK Tepuropiasie | He  mizaime 5
doToKapTkM Ta MOJaHAa  3asBHUKOM | TEPUTOpiaibH HUI KaJCHJapHUX [HIB
iHdopmartis MIePEBIPAIOTHCS oro Miapo3auT |3 JAHS peecTparii
YIOBHOBaXEHOIO 0CO0010 | MmiApO3aiay JAMC 3asBU po
tepuTopiansHoro minposaury JAMC, ska JAMC BKJICIOBaHHS
3a CBOIMH CIyXOOBHUMH OOOB’SI3KaMu (doTokapTku B
BiJIMOBiIae 3a O(QOpPMIICHHS Ta BHAAYY Kypnami
nacropra, 3a JTaHUMU BiTOMYO0T1 peectpartii 3asiB
iHpopmaniitnoi cucremu JIMC, Kuuroro PO BKJICKOBAHHS
00JIIKy Ta 3 ypaxyBaHHSIM BUMOT ITyHKTIB (oTOKaAPTOK.
4 ta 5 po3ainy VI TumMuacoBoro nopsaxy.
VY pasi npoBeneHHs
VY pasi nomganHs macmnopTa, 0hOpMIEHOTO JOJTATKOBO1
TepuTopiasibHUM  migpo3aiiom  JIMC, NepeBipKU
AKUM ~ TOPUIIMHUB  JISUIBHICTH — abo 1H(popMarii,
THUMYaCOBO HE 3I1ACHIOC CBO1 noJaHol1
NOBHOBKEHHSI, KapTOTEKH 3asB PO 3asBHUKOM, CTPOK
BUJA4y IAcHopTa sIKOro He 30epernucs, BKJICIOBaHHS
MPALiBHUK TEPUTOPIAILHOTO MIAPO3ALTY ¢dboTokapTKu
JIMC Hancunae 3aco0aMy  IOIITOBOTO MIPOJIOBXKY€ETHCSI HE
a00 (henpa’erepchbKoro 3B’SI3KY 3aIUTH 10 oumpme HiX Ha 30
OprafiB JepKaBHOI BJIAAU BiAMOBIIHO KaJICHJIaPHUX JTHIB
710 ab3alliB  MEPIIOro Ta JIPYyroro MmyHKTY
43 Tlopsnky odopmieHHs, BUAadi,
oOMiHY,  TIepecHaHHS,  BIJIyYCHHS,
MOBEPHEHHS JiepKaBi, BU3HAHHS
HEeNIHCHUM Ta 3HUIICHHS Macropra
rpoOMajsiHUHA YKpaiHH, 3aTBEpAKEHOIO
IIOCTaHOBOIO KabGinery MinicTpis
Vkpainu Big 25 Oepe3ns 2015 poky
Ne 302.
Pimenns npo BkieroBaHHA (oTokaptku | IlpaniBauk | Tepuropians | He — mi3mime 5
110 racropra MPUMMAETHCS | TEpUTOpIaNIbH HUH KaJIeHJIapHUX JIHIB
TeputopianeHuM miaposaiiom JIMC 3a oro T PO3ILT 3 JHS peecTparii
pe3yJibTaTaMu MPOBEICHHUX MEPEBIPOK. M1IPO3ALTY AMC 3as1BU po
JAMC BKJICIOBaHHS
¢dboTokapTKu B
Kypnami
peecTparii 3asB
Ipo  BKJICIOBaHHS
(hOTOKapTOK.

VY pasi mpoBeneHHS
JOIATKOBUX



https://zakon.rada.gov.ua/laws/show/302-2015-%D0%BF#n733
https://zakon.rada.gov.ua/laws/show/302-2015-%D0%BF#n734

NepEBIPOK
1H(popMarii,
nojaHoi1
3asIBHUKOM, HE
IMi3HIIIIE 30

KaJICHIApHUX JHIB
3 JAHA peecTparii

3asBU npo

BKJICIOBaHHS
(dboTokapTKu B
Kypnami
peecTparii 3asB
Ipo  BKJICIOBaHHS
(hOTOKApTOK.

Hanani ¢Qotokaptku mnopiBHiotoThest 13 | IlpaniBauk | Tepuropians | IIporsrom 5

30BHILIHICTIO 0co0u Ta (hOTOKapTKaMH, | TepUTOpiaibH HUHI KaJIeHJIapHUX JIHIB

SIK1 BXKE BKJICEHI Ha BiMOBIJHI CTOPIHKHU oro T PO3ILT 3 JHS peecTparii

nacriopra. MIPO3ALTY JAMC 3asBU po

Ilepen yxneoBaHHSAM  (OTOKApPTKU B JAMC BKJICIOBAHHS

NachopT y HWXKHIN YacTHHI paMKH, siKa ¢dboToKapTKu B

BU3HAU€Ha $K Micle s BKJICIOBAaHHS Kypnami

dboToKapTKM B TACHOpTI Ta  3asBi, peecTparii 3asB

3a3HAYAIOTHCS TMPI3BUINE Ta 1HIMIATH Mpo  BKJICIOBAHHS

ocobu, Ha 1M s K0T OPOPMIIEHO MACTIOPT. (hOTOKapTOK.

doToKapTKa BKJICIOETHCS B MACHOPT HA

TPETI0 CTOpPiHKY (y pasl JOCATHEHHS

25-piyHOro BiKy) ab0 I’STy CTOPIHKY (Y

pasi JocsIrHeHHs 45-pivyHOro BIKY).

Ha w4erBepry abo 1mIocTy CTOPIHKH

nacnopTa (BIAMOBIIHO) BHOCHTHCS 3aIHC

npo  oOpraH, SKUM  3JIHCHIOETHCA

BKJICIOBaHHA (DOTOKAPTOK y MACIHOPT, Ta

CTaBUTHCSA MIJNUC IOCAA0BOI 0OCOOU.

[Mignuc CKPIIUTIOEThCSA repboBOIO

neuatkoro. [licnsa nepeBipku GoTrokaprka,

yKJI€€HAa B  MAclOpPT, CKPIIUIIOETHCS

penbedHUM BiZOMTKOM Tiedatku. Homepu

repboBoi  MeyaTKu Ta  pesibe(HOro

BIIOMTKA II€YaTKH IIOBUHHI 30iraTucs.

Hpyra ¢orokapTka BKICIOETbCA y 3asBY

npo BHIAYy TaKOTO Macropra y

creriajbHO BIABEAEH] IS IIHOTO MICI.

Sxmo  QoTokapTka  BKJICIOETHCS B

TepuTopianbHOMy minposain JMC, skuii

BHJIaBaB 0cCO0l TAacmopT, y 3asiBy Mpo

BUJAYy T[acropTa BHOCSTBHCS  JaTH,

MANUC ~ [OocazoBOi  0coOM,  HasBa

TepuTOpiagbHoro niaposairy JIMC.

Peectpanis y Kypnani oOmiky | [lIpamiBauk | Teputopiane | He miznime 5 axiB

BKJICIOBaHHS __ (DOTOKapTOK Yy TMAacmopT | TepUTOpialibH HUH 3 JHA _peecTparii




IrpOMaJsHUHA YKpaiHM y 3B'A3Ky 3
JOCSITHEHHSIM 25 a0o 45 piuHoro Biky (y
pasi BUAYi racropra 1HIIUM
tepuropianbHuM niapozaiiom JIMC), ta
HampaBJIeHHs /10  TEpUTOPIaJIbHOIO
nigpo3auty JMC 3a wmicuem Bumadi
nacrnopra BiANOBIAHOTO IOBIIOMJICHHS
npo  BKICIOBaHHS  (oTokapTkm 3
JIOTy4EHHSIM bi (6] HBOT'O Jpyroi
(doTOKapTKH, HAa 3BOPOTHOMY OOIl SKOT
3a3HAYAIOTHCS TMPI3BUINE Ta 1HIMIATIH
0Co0H.

@doTOKapTKa HE BKJICIOETHCS [0 3asBH,
AKILO Taka 3asBa 3a(iKCOBaHA y BUIVISII
€JIGKTPOHHUX JaHUX Ta 30epiraerbcs y
Bm3HaueHomy JIMC TtepuropiaibHOMY
oprani JIMC / cTpyKTypHOMY MiJIpO3Aii
anmapary JIMC. 3asiBa mpo BKJICIOBaHHS
¢doToKkapTku pa3oM 3 (HOTOKApTKOIO Ta
BIJIIIOBITHI CTOPIHKM  Tacmopra 3
BKJICEHOIO (DOTOKAPTKOIO, JOTYy4atOThCS
0 3asBW, 3a(iKCOBaHOI Yy BHIIAIL
€JIEKTPOHHUX JaHuX. Jlara pomyueHHs
iHpopMmanii 3a3Ha4a€ThCA Yy IKypHa’i
peecTpawii  3asgB PO  BKJICIOBaHHS
(hOTOKAPTOK.

oro T PO3ILT
M1IPO3ALTY JAMC
JIMC

3asBU npo
BKJICIOBAHHS
(boTokapTkH B
Kypnani

peectpartii 3asB
npo  BKJICIOBAHHS
¢dboTokapToK

Bupnaya nacnopra rpomansHuHa YKpaiHU

[TpauiBauk | Tepuropiaib

Y neHb 3BEpHEHHSA

3 BKJIEEHOIO (POTOKAPTKOIO. TEPUTOPIATIbH HUI ocobun 3a
9 oro M PO3ILT MacrnopTomM 3
' HiApO3ALTY JAMC BKJIEEHOIO
AMC (hoTOKaPTKOIO
10. | OckaprkeHHSs Y BCTAaHOBJIEHOMY MOPSAKY
11. | IlpumiTka

Kepyrounii cipaBaMu BUKOHABYOTO KOMITETY
MupomoOHEHChKOT CLTBCHKOT pain

Poman KO3AK




